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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

THUYET MINH
DAP UNG YEU CAU VE QUY TRINH NGHIEP VU
(Phuc vu hoat dong bu tru, thanh toan giao dich chirng khodn phai sinh)

I. THONG TIN CHUNG
1. Tén to chirc:
2. Tru s& chinh:
3. Dién thoai: Fax
5. Danh sach thanh vién Ban giam ddc duoc phan cong phu trach nghiép vu
bu trir va thanh toan giao dich chirng khoan phai sinh (theo Phu luc dinh kem).
II. THUYET MINH VE QUY TRINH NGHIEP VU
Thuyét minh cac quy trinh xir 1y nghiép vu bu trr va thanh toan giao dich
chung khoén phai sinh gitta thanh vién bu trir va VSDC (trinh ty, thoi gian, cach
thirc xtr 1y) nhu sau:
A. Pang ky, hiy diang ky thong tin tai khoin chirng khoan ky quy
1. Dang ky thong tin tai khoan
a. D6i voi tai khoan théng thudng (netted):
- Pang ky thong tin tai khoan ching khoan ky quy trong truong hop nha dau
tu da co tai khoan giao dich tai thanh vién bu trur.
- Pang ky thong tin tai khoan chimg khoan ky quy trong truong hop nha dau
tu chua c¢6 hoac khong stir dung tai khodn giao dich tai thanh vién bu trur.
b. Déi voi tai khoan tong (omnibus account):
- Quy trinh xtr I hd so.
- Quy trinh xir 1y trén hé théng.
2. Huy dang ky thong tin tai khoan
- Quy trinh xtr 1y vi thé, ky quy, hoan tat nghia vu thanh toan 18/1ai vi thé,
thanh todn thuc hién hop dong (néu cd) trude khi gui dién huy dang ky thong tin
tai khoan.
- Quy trinh gt dién huy dang ky thong tin tai khoan.
B. Nop rit ky quy, phan bé lai tién giri ky quy
1. Nop, rut ky quy
- Quy trinh ndp ky quy, xir 1y dién ndp thanh cong, dién ndp bi 16i (sau khi
nhan dugc dién/thong bao xac nhan cua VSDC).
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- Quy trinh rat ky quy: cach thtc kiém tra, di chiéu sé du C,Ié xac dinh dién
rut hop I¢; cach thirc xur 1y dién rat thanh cong, dién rat bi tr choi (sau khi nhan
duoc di¢n/thong bao xac nhan cua VSDC).

- Thot gian xtr 1y dién nop, rit trong ngay.

2. Phan b6 13i tién guri trén tai khoan ky quy nhan dugc.

C. Bu trir va thanh toan giao dich chirng khoan phai sinh

1. Nhan thong bao thé vi.

2. Thyc hién sira 16i sau giao dich.

3. Nhan thong tin gia thanh toan cubi ngay (DSP), gia thanh toan cudi cing
(FSP), tinh toan, ddi chiéu va xac nhén gia tri 15/14i vi thé véi VSDC.

4. Thyc hién thanh toan 16/13i vi thé hang ngay:

- Thong bao 16 vi thé cho tirng nha dau tu, ndp 16 vi thé theo quy dinh.

- Thong bao 14i vi thé cho timg nha dau tu, phan bo 14i vi thé cho nha dau tu
sau khi nhan duoc.

5. Thanh toan thuc hién Hop dong twong lai trai phiéu Chinh phu.

- Cac cong vige xur ly tir ngay giao dich cubi cung (E) dén hét ngay thanh
todn cudi cung (E+3).

- Cach thirc phan b tién, trdi phiéu Chinh phi cho nha dau tu sau khi
VSDC, ngan hang thanh toan hoan tat thanh toan.

6. X1r Iy mét kha niang thanh toan.

D. Quﬁn ly mirc ky quy yéu cau, giéi han vi thé

1. Tiép nhan thong tin mac ky quy yéu cau cua VSDC va cach thirc xur ly d6i
v6i tai khoan c6 gia tri tai san ky quy thap hon mirc ky quy yéu cau ctia VSDC.

2. Tiép nhan, xtr 1y thong tin vi pham gidi han vi thé cac ngudng canh bao 1,
2, 3.

3. Cach thuce xu ly trong truong hop tai khoan giao dich cua nha dau tu bi
khoéa do khong dam bao murc ky quy yéu cau, vi pham gidi han vi thé.

E. Ddi chiéu thong tin vi thé, tai khoin Ky quy véi VSDC

1. Céch thirc, thoi gian d6i chiéu.

2. Xu ly truong hop sai I¢ch thong tin.

(Luu y: Chi thé hién cdc noi dung thuoc quy trinh twong tac gitea TVBT va VSDC)

Chung t6i cam két céc quy trinh nghi€p vu xay dung tai don vi la hOélIl’tOE‘ll’l

phu hop, dap tng yéu cau va tuan thu ding quy dinh cua phap luat, quy ché cua
Tong cong ty Luu ky va Bu trir chirng khoan Viét Nam.

NGUOI PAI DIEN PHAP LUAT
(Ky, dong dau, ghi ro ho tén)
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Danh sach thanh vién Ban Giam doc phu trach
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nghiép vu bu trir va thanh toan giao dich chirng khoan phai sinh
(Dinh kem Mdau 01/PS-TVBT)

S0 CMND hodc | .. . ) ~
STT Ho va tén CCCD hoac Ho N Mau chir ky 1 Mau chir ky 2
<A cong tac
chieu
1
2
MAu déu 1 MAu diu 2 MAu diu 3

Chung t61 cam két va chiu trach nhiém hoan toan vé tinh chinh xac, trung
thuc cua nhitng thong tin néu trén.
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