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ANTI-BULLYING/ANTI-HARASSMENT INVESTIGATION PROCEDURES
FILING A COMPLAINT

An individual who believes that the individual has been harassed or bullied may file a complaint with
the superintendent or superintendent’s designee. The complaint form is available www.scc.k12.ia.us . If
the complainant is a school employee, after filing the complaint with the superintendent or superintendent’s
designee, the employee may separately notify the parent or guardian of the student alleged to have been
harassed or bullied.

An alternate investigator will be designated in the event it is claimed that the superintendent or
superintendent’s designee committed the alleged bullying or harassment or some other conflict of
interest exists. Complaints shall be filed within /80 days of the event giving rise to the complaint or
from the date the Complainant could reasonably become aware of such occurrence. The Complainant
will state the nature of the complaint and the remedy requested. The Complainant shall receive
assistance as needed.

Individuals who feel that they have been harassed should:

e Communicate to the harasser that the individual expects the behavior to stop, if the individual
is comfortable doing so. If the individual wants assistance communicating with the harasser,
the individual should ask a teacher, counselor, or principal to help.

e [f the harassment does not stop, or the individual does not feel comfortable confronting the
harasser, the individual should:

e -- tell ateacher, counselor, or principal; and

-- write down exactly what happened, keep a copy and give another copy to the teacher,

° counselor or principal including:

What, when and where it happened

Who was involved;

Exactly what was said or what the harasser did;

Witnesses to the harassment

What the student said or did, either at the time or later;

How the student felt; and

How the harasser responded.
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http://www.scc.k12.ia.us

INVESTIGATION

The school district will promptly and reasonably investigate allegations of bullying or harassment upon
receipt of a written complaint. The superintendent or the superintendent s designee (hereinafter
“Investigator’”) will be responsible for handling all complaints alleging bullying or harassment.

The investigation may include, but is not limited to the following:

o [nterviews with the Complainant and the individual named in the complaint (“Respondent”)

o A request for the Complainant to provide a written statement regarding the nature of the
complaint;

® A request for the Respondent to provide a written statement;

e [nterviews with witnesses identified during the course of the investigation,

® A request for witnesses identified during the course of the investigation to provide a written
statement; and

® Review and collection of documentation or information deemed relevant to the investigation.

The Investigator shall consider the totality of circumstances presented in determining whether conduct
objectively constitutes bullying or harassment as defined in Board policy. Upon completion of the
investigation, the Investigator shall issue a report with respect to the findings, and provide a copy of the
report to the appropriate building principal or Superintendent if the investigation involved the building
principal.

The complaint and identity of the Complainant, Respondent, or witnesses will only be disclosed as
reasonably necessary in connection with the investigation or as required by law or policy. Similarly,
evidence uncovered in the investigation shall be kept confidential to the extent reasonably possible.

Additional suggestions for administrative procedures regarding this policy include:

e Organizing training programs for students, school employees, and volunteers regarding how to
recognize bullying and harassing behavior and what to do if this behavior is witnessed, and

e Developing a process for evaluating the effectiveness of this policy in reducing bullying and
harassing behavior.

Points to remember during the investigation

Evidence uncovered in the investigation is confidential.

Complaints must be taken seriously and investigated.

No retaliation will be taken against individuals involved in the investigation process.
Retaliators will be disciplined up to and including suspension and expulsion.

Conflicts

If the investigator is a witness to the incident, the alternate investigator shall investigate.



DECISION

The investigator, building principal or superintendent, depending on the individuals involved, shall
inform the Complainant and the accused about the outcome of the investigation. If, after an
investigation, a student is found to be in violation of the policy, the student shall be disciplined by
appropriate measures, which may include suspension and expulsion. If after an investigation a school
employee is found to be in violation of this policy, the employee shall be disciplined by appropriate
measures, which may include termination. If after an investigation a school volunteer is found to be in
violation of this policy, the volunteer shall be subject to appropriate measures, which may include
exclusion from school grounds.

Individuals who knowingly file false bullying and/or harassment complaints and any person who gives
false statements in an investigation may be subject to discipline by appropriate measures, as shall any
person who is found to have retaliated against another in violation of this policy. Any student found to
have retaliated in violation of this policy shall be subject to measures up to, and including, suspension
and expulsion. Any school employee found to have retaliated in violation of this policy shall be subject
to measures up to, and including, termination of employment. Any school volunteer found to have
retaliated in violation of this policy shall be subject to measures up to, and including, exclusion from
school grounds.

The Investigator shall consider the totality of circumstances presented in determining whether conduct
objectively constitutes bullying or harassment as defined in Board policy. Upon completion of the
investigation, the Investigator shall issue a report with respect to the findings, and provide a copy of the
report to the appropriate building principal or Superintendent if the investigation involved the building
principal

NOTE: School districts must include a number of requirements in the district
anti-bullying/anti-harassment policy. This regulation builds on the requirements addressed in IASB
sample policy 104 by more specifically detailing sample investigation procedures. Districts should ensure
that the district’s practice is reflective of the policy and regulations that the district’s leadership team has
established. Please remember that the procedures outlined here should be consistent with the policy.

NOTE: Some conduct that falls under a school’s anti-bullying/anti-harassment policy also may trigger
responsibilities under one or more of the federal and state antidiscrimination laws. By limiting the
response to a specific application of its anti-bullying/anti-harassment disciplinary policy and the
accompanying procedures, a school may fail to properly consider whether the alleged conduct also results
in discriminatory bullying and/or harassment.

