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I.KY SO SIM

. CAu hinh tai khoan ngudi dung: lién hé quan tri dé cau hinh

. Cung cép hinh chir ky + s6 dién thoai ctia SIM danh cho ky sé dé quan tri
cau hinh tai khoan ky qua SIM.

. Thao tac ky qua SIM:

Sau khi vao chirc nang xir Iy VB trinh ky, Ngudi dung bim vao nit Ky sd
SIM

Tiép theo nhap ma PIN khi man hinh dién thoai yéu cau, file ky s€ duoc tai
1én ngay phia dudi vi tri ciia van ban vua ky.

Phan mém s& dua theo Thong tin van ban dy thao dé phan biét Lanh dao ky
duyét van ban, néu khong phai thi tat ca trudng hop ky con lai s& 13 ky nhay.
Néu Lanh dao 13 nguoi Ky duyét van ban thi sau khi ky thanh cong, vin ban
tir dong chuyén xudng Vin thu phat hanh, Ngudi dung chi can Thoat man
hinh ky s6.

Y KIEN DUYET NOI DUNG VB

Can c(r trinh

y
’ [ Chon file ‘

% & BC NHA NUOC VE THANH NIEN.pdf ‘ ‘ ([:/ Ky s6 (SIM) ‘
N ————
(2)

I « Tra lai ‘ I @ Thodt ‘

3)




II. KY SO USB TOKEN

1. Tai Bo cai dit ky so USB
Link tai bo cai dat:
https://glvb-stttt.dongnai.gov.vn/dhcv/FileExport/BoCaiDatKySo_v.2.0.28.r
ar

Hoic vao Menu Tro gitip ctia Phan mém DHCV

(3 Hb sc cdng viéc

? Trg gilp

> HDSD phan mém BHCV
> HDSD phan mém DHCV Mobile
> HDSD tao Iap HSCV

> HDSD ky s6

I > BO cai dat chir ky s6

-] Ping xuat

Cac phién ban tmg dung ky sé méi nhat duoc cung cip boi Ban co yéu co
thé tai tai: https://ca.gov.vn/tai-phan-mem

2. Cai dat driver + VGCA Service

Buéc 1: Cai dat driver chit ky s6 (SafeNet Authentic Client)

Tuy thudc vao loai USB duoc cép ma cai dat mot trong 2 loai driver:

VGCA-01 (doi cti) hodc Bit4ID (doi méi hon)

POIRPCIE LY
4'] TSafeHet Authent

P I.-ixl =
MName ' - '#

l BitdlD driver EI Fa

=

B Oriver Thiet bi VGCA-01

B VGCASignService-v2.0.28 Customize..
I n

Budc 2: Sau khi cai xong thi cai VGCA Service (ban moi hién tai l1a 3.0.x)
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Ding ky st dung (hién tai hau hét cac USB ky sé duge ding ky tu dong)
CAU HINH HE THONG

| két ndi mang | Dich vu ching thwe | Hidn thi chiy k§ trén PDF | Dich vy tép | Déng kY si dung

Théng tin ddng ky

Phin mém g3 dwoc déng ky siF dung
Thvi gian si dung: T 130412018 dén 10102018
ProductiD: ehKQNnK1gdRusCDI0uS2MNAISc=

Bing ky s dung ‘ | Béng ky thi cong

3. Ciu hinh chir ky
- Vin thu: Tao Miu chix ky t6 chirc, Mau ky s6 cong vin dén,
MAu s6 cong vin di, MAu ngay cong vin di, dat tén va thay doi
hinh anh cta chir ky.
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¥ [CONG CU KY SO THEO NGH| BINH SO 20/2020/ND-CP ] ®

CAU HINH HE THONG

Dich vu chiingthuc  Hién thi chii ky trén PDF  Chiiky s§

QUAN LY MAU CHUKY: | Ta0 m&uma... v
Ténméu: [Méc Déu | Loaichiky: |M&uchilkjts chic v|
Hién thi chil ky
® Hinh anh Chon anh mac dinh
O Théng | Thay anh khac
Luu anh
Nhn théng tin Email Cd quan Thai gian ky

Vitri & Kich thudc chil ky mac dinh

Trang diu v Vitri:  Goc trén bén tréi V| Cd chu: EI
Ho&c trang: 1 B4 ring: 6 cao:
Thiéng tin ngudi ky
Hovatén: | | (50 aung dé xéc dinty vitri k)
] Mau chii ky mac dinh Xbamau

Cac mau ky sb con lai thiét 1ap twong tu, luu y chon dang Loai chir ky,
Co chir 13.
- Lénh dao: Tao Miu chir ky ca nhan, dit tén va thay ddi hinh anh
cua chir ky.
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¥ [CONG CU KY 56 THEO NGHI BINH S8 30/2020/NB-CP ]

CAU HINH HE THONG
Dich vu chiing thuc  Hién thi chii ky trén PDF  Chilky s§

QUAN LY MAU CHU KY: | Tao m3uméi...

