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VII. Requesting a Transcript

I. Applying to Palomar

1. Create CCCApply Account

2. Click Start New Application and Apply to Palomar (depends on the semester)
Ex. Spring 2026
Ex. Fall 2026

My Applications
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https://www.opencccapply.net/gateway/apply?cccMisCode=061
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PAI.O'(dﬁ\R COLLEGE

Learning for Success

Palomar College

Welcome

Enrollment Information
Term Applying For @
Select -

- Select —
Fall 2023 (August 21, 2023 to December 16, 2023)
Fall 2024 (August 26, 2024 to December 21, 2024)
Spring 2024 (January 02, 2024 to May 25, 2024)
Summer 2024 (May 27, 2024 to August 17, 2024)

3. After successfully submitting your Palomar application, you will receive a confirmation email
with your CCCApply ID and Confirmation Number.

4. After 3-5 business days, you will receive a Palomar Welcome Letter that contains your critical
9-digit Palomar ID number and your Palomar email

5. Email your Academic Advisor for a K-12 Form.

Mr. Prodan (A-G): sprodan@amhcs.org
Mrs. Collier (H -O): Icollier@amhcs.org
Mrs. Withem (M-2): kwithem@amhcs.org

6. Submit K-12 Form directly to Academic Advisor_if you are taking a CCAP

Submit K-12 form directly to Palomar (admissions@palomar.edu) if you are taking a Palomar
Class independently

7. If you are taking a Palomar class independently,

Get Permission: You need approval from both your high school district and a parent.

1. Apply Online: Complete the online Application for Admission.

2. Submit Forms: Fill out the K12 Special Admission Approval Form.

3. Students/Parents/Guardians should be aware that: Students will be required to complete
the annual Sexual Assault Prevention for Community Colleges online training. This
training is required for all community college students in California under AB 2683 and
AB 2608. Please contact Palomar’s Title IX Coordinator at
https://www.palomar.edu/titleix if you have questions about the content of this required
annual training.


mailto:sprodan@amhcs.org
mailto:lcollier@amhcs.org
mailto:kwithem@amhcs.org
mailto:admissions@palomar.edu
https://www.palomar.edu/apply
https://www.palomar.edu/enrollmentservices/wp-content/uploads/sites/32/2024/10/K-12-Special-Admission-Approval-Form-Ver10232024-new.pdf
https://nam02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.palomar.edu%2Ftitleix%2F&data=05%7C02%7Cjfinn%40palomar.edu%7Cf8991f2e19d84ec39fb608dcdda2a65e%7Cdfa178eb10ca40c09667f4732f3381fe%7C0%7C0%7C638628937899086486%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=ydLzViNYyYxAyZ63qSFp%2BzmFYphsadpZSrk%2BspWbNIQ%3D&reserved=0
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I1. Updating your CCC Apply

1. Log in to CCCApply Account

2. Start new application and apply for correct semester and term

My Applications

3. Your information should be saved, so you can just go through and update anything you need.
And then submit.

III. Figuring Out Your Registration Date and Time

1. Login to My Palomar

2. Click on the Welcome link, you will see the date and time.
I'V. Choosing a Class on Palomar

1. Login to My Palomar

2. Click Class Search on the left hand side.

3. Choose the correct term


https://www.opencccapply.net/gateway/apply?cccMisCode=061
https://my.palomar.edu/psp/palc9prd/?cmd=login
https://my.palomar.edu/psp/palc9prd/?cmd=login

Advanced Class Search &

Select all the required (*) search criteria

Term - - - Or GE T
2023 Fall v | Subject v Catalog # Campus v Online And/Or GE v Online And/Or GE Type v

Fewer Fitters ()

Show Open Classes Only

Select search criteria to view classes.

4. You can search by subject. You can add filters like what campus or whether you want online.
5. You can either add the class to your cart, you click straight to enroll*

* Note: Your K-12 Form has to be on file, meaning you got an email back from their team before
enrolling in the class.

