3ATBEPKEHO

Haka3 Cxi1HOro Mi>KperioHaJIbHOTO
ynpasiiHHs MiHiCTepCTBa FOCTULIT

21.08.2023 Ne 439/7

TEXHOJIOTTYHA KAPTKA
aIMIHICTPAaTUBHOI MOCJIYTH 3 IeP:KABHOI peecTpauil pilieHHs1 PO NPUNIMHEHHA npodeciiiHol
CHiJIKM, opraHizanii npodgeciiiHnx cnyiok, 00’¢AHaHHA MPodeciiHUX cHiToK

Cxinne mixkperionanabHe ynpasiainaa MinicrepcTBa ocTunii

Etanu onpaitoBanHs
3asiBM PO HATAHHS
aJIMiHICTpaTHUBHOI
MOCITYTH

BignosigansHa ocoba

CrpykrypHuit
HiApO3ALIL,
BIJMMOBIJAJILHUN 3a eTall
(nito, pilIeHHS)

CTpoKM BUKOHAHHS
eTamiB (J1i, pilIeHHs)

1. IIpuitHATTA 32 OnICOM
JIOKYMEHTIB, SIK1 TOaH1
TUTSE IEp>KaBHOT peecTpartii
piIIeHHS

JIepKAaBHUIN
peectparop’,
YIIOBHOBaXK€HA 0c00a
¢dbpouT-0dicy

Biguin®, ppont-odic’

y JI€Hb HAJIXOIKEHHS
JIOKyMEHTIB

2. Bunaua 3asiBHUKY y
CII0Ci0, BIAITOBIAHO S0
SIKOTO OyJIH MoJIaHi
JOKYMEHTH, IPAUMIipHHUKA
OTIUCY 3 BIJIMITKOIO TPO
JaTy OTPUMAaHHS
JIOKYMEHTIB Ta KOJIOM
JOCTYITY JI0 PE3yJIbTaTiB
O3NSy TOKYMEHTIB
gepes3 mopTai
€JIGKTPOHHHX CEepBICIB

JepKaBHUI
peectparop,
YIIOBHOBaXX€Ha 0c00a

dbponT-00icy

Binnin, ¢pponT-odic

y JIeHb HAJXOKEHHS
JIOKyMEHTIB

3. BurorosieHHs
€JIEKTPOHHMX KOITii
MOJIaHUX JIOKYMEHTIB
HUISIXOM X CKaHyBaHHSA Y
€nuHuil nepKkaBHUN
peecTp

JepKaBHUI
peectparop,
YIIOBHOBaXK€Ha 0co0a

¢bponT-0dicy

Binnin, dponTt-odic

y JIeHb HaJIXOKCHHS
JIOKYMEHTIB

4. Ilepenaua 3a
JOTIOMOTOFO TTPOTPAMHUX
3ac00iB BegeHHs CIMHOTO
JIEPIKAaBHOTO PEECTPY Ha
posrisan CxigHomMy
MDKpETi0HATEHOMY
ynpaBimiHHI0 MiHicTepcTBa
IOCTHII{ €JIeKTPOHHHUX
KOTIi# TOKyMeHTIB (y pasi
1X OTpUMaHHS

(dhponT-0hicom)

YIIOBHOBa)KeHA 0c00a
¢bponT-0dicy

dbponT-0dic

HEBIJKJIA/IHO, aJie He
Mi3HIIIE HACTYITHOTO
poOoyoro AHs 3 AaTH
IX OTpUMaHHA
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5. Hagcunanus Ha YIIOBHOBaXK€Ha 0co0a bponT-0dic HEBIIKJIQ/THO TICTIsS

yHI(iKOBaHY €IEeKTPOHHY ¢bpoHT-0dicy BHecCeHHs iH(opmarrii

cKpuHBbKY CX1JTHOTO o €IUHOTO

MDKpETi0HaIbHOTO JEPKABHOTO PEECTPY

ynpasimiHHS MiHicTepcTBa

IOCTHIIT HOBITOMJIEHHS

10JI0 TPUHOMY

JOKYMEHTIB JJIsI

MIPOBEACHHS AEPAKABHOI

peectpartii (y pasi ix

OTPUMAaHHS

¢bpoHT-0dicom)

