|l
CALHOUN " INTERMEDIATE
5

SCHOOL DISTRICT DnA: Creating Student Groups

Student Groups are a great way to run reports for a select number of students, such as an intervention
group or English Language learners. Follow the steps below to create a student group in DnA or watch
this screencast tutorial.

Note: Once you have created
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CONTROL PANEL b

a student group, you can

access just this student set by
adjusting the students in the

Control Panel.

Start by clicking on the control Edit Account

panel in the upper right corner.

o Select the student group

Produsct Help Save Changes

from the drop down and click
SAVE.

1. From your navigation bar on
the far left of the screen,
select students

2. (some teachers may need to use the
down arrow to access the Students

button)

Students



https://www.eduvision.tv/l?egeDmRe
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STUDEMNTS
3. Click on “Students” and from

the slide out menu, select

“Student Groups”.
Coldwater High School

4. In the upper left corner,
sl 6 » Displaying O to 0 of 0 BEMD  more
click “Create Group”. -
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Create s Group o
5. Use a naming convention to
give this group of students a
nickname
Group Name &

Example: 23-24 Grade 3 Reading

6. CI|Ck Create Cancsl Create
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7. On the next screen, choose
“YES” by clicking the radial
button and “Save”.

Demo Student Group
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(this will add the student group to
your control panel)
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Students
My Students
Caseload Students

Student Groups
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8. From the tabs along the top,
select “Add Students” Demo Student Group

9. A screen for filtering your
students appears. Use the
fields to set the parameters to
filter for the students

ecutiL iR Demo Student Group

or

type the names of individuals,
and click
“Find Students”

10. The students will appear in a
listing on the bottom half of
the page. Select which
students you would like to add {
to this group by “checking” __ :

Salect

the box on the right i ot s " et |8
a. To add ALL students, "\, :
click “All” and it will — e —

check all of the
students for you.

Salect

IMPORTANT -
Don’t forget step #11 before
navigating away from this screen!
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11. Once you have selected the
students (blue check marks),
Click “Add Students”

Firsi Nams

Select
Al

Note:

You can also add students by grade level, program, custom report, etc. using the tabs along the top.

Pro Tip: Adding students by grade level, program, custom report or section will make your group

dynamic and the student group will automatically be updated.

12. Once you have selected the
students, click on the
“View Student List” tab to
review your group.

Group List Summary

Grade Levels
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13. Confirm your student group
by checking the
control panel. '
Edit Account

Students
My Students
Caseload Students

Student Groups

Enroliment/Roster Date

NOTE:
You can now select this group Control Banel (12-07-2023 w

when creating a report in DnA with
the “Student Group” filter!
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https://helpdesk.calhounisd.org/helpdesk/WebObjects/Helpdesk