V. Getting to your Course on Canvas

1. Go to Palomar Canvas. If the link has an error, try searching it in Google, or try another
internet browser, or if you are at school, another computer.

2. If you need Palomar Email, check back to the welcome email from Palomar, it should be first
initial, last name with 4 numbers @palomar.edu.

3. If you can’t find the email, login to My Palomar. Go to My Profile at bottom, and click contact
info.


https://idmpg.palomar.edu/_layouts/PG/login.aspx?ReturnUrl=%2Fsso%2Fgo.ashx%3FSAMLRequest%3DnVJNj9MwEP0rke%252BJ81ESarWVChWi0i5Um8KBC5rYprEUf%252BBx0O6%252Fx0027CKkHjhZ8zzv6c2b2SDowbH9GHrzIH%252BOEkPyqAeDbPrYktEbZgEVMgNaIguctfv7O1ZmOXPeBsvtQF5RbjMAUfqgrCHJ8bAl39diXUJeN03DQXSCQ7cWq0q%252B4Y0sRPV21dXrrizqqqxI8lV6jMwtiUKRjjjKo8EAJkQoL1dpkadVcS5qVjWsLL%252BR5BCnUQbCxOpDcMgoVUK7S%252BZgsBp8JsVIES292AywfyTJfnH43hoctfSt9L8Ul18e7l40IiPjnOsnB6HPrL9QVNoN8hoA1VaMg8xc7%252BhU4%252FyWKXCc0Ptjm9cFSU7P8b1TRihzuZ1cNzch%252B3g%252Bn9LT5%252FZMdpurLpuS8Lv%252F9aZlAAEBruCGvlbczLfxKXo5Hk52UPwp%252BWC9hnDb6hVRIv0xtbLgwaCSJhC6KLbcujjLUj7fnfTHwzRFHGJZj4oL9iMPo5cZt3oOcnb5N2%252FB%252FkjTfw979xs%253D
https://my.palomar.edu/psp/palc9prd/?cmd=login
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Backto,

n,.‘mcuu Contact Info

Dashboard General Info Biographical Info Contact Info ‘ Emergency Contacts ]
Class Search

Addresses Add Future Address v Add Address v
Course Information

Financial Aid ISIR Address 2025 Felicita Rd Escondido, CA 92025 E

Schedule Builder
My Schedule Home 2025 Felicita Rd Escondido, CA 92025 '
Manage My Schedule Mailing 2025 Felicita Rd Escondido, CA92025 2"

Academics
Phones Add Phone Number v

Financials

Local 001 760-586-0531 E
Financial Aid

Admissions Emails Add Email v

My Information Home: faith.medellin10@gmail.com  +

My Profile
Student fmedellin9585@student.palomar.edu
General Information

Biographical Information

Contact Info

4. Once you login you should see your course(s). Reminder, you will not see your Palomar
classes on your ECHS login, you will need to login through your Palomar email.

. . Te
side. In the meantime, feel free to sign up for more courses or set up your profile. oDo

Nothing for now

P Welcome to Canvas! You've enrolled in one or more courses that have not started yet. Once those courses are available, you will see information about them here and in the navigation on the left

Notifications. Tell us how and when you would like to be notified of events in Canvas. Recent Feedback

Account
@ Notification Preferences
Nothing for now

®
Dashboard : View Grades 2

Dashboard
Additional courses, including unpublished courses or those from prior semesters, may be found on your All Courses list.

Courses

Calendar

History
% SPANISH 11 70848
Studio
Ul SPAN 102
& b

«
Student -
Support

« INSTRUCTURE Privacy Policy Cookie Notice Acceptable Use Policy Facebook X.com

5. Once you click on the course, you will see the syllabus, the modules, assignments, etc. Your
professor's email is first initial, last name @palomar.edu.
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P = SPAN102
)

Account | Home

® Announcements
Dashboard
Modules

Credentials
Courses

Lucid

&
Inbox
O
History

o
Studio

&

Student
Support

SPANISH 1170848

This course hasn't started yet. You will not be able to

participate in this course until Aug 26 at 12am.

