
Zoom Meeting

Host a Zoom Meeting or Webinar Quick Start Guide

Equipment Needed:
1. A computer with an internet connection (wired connection recommended)
2. USB plug-in headset with a microphone (recommended for optimal audio quality)
3. Webcam: built-in or USB plug-in

1. Open a browser (Google Chrome Recommended) and go to zoom.us

2. Click Sign-in on the top right corner
3. Enter your JCU email address and Zoom password

4. On the top right corner, click Schedule a meeting
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5. Enter the information for the meeting

6. Click Save
7. Click Copy the invitation and send it to prospective clients
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Joining the Zoom Meeting or Webinar Quick Start Guide

Equipment Needed:
1. A computer with an internet connection (wired connection recommended)
2. USB plug-in headset with a microphone (recommended for optimal audio quality)
3. Webcam: built-in or USB plug-in

1. Join by clicking on the URL Link in your e-mail or calendar invitation

2. You will be prompted to download or run Zoom application.
a. Install the Zoom client

3. You have an option to join audio by your computer or phone

a. For computer
i. Click on “Test speaker and microphone”
ii. Follow the recommending settings
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b. Dial by Phone
i. Call the following number
ii. Dial the meeting ID & Participation ID

4. Click Join

Click here to watch a zoom video on how to Join a meeting: https://youtu.be/vFhAEoCF7jg
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