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ATTENDANCE - Policy #5200

In order for the board of education to fulfill its responsibility
to provide a thorough and efficient education for each pupil,
the complete cooperation of parents/guardians and pupils
is required to maintain a high level of school attendance.
The frequent absence of pupils from classroom learning
experiences disrupts the continuity of the instructional
process and limits the ability of pupils to complete the
prescribed curriculum requirements successfully.

Pupils are expected to attend school during the established
school time of 8:40AM — 3:30PM. Students arriving after
attendance has been taken are considered tardy and must
report to the school office for admittance.

ABSENCES - Policy #5200

If a pupil is going to be absent from school, the
parents/guardians are to place the information in Pick Up
Patrol no later than 9:00am or prior on the morning of the
absence.

Readmission to school after an absence: If your child was
absent for three (3) or less days for any reason, your verbal
or notification in Pick Up Patrol serves as documentation
that they may return to school. If your child is absent for
more than three (3) consecutive days for an iliness, your
child’s return to school must be accompanied by a
physician’s statement of the pupil’s iliness.

Pupils shall be required to complete all work and exercises
assigned during the absences. Arrangements to make up
the work must be initiated by the pupil or parent/guardian.
We invite parents to make requests to have schoolwork
sent home if a student is going to be absent three (3) or
more days.

The effect of excessive absences upon a grade, promotion,
or awarding of credit toward graduation shall be determined
by the building principal.

BUSSING

While the law requires the school district to furnish
transportation, it does not relieve parents/guardians of
students from the responsibility of supervision. Once a
student boards the school bus, and only at that time, does
he or she become the responsibility of the school district.
Such responsibility shall end when the student is delivered
to the regular bus stop at the close of the school day.

In view of the fact that a bus is an extension of the
classroom, the Bethlehem Township Board of Education
shall require students to conduct themselves in a manner
consistent with established standards for classroom
behavior

The school administration reserves the right to assign
consequences for infractions based upon the
circumstances and the severity of each case.

The possible consequences for infractions are as follows:

Office Detention

Loss of bus privileges for an extended time period
In-School Suspension

Suspension from School

Parents/Guardians of students who have their bus
privileges suspended are responsible for seeing that their
child gets to and from school safely.

CELL PHONES. PERSONAL ITEMS., PHONE USE, MISC.

When Devices Are Off-Limits

New Jersey’s bell-to-bell requirement is established under
N.J.S.A. 18A:36-39, which requires school districts to
adopt and implement a policy governing student use of
internet-enabled devices during the school day. The law
defines the school day as the period from the beginning of
the school day through dismissal, including passing periods
and lunch.

To be in accordance with the law, if students bring devices
to school, they must be turned off and stored in the
student’s backpack all day. District-issued devices used
for instruction are permitted. There are exceptions named
below, however families should contact the school
administration regarding accommodations.

Devices include:

Cell phones

Smartwatches

Tablets

Smart glasses

Other similar internet-enabled devices.

Students may not use devices to call, text, take photos,
record, message, or access the internet during the school
day.

Exceptions may apply for:

IEP, 504 Plan, or health-plan requirements
Approved translation or caregiving needs
Legal requirements

Emergencies

Other approved circumstances when no
reasonable alternative exists

Family Communication:

Parents/guardians should contact the main office to reach a
student during the school day.



Consequences:
Progressive discipline will follow District Policy 5516:

e First offense: Device held until dismissal; verbal
warning; parent/guardian contact.

e Second offense: Parent/guardian pickup; one
lunch detention; parent/guardian contact.

e Third offense: Parent/guardian pickup; one
after-school detention; parent/guardian contact.

e Fourth offense: Parent/guardian pickup; two
after-school detentions; parent/guardian contact.

e More than four offenses: Student may not bring
a device to school, school transportation, or
school-sponsored activities for the remainder of
the school year. Bringing a device after this
prohibition may result in one day of
out-of-school suspension.

Students must turn off and password-protect devices
surrendered to school personnel. The district is not
responsible for lost, stolen, or damaged personal devices.

For more details, families can refer to the following
Bethlehem Township School District Board of Education
policies related to electronic device use—available on the
district website under the Board of Education tab:

CHAIN OF COMMAND

Start with the staff member most directly involved with
your concern. For example:
e Classroom questions — Contact your teacher
e Attendance or health — Contact the school
nurse or main office
e Behavior or discipline — Contact your
teacher or school principal
e Special education or services — Contact
your case manager or the Director of Special
Services
e Technology or Parent Portal issues —
Contact the school’s tech office

If your concern isn’t resolved, you may be directed to the
principal, superintendent, or other district administrator.

DISCIPLINE - Policy #5600

Pupils in the public schools shall comply with the rules
established in pursuance of law for the government of such
schools, pursue the prescribed course of study and submit

to the authority of the teachers and others in authority over
them. New Jersey Statutes, Title 18A: 37-1.