Ténmau: [Nguyén Van A | Loaichiiky: |M&u chil ky canhan v

Hign thi chil kyj
O Hinh anh & théng tin

C s Chon anh méc dinh

(® Hinh anh
N | Thay dnh khic
() Théngtin B Luu &nh
Nhan théng tin Email Cd quan Thdi gian ky

Vitri & Kich thudce chil ky mac dinh
— v Vitri:  Gée trén bén trdi v  Cechi: [ 0 ]
Hodc trang: 1 Bé rong: 180 Bé cao:

Thdng tin ngudi ky

Ho vatén: |Nguyén Van A {(Sti dung o8 x3c dink vi tri ky)

(] Mau chi ky mac dinh Xéa mau

4. Mot s6 18i thwong giip khi ky s6 bang USB:
4.1. Chir ky s6 khong dugc ching thyc truc tuyén:
Stra lai thong tin “Dich vu chirng thuc” nhu hinh( khic phuc 16i khong xac thuc
duoc chir ky s6 ) ¢6 2 cach:
Cach 1
http://ca.gov.vn/tsa
http://ca.gov.vn/pki/pub/crl/btc.crl


http://ca.gov.vn/pki/pub/crl/btc.crl
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E3 455105192 - AnyDesk  + [ Monitor 1 ] = 5 O = - a X

CAU HINH HE THONG

K&t néi mang || Dich vy chiing thuc | Hién thi chil ky trén PDF | Dich vu tép | Bang ky sil dung|

¥| S dyng dich vy cdp dfu théi gian (TSA)
May chu dich vu c8p d&u thdi gian (TSA)

Biachi  hitp/ica.gov.ynitsa

Sl dyng dich vy kigm tra ching thu s& tryc tuyén
Dich vu kigm tra chiing thu s4 tric tuyén

Cho phép kidm tra chiing thu 6 ngudi ky qua OCSP

Duiding dén danh sach chiing thui bi thu hi (CRLs)
http://ca.gov.vn/pki/publcri/bte.crl

Cach 2

Stra trong file host
C:\Windows\System32\drivers\etc
Thém

103.1.210.80 ca.btc

[ Khoi dong lai service ky s trén web

4.2. M¢& ché @6 chung thuc cua google
Cach khic phuc nhu sau:

[1]. M& trinh duyét Chrome. Nhap vao thanh dja chi chudi dudi day va bAm
Enter: chrome.//flags/#allow-insecure-localhost
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[ Demeo X Privacy error X / 48 chromey/flags/#allow-in X
&« Cc | & Chrome | chrome://flags/#allow-insecure-localhos *|
Allow invalid certificates for resources loaded from localhost, Va0 VWndows Linue, Chrome 05 Ancroid -
Allows requests to localhost over HTTPS even when an invalid certificate is presented. #allow-insecure-localhost
Enable

Add to shelf Mac, Windows, Linux, Chrome 05
Enable the display of add to shelf banners, which prompt a user to add a web app to their shelf, or other platform-specific equivalent. #enable-add-to-shelf

Bypass user engagement checks IV, Windows, Linux, Chrome 05, Android

Bypasses user engagement checks for displaying app banners, such as requiring that users have
test that other eligibility requirements for showing app banners, such as having a manifest, are me
Enable

ed the site before and that the banner hasn't been shown recently. This allows developers to
ypass-app-banner-engagement-checks

Use Chrome Sync sandbox IMac, Windows, Linux, Chrome OS5, Android
Connects to the testing server for Chrome Sync. #use-sync-sandbox
Enable

Load Media Router Component Extension /a0,
Loads the Media Router component extension at

Windows, Linux, Chrome OS
tartup. #load-media-router-component-extension

Causes audio output streams to check if channel layouts other than the default hardware layout are available. \/indows

