
James Brown 

238 Broadway 

New York 

NY  

United States 

To 

The HR Manager 

XYZ Company 

354 F 63rd Street 

New York 

NY 10022 

United States 

Subject- Personal Banker Cover Letter 

Dear 

I was motivated to send the accompanying résumé when I saw that [mention the 
name] was looking for a Personal Banker. I am more than capable of going above 
and beyond your expectations for this position as a motivated and passionate 
professional with experience in managing client financial account services, boosting 
sales, and offering first-rate customer care. 

I have extensive experience and knowledge in customer relationship management, 
product sales tactics, and general operational leadership from my professional 
background. I am in a position to have a big impact on [mention the name]’s 
performance thanks to my track record of accurately identifying customer needs and 
objectives, working with elite teams, and inspiring them. 



My experience’s high points include 

More than [mention the number] years of experience working at the [mention the 
name] of [mention the name] as a personal or relationship banker, specializing in 
account management, product cross-selling, customer needs analysis, and new 
business development. 

Receiving consistent praise from clients for your superior customer service abilities. 

Outstanding presenting, communication, and problem-solving abilities. 

I am prepared to deliver exceptional service to your company thanks to my 
experience in the banking and finance sector, my track record of success in sales, 
and my innate communication and analytical skills. I’m eager to get into further depth 
about the role with you. 

Personal bankers assist their clients with managing their finances and offer financial 
support. A personal banker’s typical tasks include managing client accounts, 
performing banking tasks, interacting with clients, recommending investments, and 
responding to client questions. 

Sincerely, 

James Brown 

[Handwriting signature] 

[Mention the contact details] 

[Mention here, if there is any post note to be given] 

 