The school-wide environment at Thomas B. Conley School
is designed to produce an orderly climate for the teaching
and learning process. To ensure the proper environment,
students are expected to exhibit appropriate behavior at all
times. Examples of appropriate behavior include, but are
not limited to:

following teacher directives

showing respect for self, others, and for

school property

being prepared for class with Chromebooks/Ipads,
books, writing utensils, and homework

e following established classroom and safety procedures
e using courteous and acceptable language.

These examples of appropriate behavior are also expected
of students on the bus, during assembilies, while in the
cafeteria, restrooms and hallways of the school during the
school day and at all school sponsored activities.

Students must respect each other’s rights and property
both in school and at all school sponsored events.

The school administration reserves the right to assign
consequences for infractions based upon the
circumstances and the severity of each case.

SUSPENSION FROM SCHOOL - Policy #5610

In all cases of suspension, a parent/guardian will be
informed by the school principal. A follow up letter will be
sent home via email and regular mail for parents reference.

A parent/guardian will be required to accompany the child
upon his/her return to school so that a parent-administrator
conference may be held. Parents/guardians are
encouraged to request assignments for students assigned
to more than one day of suspension.

DRESS CODE - Policy #5511

Students should be dressed in a neat and socially
acceptable manner. The purpose of our dress code is
two-fold. The first is safety. Our responsibility is to ensure,
as best we can, a safe environment for our students both
emotionally and physically. Consequently, clothing that we
deem unsafe should not be worn in school. The second
purpose of our dress code is to encourage a
well-developed educational environment by minimizing
distractions. Our purpose is not to infringe upon any
individual’s right to express themselves through dress and
style. We do intend to establish reasonable guidelines
within which an atmosphere of safe learning can prosper.

The dress code is:

e all clothing should be worn in an appropriate and
tasteful manner

e no “outer” wear worn inside school

no hats (beanies, baseball, etc)

e when wearing a hoodie, the hood must remain off


https://www.straussesmay.com/seportal/Public/DistrictPolicy.aspx?policyid=5516&id=07e9906a88ab474789a2352b84ca40c3
https://www.straussesmay.com/seportal/Public/DistrictPolicy.aspx?policyid=5516&id=07e9906a88ab474789a2352b84ca40c3
https://www.straussesmay.com/seportal/Public/DistrictPolicy.aspx?policyid=5600&id=07e9906a88ab474789a2352b84ca40c3
https://www.straussesmay.com/seportal/Public/DistrictPolicy.aspx?policyid=5600&id=07e9906a88ab474789a2352b84ca40c3
https://www.straussesmay.com/seportal/Public/DistrictPolicy.aspx?policyid=5513&id=07e9906a88ab474789a2352b84ca40c3

e no sunglasses

e shorts must be a reasonable length (volleyball shorts
should not be worn)

e no crop tops (stomachs must be covered)

e no clothing that promotes or illustrates topics relating
to: drugs, alcohol, tobacco, sexual activity, violence

e and any piece of clothing, jewelry or accessory on a
student’s person that presents a real or perceived
safety risk or is deemed unsuitable as defined by
administration.

This set of guidelines is dependent on a collaborative effort
between the home and school. For more information
regarding our Dress Code, please go to the district website
to review our policy (5511)

EARLY MORNING PROCEDURES - DROPPING
CHILDREN OFF AT SCHOOL - Policy #5230

e Students should not be dropped off at school
before the start of the normal school day unless
there are formal arrangements with a specific
teacher or staff member.

e  Our school day begins at 8:40am

e All children should be dropped off at the front
entrance of the building by the blue apple

EARLY DISMISSALS - Policy #5230

Parents requesting early dismissal must place the
appropriate information in Pick Up Patrol prior to 2:30.
When picking your child up early, please enter the building
and sign them out using the school IPAD in the foyer. We
will then escort the student to you. If your child will be
returning, please sign them back in using the IPAD and
advise the staff member of their dismissal plans.

PICK UP PATROL

In order to streamline absences, late arrivals, early
dismissals or a change in a dismissal process, Conley
School uses Pick Up Patrol (PUP)

All changes in a student's day should be submitted through
Pick Up Patrol. When making changes, please do not send
notes, emails, or call the office, except in an emergency.

We will use your default dismissal plan unless otherwise
noted in PUP.

EMERGENCY CLOSING DELAYS

The Bethlehem Township School District will continue to
utilize the School Messenger automated school
communication system to establish a means of
communication between staff and families. This system

delivers prerecorded voice and text messages instantly to
designated phone numbers that parents set-up in their
online profile.

The types of messages that are currently delivered by our
district are:

e School-wide emergency

e Unscheduled school closings

e You may also call the school and choose option 2 for
school announcements

e  Special announcement

69News (wfmz.com), Channel 7 and the school website

also broadcast emergency closings.

FIELD TRIPS - Policy #2340

Field trips are an extension of the academic classroom and
approved by the Board of Education. We encourage the
scheduling of field trips that relate to our curriculum and
provide a positive educational experience for our students.
No student may take part in a field trip without a permission
slip signed by his/her parent/guardian.

