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Grammar Unit 1

Simple Present — Present Progressive

Form

Simple Present
infinitive

(3rd person singular: infinitive +

'S')

I speak

you speak

he / she / it speaks

we speak

they speak

Exceptions

Exceptions when adding 's'

e For can, may, might, must,

not add s.

Example: he can, she may,
must

e After o, ch, sh or s, add es.

Example: do - he does, wash -

she washes

e After a consonant, the final
consonant y becomes ie. (but:

not after a vowel)

Present Progressive

form of 'be' and verb + ing

I am speaking

you are speaking

he / she / it is speaking
we are speaking

they are speaking

Exceptions when adding 'ing'

Silent e is dropped. (but:
does not apply for -ee)

Example: come - coming
but: agree - agreeing

After a short, stressed
vowel, the final consonant is
doubled.

Example: sit - sitting

After a vowel, the final
consonant 1 is doubled in
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Example: worry - he worries British English (but not in

but: play - he plays

Use

In general or right now?

American English).

Example: travel - travelling
(British English)

but: traveling (American
English)

e Final ie becomes y.

Example: lie - lying

Do you want to express that something happens in general or that
something is happening right now?

Simple Present

Present Progressive

in general (regularly, often,

never)

Colin plays football every
Tuesday.

right now
Look! Colin is playing football now.

also for several actions happening at

present actions happening one the same time

after another

First Colin plays football,
he watches TV.
Signal words
always
every
often
normally
usually
sometimes
seldom
never
first
then

Colin is playing football and Anne is
then watching.

at the moment
at this moment
today

now

right now
Listen!

Look!

Note: The following verbs are usually only used in Simple Present:

be, have, hear, know, like,

love, see, smell, think, want

Timetable / Schedule or arrangement?
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Do you want to express that something is arranged for the near
future? Or do you refer to a time set by a timetable or schedule?

Simple Present Present Progressive

action set by a timetable or

schedule arrangement for the near future

The film starts at 8 pm. I am going to the cinema tonight.

Daily routine or just for a limited period of time?
Do you want to talk about a daily routine? Or do you want to
emphasis that something is only going on for a limited (rather
short) period of time?
Simple Present Present Progressive
only for a limited period of time

(does not have to happen directly

daily routine at the moment of speaking)

Bob works in a restaurant. . .
Jenny 1s working in a restaurant

this week.

Certain Verbs

The following verbs are usually only used in Simple Present (not
in the progressive form).

e state: be, cost, fit, mean, suit
Example: We are on holiday.
e possession: belong, have
Example: Sam has a cat.
e senses: feel, hear, see, smell, taste, touch
Example: He feels the cold.
e feelings: hate, hope, like, love, prefer, regret, want, wish
Example: Jane loves pizza.
e Dbrain work: believe, know, think, understand

Example: I believe you.
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Grammar Unit 2

Conditional Sentences /
If-Clauses Type I, II und IIT

Conditional Sentences are also known as Conditional Clauses or If
Clauses. They are used to express that the action in the main
clause (without if) can only take place if a certain condition
(in the clause with if) is fulfilled. There are three types of
Conditional Sentences.

Conditional Sentence Type 1

— It is possible and also very likely that the condition will be
fulfilled.

Form: 1if + Simple Present, will-Future

Example: If I find her address, I’'1ll send her an invitation.

Conditional Sentence Type 2

— It is possible but very unlikely, that the condition will be
fulfilled.

Form: if + Simple Past, Conditional I (= would + Infinitive)

Example: If I found her address, I would send her an invitation.
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Grammar unit 3

Reflexive Pronouns

A reflexive pronoun is a special kind of pronoun. It is usually used when the object
of a sentence is the same as the subject, as you will see below. Each personal

pronoun (such as /, you, and she) has its own reflexive form. This introduction will
explain what the different forms of reflexive pronouns are, and when they are used.

Personal Pronoun Reflexive Pronoun

I myself
you (singular) yourself
you (plural) yourselves
he himself
she herself

it itself

we ourselves
they themselves

When to use a reflexive pronoun
Reflexive pronouns are used in three main situations.
1. Reflexive pronouns are used when the subject and object are the same.

I hurt myself.
The band call themselves “Dire Straits™.
He shot himself.

2. They are used as the object of a preposition, when the subject and the object
are the same.

I bought a present for myself.
She did it by herself. (She did it alone.)
That man is talking to himself.

