CONG HOA XA HQI CHU NGHIA VIET NAM

Déc ldp — Ty do - Hanh phtic

BIEN BAN BAN GIAO CONG VIEC
(KHI NGHI VIEC / CHUYEN CONG TAC)

Hoém nay, vao hoi ...... gior ...... phiit, DAY ...... thANEG cooeee NAM cevvey T8I coreereresesreeesseseessssseesssssesssessssssenee
chiing t6i gom:

BEN BAN GIAO CONG VIEC (BEN A):
HO VA LB 1ottt bbb bbb s bbb s bbb aen

Chitc danh /B0 PRAN: ... sssssssssssssssssssssssssssssssssees

BEN NHAN BAN GIAO CONG VIEC (BEN B):
3 (0 32 U =)

Chtrc danh/Bg Phan: ...

DAI DIEN QUAN LY/BO PHAN LIEN QUAN (NEU CO):
3 (N2 U =) T

(03 510 ols F=1 s U o HH T

Hai bén thong nhat 1ap bién ban ban giao cong viéc khi nghi viéc/chuyén cong tac véi cac ndi
dung sau:

[. Danh muyc cong viéc ban giao:
- STT | N§i dung céng viéc | Tinh trang thyc hién | Thoi han | Ghi cha

-01 | | I



-02 | | I

-03 | | I

I1. H so, tai li¢u, dir liéu lién quan da ban giao:

IV. Trach nhiém va cam két:
- Bén A cam két d3 ban giao diy du toan bd cong viéc, hd so, tai san lién quan.
- Bén B xac nhan di tiép nhan day da va chiu trach nhiém tiép tuc thuc hién cong viéc.

- Cac van d& phat sinh sau thoi diém ban giao thudc trach nhi€ém cua Bén B theo pham vi duoc
giao.

Bién ban dugc lap thanh ..... ban c6 gia tri phap ly nhu nhau, mdi bén giir ...... ban.
...... , Ngay ..... thang ..... nam ......
BEN BAN GIAO BEN NHAN DAI DIEN QUAN LY

(Ky, ghi rd ho tén) (Ky, ghi rd ho tén) (Ky, ghi rd ho tén)