I1.C. Iowa Code Description
Iowa Code § 216.9 Unfair/Discriminatory Practices
Towa Code § 280.28 Harassment and Bullying Prohibited

Iowa Code § 280.3 Education Program - Attendan nter Requirement


https://www.legis.iowa.gov/docs/code/216.9.pdf
https://www.legis.iowa.gov/docs/code/280.28.pdf
https://www.legis.iowa.gov/docs/code/280.3.pdf

Iowa Code § 279.82 Intra-District Enrollment

I.A.C. Iowa Administrative

Code Description
281 1.A.C. 123 Administration
U.S.C. - United States I
Description
Code
20 U.S.C. §§ 1221 Education - FERPA - General Provisions
29 U.S.C. §§ 794 Labor - Vocation Rehab Rights
42 U.S.C. § 12101 Public Health - Equal Opportunity - Disabilities
42 U.S.C. § 2000d Public Health - Civil Rights - Federally Programs
U.S. Supreme Court Description
551 U.S. 393 Morse v Frederick (2007)
Case Law Description
Morse v. Frederick 551 U.S. 393 (2007)
Cross References
Code Description
102 Equal Educational Opportunit
102-R(1) Equal Educational Opportunity - Grievance Procedure
102-E(1) Equal Educational Opportunity - Annual Notice of Nondiscrimination
102-E(2) Equal Educational Opportunity - Continuous Notice of Nondiscrimination
Equal Educational Opportunity - Notice of Section 504 Student and Parental
102-E(3) 5
Rights
102-E(4) Equal Educational Opportunity - Discrimination Complaint Form
102-E(5) Equal Educational Opportunity - Witness Disclosure Form
102-E(6) Equal Educational Opportunity - Disposition of Complaint Form
401.01 Equal Employment Opportunity
402.03 Abuse of Students by School District Emplovees
404 Employee Conduct and Appearance

Emplovee Conduct and Appearance - Code of Professional Conduct and

Ethics Regulation

404-R(1)


https://www.legis.iowa.gov/docs/code/279.82.pdf
https://www.legis.iowa.gov/docs/iac/rule/281.12.3.pdf
https://www.govinfo.gov/app/details/USCODE-2017-title20/USCODE-2017-title20-chap31-sec1221
https://www.govinfo.gov/app/details/USCODE-2017-title29/USCODE-2017-title29-chap16-subchapV-sec794
https://www.govinfo.gov/app/details/USCODE-2017-title42/USCODE-2017-title42-chap126-sec12101
https://www.govinfo.gov/app/details/USCODE-2017-title42/USCODE-2017-title42-chap21-subchapV-sec2000d
https://caselaw.findlaw.com/us-supreme-court/551/393.html
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031104&revid=8UvlqvgDOTAX5PNgA5d51A==&ptid=aJX5mfZD1pluss1btjfslshfEmXA==&secid=J352HX2E5m1BIwWDUjZzQQ==&isPndg=&PG=12&isfrsm=true
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031104&revid=7WVSKvjpKNQdLDUvrYmplus9A==&isfrsm=true
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031104&revid=GVJxhzwsEd3txZ1J2plusoqEQ==&isfrsm=true
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031104&revid=plusaRRrLrZ7plusGtVTy3Q6GNtw==&isfrsm=true
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031104&revid=E1KvqVpYfPJYXhluTSplusnpw==&isfrsm=true
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031104&revid=0pKnQLGmkG74plusgZjBhGO6A==&isfrsm=true
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031104&revid=0pKnQLGmkG74plusgZjBhGO6A==&isfrsm=true
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031104&revid=ShQNxcBhjA1kCejTBiuIZg==&isfrsm=true
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031104&revid=ozd3VFT6l3SxUD1gDQAMPQ==&isfrsm=true
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031104&revid=PCsY9aafvslshH1uQ4GMgFZyw==&isfrsm=true
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031104&revid=GChz1P9NPudUlYUCAa2GpA==&isfrsm=true
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031104&revid=oOEBgrXAtQcraVUXXKslshfXA==&isfrsm=true
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031104&revid=FNslshh1GC6ZChn5r27hyW6hw==&isfrsm=true
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031104&revid=3bYidVdrEaCplusZzQhhXplus2sg==&isfrsm=true
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031104&revid=3bYidVdrEaCplusZzQhhXplus2sg==&isfrsm=true
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https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031104&revid=sswtR2ITm2oZ2jw2WQJiQA==&isfrsm=true
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031104&revid=sswtR2ITm2oZ2jw2WQJiQA==&isfrsm=true
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031104&revid=8gmuXsmeoPNOufDSI4dplusIg==&isfrsm=true
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031104&revid=KplusE5etpJCYDslshlS0j3oehAg==&isfrsm=true
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031104&revid=opsMJyWqfLQPslsh0m9sslsh9aFw==&isfrsm=true
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031104&revid=0XO712diMI0NXj0VR6VJpQ==&isfrsm=true
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031104&revid=J2JfDPeJjplusdI5hh5WDjJNQ==&isfrsm=true
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031104&revid=w3NftykL11GGCwVpsQTxvw==&isfrsm=true
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031104&revid=0WrNHosKJANTcFYplusraEujw==&isfrsm=true
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031104&revid=gRZxloHOlJbsFDlrhQSslshaQ==&isfrsm=true
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031104&revid=qWx0WBwEq4kJRzVVjhGXhg==&isfrsm=true
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