Mira la seccion de Modules para comenzar y ver las tareas semanales.

Profesora: Adriana Guillén

Teléfono: 760.744.1150 ext. 2388 (please leave a callback number)
Horas de oficina: *See syllabus (H-201A or Zoom by appointment)

Correo electrénico: aguillen@palomar.edu

Musicos de bachata, Repblica Dominicana

‘Rienvenidnc a tadac! My name ic Adriana Guiillén: vai ean eall me Profecara ar Prafe! | am hannv and eacer tn he vanr Snanich inctrictar thic cemacter It ic mv onal tn heln

[%) Immersive Reader

1h View Course Stream

[ View Course Calendar

L View Course Notifications

To Do

Nothing for now

* Orientacién: Syllabus y recursos
2 Bienvenidos al espafiol 102!
{Bienvenidos! Welcome!
2 Homepage: iBienvenidos a Espafiol 102!
Z Meet your Spanish professor
Student Lounge: Comentarlosy preguntas generales
Anonymous Student Feedback Survey
Course Syllabus
Syllabus_Span 102_F24 online.docx

2 How Will We Communicate?
2 (Necesitas ayuda?
Your Prep Steps
2 GetsetinCanvas
2 Purchase the Vistas e-textbook and Supersite Code
2 Registerin the VHL Supersite
Palomar College Resources

Helpful Services for Students

Student Technology Support
Additional Spanish Class Resources

Logging 0n to computers in the WLRC

Howto Type Spanish Accents on Windows & Mac

How to use online dictionary & verb conjugator
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V1. Filling out the Palomar Promise

1. Login to My Palomar

2. Click on Financials and click on Palomar Promise.

Hbaconan Palomar Promise

A Dashboard

B Class Searches

[ Course hformation
PALOMAR PROMISE

[Z Schedule Buider

8 The Palomar Promise program is a comprehensive student success program geared towards increasing the college-going and completion rates of First-Time, Full-Time College
M/SCa Students and helping to ensure their success. Eligible students who apply and are accepted to participate in the Palomar Promise program are eligible to receive certain program benefit

@ Manage My Schedule For more information about the Palomar Promise program, please click here.

B Academics

Applications are only accepted for Fall. We do not accept applications mid-year (i.e. Spring).

B Financias ~
Account Actity

Actvity Cards

Email Cashier's Offce
Information Flyer

Fee/Refund Information

TS Transit Pass . . _—
Click here to complete the Promise Application

Palomar Promise

Payment Plan Link

Purchase Parking Permit

3. Hit Continue. Hit Continue. Click | understand*. Hit Submit

2025-2026

* You are agreeing to take at least 12 units a semester (about 4 classes) and earn a 2.0 GPA or

higher


https://my.palomar.edu/psp/palc9prd/?cmd=login
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« 1 authorize the Promise program to obtain and/or exchange any records or
data from the Admissions and Records Office, and any student academic
support program (l.e. TRIO, DRC, EOP&S, NCEOC, GEAR-UP), and from my
high school district,

= I autherize the Financial Aid Office to release status related information to
the Promize Program specific to the participation requirements of this
program.

+ T understand that the Palomar College Promise is a combination of Federal,
State and Institutional dollars. By applying to the Promise Program, I
understand that my file may be reviewed for all aid available to include
categorical state aid programs.

B B 2

Photo/Media Release

A

During the pregram, Promise staff will take photos of students while participating
in pragram activities, either individually or as part of group photos. These
photegraphs or videos may be used on promotional materials, soclal media, or
on our program website. By submitting my application, I give the program staff
the irrevocable right to use my name, photo or video in all forms of media for
advertising purposas.

o

o

(21100, 200)

Releass Form

Account Actraty B

= I have read and consent to the terms outlined in the Photo/Media Release.
If I have concerns with this phote/media relesse, it is my responsibility to
contact the Promise staff via email at promiseipalemar.edu using my
Palomar student amail.

