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MONTHLY REPORT OF OFFICIAL TRAVELS 
(To be accomplished for each motor vehicle) 

      
Vehicle Plate No.    Date:______________________ 

      Driver’s Name:   
      
 Distance 

Traveled 
Gasoline 

Consumed 
Oil Used Grease  R E M A R K 

S 
 (in Kms.) (in liters) (in Liters) Used  

      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      

TOTALS      
I hereby certify to the corrections of the above statement and that the motor vehicle was used on strictly for 
official business only.​  

      
      
   _____________________ 
APPROVED:   Driver 

      
LUCIANO D. NASIBOG,JR.,DBA      
(Supervisor)      
Note:       
        This report should be accomplished in triplicate the original of which, supported by the originals 
of the daily accomplished Driver’s Record of travel (Form-“A”) should be submitted, through the 
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Administrative OFFICER OR HIS  EQUIVALENT TO THE Auditor concerned. (See Commission on 
Audit Circular No. 75-6) 

      
 

 

 