6. BcTaHoBIEHHS JeprKaBHUN Binain He mi3Hime 15

YEeProBOCTI PO3TIISAY peecTparop pobouux THIB 3 gaTh

MOJIAHUX JOKYMEHTIB JIJIst MTOJTaHHSI IOKYMEHTIB

JepKaBHOT peecTparii U1 IEP’KABHOT
peecTparii

7. IlepeBipka TOKYMEHTIB, Jep:KaBHUIN Bimmin He mi3Hime 15

SIK1 TTOJIaH1 JIS IEPXKABHO1 peecTparop poOoUMX JTHIB 3 1aTH

peectpaiiii, Ha HasIBHICTb MOJJaHHS JIOKyMCHTIB

mifcTaB JJs BiIMOBH y JUTSL IepKaBHOT

JepIKaBHIN peecTparii peectpanii?

8. Bukopucranus Jep>KaBHUI Binain He mi3Hime 15

BIJIOMOCTEH peecTpiB, peectparop poOouux JHIB 3 AaTu

aBTOMAaTHU30BaHUX MOJaHHS IOKyMEHTIB

1H(OpMaIIHHUX CUCTEM, JUISL € KaBHOL

JepKaTenemM peectpartii

(po3MOpsIHUKOM,

BOJIOAIIBIIEM,

aJIMIHICTPaTOPOM) SIKUX €

JepKaBHI OpTaHH, [IIXOM

0e3mocepeIHbOr0 JOCTYIY

JI0 HUX, Y TOMY YHCTIi

BIIOMOCTEM, 110 MICTATH

NepCcoHaNbHI JaHi 0co0H,

BUKOPUCTAHHS

BiIOMOCTEH, OTPUMaHUX Y

NopsAKY 1H(pOpMAIiHOT

B3aeMo/il M €IMHAM

JEpIKaBHUM PEECTPOM Ta

iHpopMaIiiHUMH

CUCTEMaMH JICPIKAaBHUX

opraiB (y BUIaJKax

BCTAHOBJICHUX 3aKOHOM)

9. IlepeBipka nicHOCTI Jep>KaBHUI Bigmin He mi3Hime 15

JIOBIPEHOCTI, HOTapiadbHO peecTparop poOoUHX JTHIB 3 1aTH

IIOCBIIYE€HOI BIAIIOBIIHO
JIO 3aKOHO/IaBCTBA
VYkpainu, 3a JOIIOMOT OO
€1uHOrO peecTpy

MIOJIAHHS JTOKYMEHTIB
JUTS IEp7KaBHOT
peecTpauii




JOBIpeHOCTeH (y pasi ii
MOJTAHHS)

10. IlepeBipka
BUKOPUCTAHHS
creniajJbHuX OJaHKIB
HOTapiaTbHUX
JIOKYMEHTIB, Ha SIKUX
BUKJIAJICHI IOKyMEHTH, IO
ITOIAOTHCS ISt
301ACHEHHS
peecTpariiiHux mii, 3a
JIOIIOMOI0I0 € IUHOTO
peecTpy creliaaibHIX
0JaHKIB HOTapiaJIbHUX
TOKYMEHTIB (y pasi
MOJJaHHS IOKyMEHTIB Ha
creniajJbHuX OlaHKax
HOTapiaTbHUX
JIOKyMEHTIB)

JepKaBHUI
peecTparop

Bigmin

He mi3Hime 15
pobouux THIB 3 AaTh
MOJaHHS IOKyMEHTIB
JUISL IEP>KaBHOL
peecTparii

11. ®opmyBaHHS
MOB1IOMJICHHS [IPO
BIZIMOBY y Jiep KaBHIl
peecTpariii i3 3a3HaYCHHAM
BUKJTFOUHOTO TIEPEITiKY
[icTaB I BiIMOBH Ta
pilIeHHS PO BiIMOBY y
JepKaBHIN peecTparlii, I1o
3a JJOMOMOTOO
porpamMHuX 3aco0iB
BeJIeHHs1 €IMHOTO
JIEP’KABHOTO PEECTPY
PO3MINIYETHCS HA TTOPTATI
EIIEKTPOHHUX CEPBICiB’

