
Requesting testing accommodations through the College Board and ACT  
School Code: 440069  // Scroll to the bottom for a video “how-to” 
 
Thank you for your cooperation in submitting your student’s request for testing 
accommodations. We have an increasing number of students through 504 and IEP that it is 
beyond our capacity. I am here to support you with questions and submitting a second 
request if you have been denied. If you are unable to submit your request due to 
accessibility to technology, please let me know. It is also a great idea for you to 
communicate and ask questions to the College Board and ACT directly because they are the 
experts in their decision making.  
 

College Board  
If you would like to apply for accommodations with College Board, you will need to contact 
them directly to make this request for tests, such as PSAT, SAT, and AP exams.  

-​ In order to obtain CB Accommodations, click the link below.  
-​  Scroll down and click on "Request without going through the School" for instructions 

on how to proceed. 
-​ You will need to fill out the Student Eligibility Form and send by mail or fax with the 

student’s IEP or 504 plan.  
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ACT  
319-337-1332 
actaccom@act.org 
 
If you would like to apply for accommodations for the ACT exam, please submit your request 
directly to ACT. Students will be required to create their account and select their testing date, 
then communicate with me about certifying the accommodations (forward email). I will 
submit the necessary documentation such as the student’s 504 plan or IEP. Once the 
documentation is submitted, ACT will respond within 5-10 business days.  
Please follow the steps outlined in the link below: 
 
https://www.act.org/content/act/en/products-and-services/the-act/registration/accomm
odations.html 
 

 
After the accommodations have been approved, if the student requires “special testing”, they 
will need to arrange that with Ms. Park who will proctor the exam.  laurie.park@austinisd.org 
 

 
*Click below for a full video walkthrough of how to submit your 
requests to College Board and ACT: 
 

Video Project.mp4 
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