I'pynna: XKM 4/1
Jara nposenenusi:  17.02.2023r.

CrnenmajJbLHOCTD: 15.02.06 MoHTaxx ¥ TEXHUYECKas SKCIUTyaTalus

XOJIOUILHO-KOMITIPECCOPHBIX MAITUH U YCTAHOBOK (10 OTPACIISIM)

JAucnunuiuna: OI'C2.03 NHOoCTpaHHBI S3bIK

Tema 3anaTusa: JlenoBas nepenucka. TUNMUYHBIE BBIPAXKEHUS JJI IETOBBIX
ITHCEM.

Ienn 3anaTus:
Jluoakmuueckas.: - yrayOUTh U pACIIMPUTH 3HAHUS U TIPEJICTABICHUS CTYJIEHTOB IO TEME;
Pazeusaiowas: - pa3BUBaTh TBOPUECKUN MOTCHIMAI CTYICHTOB;
Bocnumamenvnas - BOCIUTHIBATH CTPEMIIEHUE K COBEPIICHCTBOBAHUIO aHITIMMCKOTO SI3bIKA;
- BOCIIUTHIBATh YMEHHE padoTaTh CaMOCTOSTEILHO.

Buj 3aHATHS: IPAKTUYECKOE 3aHITHE

OcHoBHas JiuTEeparypa:

ArabekstH W.I1. AHIIIUICKUIN SI3BIK JIJIs1 CCY30B: yueOHoe mocooue. — Mockaa:

ITpocnekr, 2015. — 288 c.

JomosiHuTEIBHAS JIMTEpPaATypA:

HNnTepuer-pecypcesl.

JOMAIIHEE 3ATAHHUE:
1. O3naxomvmecs c ungpopmayueii:

Tunel g1e10BBIX MHCEM

ITo cBOeMy conmep>kaHHUIO JICIOBBIC MUCbMa MOTYT OBITh:

- 3ampocoM, T.€. MHUCHBMOM, COJEp’KalliMM 3alpoc Ha KaKyl-TO HH(POPMAIIHIO
(inquiry);

- IPeJIOKEHUEM, T.€. U3JI0KEHHEM KaKOTO-TO TOBapa, yciayru u T.. (offer);

- 3aKa30M, T.€. COOOIIEHHEM O TOTOBHOCTH MPUOOPECTH KAKOH-TO TOBap, MOTYUUTh
KaKyl0-TO ycnyry u.T.1. (order);

- pexkiamanued WM KalmoOOH, T.e. COOOIIEHHEM O KakoM-TuOo Jedekre,
HeJl0CTave, MOJyYeHUH HEKa4YeCTBEHHOTO ToBapa U T.I1. (complaint);

- TIOATBEPKJACHUEM MOIYYEHHs KaKOTo-TH00 MUChMa, COOOIIEHUS, TOCBUIKU U T.11.
(confirmation);

- 3asBJICHHEM O IIpUeMe Ha paboTy, T.e. COOOLIEHHEM O TOTOBHOCTH y4acTBOBAaTh B
co0eceIoBaHUU B CBA3M C OOBSIBICHHON BakaHcHeil (application).

Cy1iiecTBy0T, pa3yMeercs, U HEKOTOpbIE JPYTHe THUIMbI MMHUCEM, HO H3JI0KECHHBIE
BBIIIIE SIBJISIIOTCST HAnOO0JIee 9acTO BCTPEUAIOIIUMHUCS.

JlJis Kaxa0oro THIAa MHAChMa XapaKTEepPHBI CBOM THITHI BBIPAXKEHUH W (hpasKiuIe,
KOTOPBIE JJOJKHBI ObITh YCBOCHBI YUAIIUMHUCSA, TOCKOJIBKY MPABHIIBHO COCTABICHHOE U

coziepKalee COOTBETCTBYIOIIME BBIPAKECHHUS TMHCHMO CO3/1aeT OnaronpusTHBINA

oOpa3 00 ero oTmpaBuTere.

Jlanee mpeanaraercs nepevyeHb BRIPAKCHUN, XapaKTePHBIX I JIETOBBIX MHCEM Ha
AHIJIUVICKOM SI3BIKE.



This is to inform you that...

CooOmaem Bawm, 4ro...