JepKaBHUI
peecTparop

Bigmin

y ACHb IPUUHATTS
pIIIEHHS TTPO
BiMOBY y JIE€pKaBHIH
peecTparii

12. Hapcunanus Ha
yHI(1KOBaHY €JIEKTPOHHY
CKPHUHBKY (ppoHT-0dicy
MOBIJTOMJICHHSI TIPO
NPUMHATTS AePKABHUM
peeCTpaTopoM PIlICHHS
PO BIAMOBY y JIEp>KaBHIM
peectpartii (y pasi
OTPUMAaHHSI JIOKYMEHTIB
TUTSL IEp>KaBHOT peecTpartii
(dbpoHT-0(hicom)

JepKABHUI
peecTparop

Bigmin

Yy ACHb IPUUHATTS
pIIIeHHS PO
BIJIMOBY Yy JIepKaBHII
peectpartii

13. Bugaga a6o
HaJICUJIAHHS TTOIITOBUM
Bi/IIPABICHHAM 3aBHUKY
pILIEHHS TIPO BiAMOBY y
nepkaBHill peectparii® (y

JepKaBHUIN
peecTparop,
YIIOBHOBaXK€HA 0c00a

dbponT-00icy

Binnin, ¢pponT-odic

JepKAaBHUM
peecTpaTopoM — y
JI€Hb IPUNHATTS
pIIIEHHS TTPO




pasi NpUIHSTTS TAKOTO
pileHHs)

BIJIMOBY Y J€pKaBHIH
peectpartii;

YIOBHOBAXEHOIO
ocoboro (pponT-0icy
— HE Mi3HIIIe
HACTYITHOTO
pobouoro aHS 3 AHA
OTPUMAHHS
MMOB1IOMJICHHS

14. TloBepHenHs (Buaaya,
HaJICWJIaHHS IO TOBUM
BIJIPaBJICHHSIM) 32
OIUCOM’ JIOKYMEHTIB, Y
pasi BIIMOBH y JIep>KaBHIN
peectpartii (y pasi
HAJIXOKEHHS BiJT
3asiBHUKA 3a5BHU IIPO 1X

JepKaBHUI
peectparop,
YIIOBHOBaXK€Ha 0co0a

¢bponT-0dicy

Binnin, dbpont-odic

He MI3Hile
HACTYITHOTO
pobodoro aHS 3 JHS
HAJIXOJDKEHHS Bl
3asBHUKA 3a51BU IPO
MTOBEPHEHHS
JIOKyMEHTIB

MIOBEPHEHHS)

15. TlpuiHATTS pilieHHS Jep:KaBHUMN Bigmin He mi3Hime 15
PO MPOBEICHHS peecTparop poOoUMX JTHIB 3 1aTH
JepKaBHOT peecTpailii Ta MOJIaHHS JIOKyMEHTIB
IPOBEACHHS IUI Iep>KaBHOT
peecTpaniiHoi Ail HUIIXOM peectpartii’
BHECEHHS BIIIIOBIIHOIO

3anucy 10 €AMHOTro

JEP’)KaBHOTO peecTpy (3a

BiJICYTHOCTI Mi/ICTaB JIsI

BIJIMOBH B JIepKaBHIH

peecTpartii)

16. Hancnnanasa Ha JepKaBHUI Bigmin y JI€Hb MPUNHATTA
yHI(iKOBaHY eIEeKTPOHHY peectparop pileHHs po
CKpUHBKY (ppoHT-0dicy MIPOBEICHHS
MIOB1JIOMJICHHSI TIPO Jep’KaBHOI
OPUMHATTS AepKaBHUM peectparii
pEECTPATOPOM PIllICHHS

PO IPOBEACHHS

JepKaBHOI peecTparii (y

pasi oTpuMaHHs

JIOKYMEHTIB JJIsI

JIep’KaBHOI peecTpartii

¢bpoHT-0dicom)

17. InpopmyBanHs JeprKaBHUIN Binnin, dpont-odic |He mi3HimIe
3asIBHUKA PO MPOBEICHHS peectparop, HACTYITHOTO

peeCTpaIiiHuX i

YIIOBHOBa)KeHA 0c00a
¢bpoHT-0dicy

poOOYOTO JTHS 3 THS
NPUAHATTS PilICHHS
PO MPOBEICHHS
JepKaBHOL
peecTparii




18. ®opmyBaHHS 3 JepKaBHUI Bigmin y JIEHb MPOBEJICHHS
€IMHOTO JAEeP>KaBHOTO peecTparop Jep>KaBHOT
pPEECTPY BHIHCKH, SIKA 3a peecrparii’

