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Group 1 - Utility Worksheets 
Nav 1  (Navigation 1) 
Nav 1 is a listing of every worksheet in the workbook. The green button must be pushed to run a script 
to update it.  It doesn’t update in realtime.  It has no intrinsic functions in this file. In the Bookkeeping 
Template it must be updated to keep links working. The links in this file are hard coded per worksheet 
thus it’s for show only in this application.  It is often HIDDEN by default.  
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Notes 
There is a notes worksheet. This is for you to make and save notes relevant ot the file. They could be 
notes about how to use it or things you want to modify. They could be application specific notes of to 
dos.  It could be a list of problems you had and workarounds  you figured out. 

​
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Group 2 - Software Worksheets 
 
[ REPORT ] - DBoard (Dashboard) 
DBoard is short for Cash Board. This is typically the first worksheet in the file by default.  You can 
customize this with any information you’d like.  
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[ DATA TABLE ] - Contacts (Customers, Clients, Patients, etc) -  
This is a data table for your contact records. The Contact ID is an optional column that is not required 
with spreadsheet based database systems.  In relational databases such a key is preferred or required.  
 
If the first and last name is used for a unique ID, without including the Customer ID you can hide the 
column or delete it.. In Spreadsheet based systems if you want to store your contacts in alphabetical 
order, it’s best to avoid using a Contact ID. In these systems it’s been included and keys have been set 
up with it, but keys have also been set up without it so you can see how to work with both and why 
using one may or may not be beneficial in these types of systems. ​
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[ VIEW ] Contacts Filter ( used to isolate data needed for an invoice) 
This is a “semi-automated” system.  
 
This worksheet allows a user to select a Contact they want to create an invoice for, and then it returns  
a subset of the data from their customer record that is needed for the invoice header record.  
 
This data is then manually copied and pasted from here into the statement header table for purposes of 
creating an invoice. (Ctrl C and then Ctrl-shift-V to paste special values only to eliminate the shaded 
formatting from carrying over).  
 
If you are creating 1 invoice at a time you would only have one record showing on this at a time. This 
was modeled as a utility billing system and each month this person bills 4 people, so they are 
pre-configured to be copied and pasted at the same time.  
 
NOTE for DB Programmers - you do NOT want to connect invoice header records directly to contacts 
as a relationship.  You need copies of that data in the statement headers record. If the contact address 
information changes with time you don’t want that affecting prior records.  

​
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[ DATA TABLE ] - Statement Headers 
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[ DATA TABLE ] - Statement Line Items 
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[ REPORT ] - Stmt 1 
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[ REPORT ] - Stmt 2 
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[ CONFIG ] - stmt_automation_config  (Statement 1 / Statement 2 Email 
Config w/s)   
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[ REPORT ] - A/R  (Accounts Receivable) 
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[ DATA TABLE ] - Payment Journal 
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Group 3 - Reporting Worksheets 
\ 
Search Header Records 
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Search Detail Records 
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Daily Report 
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Weekly Report 
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Monthly Report 
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Annual By Month 
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Annual By Week 
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Group 4 - Config / Utilities 
_dataValidation 
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_config 
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_namedRanges 
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