HARASSMENT - Policy #5512

Every individual, including students, staff and community
members at Conley School deserve to exist in a
harassment-free environment. Harassment can take on
many forms. People are harassed based on everything
from gender and gender issues, to appearance, religion,
ethnic groups, age, athletic or academic ability and
popularity. Oftentimes, harassment makes no sense and is
not focused on one of the characteristics listed above.
What is always present in harassment however, is that the
victim of harassment is made to feel uncomfortable, hurt or
unsafe.

We regard harassment of any category as a very important
issue. It will not be permitted. People who feel harassed
need to contact an adult immediately. The school must be
made immediately aware of any and all harassment.

To review more about harassment, intimidation and bullying
(HIB) please see our district website

INTERSCHOLASTIC SPORTS AND AFTER SCHOOL
ACTIVITIES - Poli 24

At our school, we believe that a well-rounded education
includes participating in athletics and co-curricular
activities. It is very important that our children form bonds
and learn to work together to attain goals outside of the
classroom. Both Thomas B. Conley Elementary School and
Ethel Hoppock Middle School offer a variety of activities to
meet the needs, interests, and talents of all students.

Prior to participating in any after school activity, a student
must have a signed permission form.



A student who is absent from school may not attend or
participate in any activities or games on that day. Any
questions or concerns regarding health services and/or
sports participation policies and procedures may be
directed to the school nurse or administration.

BAND

Instrumental music lessons are given in small groups to
students in grades 4 and 5 during the school day. Students
are pulled from classes for these lessons and required to
make-up the work missed during their lesson.

STUDENT COUNCIL

Student Council is a crucial element of our school. All 5
grade students willing to make the commitment are eligible
to take part. The council meets at least once per marking
period. The students are involved in fundraisers and
various service projects throughout the school. They also
are the channel of communication between the student
body and the staff.

MEDICATIONS - Policy #5330 & #5338

All medications including “over the counter”
medications must be dispensed by the school nurse.
Parents are to bring all medications to the nurse's office.

No medication will be allowed to be transported by a
student.

No child will be allowed to take or have administered any
type of medication (including over the counter medications)
without a doctor’s note. The note must state the name of
the child, what the medication is for, the dosage and time to
be taken, and the length of time this medication will be here
at school. If we do not have this information, the
medication will not be dispensed. All medications must be
in THE ORIGINAL closed container labeled with the child’s
name and have the note attached to the container.

If you would like your child to have administered Tylenol,
Ibuprofen, Tums and cough drops, please fill out the proper
form in Genesis. Cough drops should be provided from
home.

IN-SCHOOL INJURIES

A student who is injured during the school day should
immediately report that injury to his/her classroom teacher.
The student should then report directly to the nurse’s office
so the injury can be treated and the proper
procedure/reports completed by the nurse.

PHYSICAL EDUCATION

In the event of iliness or injury a student may be excused
from active participation in gym class. The student’s
physician must submit a written explanation of why the

student needs to be excused. The nurse will review each
written request. A student must have permission from the
school nurse in order to be excused from active
participation in gym class.

PARENT PORTAL- GENESIS

The grades of 3", 4" and 5" grade students are posted on
the Genesis Parent Portal website.

Report cards are sent home through the Genesis Parent
Portal four times annually. We highly encourage parents to
contact their child’s teacher with any concerns pertaining to
their child’s grades.

Preschool report cards in the Genesis Parent Portal will
show up 3 times a year. You may locate them under the
document tab of the portal.

SCHOOL INSURANCE - Policy #8760

The Board of Education will provide basic school insurance
for all students at no cost to the parent/guardian. This will
cover the student during school time only.

SUBTANCE ABUSE - Policy #5530

The Bethlehem Township School District is committed to
providing a safe, healthy and drug free learning
environment for all students.

The use, possession, or distribution of alcohol, tobacco
products, illegal drugs, or drug paraphernalia on school
property, at school sponsored events, or while under school
supervision is strictly prohibited.

See policy #5530 for more details and consequences of
violations.

TECHNOLOGY - Policy #7523

At the start of the school year, all students will be issued
and are held responsible for an iPad/Chromebook, cover,
charger and cord.

Students must:
e Sign the iPad/Chromebook Pledge
e ftransport the iPad/Chromebook with the cover on
e bring the iPad/Chromebook to school fully
charged, if sent home
e store the iPad/Chromebook in their classroom
when not in use

At the end of the school year, failure to return the school
issued iPad/Chromebook and/or accessory equipment
(case, charger, cord) will result in a fine to pay for the full
replacement cost of each item. Please see the BTSD
Technology Acceptable Use Policy for more detailed
information.



TESTING

The progress of students in grades 3-5 will be measured by
the State of New Jersey during the upcoming school year.

VISITORS - Poli 1

All visitors must sign in using the Raptor System in our front
foyer. In order to use the system you will need to scan your
driver's license. Please follow the instructions on the
computer. An ID badge will be printed for you. When you
are finished in school, you will need to scan your driver’s
license again to sign out.
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