
APPLYING TO CAMPUS STUDENT EMPLOYMENT POSITIONS 
 
STEP 1: Log in to your Handshake account. (For those who have not activated your account, enter your 
Saint Mary’s email address and follow the prompt/instructions to create a password. Be sure to complete 
your profile too!) 
 

 
 
STEP 2: Click “Jobs” in the upper left corner. 
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STEP 3: Click the “On-Campus” button next to the “All Filters” button. This will show you the list of 
available positions. All student employment positions go live on August 1 at 12:00 AM EST. 
 

 
 
STEP 4: Scroll on the left and click on positions of interest. To apply, click the red “Quick Apply” button 
or “Apply Externally” button. 
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STEP 5: Click the “Submit Application” button or fill out the external application. Once completed, you 
will receive an on-screen notification in the lower right hand corner verifying your application has been 
submitted. 
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VIEWING POSITIONS YOU HAVE APPLIED TO 
 
STEP 1: Click on your icon/profile picture in the upper right hand corner and click “My Jobs.” 
 

 
 
STEP 2: You will see the positions you have applied to and their status. 

 
 
How does it work and who can I contact if I have questions? Supervisors will contact you directly shortly before or 
after the start of the semester if they would like to interview you. You can message supervisors directly from the 
posting on Handshake if you have questions regarding the positions. General questions about student employment 
and work study should be directed to studemploy@saintmarys.edu. Technical questions and troubleshooting 
regarding Handshake should be directed to cco@saintmarys.edu.  
 
Looking for other near-campus opportunities? Check out THIS LIST of resources for finding additional 
opportunities and employers that typically hire Saint Mary’s students for positions throughout the academic year. 

 

 
Student Employment | Financial Aid Office 
Saint Mary’s College | Notre Dame, IN 
studemploy@saintmarys.edu   

Download App for Android | Download App for iPhone 
 

mailto:studemploy@saintmarys.edu
mailto:cco@saintmarys.edu
https://docs.google.com/document/d/1UZ4-fXhe08PAOdRXHk9ag2PphpNqOgmSdE0I6Yz6vew/edit?usp=sharing
mailto:studemploy@saintmarys.edu
https://play.google.com/store/apps/details?id=com.joinhandshake.student
https://apps.apple.com/us/app/handshake-jobs-careers/id1220620171

