Transferring Your Content from a Work to Personal Google Account

® Choosing to transfer your content will copy and transfer your email and Google Drive
files to another Google Account.

e Personal Google accounts have 15 GB of storage space. Transferring your content moves
everything in your Drive or Gmail. Be sure you have space in your personal account to
accept it.

e Emails will be sent to your inbox. Drive files will be placed in a folder within Drive. These
files are not deleted from your @smccolts.com account.

® Please DO NOT delete any documents related to your students or curriculum that the
next teacher will need. Leave them in your account or transfer ownership to the
appropriate person.
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Enter personal
Gmail account and
send code.

Get code from
personal email and
enter it here.

Choose what to
transfer: Gmail
and/or Drive.
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1. Enter a destination account

Enteér the Google Accounl thal will receive your

Don't hawe a Google Account?
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