CONG TY CO PHAN PHAT TRIEN HANG HAI

o~ 11 V& Thi Sau, Phuong Gia Vién, Quin Ngb Quyén, Thanh phé Hai Phong
M DT: 0225.3836379 Email: tuyendung@vimadeco.com.vn
VIMADECO THONG BAO TUYEN DUNG

(Vi tri: Nhén vién Chirng tir Logistics)

I. SO LUONG: 01 nguoi
- Noi lam viée: 11 V5 Thi Sau, Phuong Gia Vién, Quan Ngo Quyén, Thanh phd Hai Phong
- Thoi gian lam viéc: Tir thtr 2 dén tht 6 hang tuan

1. YEUCAU

- Gidi tinh: Nam/ nir;

- Do tudi: Tir 25 dén 40 tudi;

- T4t nghiép dai hoc chuyén nganh lién quan (Logistics, Kinh té, Quan tri Kinh doanh, Xuat nhép
khau va cac chuyén nganh khéac twong duong);

- Co6 kinh nghiém 02 nam lam vi¢c tai vi tri tuong duong trong cac don vi hoat dong vé linh vuc
Logistics, hang tau, Forwarder;

- C6 kha ning giao tiép, dam phan, thuyét trinh;

- Co tinh than trach nhiém, nang dong, nhiét tinh, sang tao, cd tdc phong lam viéc chuyén nghiép;

- Trung thuc, ti mi, can than, c6 kha nang lam viéc ddc 1ap hodc theo nhoém, chiu dugc ap luc cong
viéc cao, c6 thé di cong tac xa;

- Tin hoc van phong: Thanh thao Word, Excel, PowerPoint, c6 kha nang hiéu biét vé cac ung dung
30, thuong mai dién tu;

- Ngoai ngir: K ning giao tiép bang tiéng Anh hoic tiéng Trung;

- Strc khoe: Tot, dam bao thuc hién tbt cong viéc;

- C6 nguyén vong gan bo 1au dai véi Cong ty.

I1I. MO TA CONG VIEC

- Giri lich tau cho khach hang hang tuan;

- Lién hé voi khach hang cia Cong ty dé nhan booking va cac thong tin hang hoa;

- Tinh toan chi phi va xay dung bao gia;

- Gui théng tin hang hoa va sip xép ké hoach véi cac Phong/ Ban, cac Chi nhanh lién quan dé phuc
vu viée dong, tra hang (Hai Phong, Ha No6i, H6 Chi Minh);

- Theo doi, cap nhat trang thai hang hoé va thong tin can thiét dén khach hang hoac céc bd phan lién
quan;

- Kiém tra chting tir hang xuat khau: Booking, bill, Sumit VGM;

- Kiém tra chung tir hang ndi dia, hang nhap khéu, Submit MNF, lam A/N, EDO;

- Soan cac Gidy iy quyén theo mau yéu cau cta hing tau Forwarder;

- Xay dung, phat trién va duy tri mdi quan hé tot véi cac dai Iy nudce ngoai, hang tau, Forwarder dé

duoc hd tro don gia va cac chinh sach canh tranh;
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- Gui ching tur sau khi giao hang cho khéach hang;

- Giai quyét khiéu nai cua khach hang va cac van dé lién quan dén hang hoa;

- Thuc hién céc quy trinh ching tir va cham séc khach hang theo quy dinh ctia Cong ty va cac quy
dinh phap luat lién quan dén linh virc Logistics;

- Pam bao tat ca hoat dong déu tuan theo cac tiéu chuan quan 1y chat luong ctia Cong ty;

- Thyc hién cac bdo cdo dinh ky theo quy dinh;

- Phéi hop voi cac bo phan lién quan (hién trudng, sales, ké toan...) dé dam bao quy trinh cong viéc
duoc dién ra sudn sé;

- Cap nhat va luu trir hd so chimg tir khoa hoc, day du;

- Thuc hién cac cong viée khac theo sy phan cong cia cap trén.

IV. QUYEN LOI PUQC HUONG

- Thu nhép: Canh tranh so véi thi truong lao dong tai khu vuc, cé thé thoa thuan muc luwong theo
ndng luc cua ing vién;

- Huong luong, luong bd sung, thudng khuyén khich theo két qua kinh doanh;

- Pugc tham gia dong BHXH, BHYT, BHTN, ché d6 nghi phép hang nim theo B6 lut lao dong;

- Pugc huong cac ché o phuc lgi va cac ché d6 khac: An ca, ché do nghi mat, trang phuc cong sd,
kham strc khoé dinh ky, thim hoi hiéu hi, ché do phuc loi cac ngay 18, tét hang nam...va cac ché do khac

theo B0 luat lao dong va cac quy dinh hién hanh ctia Cong ty.

V. HOSODU TUYEN

- Ban CV tng vién: Mo ta cu thé vi tri, nhiém vu tai cac don vi da tung tham gia lam viéc;

- So yéu i lich rd rang c6 xac nhan cta chinh quyén dia phuong hodc don vi lam viéc hién dang
cong tac con gia tri hi¢u lyc theo quy dinh, dan anh 4x6;

- Pon xin lam viéc;

- Gidy kham strc khoe ctia co so y té co thim quyén con gia trj hiéu lyc theo quy dinh;

- Ban sao cong chimg gidy khai sinh, vin bang tot nghiép, ching chi dao tao chuyén mon, ho khau,

chimg minh thu nhan dan hodc can cude cong dan, s6 BHXH hoic gidy xac nhan thoi gian dong BHXH.

VI. HANNOQP
Tir ngay 07/5/2025 dén khi nhan di ho so.

Ho so g tuyén gtri vé dia chi Email: tuyendung@vimadeco.com.vn

Hodc ndp truc tiép tai: Cong ty c6 phan Phat trién Hang hai (Pia chi: 11 V5 Thi Sau, Phuong Gia
Vién, Quan Ngo Quyén, thanh ph Hai Phong)
Moi thong tin chi tiét vui 1ong lién hé s6 dién thoai: 0225.3836379 / 0982 761 531 (Ms. Nguyét)
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