
 

 

01.12.2017 
______________________________________________________________________ 
 

Dear James, 
 
A brief intro with strong points why you’re suitable for this role. 
Lorem ipsum dolor sit amet, consectetur adipiscing elit. Vestibulum 
accumsan, quam auctor varius tincidunt, ante massa bibendum 
sapien, eget bibendum nunc lacus et mi. Nam vel ornare lorem. Sed 
eleifend egestas dui, eu pretium sem mollis et. Duis sed vestibulum 
erat, eu venenatis dui. Lorem ipsum dolor sit amet, consectetur 
adipiscing elit. Duis fermentum odio in metus ultricies, et ultricies 
lorem elementum. Etiam quis faucibus sem. Suspendisse vitae 
tellus dolor. Duis sodales orci arcu, et sollicitudin neque suscipit id.​
 ​
I look forward to your reply,​
 ​
Jenny Johnson 

Application for 
_______________________________ 
 
Senior Marketing Executive​
Company XYZ Corp​
 
 
Contact details 
_______________________________ 
 
Phone: 234-235-5678 
Email: your@email.com 
Visit:  yourwebsite.com 
Twitter: @yoursocialprofile 
LinkedIn: yoursocialprofile 

 

 

mailto:your@email.com
http://www.yourwebsite.com/
https://twitter.com
http://linkedin.com


 

Jenny Johnson 
Senior Marketing Executive 
 
A brief description about yourself goes here. Sed eleifend 
egestas dui, eu pretium sem mollis et. Duis sed 
vestibulum erat, eu venenatis dui. Duis fermentum odio in 
metus ultricies, et ultricies lorem elementum. Etiam quis 
faucibus sem. Suspendisse vitae tellus dolor. 
 
Work Experience​
______________________________________________________________________ 
 
Your Position Here 
Company Name 
November 2015 - Present 
 
A brief description about your role here. Sed eleifend egestas dui, eu 
pretium sem mollis et. Duis sed vestibulum erat, eu venenatis dui. Lorem 
ipsum dolor sit amet, consectetur adipiscing elit. 
 
• Responsibility one goes here​ • Responsibility two goes here 
• Responsibility three goes here​ • Responsibility four goes here 
• Responsibility five goes here​ • Responsibility six goes here 
 
Your Position Here 
Company Name 
January 2014 - October 2015 
 
A brief description about your role here. Sed eleifend egestas dui, eu 
pretium sem mollis et. Duis sed vestibulum erat, eu venenatis dui. Lorem 
ipsum dolor sit amet, consectetur adipiscing elit. 
 
• Responsibility one goes here​ • Responsibility two goes here 
• Responsibility three goes here​ • Responsibility four goes here 
• Responsibility five goes here​ • Responsibility six goes here 
 
Your Position Here 
Company Name 
January 2012 - September 2015 
 
A brief description about your role here. Sed eleifend egestas dui, eu 
pretium sem mollis et. Duis sed vestibulum erat, eu venenatis dui.Lorem 
ipsum dolor sit amet, consectetur adipiscing elit. 
 
• Responsibility one goes here​ • Responsibility two goes here 
• Responsibility three goes here​ • Responsibility four goes here 
• Responsibility five goes here​ • Responsibility six goes here 

Contact Details 
______________________________ 
 
Phone: 234-235-5678 
Email: your@email.com 
Visit:  yourwebsite.com 
Twitter: @yoursocialprofile 
LinkedIn: yoursocialprofile 
 
 
Professional Skills 
______________________________ 
 
Team management  
Client liaison 
Accounting / bookkeeping 
Team training  
Software development 

 
Software Skills 
______________________________ 
 
Microsoft Word  
Microsoft Powerpoint 
Adobe Photoshop 
Adobe Illustrator 
Wordpress 
 
Personal Skills 
______________________________ 
 
Spanish Language 
Martial Arts 
Personal Training 
Public Speaking 
Personal Finance 
 
 
 
 
 
 
 
 
 
 
 
 

 

mailto:your@email.com
http://www.yourwebsite.com/
https://twitter.com
http://linkedin.com


 

Your Position Here 
Company Name 
January 2012 - September 2015 
 
A brief description about your role here. Sed eleifend egestas dui, eu 
pretium sem mollis et. Duis sed vestibulum erat, eu venenatis dui. 
 
• Responsibility one goes here​ • Responsibility two goes here 
• Responsibility three goes here​ • Responsibility four goes here 
• Responsibility five goes here​ • Responsibility six goes here 
 
Education 
______________________________________________________________________ 
 
Bachelor of English 
University or College Name here 
2010 - 2013 
A brief description about what you studied and majored in. Sed eleifend 
egestas dui, eu pretium sem mollis et. 
 
Certificate of Design 
University or College Name here 
2009 - 2010 
A brief description about what you studied and majored in. Sed eleifend 
egestas dui, eu pretium sem mollis et. 
 
Diploma of Computer Science 
University or College Name here 
2007 - 2009 
A brief description about what you studied and majored in. Sed eleifend 
egestas dui, eu pretium sem mollis et. 
 
 
Honors & Awards 
______________________________________________________________________ 
 
Top Rated Employee 
Name of institution goes here 
2015 
Describe your honor or award and why you got it here 
 
Marketer Of The Year 
Name of institution goes here 
2014 
Describe your honor or award and why you got it here 

 

References 
______________________________ 
 
“Jenny is an extremely 
professional worker and a joy to 
work with. I would recommend 
her for any role” 
 
Peter Smith, CEO,​
Company XYZ 
 
“Jenny is a very capable person 
and a pleasure to work with. I 
would recommend her for any 
role” 
 
Jim Jones, Marketing Manager, 
Company XYZ 
 
“Jenny is an extremely 
professional worker and a joy to 
work with. I would recommend 
her for any role” 
 
Peter Smith, CEO,​
Company XYZ 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 