Causes audio output streams to check if channel layouts other than the default hardware layout are available. Tuming this on will allow the OS5 to do stereo o surround expansion if supported.
May expose third party driver bugs, use with caution. #try-supported-channel-layouts

Enable

WebVR Mac, Windows, Linux, Chrome OS5, Android
Enabling this ootion allows web apolications to access experimental Virtual Reality APls, #enable-webvr -

[2]. Tai muc “Allow invalid certificates for resources loaded from
localhost.” dugc ddnh ddu mau vang trén hinh, bam Enable. Két qua nhu sau:

! \ H - O *
[ Demo X \ Privacy error X / 48 chrome://flags/Zallow-in X\
&« Cc | & Chrome | chrome://flags/#allow-insecure-localhost * | H
-
Allow invalid certificates for resources loaded from localhost. Mac, Windows, Linux, Chrome OS5, Android
Allows requests to localhost over HTTPS even when an invalid certificate is presented. #allow-insecure-localhost
Dizable
Add to shelf Mac, Windows, Linux, Chrome OS
Enable the display of add to shelf banners, which prompt a user to add a web app to their shelf, or other platform-specific equivalent. #enable-add-to-shelf
Bypass user engagement checks Vlac, \Windows, Linux, Chrome OS5 Android
Bypasses user engagement checks for displaying app banners, such as requiring that users have visited the site before and that the banner hasn't been shown recently. This allows developers fo
test that other eligibility requirements for showing app banners, such as having a manifiest, are met. #bypass-app-banner-engagement-checks
Enable
Use Chrome Sync sandbox Mac, Windows, Linux, Chrome OF, Android
Connects to the testing server for Chrome Sync. #use-sync-sandbox
Enable
Load Media Router Component Extension '/ac \Windows, Unux, Chrome 05
Loads the Media Router component extension at startup. #load-media-router-component-extension
Your changes will take effect the next time you relaunch Google Chrome.
RELAUNCH NOW
-

[3]. Bam RELAUNCH NOW ¢ phia cudi cira s6 Chrome (nhu hinh trén
Budc 2) dé khai dong lai trinh duyét.
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III. CHUYEN VIEN DU THAO VAN BAN

1. Dy thio vin ban trinh Ky trén phan mém QLVB
Cach 1: Vao menu: “Van ban du thdo” chon “Tao van ban du thao”

‘ =+Tao vén ban du thao ‘ \l/

Tl Trang chu
(20

B~ Vvanban dén

Thu mdi hop

(Z  Van ban du théo {1

B vinbandi

Cach 2: Dy thdo van ban trong qua trinh xur ly cong viéce
Tir trang chi tiét ctia van ban dén duoc phan cong, Ngudi dung thyc hién trinh
ky van ban

- S6 dén 11465 _ [Ngay dén: 08/06/2023] S6 hiéu 206/PVHTT Linh vuc Linh vuc khac -

Ngay vao s6 vb dén 08/06/2023 14:32:18 Ngay dan vi gui

Van ban lién két

08/06/2023 14:23:41

Trich yéu [Céng van ]_ Phong Van héa va Théng tin huyén Pinh Quan_ 08/06/2023
V/v b6 sung thng ké truc tuyén cla tiing cd quan, daon vi trén dia ban huyén Dinh Quan.
& 206 DE NGHI TAO TAI KHOAN.pdf

Ngudi ky

VB Khan: Thudng VB Mat: Khong mat Nhén dang VB di lién quan

Ngay han hoan thanh theo vén ban géc

O L3 v&n ban chiluu O La v&n ban xtr ly
O HS céng viéc

IAG AR A%

Xuat XML| ~ Chiti€t xrly | &% Phan cng ‘ % Két thic | | (& Trinh ky vén ban | | !Thao tac khac ~

a
v

2. Soan thdo van ban

2.1 Soan thdo vin ban don vi phdat hanh qua dwong van thw
Giao dién nhap ndi dung van ban trinh ky.

10
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DU THAO VAN BAN

Loai VB | Céing vén - | Linh vuc | Hanh chinh M |
PV phat hz‘aml’*) Ngudi ky ). BUi Van Diing X
BV du thao Ngudi soan Pham Vy Tuén
Tinh chat van ban ‘ 58 td: ‘ | S8 ban: ‘ |

Han i ly

Trich y&u(-
<)

Can of du thao

File dv thé:\é}'
File dinh kém
v || | | (@] [ [own
DA lién kit
< Noi nhan van ban
¥ ki&n trinh
A

=] [T 6 o

. S’

Chon céc thong tin nhu hinh trén. Luu ¥ cic thong tin:

- DPon vi phat hanh

- Nguoi ky

- Trich yéu

- File dinh kém

- Nguoi chuyén
Sau khi nhap ddy du cac théng tin nhan “Trinh VB” dé chuyén trinh vin ban 1én
lanh dao duyét ndi dung.

