
  
 

Club Administrator Resources 
Register Players with US Club Soccer 

 
These instructions assume you have already uploaded players to your GotSport account (if not 
using GotSport for club registration) and submitted teams to the Twin Cities Soccer Leagues | 
2023-24 US Club Soccer Registration/Passcards & Rosters event. 
 

●​ Review these instructions for how to upload players to your club account. 
●​ Review these instructions for how to submit teams to US Club Soccer via the Twin Cities 

Soccer Leagues | 2025-26 US Club Soccer Registration/Passcards & Rosters event. 
 

Detailed Steps – Register Players with US Club Soccer 
 

Overview of Steps: 
 
Step 1: From your GotSport Club account, go to Club Management: Roster Builder 

 

 
 
Step 2: Roster players to their TCSL-event team rosters using Roster Builder. Players may either 
be manually selected and added to teams as shown in the Detailed Steps linked above or cloned 
from the existing team player pool if players were uploaded directly to their teams at the club 
level. 
 

https://docs.google.com/document/d/1Z9nEJIRBzh3S_RhO1RBh2t1WIC6-H6QP/edit?usp=sharing&ouid=104635077389559220459&rtpof=true&sd=true
https://docs.google.com/document/d/110k1oNvEazpXwrQAKC-vfQLozkgZUC80/edit?usp=sharing&ouid=104635077389559220459&rtpof=true&sd=true
https://support.gotsport.com/submit-and-pay-for-your-competitive-players-and-staff-us-club


  
 

 
 
Step 3: Check player eligibility status. Clicking the green “Refresh or Purchase” button in the 

individual team bar will pull up an overview of player status. To sync status in the Roster Builder 

player list, close the pop-up window and refresh your browser window. 

 
NOTE: you can purchase memberships for all of your players at once, regardless of eligibility 
status, but they will not be reflected on Game Day Match Cards, Official US Club Rosters or US 
Club Passcards until these requirements are met. (see below) 
 

 
 



  
 

Step 6: Purchase US Club memberships for your players. Clicking the green “Refresh or 
Purchase” button in the team bar pulls up the summary page for that team and also allows you 
to submit for memberships for the coaches, managers and players on that team.  
 
NOTE: You can pay team-by-team or submit for multiple teams and pay in bulk later.  
 

 
 
Step 5: Address any issues with player eligibility. All players must meet following requirements 
to be approved players: 

●​ The player must be age verified. 
o​ See instructions for how to submit a birth certificate for approval. 
o​ NOTE: Club-level verification is no longer needed and in fact can delay the 

verification process. Uploading the birth certificate to a player profile affiliated 
with US Club Soccer is sufficient. You DO NOT want that yellow “club verified” lock 
icon! 

o​ See instructions for how to check birth certificate verification status. 
●​ The player must have a R002 Form on file with the Club. 

o​ See instructions for how to certify that the form is on-file. 
●​ The player must have a photo in their player profile. 

o​ See instructions for how to add a player photo. 
●​ Player requirements for those turning 18 from August 1, 2023 through July 31, 2024. 

o​ See instructions for how to set-up for and monitor SafeSport requirements for 
these players. 

o​ See instructions for how to complete the Adverse Eligibility List Review for these 
players as a Club Administrator. 

 
 

https://support.gotsport.com/us-club-soccer-as-an-admin-how-to-add-documents-to-a-player-profile
https://support.gotsport.com/tracking-player-birth-certificate-verification-status
https://support.gotsport.com/submit-r-002-form-club-registrar-self-certification-us-club-soccer
https://support.gotsport.com/us-club-soccer-as-a-club-admin-how-to-add/edit-a-players-photo
https://support.gotsport.com/for-parents-and-players-complete-and-sync-safesport-training-minor-athletes/players-under-age-18-us-club
https://support.gotsport.com/org-admins-complete-the-sor-adverse-eligibility-review-players-requirement-us-club-soccer

