Order Books Through Letter Writing

[Your Name]

[Your Address]

[City, State ZIP Code]
[Date]

[Bookseller's Name]
[Bookseller's Address]
[City, State ZIP Code]

Dear Sir/Madam,
I am writing to order the following books from your bookstore:

Title: [Insert Book Title]
Author: [Insert Book Author]
ISBN: [Insert ISBN]

Title: [Insert Book Title]
Author: [Insert Book Author]
ISBN: [Insert ISBN]

| would appreciate it if you could confirm the availability of these books and provide me with a
total cost including shipping charges. | would also like to know your preferred payment method
and any other relevant details regarding the purchase.

Please let me know if you require any further information from me.
Thank you for your prompt attention to this matter.
Sincerely,

[Your Name]
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