11
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2.2 Soan thdao vin ban danh cho Phong phat hanh ndi by (khong qua van
thu)

DU THAO VAN BAN

Ky higu (%) ‘ TH&BHHTTT ‘

sSéva Ky hleu Phéng Tich hop va Bieu hanh Hé thér v Ngudi ky(*) | L& Ngoc Thirc

NEN thi néu | Phong Tich hdp va Bigu hanh He th... Ngui soan Pham Vy Tuéin

Chon Phéng ‘ - H F— ‘

s - A '
phat hanh (Tw ¢ ong m3

phat hanh noi ||

bé khéng qua

Can ciif duv thao

File du thao(*) | [ Chon file !

File dinh kém ‘ [ Chon file ‘

Lién két ‘ ‘ ‘ & ‘ ‘ Tim VB ‘ ‘ Chon ‘

P4 lién két

<% Noi nhan van ban

Y kién trinh ‘

~

B Luu & Ky 55 Chuyén: ‘ L& Ngoc Thirc @ Thodt

Cac thong tin du thao phat hanh ndi bo gidng du thao don vi phat hanh, c¢6 thém
02 Luu y:
- C6 phan S vian ban va Ky hiéu (tu dong - c6 thé chinh stra néu khong
khép véi s6 theo ddi vin ban di cua phong).
- Bt budc chon noi nhan van ban 1a don vi ndi bd, néu khong chon hé
thdng s& hién thi canh bao va khong cho thyc hién budc tiép theo.

12
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| ]
DA lién két

& ban vi ndi bd = G truc

= Ban wi

EBan Lanh dao

Erhong DIF liéu Luu trir

Erhang Hanh chinh - T8ng hap

(Orhéng Tich hgp va Biu hanh Hé thng thdng tin
= Pan vi khdc

(Jsa Nong Nghiép va Mai Truding

Oeaon vi su nghiép

Sau khi 1anh dao phong ky duyét, hé théng tu phat hanh theo don vi ndi bo da
duoc chon.

IV.LANH PAO DUYET NOI DUNG VA KY SO VAN BAN

1. Lanh dao duyét n¢i dung van ban

Tai khoan Lanh dao khi ¢ van ban trinh s€ hién thi s6 van ban chua duyét.
@ Trang chu
Ee V&n ban dén

E4  Thu mdi hop

[:99 V&n ban du thao

B Vvanbandi

B Van banndi bo

13
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m‘ II Xem theo danh sach: | Van ban chua ky v | Thang: [ 30 ngdy gan nhat v | N&m: | N&m 2023 v |

Luy y: Tai mu vén ban tai menu "Tai vdn ban mau" va ding vén ban mau soan thao vén ban, hé théng sé thé chén s6 di ctia hé théng véo vén ban. Vui long khéng ¢
thay déi cac tir khod trong van ban mau.

Van ban
lién két

STT VB trinh ky Ngudi xur ly

Pon vi phat hanh Ngi nhan Ngay trinh

5/2023 Ta Quang Trudng

QD-STTTT
5:18 (Chua xtr ly)

4 [Quyét dinh] _ S& Théng tin va
Truyén théng tinh Déng Nai
[V6 Mai Thanh Trém]
QUYET DINH V& viéc giao dik.toan
trg cdp Tét chi ngan sach nha
nudc ndm 2023 cho Van phong
S& thudc S& Thong tin va Truyén
théng Dong Nai
& QD GIAO DO TOAN TRQ' CAP
T.pdf

iV KIEN DUYET NOI DUNG VB

Bl Cin cirtrinh
Chi tiét

[ Chon file

% & DANG KY XD HDND_FINAL.pdf @ Kys5USB

B Linh dao duyét Ta Quang Truéng . 12023 v

:00 XU ly)

S -VP
5 [Cong van Pang] _ S& Théng tin
va Truyén théng tinh Déng Nai
[V6 Mai Thanh Trém]
V/v déng ky xay dung Nghi quyét
ctia H6i dong nhan dén tinh
& DANG KY XD HDND_FINAL.pdf

#* Trinh lanh dao ~ Tra lai @ Thoat

Chi tiét

- Tra lai: Nhap noi1 dung yéu cau chinh stra van ban khi tra lai van ban cho
nguoi trinh.

