
 

 

YOUR NAME 
 
 (212) 204-5342 
 no_reply@example.com 
 123 Your Street,Your City, ST 12345 

 

Dear [Hiring Manager's Name or Company Name], 

I hope this email finds you well. I am writing to express my interest in the [Job Title or Opportunity] 
position at [Company/Organization Name]. I recently came across the opportunity and was excited to 
learn more about the impactful work your team is doing. 

As a [mention any relevant experiences or skills], I am particularly drawn to this opportunity because 
[mention why you are excited about the job or how it aligns with your interests and goals]. I believe 
that my [mention specific skills or experiences] would make me a valuable asset to your team. 

In my previous experience as [mention any relevant roles or experiences], I have developed strong 
[mention relevant skills or qualities] that I am eager to contribute to [Company/Organization Name]. I 
am impressed by [specific aspect of the company or organization] and would be honored to be a part 
of such an innovative and inspiring team. 

I am looking forward to the opportunity to discuss how my skills and experiences align with the needs 
of [Company/Organization Name]. Thank you for considering my application. I am available at your 
earliest convenience for an interview and can be reached at [Your Phone Number] or [Your Email 
Address]. 

Thank you for your time and consideration. 

Best regards, 

[Your Name] 

 
 

 


	 
	 