3. They are used when you want to emphasize the subject.
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I'll do it myself. (No one else will help me.)
They ate all the food themselves. (No one else had any

Subject and Verb Agreement

. In an English sentence, the subject and the verb must agree in

number.
e.g.. We speak English as a second language.

English is spoken all over the world.

2. We form singular and plural forms of be differently from other verbs:
e.g.: I am a student and so is my sister.

They are on holiday.
3. Most of the time, subject verb agreement is clear, but in some cases,
some patterns look confusing even for native speakers. Here are some

examples:

A) Some nouns ending in -s are always used with singular verbs:

athletics/politics/gymnastics/mathematics/economics/news/
physics/electronics

e.g.: Athletics is my favourite sport.
Maths was my best subject at university.

B) Uncountable nouns are always used with singular verbs:
water/food/music/information/money)/furniture/luggage/advice

e.g.. The water in this river is very clean.

Your [uggage is heavier than mine.
C) Nouns which refer to groups can be used with singular or plural

verbs:
team/staff/family/government/company committee/staff
e.g.. The Egyptian team is going to play in the final.

(the group as a whole}
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The Egyptian feam are going to play in the finals.
(the members of the group)
But the word police always takes a plural verb:

e.g.: The police have already arrested the thieves.
The police has already arrested the thieves

1. Prepositional phrases do not affect the verb. The verb always agrees

with the subject. Phrases like along with, together with, accompanied

by, as well as and in addition to also do not affect the verb:
e.g.: The full extent of the damage and loss of lives is still not fully
known.

The scientist, together with his team, is visiting the station.

2. We usually use a single verb with guantities like the expressions of
time, money, distance, weight and measurement, though they look

plural in meaning;:

e.g.: - Ten million dollars is a lot of money.
- Fifty litres of petrol fills my car.
- Five kilometres 1s a long way to walk.
- Three years is a long time without a job.

3. When we use each, every, neither, or any as an indefinite pronoun, it

takes a singular verb. This also includes indefinite pronouns such as

everyone and everything:

e.g.: - Everyone is downstairs waiting for you.

- There isn't anything in the drawers. | searched everywhere.
- Neither of them has handed in the homework.

4. Nouns like trousers, gloves, scissors, glasses or jeans take a plural
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verb even though the noun refers to one item unless it is preceded b>

the word pair (which is singular):

e.g.: - A pair of jeans makes a nice present
- My glasses have been broken.
- Jeans are not as cheap as people may think.

Grammar Unit 4

Simple Past

FORM
[VERB+ed] or irregular verbs
Examples:

e You called Debbie.

e Did you call Debbie?

e You did not call Debbie.

Complete List of Simple Past Forms

USE 1 Completed Action in the Past

X |

Past Present Future

Use the Simple Past to express the idea that an action started and finished at a specific time in the

past. Sometimes, the speaker may not actually mention the specific time, but they do have one
specific time in mind.

Examples:

I saw a movie yesterday.

I didn't see a play yesterday.

Last year, I traveled to Japan.
Last year, | didn't travel to Korea.
Did you have dinner last night?
She washed her car.

He didn't wash his car.

USE 2 A Series of Completed Actions
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Past Present Future

We use the Simple Past to list a series of completed actions in the past. These actions happen 1st,
2nd, 3rd, 4th, and so on.

Examples:

e [ finished work, walked to the beach, and found a nice place to swim.

e He arrived from the airport at 8:00, checked into the hotel at 9:00, and met the others at
10:00.

e Did you add flour, pour in the milk, and then add the eggs?

USE 3 Duration in Past
Past Present Future

The Simple Past can be used with a duration which starts and stops in the past. A duration is a
longer action often indicated by expressions such as: for two years, for five minutes, all day, all
year, etc.

Examples:

I lived in Brazil for two years.

Shauna studied Japanese for five years.

They sat at the beach all day.

They did not stay at the party the entire time.
We talked on the phone for thirty minutes.
A: How long did you wait for them?

B: We waited for one hour.

USE 4 Habits in the Past

XXXXX |

Past Present Future

The Simple Past can also be used to describe a habit which stopped in the past. It can have the
same meaning as "used to." To make it clear that we are talking about a habit, we often add
expressions such as: always, often, usually, never, when I was a child, when I was younger, etc.

Examples:

e [ studied French when I was a child.
e He played the violin.
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He didn't play the piano.

Did you play a musical instrument when you were a kid?
She worked at the movie theater after school.

They never went to school, they always skipped class.

USE 5 Past Facts or Generalizations

Past Present Future

The Simple Past can also be used to describe past facts or generalizations which are no longer
true. As in USE 4 above, this use of the Simple Past is quite similar to the expression "used to."