- Trinh lanh dao: Chon lanh dao duyét ky phat vin ban sau d6 nhan nat
“Trinh lanh dao” dé chuyén 1én lanh dao don vi ky vin ban.

2. Xem chi tiét qua trinh trinh ky viin ban.

CHI TIET QUA TRINH TRINH KY VB

STT Ngudi tao NGi dung

06/2023 15:54:30
08/06/2023 14:14:53

Doan Vén Truc Trinh anh

BUi Quang Tung Trinh 13nh dao duyét ndi dung van ban

@ Thodt
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3. Lanh dao duyét ky s6 viin ban

Lanh dao ky s6 sau khi c6 van ban trinh ky s& lira chon 1 trong 2 hinh thiic ky s6
SIM hoac ky USB.

Sau khi ky thanh cong, file da ky sé dugc dinh kém ngay bén dudi, luc nay Van
ban tu chuyén Vian thu dé phat hanh, chi cdn nhin nat Thoat dé tro lai trang
Van ban du thao.

Néu Vin ban khong dap tng yéu cau, nhan nit Tra lai dé yéu ciu ngudi trinh ky
hoan thién van ban.

Y KIEN DUYET NOI DUNG VB

Can c(f trinh

’ [ Chon file ‘ ‘

% & BC NHA NUOC VE THANH NIEN.pdf @ Ky s (SIM)

V. VAN THU PHAT HANH VAN BAN PA KY SO
1. Chinh sira thong tin, ky so to chirc va phat hanh vin ban
Van thu vao Menu Van ban di/Danh sach van ban. Chon danh sach Chwa
giri, sau d6 nhan vao biéu twong Chinh sira

15
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=
’W Xem theo danh séch:I Wlhéng: [ Théng 6 v-]“l\l-ér?t:clél\f’«'x_m 2023 vv‘

Xenﬁh sach chua doc. % \(-,_1\‘)/
K2 o ]a

VB bi tir chdi: 0 - VB chua phat hanh: 4

STT | S6 hiéu N6i dung Noi nhdn Ngay gui Van ban

lién két

[Bao cao] _ SG Thong tin va Truyén 08/06/2023
théng tinh Péng Nai_ 08/06/2023 08:44:27 N\~
[BUi Quang Tung]

Béo cdo Két qua thuc hién Chi thi s&
33/CT-TTg va Chuong trinh phéi hgp s6
03-CTr/BDVTW-BCSDCP vé cdng tac dan
van
& BAO CAO CHI THI 33 ver5.pdf & BAO

CAO CHI THI 33 ver5.s.pdf & BAO CAO

CHI THI 33 ver5.s.pdf

O~

1405 [C6ng van] _ SA Théng tin va Truyén « Ban lanh dao 08/06/2023
thong tinh Pong Nai_ 08/06/2023 o Phong Bdo Chi - Xut Ban - | 17:02:11
i Théng Tin - Buu Chinh

o~

Tham muu UBND tinh bdo cdo so két 05

Man hinh chinh stra van ban di nhu sau:

Loai van ban | Bdo cdo M Linh vue [ Hanh chinh v
S8 higu (%) ‘ 68/BC-STTTT | Ngay ky(*) | 08/06/2023 ‘
Ngudi ky ‘ Giang Thi Tpu Nga ‘ ’ S6 ta: ‘ | [ S6 ban: ‘ ‘
|
Tinh chét vén ban [ Thudng S o [ Thudng V] Kém VB gidy VB QPPL Poan ra
Dan vi dy thao [ V&n phong Sd VI NguGi soan | BUI Quang Tiing ‘
Trich y&u(™) | 45 cao Két qua thuc hign Chi thi s& 33/CT-TTg va Chudng trinh phéi hdp s 03-CTr/BDVTW-BCSDCP v& cdng téc
dan vén
Y
File v8n ban(*) [ Chon file ‘
% & BAO CAO CHI THI 33 vers.pdf ‘
% & BAO CAO CHI THI 33 verS.s.pdf [kys6 ]
% & BAO CAO CHI THI 33 ver5.s.pdf Ky s6
(& Ky phat hanh || (&' Saoy
Ghi chi ‘ ‘
Ly do capnhat  @CAp nhat thong tin VB [Ocap nhat dan vi nhan [Jcap nhét file dinh kém
Lién két céng ‘
viéc
i | @] ] [om
D3 lién két
< N&i nhdn van ban
Luu va ky s& ‘ Tiép tuc tao v&n ban Sao chép ndi dung Luu Khéng guri I < Luu va gui @ Thoat
|
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TRUNG TAM CONG NGHE THONG TIN

