
 

Monash Statement for Missing Tax Invoice 
Declaration 

I,   ​  declare that the items listed below were purchased 
for University-related business only and that: 

1.​ I am aware that it is my responsibility to obtain a tax invoice or receipt for every purchase where I have used 
a Monash Corporate Credit Card. 

2.​ I have misplaced or lost the tax invoice receipt for the below item(s). 

3.​ I have exhausted all avenues of obtaining a copy of the tax invoice receipt. 

4.​ The invoiced amount has not yet been claimed for, nor will it be claimed for elsewhere. 

5.​ I am aware that for purchases where the invoice is greater than $75.00 and GST was charged, my 
faculty/portfolio will have to incur the additional GST cost which will not be refunded. 

Without a tax invoice for purchases amounting to $75.00 or greater, GST cannot be claimed and costs are 
increased by nearly 10%. 

6.​ I am aware that should I continue to lose tax invoices/receipts I risk having my Monash Corporate Credit 
Card suspended. 

 

Date of purchase Vendor/Merchant Description of purchase Amount 

    

    

    

    

    

    

    

 
Card holder/claimant signature 

 
 

  Date:
​   /       
/ 

 /  /   

Cardholder’s / Claimant signature 


