How To Move An Image & Delete An Image

Select an image and the Picture Tools contextual tab should appear in the ribbon. Click on
Position in the Arrange group.
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@ More Layout Options...

As with many tools in Microsoft Word, you can see live previews of the effect when you
hover your mouse over a particular thumbnail image. Click on a positioning arrangement
that suits your needs. You can choose from:

In line with text

Position in top left with square text wrapping
Position in top centre with square text wrapping
Position in top right with square text wrapping
Position in middle left with square text wrapping
Position in middle centre with square text wrapping
Position in middle right with square text wrapping
Position in bottom left with square text wrapping
Position in bottom centre with square text wrapping
Position in bottom right with square text wrapping

The square text wrapping in each description indicates that the text on the page will flow
around the image. The image below, for example is positioned in the middle left with square
text wrapping.



How To Move An Image & Delete An Image

. . . . " o - .
maustny's standand durmemy et ever sinoe The 1500, whenan unknosm proter o0k a galiey of Type
and peramblid i b miak & type igecimen hook, 18had sunsived nat enly ek canturies, but abic the lesg
inkg g lpEironic ypeseIEing, nEmaning i sy unchanged. 1l was populsraad in the [9805 weh the
release of Leirasel shisris CONLMAING LOrem |psum passages, and mone recently wilh deckiop pubishing
parftwran bcg dlchn Pagetabacnchding venkn af Lenem tpsum

Lorem ipsum i simply durmmy et of the penting and typesa ting Indusiry. Lorem ipsum has been the
indurirg'y standard dumemy test gvar singe the 13084, whenan
unknomm prndes Book o galley of type and scrambied £ o make
o Ty SpacHTien Dok 1T s sursesid not onky Thee O nturies,
but alsc the leap into elecironc fypesetiing, remanng
eisentaly unchanged. 18wy populsrised n Ehe 1908 with the
Pl 51 L RO AR RS SO A Lo Tk i a5,
and mors rec ek adth Sesinap publthing soltwars o Aldus
Fagehaker ingyding vervons of Lorem Ipaum.,

Lorem Ipsim & simphy dumny testal the printing and
typesetting ndustry, Larem psum he been the industry's standard dumimy best ever snoe the 1500,
whg i an unticngmm printer ook & galley of type and scramblad it b i & Sype Spacimen book. 17his
survived not onky Tee centuries, but so the keap nto electronic typesetting, remaining essenaaly
unchanged. it wes populirised in the 19504 with the release of Letraset sheets contaming Lonem ipsum

There doesn't actually need to be any text currently on the page for the image to be
repositioned. Now you can now drag and drop the image wherever you need it. Position the
mouse over the image so that the cursor shape turns into a 4-way arrow, then click and
drag the image. Be careful that you don't drag the resize handles!

How To Delete An Image In Microsoft Word

To delete an image, click on it to select it. Then press either the delete key or the backspace
key.

Be aware that other elements on the page, like text, will probably be affected by removal of
the image.
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