520 Buong Dong Khoi, phuong Tan Hiép, thanh phd Bién Hoa, tinh Dong Nai

DT: 02518.823352 - 02513.894.679; Fax: 02518. 823354

Email: ttentt.stnmt@dongnai.gov.vn; Website:ttentt.stnmt.dongnai.gov.vn

Sau khi dién day du thong tin co ban ctia van ban di, Vian thu chon Ky 6
vao file Lanh dao da ky duyét, chon 1 trong 3 hinh thirc ky s6.

C6 3 loai ky so:

- Ky phat hanh: Ky s t6 chirc 1én tai lidu dién tir da duoc Lanh dao ky
duyét

- Ky sao y: Sao y ban chinh tai liéu scan tir vin ban gidy

- Ky dinh kém: ky 1én céc tai liéu dinh kém theo ban chinh nhu bang biéu,
biéu mau ..

1.1. Ky phat hanh

Piéu kién: Mdy tinh ctia van thu phai dugc cai dit va cau hinh day du cac
MAu ky so to chirc, MAu s cong vin di, MAu ngay cong vin di.

Giao di¢n ky nhu sau:

¥ [CONG CU KY S6 THEO NGHI DINH SO 30/2020/ND-CP ] - K s6 cong van (TungBQTungBQVB-ykiengopydoivoiVB429BTTTT.signed.signed.signed.pdf) "\ — a X
el n - - - Thémss ] Thém ngay Chonvitriky @ Xacthy THIEP LAP KY SO
® O [1] Nhém thao tac tha cong Tl &
" s6cengvan \
511
_ UBND TINH BONG NAI CONG HOA XA HQI CHU NGHIA VIET NAM e S
SG THONG TIN VA TRUYEN THONG Pic lip - Ty do - Hanh phiic [28 - 02 - 2004 ]
— - Tu dién sé
Sé: /STTTT-CDS Péng Nai, ngay ~ thing  nam el
V/v ¥ kién du thao Dé an “Tuyén truyén, phd . [ Thém s5 céng van
AR e A Ty dién
bién ve cung cap va sir dyng hi¢u qua dich vy ngdy A Thém ngay phét hanh céng van
cong tryc tuyén dén nam 2025, dinh huéng dén e
ndim 2030 S "ﬂ:"‘"‘“““:m"*‘
T dién e r:&vl phét hanh céng van
o . thang [ Ky 5515 chie
Kinh guri: Cyc Chuyeén doi so quoc gia - By Thong tin va Truyen thong
. N ) Ty dién KY SO
Thuyec hién ¥ kién chi dao cua Chu tich UBND tinh Dong Nai tai van ban so nam
1403/UBND-KGVX ngay 05/02/2024 vé viéc gop ¥ dy thao Dé an “Tuyén truyén, o
pho bién vé cung cip va sir dung higu qua dich vu cong tryc tuyén dén nam 2025,
dinh huéng dén nam 2030” theo van ban sé 429/BTTTT-CDPSQG ngay g
30/01/2024 cua Bo Thong tin va Truyén thong.
Sau khi nghién ciru dy thao D& an “Tuyén truyén, phd bién vé cung cip va 4 30 ta déna
sir dung hiéu qua dich vu cong tryc myén dén nam 2025, dinh huong dén nam d
2030™ guri kém véin ban 56 429/BTTTT-CPSQG ngay 30/01/2024 cia By Thong
tin va Truyén thong, S Thong tin va Truyén thdng tinh Dong Nai thong nhit véi
ndi dung vé muyc tiéu cua D& an, cdc nhiém vy, giai phap chu yéu va trach nhi¢m
giao Uy ban nhén dan cac tinh, thanh phd trye thuge trung wong t6 chire thye hién.
Kinh giri Cyc Chuyén déi s quéc gia dé tong hop./.
Noi nhin: KT, GIAM POC v
9® | HHlC B