Examples:

She was shy as a child, but now she is very outgoing.

He didn't like tomatoes before.

Did you live in Texas when you were a kid?

People paid much more to make cell phone calls in the past.

IMPORTANT When-Clauses Happen First

Clauses are groups of words which have meaning but are often not complete sentences. Some
clauses begin with the word "when" such as "when I dropped my pen..." or "when class began..."
These clauses are called when-clauses, and they are very important. The examples below contain
when-clauses.

Examples:

e When I paid her one dollar, she answered my question.
e She answered my question when I paid her one dollar.

When-clauses are important because they always happen first when both clauses are in the
Simple Past. Both of the examples above mean the same thing: first, I paid her one dollar, and
then, she answered my question. It is not important whether "when I paid her one dollar" is at the
beginning of the sentence or at the end of the sentence. However, the example below has a
different meaning. First, she answered my question, and then, I paid her one dollar.
Example:

e I paid her one dollar when she answered my question.

ADVERB PLACEMENT

The examples below show the placement for grammar adverbs such as: always, only, never, ever,
still, just, etc.
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Examples:

e You just called Debbie.
e Did you just call Debbie?

ACTIVE / PASSIVE

Examples:

e Tom repaired the car. Active
e The car was repaired by Tom. Passive

Past Perfect

FORM
[had + past participle]
Examples:

e You had studied English before you moved to New York.
e Had you studied English before you moved to New York?
e You had not studied English before you moved to New York.

Complete List of Past Perfect Forms

USE 1 Completed Action Before Something in the Past

o X |

Past Present Future

The Past Perfect expresses the idea that something occurred
before another action in the past. It can also show that
something happened before a specific time in the past.

Examples:

e¢ I had never seen such a beautiful beach before I went to

Kauai.
I did not have any money because I had lost my wallet.

e Tony knew Istanbul so well because he had wvisited the city
several times.

e Had Susan ever studied Thai before she moved to Thailand?
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She only understood the movie because she had read the book.
Kristine had never been to an opera before last night.
We were not able to get a hotel room because we had not
booked in advance.

e A: Had you ever visited the U.S. before your trip in 20067
B: Yes, I had been to the U.S. once before.

USE 2 Duration Before Something in the Past
(Non-Continuous Verbs)

—

Past Present Future

With Non-Contin Ver and some non-continuous uses of Mixed
Verbs, we use the Past Perfect to show that something started in
the past and continued up until another action in the past.

Examples:

We had had that car for ten years before it broke down.
By the time Alex finished his studies, he had been in London
for over eight years.

e They felt bad about selling the house because they had owned
it for more than forty years.

Although the above use of Past Perfect is normally limited to
Non-Continuous Verbs and non-continuous uses of Mixed Verbs, the
words "live," "work," "teach," and "study" are sometimes used in
this way even though they are NOT Non-Continuous Verbs.

IMPORTANT Specific Times with the Past Perfect

X X |

Past Present Future

Unlike with the Present Perfect, it is possible to use specific
time words or phrases with the Past Perfect. Although this is
possible, it is usually not necessary.

Example:

e She had visited her Japanese relatives once in 1993 before
she moved in with them in 1996.
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MOREOVER

If the Past Perfect action did occur at a specific time, the
Simple Past can be used instead of the Past Perfect when "before"
or "after" is used in the sentence. The words "before" and
"after" actually tell you what happens first, so the Past Perfect
is optional. For this reason, both sentences below are correct.

Examples:
e She had visited her Japanese relatives once in 1993 before
she moved in with them in 1996.

e She visited her Japanese relatives once in 1993 before she
moved in with them in 1996.

HOWEVER

o X |

Past Present Future

If the Past Perfect is not referring to an action at a specific
time, Past Perfect is not optional. Compare the examples below.
Here Past Perfect is referring to a lack of experience rather
than an action at a specific time. For this reason, Simple Past
cannot be used.

Examples:
e She never saw a bear before she moved to Alaska. Not Correct

e She had never seen a bear before she moved to Alaska.
Correct

ADVERB PLACEMENT

The examples below show the placement for grammar adverbs such
as: always, only, never, ever, still, just, etc.

Examples:

e You had previously studied English before you moved to New
York.

e Had you previously studied English before you moved to New
York?

ACTIVE / PASSIVE

Examples:
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George had repaired many cars before he received his

mechanic's license. Active
Many cars had been repaired by George before he received his

mechanic's license. Passive
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