
POEA Overseas Employment Certificate Processing 

PHASE 1 Requirements: 

●​ Passport 
●​ Visa 
●​ Company Profile, Business license/commercial registration of the employer 
●​ POLO verified contract 
●​ POLO endorsement letter 
●​ Notarized statement on how you secured the job + Notarized statement authenticity 

of documents - Templates here 
●​ COE, Diploma, Transcript, CV (Must be together in one PDF) 

PHASE 2 Requirements 

●​ E-Registration Account (print registration form from your online account) 
●​ Compliance Form (if necessary) - POEA will email you if this is required from you 

DHClearances@poea.gov.ph 
●​ Valid Medical Certificate from DOH-accredited medical clinic authorized to conduct 

medical exam for OFWs https://www.poea.gov.ph/clinic/1.pdf 
●​ Proof of certificate of insurance coverage  
●​ PEOS Certificate - https://peos.poea.gov.ph (You can get this while still on Phase 1 - 

no payment or docs needed) 
●​ PDOS Certificate issued by OWWA - email owwa_poeasatoffice@yahoo.com to 

schedule an online online PDOS.  
●​ POEA Clearance - Posted here 

https://www.poea.gov.ph/dhclearance/directhires.html 

Sa day po ng appointment: 

●​ Bring all original documents 
●​ Bring 1 set photocopy of all documents 
●​ Notarized direct hire declaration (plus photocopy) 
●​ Payment is Php 6710 (exact amount needed) 

 

https://docs.google.com/document/d/1YX-ncwZ-18UYLtzGmq7CE8Gd0MhK1qwh/edit?fbclid=IwAR3vJD-LXpN4pMYy9I_vRsHGqdY3vBMYQwVNSmv59j3bshiOBtgLxjEIZBc
https://l.facebook.com/l.php?u=https%3A%2F%2Fwww.poea.gov.ph%2Fclinic%2F1.pdf%3Ffbclid%3DIwAR2oMOTMm59wrrACW5mA-ZR5tOVOvuLCUh3jKkEkRcjkYHhPxMeTuqFDzwQ&h=AT3IkUZCa0_V69eZyN_Wl10s_4zac5yozq90-W5aixFxe0HbTe1JKN65icDb42vxizowF8Dl43EecnBOAalHVXYf4WMYRy1GKlUwyxjYTRkkPeJnQ_fhgkhM1BRfVc7ZXoapFRrLHDWEwn7OTw&__tn__=-UK-R&c[0]=AT1ZnMNsIDzxRaDjwTEApfAhc6tqco000xLVgf44mmPpwPBeCqwKjYVKZFPXug9ob5HNg4Y-ZpZNoAVwr3wmf12CXHFLBasukURmaVvMsw6wfzAVFJn46wp5Jx7mQumV0XXwGmLbJ8xdR61JacyB-4seH1Rf
https://l.facebook.com/l.php?u=https%3A%2F%2Fpeos.poea.gov.ph%2F%3Ffbclid%3DIwAR3LknQ6ZfyNox0PEWMTMHairpDJMAdm0eu6_y3hIgEnHckTdaoYHlD1FSE&h=AT3_wOiAczRnQsAguR3cKpAs1wI9yzQ8HXQgXmlY_n5-mYTCc26_Lnh8apTKvjMUXsLNIAh8yizbTlDD_KY82Y9vDv34z1vk013FNkV7A71AEpYMWdzomcsBhAmxzJfWMJcz2VxB5RslvHb-Sg&__tn__=-UK-R&c[0]=AT1ZnMNsIDzxRaDjwTEApfAhc6tqco000xLVgf44mmPpwPBeCqwKjYVKZFPXug9ob5HNg4Y-ZpZNoAVwr3wmf12CXHFLBasukURmaVvMsw6wfzAVFJn46wp5Jx7mQumV0XXwGmLbJ8xdR61JacyB-4seH1Rf
https://www.poea.gov.ph/dhclearance/directhires.html?fbclid=IwAR1o5CWyTZzZn9rd4by6mh4EmN--XhToXBpD6ptmfQv8q_szk4kEM5wu6ks