[ s:n sing

e Nhom thao tic tw dong (uvu tién thyc hién thém Sé, ngay, thang, nam
bang cach nay):

- Thém s6, ngdy, thang nam

Trong khung Tuy chon ky s, tich vao 6 nao hé thong s& tu tim kiém va ky
sO vao d6. Vi dy vin ban dang dé trong phan S6, ngay, thang thi tich 3 vi tri
tuong ung ty dong rdi nhin Ky so

- Riéng dau moc hé théng khong c¢6 vi tri nhan dién ty dong nén dé nghi
dung chure ndng Chon vi tri ky bén nhom thao tac thu cong.

e Nhom thao tac thi cong: ngudi dung muodn ky vao vi tri nao thi nhan ntt
tuong ung roi1 dua chudt vao vi tri can ky.
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(Vi du thém $6 cong van thi nhan vao Thém s6 rdi dua chudt vao vi tri
khoang tréng sau chir S6: r6i click dé ky s6

Man hinh hién khung chon MAu sb cong vin di da thiét lap trude do roi
chon Ky sb

Céc thao tac Thém ngay, thang, ndm va thi chon Thém ngay; Thém mdc
d4u thi Chon vi tri ky va thuc hién tuong tu)

e Luuy:

- Néu ky sai vi tri hodc ky chua dat tham my thi nhan nat Tré lai sau do
thao tac lai. Kich thudc moc diu va kich ¢ font chit duge thay d6i & phan
Céu hinh chir ky.

- C6 mot sd trudng hop khi thém Sb, ngay, thang, nim ma hé thong
khong nhan dién dugc vi tri hoac nhan dién sai thi ky xong cac thong tin sé&
dién khéng dung noi can ky.

Vi du phan ngdy thang khong chén trén dau van ban ma bi chén bén duéi
ndi dung vin ban, ngudi dung can nhan nat Tré lai, sau d6 thao tac thi cong
s€ chinh x4c hon.

Sau khi thuc hién ky s6 va nhan Hoan thanh, file chua ky s€ duoc thay thé
bang file méi co chit ky t6 chiec.

1.2 Ky sao y va Ky dinh kem

Nguoi ding nhn vao cic nit trong tng, hé thong sé hién thi tuy chon loai
Sao y, Pinh kém.
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TRUNG TAM CONG NGHE THONG TIN ‘
520 buong Bong Khoi, phuong Tan Hi€p, thanh pho Bién Hoa, tinh Bong Nai

DT: 02518.823352 - 02513.894.679; Fax: 02518. 823354
Email: ttentt.stnmt@dongnai.gov.vn; Website:ttentt.stnmt.dongnai.gov.vn
% [CONG CU KY SO THEO NGHI DINH SO 30/2020/ND-CP | - Ky 56 cong van (TungBQTungBQVB... X

Chon chuing thu s& ngudi ky:

| v V
Hinh thiic sao
@f' 0Y (O SA0 LUC () TRICH SAQ
Hién thi chil ky
SAOQY; ' 09:30:07 +07:00

e
Sau khi nhan vao Ky sb, file méi s& thay thé file chua ky.

1.3. Phat hanh van ban

Kiém tra lai cac thong tin ctia van ban can giri, bAm Noi nhén viin ban dé
chon danh sach don vi can giri.

Cudi cung nhan nat Phat hanh dé thyc hién gri vin ban di.
2. Tra lai van ban du thio

Trudng hop Vin thu kiém tra dy thao sai thé thirc hodc cac trudng hop
khéc can stra lai thi chon nut Tra lai.

VB chua xem Xem theo danh sach: | Chua phat hanh ~| Théng:[ Thang 2 v|N&m: [ N&m 2024 v| [ - Tatca — v
k2 S6VB | tarca- vl 0]a

VB bi tir chéi: 15 - VB chua phat hanh: 7

Noi nhan Ngay gui Van ban lién

STT | So hiéu Noi dung

Chi¥c nang tra lai
van ban dv thdo

[Cong van] _ 29/02/2024

)
[} V/v trién khai thuc hién Cong van s& %
1911/UBND-KGVX ngay 27 thdng 02 ndm 2024 Tra Ngudi soan
ctia UBND tinh @
ra Ini lao
[ pef |
| CV gui BHXH tinh.doc [Tai tét ca
I [ ———— S — P — = = | ==

