CcAc BUOC TAO GOOGLE DRIVE
Bwdce 1: Truy clp vao trang Google. Sau dé vao tao tai khodn. Dam bdo da dang ki tai khodn v&i
nha cung cap dich vu. Chang han, tai khoan khi mudn st dung Google Drive.

Budc 2: Trong trang chi Google Drive, ban bdm chon muc My Drive (Drive ctua
toi).
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Budc 3: Bam chudt phai dé ma thanh menu ngit canh trong Google Drive > bdm
chon New folder (Thu muc mdi).
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Budc 4: Nhap tén cla thu muc mdi va nhan Create (Tao) dé hoan tat viéc tao
thu muc trong Google Drive.

Thu muc mai

Budc 5: Trudng hgp ban gé nham hodc thdy tén thu muc khong phu hgp va
muén do6i tén thu muc, ban nhap chudt phai |én thu muc > bam
chon Rename (Déi tén) > nhap tén mdi cho thu muc.
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Cach tao link trong Google Drive

Tao link trong GG Drive |a cach dé ban c6 thé tao ra mot dusng link lién két ti
mot file hoac thu muc nhat dinh da dugdc cai dat. Budng link nay sau do cé thé
chia sé t3i nhiéu ngudi hoac chi mot ngudi (tuy thudc vao muc dich chia sé).

Budc 1: Trong trang chu Google Drive, ban click chon vao mét thu muc bat ky
trong muc Drive cua toi.

Budc 2: Bam chudt phai dé md menu nglf canh > Chia sé > biéu tugng Chia sé.
Hoac ban cé thé bam ngay vao biéu tugng nhu hinh dugi day.
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Budc 3: Trong giao dién chia s& thu muc va tao link trong GG Drive, ban can
chu y nhitng muc sau:

e Thém ngudi va nhém: La cach nhanh nhat dé ban chia sé mét thu muc
t6i ngudi dung khac de dang. ]
e Nhing ngudi co quyén truy cdp: Ndi tong hgp nhiing ngudi dung Google

dang cé quyén truy cap vao thu muc dugc chia se nay.

e Quyén truy cdp chung: Co hai tuy chon chinh Ia Han ché (Chi nhiing
nguaGi co6 quyén truy cap mdi co thé ma lién két nay) va Bat ky ai co
dudng link (Bat ky ai cé két néi Internet va cé dudng link lién két nay déu
c6 thé xem). Néu muén tao link trong Google Drive dé chia sé cho nhiéu
ngudi thi ban nén chuyén sang tuy chon thdt hai dé co thé chia sé réng

hon.
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Budc 4: Nhan Sao chép dudng lién két dé sao chép tam thai dudng link ma ban
vUa tao link trong Google Drive > nhan Done (Xong) dé két thuc.

Néu ban muon sao chép lai dudng link lién két, ban cé thé click chudt phai vao
thu muc dé > Chia sé > Sao chép dudng lién két.
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Budc 5: Néu muon kiém tra link lién két ma ban da tao link trong Google Drive
trudc dé cd thanh cong hay khdng, ban chi can dan dudng link lién két va thanh
URL va truy cap dé kiém tra.
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Luu y réng viéc xoa file trén Google Drive ciing sé x6a dudng link lién két tgi file
dé nén ban can chu dam bao dung lugng Iuu trit trén Google Drive luén con
day. Néu hét cé thé mua thém cac géi dung lugng cao hon hodc chuyén file
sang cac dich vu luu trit dam may khac nhu OneDrive, Dropbox.


https://fptshop.com.vn/tin-tuc/thu-thuat/huong-dan-xoa-file-tren-google-drive-va-phuc-hoi-don-gian-153110

Tong két

Théng qua hudng dan cach tao Google Drive va cac thu thuat hay dé tao thu
muc trong Google Drive va tao link trong GG Drive, hi vong ban doc da c6 thém
nhitng kién thic can ban vé céng cu luu trif ddm may quen thudc clia Google.
DPay 1a mét kho luu trit dé st dung so véi OneDrive, Dropbox va ai cling cé thé
tao tai khoan Google dé sa hitu mét nai luu trif thudn tién nhu vay
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