JOTIOMOTOFO TTPOTPAMHHUX
3ac00i1B BegeHHs CIUHOTO
JIepKaBHOTO PEECTPY
PO3MIIIYETHCS HA TIOPTaIi
€JIGKTPOHHUX CepBicCiB (Y
pasi mpoBeaeHHS
peecTpartiiHoi mii)

! JepkaBuuii peecTparop BiIIiTY/CEKTOPY EPXKABHOI peecTpalii rpoMaichKuX (GOpMyBaHb YIPABIHHS JCPKAaBHOL
peectpanii CXiTHOTO MiXKpeTiOHaIBHOTO yrpaBiiHHsI MiHicTepcTBa I0CTHIIIT

2 Bimmin/cexTop NepKaBHOI peecTpamii IpoMaaChKMX (OpPMyBaHb YIIpaBIiHHA OepkaBHOi peectpamii CximHoro
MDXKpErioHaJIFHOTO YIpaBiIiHHA MiHicTepcTBa FOCTHUIIIT

* NEHTPW HaZaHHS aAMIHICTPATHBHUX IIOCIYT, sSKi 3HiMCHIOIOTH NPHHOM Ta BUAAdy MOKYMEHTIB Ul JEPKaBHOI
peectpatiii rpoMaacbkux GopMyBaHb

* CTPOK pO3MIsALY NOKyMEHTIB MOXe OyTH TPOMOBKEHUH Cy0’€KTOM Jep)KaBHOI peecTpalii 3a HEOOXimHOCTI, aje He
OinbIiie HiXK Ha 15 pobouux aHIB

3 [micss BOPOBaIKEHHS IIPOrPaMHOI0 3a0e3medeHHs €IMHOTO IEPKABHOTO PEECTPY IOPHANYHUX 0Ci0, Bi3nuHmMx 0cio-
MiIIPUEMIIIB Ta TPOMAJICHKUX (OPMyBaHb, CTBOPEHOTO BiAMOBiAHO 10 3akoHy Ykpainu «lIpo mepskaBHY peecTpariiro
IOPUIMYHUX 0Ci0, (Pi3NYHUX OCIO - MIANPUEMIIIB Ta IPOMAICEKUX (OPMYBaHb

® JI0 BIPOBaKEHHS MPOTPaMHOTO 3abe3NedeHHst CIMHOTO JIEPKABHOTO PEECTPY FOPUAMYHMX OCi0, (i3uduHMX OCi6-
MiATIPHEMIIIB Ta TPOMAICHKUX (popMyBaHB, CTBOPEHOTO BiAmoOBiAHO A0 3akoHy Ykpainu «lIpo mepikaBHY peecTpariiro
IOPUIMYHMX 0Ci0, (Pi3NYHUX OCI0 - MANPUEMIIIB Ta IPOMAICEKUX (OPMYBaHb

7 ane He paHilie B3ATTA Ha OONIK IOPUAXYHOT 0COOH LEHTPAIBLHUM OPraHOM BUKOHABUOI BIIAJIH, IO PEATI3y€ IEPKABHY
MONITHKY y cdepi CTaTUCTHKH, Ta LEHTPAIBHAM OPraHOM BHKOHABYOI BJAJM, IO peaji3ye AEp)KaBHY MOIATKOBY
MONITHKY Ta JCP)KaBHY IOJITHUKY 3 aJAMIHICTPYBaHHS €IMHOTO BHECKY Ha 3araJbHOO0OB’S3KOBE JICp)KaBHE COIlialbHE
CTpaxyBaHHS

Peszynomamu naoauns aominicmpamuenoi nociyeu moxcymes o6ymu ockapoiceni 0o Minicmepcmea
rocmuyii Ykpainu ma tioco mepumopianvuux opeamie 6 nopaoky cm. 34 3axomy Vrpainu «Ilpo
oepacasny peecmpayiro  1OpUOUdHUX 0ci0, i3uuHux ocib6 - nionpuemyie ma 2poMaodCbKUux
@opmyearvy abo 0o cyoy.




