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  NAME OF TEACHER: …………………………………………………                            WEEK ENDING……20/01/2023…………… 
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DAY/DATE TOPIC/SUB-TOP
IC/ASPECT 

OBJECTIVES/R.P. K TEACHER-LEARN
ER ACTIVITIES 

T/L MATERIALS CORE POINTS EVALUATION AND 
REMARKS 

TUESDAY 
 
 
 
 
9:15AM - 
10:25AM 
      70min 

Topic; 
 
Locating and 
Transferring 
Information 
Form website to 
Word 
Processing 
Document 
 
 
Sub-Topic; 
 
Locating 
Information from a 
website. 

By the end of the 
lesson the Pupil will be 
able to; 
 
Locate information 
from a website. 
 
RPK 
Pupils have already 
been taught the 
features of a web 
browser. 

Introduction; 
Pupils brainstorm to 
launch or open a 
web browser. 
 
Activities; 

1.​ Give Pupils a 

specific 

website to 

visit its 

webpage. 

2.​ Assist Pupils 

to follow 

procedures 

to open the 

webpage of 

1.​ Personal 

Computer 

2.​ Poster 

showing 

educationa

l websites. 

3.​ Pictures. 

Locating Information from a Website; 
▪​ Launch a Web browser 

▪​ Enter website address in the address bar 

of the web browser 

▪​ Press on the “Enter” key or click on the 

“Go” button at the right side of the 

address bar to load the webpage. 

▪​ Navigate through to locate the required 

information. 

Exercise; 
State the steps to 
follow to locate 
information from a 
website. 



the website 

given. 

3.​ Pupils to 

navigate and 

locate the 

required 

information 

on the 

webpage. 

Closure; 
Through questions 
and answers, 
conclude the lesson. 

 
 
 

THURSDAY 
 
 
 
 
9:15AM – 
10:25AM 
70mins 

Topic; 
 
Locating and 
Transferring 
Information 
Form website to 
Word 
Processing 
Document 
 
 
Sub-Topic; 
Copying 
Information from a 
Webpage. 

Objective; 
By the end of the 
lesson the Pupil will be 
able to; 
 
Copy information from 
a website. 
 
RPK 
Pupils have already 
been taught how to 
copy texts. 

Introduction; 
Review Pupils 
knowledge on the 
previous lesson. 
 
Activities; 

1.​ Discuss with 

Pupils 3 

ways of 

copying text 

or 

information. 

2.​ Demonstrat

e the ways 

of copying 

information 

discussed to 

copy 

 Ways of Copying Information; 
o​ Using Shortcut combination of keys ( Ctrl 

+ C) 

o​ Using Right-Click Option 

o​ Using the “Copy” tool on the Standard 

Toolbar (Not applicable to copying 

information from a website). 

 

Exercise; 
1.​ State 2 

ways to 

copy 

informatio

n from a 

website. 

2.​ Explain 

why the 

“Copy” tool 

on the 

Standard 

Toolbar 

can’t be 

used to 

copy 

informatio



information 

from a 

website. 

3.​ Pupils to 

practice 

copying 

information 

from a 

website 

using any of 

the ways of 

copying 

Information. 

n from a 

website. 
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