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Step By Step Guide 
 
1. Visit the ForagerOne login portal and select University of Maryland in the drop-down menu. 
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2. Enter your UMD Directory ID and Passphrase. 
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3. When you log in to the system for the first time, you will be asked to choose your user type. 
Select “Undergraduate Student.” 
 
If you have logged in to the system previously, skip to step 6. 
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4. Additional questions will appear once you have identified your user type.  
 
Answer all questions and click Finish. 
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5. Further questions will appear: 
 

●​ Respond affirmatively to the second question if you are looking for research 
opportunities with UMD faculty members. We strongly recommend uploading your 
resume/CV if you are looking for research opportunities, but it is not required. 

●​ If you wish to give ForagerOne permission to send you information on full-time corporate 
jobs and potential consulting opportunities relevant to your background, respond 
affirmatively to the first and third questions, and upload your resume. 
 

Click Finish when you are done. 
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6. You can now view and edit your Profile. We recommend that you complete it in full.  
 
If you would like to have an Office of Undergraduate Research representative offer feedback on 
your profile before you begin reaching out to researchers about opportunities, we recommend 
visiting our office hours. 
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7. Having completed your profile, you can search ForagerOne for research opportunities posted 
by researchers. Click on Search in the top navigation menu, then click on Faculty/Staff. 
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8. You will see a list of researchers with profiles in the system. You can use the search bar and 
left-hand menu to narrow your search results. 
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9. Once you have clicked on a researcher’s name, you will be able to view their profile.  
 
If you would like to reach out to a researcher after reading their profile, you should carefully 
review the profile for contact instructions. Some researchers may ask you to contact them using 
regular UMD email or to complete an application form hosted outside ForagerOne. Otherwise, 
you can reach out to them using ForagerOne. The remaining instructions describe how to reach 
out to a researcher about an opportunity via ForagerOne.  
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10. To contact a researcher about an opportunity using ForagerOne, click on the blue Compose 
Request button visible in the researcher’s profile. 
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11. The Interest Statement form allows you to discuss your interest in working with the 
researcher. You should avoid sending a generic statement of interest to multiple researchers; 
instead, you should tailor each statement to the individual researcher and opportunity. Click 
Preview and Submit when you are ready to send your statement and profile to a researcher. 
 
If they reply to you within ForagerOne, you will receive an email notification from ForagerOne 
indicating that they have replied. Please bear in mind that researchers may need considerable 
time to respond. 
 
If you would like to have an Office of Undergraduate Research representative offer feedback on 
a statement before you send it to a researcher, we recommend visiting our office hours. 
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