Tuy trudng hop ma van thu s& nhan nut Tra Nguoi soan hodc Tra Lanh dao
ky tuong tng.
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TRUNG TAM CONG NGHE THONG TIN

520 Puong Pong Khoi, phuong Tan Hiép, thanh phd Bién Hoa, tinh Pong Nai

DT: 02518.823352 - 02513.894.679; Fax: 02518. 823354

Email: ttentt.stnmt@dongnai.gov.vn; Website:ttentt.stnmt.dongnai.gov.vn

3. Thu hdi viin ban vira phat hanh

Sau khi van ban duoc phat hanh, néu van thuy muén thu hdi vin ban co thé
nhan biéu twong Thu hdi vin ban, tuy nhién chi thu hdi dugc trudc khi van ban
duoc gui 1én truc.

VB chua xem Xem theo danh sach: | Chua phat hanh ~v|Thang: [ Thang2 v|Nam: [ Nam 2024 ~| [ - Tatca - ~]

E1E s |- ] [o]a

VB bi tir chéi: 15 - VB chwua phat hanh: 7

No6i dung

Noi nhan Ngay gui Van ban lién

S— Chtrc nang thu héi vén
[Cdng van] _ 29/02/2024 g ban (chi thuc hién duoc
[Nguyén Trong Hai] I dbi véi VB vira phat hanh
V/v trién khai thuc hign Céng vén s& chuwa gtvi truc lién thong)
1911/UBND-KGVX ngay 27 thang 02 nim 2024 i
clia UBND tinh

l DuongTB.snvNamNH.snvcv gu.pdf I

I @) oV qui BHXH tinh.doc [FTai tat ca

Néu vin ban da dugc gui 1én tryc lién thong s& khong ding duge chirc ning
Thu hoi vén ban, lac nay van thu s€ phai thuc hién nghiép vu:

- Cap nhat van ban: thuc hién bﬁng cach nhan nat Chinh sira va bd sung,
chinh stra thong tin, don vi nhan, file dinh kém ... va nhén nat Phat hanh. Hé
théng tu dong gui lai véi trang thai van ban 1a Cap nhat.

- Tao van ban thu héi/thay thé: viéc thuc hién giéng nhu thao tac du thao
trinh ky, phat hanh mét van ban.

4. Theo d6i van ban phat hanh

Trong danh sach vian ban D3 phat hanh, nhan biéu tuong theo ddi trang thai
phat hanh (biéu twong chit i mau xanh 14)

o~

THONG TIN NHAN VAN BAN
Pon vi nhan Tinh trang ti€p nhan

Phang Béo chi Truyén théng Pa ti€p nhan vén ban

S6 Théng tin va Truyén théng tinh Bng Nai Chua xtr' ly

Xem théng tin
Chua xtr Iy trang thai cac
Chua xir Iy don vi nhan
Chua x ly e

UBND huyén Long Thanh tinh Dong Nai

UBND huyén Vinh Ctiu tinh Bdng Nai

UBND huyén Xuén Loc tinh Bdng Nai

UBND huyén Cam My tinh Bdng Nai Chua xir ly

Ban Tuyén Gigo Tinh iy Pa dén

C6ng An Tinh Pa dén

Wl | N |o|lu| s w| N]|~

Nha xuét ban tinh Bong Nai Pa dén

B& Chi huy Quéan s tinh Bdng Nai Pa dén

L4 ||+ |+ + [+ ++

HGi van hoc nghé thuét tinh Bong Nai B3 dén
Phong ban Trang thai

29/02/2024 Hé thong Hé théng QLVB & BH
11:18:14

Tinh doan Pong Nai

Dai Phat thanh va Truyén hinh tinh Béng Nai

UBND huyén Trang Bom tinh ©ng Nai
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TRUNG TAM CONG NGHE THONGTIN ‘
520 buong Bong Khoi, phuong Tan Hi€p, thanh pho Bién Hoa, tinh Bong Nai

DT: 02518.823352 - 02513.894.679; Fax: 02518. 823354
Email: ttentt.stnmt@dongnai.gov.vn; Website:ttentt.stnmt.dongnai.gov.vn
Tham khao thém

Huéng dan cai dit st dung ching thu sb cia Ban co yéu
https://ca.gov.vn/
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