Actvey Cands

Ermall Cashie’s Ofice
FesRefund Flormation 21100, 201}
MTS Trarsit Pass = Prmizus Fags CONTINUE =
Fainmar Promse "
Payment Plan Link

Purthass Parking Perrmit

O SEIREL | R PR

In order to ramain in goad standing with Palomar Promise, 1 take responsibility
for:

+ Campleting the Palomar Pramise pragram requirements outfinad in the

{21000, 202)

Promise Soctasi l'l!ﬂlilhl‘!

» Maintaining full-time enrcliment (12 or more units, or units approved by
DRC) per fall/spring semester, based on my Student Educatisnal Plan (SEP). I

will consult with a counselor before making any changes to my educational
plan, ta ensure my continued academic success.

Students whe have a disability which interferes with taking a full course
koad may be eligible for accommodations, including a waiver of the 12
unit requirement, through the Dizability Resource Center (DRC).

+ Campleting my financial aid process by submitting all requested documants
on my "To Do List” located in my MyPalomar acoount,

B Firencia “ || Requirements for Year 2 of the Promise Program (Fall 2025)

Aecourt Achity + Successfully complete at least 24 units (or units approvad by DRE) by tha
and of my first year (Spring 2025).

Aoty Gands « Earm & minimem curmulative GPA of 2,0 by the end of my first year (Spring

Bl Gastin Giice 2025, IF rscassary, 1 egree to participate in scadanic intervantion activities
ko regain my good standing,

EaeRatund Inamabon = Camplete, submit and have on record an official 2025-2026 FAFSA or
California Dream Act application,

M5 Transt Pass

421800, 20
Pakomar Promee o
Ba-msh-‘_." undersiand | e St ey be

Purchase Farking Permit

iy chching SUBIT, lages Iz he s sy,

«Prestoes Fage ELUBMIT »
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VII. Requesting a Transcript

1. Go to Parchment.com

2. Click the green order now button

3. Search Palomar College

4. Order your own credentials or academic record

5. Create a login for Parchment, it is free. Use personal email since you might use parchment
after you graduate from ECHS.

6. At the end, click order to mail to an individual or institution See screenshot below)

Your order will be sent from Palomar College to the individual and/or
organization at the destination below.

If you require your Palomar College transcript to be sent to a Palomar department, please contact
records@palomar.edu.

Please verify your grades prior to ordering your transcript. Visit your MyPalomar account to check on

grade status.

Q | |Where would you like to send the credential? m

OR

& I'm sending to myself or another individual @


https://www.parchment.com/
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7. Click I'm sending to myself or another individual. Please fill in the following
information.

Your order will be sent from Palomar College to the individual and/or organization at the destination below.
Select a delivery method for your order

i £

Electronic Print & Mailed Local Pickup
Delivered By Email Printed On Paper & Mailed In-Person Pickup

RECIPIENT INFORMATION

|0 Nikki Davis
|O ndavis@ambhcs.org

| @ ndavis@amhcs.org



ECHS Palomar Handout

2025-2026

8. Click purpose, transfer, send now and sign and date.

¢ BACK Item Details CANCEL x

TRAMNSCRIPT

FROM
rumimcenses  polomar College
San Marcos,
TO
®  Nikki Davis

ndavis@amhcs.org

* Purpose

| & Transfer

Transcript

& Delivery Method: Electronic

Credential Fee: £0.00

Item Total: 50.00

*When do you want this sent?

- | & Send Now -

Do you require CSU/IGETC certification worksheet?

No, | do not need any certification
worksheets.

| am required to include a CSUGE certification
worksheet and acknowledge this may delay
the processing of my transcript. Certifications
are not awarded automatically and require a

graduation petition.

| am required to include an IGETC certification
worksheet and acknowledge this may delay
the processing of my transcript. Certifications
are not awarded automatically and require a

graduation petition.

Note: You get two free Palomar transcripts. After that you will have to pay.
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