Zoom: How to Turn on Live Transcription

Zoom users now have the ability to include interpreters in their online meetings who can provide live
language interpretation services. If an interpreter is not available, the Live Transcription service will use
voice recognition to produce a transcript of the meeting.

NOTE: Live Transcription is currently not supported in breakout rooms.

Additional Resources

e Zoom: Language interpretation in meetings and seminars - information on how to create,
configure and manage a meeting with language interpretation

Enable Closed Captioning in Zoom Meetings (without pictures)

Login to Zoom (https://lowercolumbia.zoom.us)

Click on Settings

Click on In Meeting (Advanced) and scroll down to Closed captioning

Enable Closed captioning

Click the check box to Enable live transcription service to show transcript on the side
panel in-meeting

6. Optional: Enable the Save Captions option
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Turn on Live Transcription in a Meeting (without pictures)
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Open your Zoom meeting
Click the Live Transcript option on the Zoom menu bar. If you do not see Live Transcript on the
Zoom menu bar, then click the More option and select Live Transcript.
Click Enable Auto-Transcription
Subtitles will display horizontally across the bottom of the Zoom window
Click the arrow on the Live Transcript button to adjust the Subtitle Settings
Use the Font Size slider bar or the Chat Display Size dropdown box to adjust the subtitle text size
Select View Full Transcript to display the transcript in full panel view
a. Use the down arrow (in the top left corner of the Transcript panel) menu options to
Close or Pop Out the panel
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https://support.zoom.us/hc/en-us/articles/360034919791-Language-interpretation-in-meetings-and-webinars
https://lowercolumbia.zoom.us/
https://lowercolumbia.zoom.us

Enable Closed Captioning in Zoom Meetings (with pictures)

1. Login to Zoom (https://lowercolumbia.zoom.us)
2. Click on Settings
3. Click on In Meeting (Advanced) and scroll down to Closed captioning

PERSONAL Meeting Recording
Profile
_ Security
Meetings
Schedule Meeting
Webinars
In Meeting (Basic)
Recordings

In Meeting (Advanced)

m Email Motification

Other

4. Enable Closed captioning

5. Click the check box to Enable live transcription service to show transcript on the side
panel in-meeting

6. Optional: Enable the Save Captions option

) Closed captioning ()
Security
Allow host to type closed captions or assign a
Schedule Meeting participant/third party device to add closed captions
In Meeting (Basic) Enable live transcription service to show transcript on

the side panel in-meeting
In Meeting (Advanced)

Email Notification

Save Captions ()

Other Allow participants to save fully closed captions or
transcripts
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Turn on Live Transcription in a Meeting (with pictures)

1. Openyour Zoom meeting
2. Click the Live Transcript option on the Zoom menu bar.
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Live Transcript | |Reactions

a. If you do not see Live Transcript on the Zoom menu bar, then click the More option and
select Live Transcript.

Live on YouTube

Live Transcript
Hide Subfitle
View Full Transcript

Subtitle Seftings...

3. Click Enable Auto-Transcription

Assign someone to type

Assign a participant to type | will type

Use a 3rd-party CC service

Copy the APl token

1and paste itto a 3rd-party

Live Transcript

Enable Auto-Transcription

Live Transcript  Reactions
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5. Click the arrow on the Live Transcript button to adjust the Subtitle Settings

Hide Subtitle

View Full Transcript

Subtitle Settings...
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Live Transcript ~ Reactions

6. Use the Font Size slider bar or the Chat Display Size dropdown box to adjust the subtitle text size
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General
Closed Caption
Video Font Size: @ (14)
Small Large
Audio
Share Screen
Background & Filters Captions will look like this
Recording
Statistics
Chat Display Size (Ctrl+/-)
G keyboard Shortcuts 100% ~
T Accessibility Screen Reader Alerts Restore Defaults
Description Enable
IM Chat Received
Participant Has Joined/Left Meeting (Host Only)
Participant Has Joined/Left Waiting Room (Host Only)
Audio Muted by Host
7. Select View Full Transcript to display the transcript in full panel view
a. Use the down arrow menu options to Close or Pop Out the Transcript panel
W Transcript
¥ Close
nipt
A Pop Out
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