This is to let you know that...

CooOmaem Bawm, 4ro...

We are happy to inform you...

MBI pajsipl COOOIINTB, UTO. ..

In reply to your letter of 12t May
we...

B otBet na Barte nucemo ot 12
mas

We thank you for your letter dated
12 May

Mpi1 Onaronapum Bac 3a Bame
nucbMoO OT 12 Masd

Further to our letter of 12t May
we...

B nornonHenue K HameMy nucbMy
oT 12 Mag MHI...

We thank you for the letter dated...

bmarogapum Bac 3a nucemo oT...

I regret to have to remind you that...

Coxaiero, 4To NPUXOAUTCA
HAITOMHHUTHL Bam, 4To...

We are sorry to inform you that...

C coxanenueM cooOriaeM Bawm,
qTO...

We are pleased to have your letter
dated...

Mp1 pagsl nonyunts Bame
IIUCBMO OT...

It is a pleasure for us to have the
opportunity to supply you...

MpeI paasl IpeaCcTaBUBLIEHCS
BO3MOXHOCTH IIOCTaBUTEL BaM...

We have decided to place a trial
order with you

MBsI pemniii pa3MecTUTh
npoOHbIif 3aka3 y Bac

We are happy to establish business
relations with you

MBI pajsibl yCTaHOBUTS JI€JIOBBIE
OTHOIIIEHUA ¢ Bamu

We could place an order with you if
you reconsider your prices and
reduce them by at least 10 percent

Mps1 Ob1 MOTITH pa3MecTuTh y Bac
3aka3, eciii Bl nepecMmotpute Bamin
LICHBI U COKPATUTE UX, 10 KpaHEN
Mmepe, Ha 10%

This is to acknowledge your letter
of...

[TonTBepxkpaemM nosryuyeHue
Bamrero nucema or...

We are happy to have your order
for...

MBI paabl monyuuTts OT Bac 3aka3
Ha...

We confirm delivery of ... by...

MBI IOATBEPKIAEM IIOCTABKY ...
K (mara)




It is a pleasure to have the
opportunity of supplying you...

I[J'ISI HaC YIOBOJILCTBHUC UMCTh
BO3MOXXHOCTh IOCTaBUThL BaMm...

I regret to have to remind you that...

Coxarero, 4To IPUXOAUTCSA
HanmoMHHUTH Bawm, 4dTo...

We are sorry to inform you that...

CoxazeeM, 9TO MPUXOTUTCS COOOIITUTH
Bawm, uTto...

We regret to inform you that you
have supplied us goods below the
standard we expected

MBbI coxaneem, 4To MPUXOIUTCS
cooOuuThs Bam, uto Bel mocTaBuimn
HaM TOBapbl HUXKE TOTO Ka4eCTBA,
KOTOPOE MbI OXKHUIATU

We cannot make use of the goods
supplied and are very sorry to have
to return them

MBI HE MOKEM BOCTIOJIB30BATHCS
MOCTABIICHHBIMU TOBAPAMU U OYECHb
COXKAJIEEM, YTO IPUXOAUTCS BEPHYTh
150.4

If you cannot deliver the goods
within the next 10 days we shall
have to cancel the order

Ecmu Bel He cMokeTe TOCTaBUTH
TOBaphI B Npejeiax, caeayomux 10
JTHEW, HaM MPUJIETCA AHHYJIUPOBATH
3aKa3

2. Complete the box below with the expressions from the letter:

INFORMAL

FORMAL

Hi Max,

Dear Mr. Mexford

Because of some changes in the

programme

Change the time of the meeting with
him

Phone somebody from the company

To say if it i1s ok for you or change
something

Love, Janet

3. Complete the following by indicating the dates in the body of the letter:

I have received your letter of....

Further information will be sent to you on....

In your letter of....




The conference will last from... to....
I shall attend the conference in Moscow on ....

Professor Jones is arriving in Rostov on....

4. Coenaitme CKpuH 6blINOTHEHHOU padomwvl u npuuwiiume (He 3aodvleaiime
yKazamov amunuio, pynny, 4ucio 3a KOmopoe coenaniu O0omauiHee
3a0anue):

https://vk.com/id34189235



https://vk.com/id34189235

