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Cau 1. Muén tao lién két dén 1 tai liéu Word 2010 cé trén may tinh, tai muc Link to,
ban st dung lwa chon nao?

o A. Existing File or Web Page
o  B. Place in this Document

o C. Create New Document

o D. E-mail Address

Cau 2. Muén thay déi dworng dan méc dinh khi lwu tép van ban la thw muc
D:\BAITAP, ban str dung lwa chon nao?
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A. File-Save - chon D:\BAITAP - Save

B. File-Options-Save - muc Default file location - D:\BAITAP - OK
C. File-Save As - chon D:\BAITAP - Save

D. File-Save & Send - chon D:\BAITAP

o o O

Cau 3. Nhém cong cu nao sau day cho phép dinh dang hinh anh trong Word 20107

A. Picture Tools
B. Table Tools

C. Drawing Tools
D. SmartArt Tools

o O O O

Cau 4. Nhém cong cu nao sau day cho phép dinh dang hinh anh trong Word?

A. Picture Tools
B. Table Tools

C. Drawing Tools
D. SmartArt Tools

o o O
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Cau 5. Phan mém nao c6 thé soan thao vin ban véi ndi dung va dinh dang nhw
sau: Bau oi thwong lay bi cung Tuy rang khac giéng nhwng chung mét gian:

o A. Microsoft Access
o  B. Microsoft Word
o C. Netop School

o D. Pascal

Cau 6. Phan mém nao c6 thé soan thao vin ban véi ndi dung va dinh dang nhw
sau: Chuyén vui cubi tuan Hai dira bé dang doc cudn sach "Cudc séng cuia cac
loai vat". Pot nhién ca hai nhay ra khéi ghé va chay dén gap ba néi. Ba néi, ba noi
o, ba c6 thé sinh em bé dwoc khong a? O cac chau yéu dau, di nhién la bay gi®»
thi ba khong thé sinh con dwoc nira réi! Nghe xong, cau anh dac y quay sang néi
vé&i em: Thay chwa, anh da bao véi em ba la giong dwe ma.



A. Notepad, WordPad va Microsoft Word
B. WordPad & Microsoft Word

C. Notepad & Microsoft Word

D. Notepad & WordPad

o O O O

Cau 7. Phan mém nao c6 thé soan thao vin ban véi ndi dung va dinh dang nhw
sau: C6 cong mai sac cé ngay nén kim:

A. Notepad & WordPad

B. Notepad & Microsoft Word

C. WordPad & Microsoft Word

D. Notepad, WordPad va Microsoft Word

o O O O

Cau 8. Phan mém nao c6 thé soan thao vin ban véi ndi dung va dinh dang nhw
sau: Cong cha nhw nai Thai Son Nghia me nhw nwéc trong nguén chay ra Mét
Iong thé me kinh cha Cho tron chir hiéu méi 1a dao con.

o A. Notepad & WordPad

o  B. Notepad & Microsoft Word

o C. WordPad & Microsoft Word

o D. Notepad, WordPad va Microsoft Word

Cau 9. Chirc nang ctua ham SUMIFS trong Excel la gi?

o A. Ham tinh trung binh céng céc 6 trong mét ving thda nhiéu diéu kién cho
trwoc

o B.Ham tinh tng cac 6 trong mét ving thda nhiéu diéu kién cho truéc

o C.Ham tinh tdng cac & trong vung di liéu thda didu kién cla vung tiéu chuan

o D.Ham dém sb lwong cac 6 trong mét ving théa nhiéu diéu kién cho trwdc

Cau 10. Gia tri tai 6 F4 chira diém trung binh la 8. Céng thirc tai 6
H4:=IF(F4=10,"Xuét sac”,IF(F4>8,”Gi6i”,IF(F4>6.5,”Kha”,”Tru ng binh”))). Két qua
tra veé tai 6 H4 la:

A. Xuét séc
B. Gioi

o C.Kha

D. Trung binh

O
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Cau 11. Ham nao sau day kiém tra dworc 16i #N/A trong Excel 2010?

A. IFERROR
B. ISNA

C. FORMULA
D. VLOOKUP
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o O O

Cau 12. Ham nao sau day sé tra vé gia tri Ion nhat trong mét tap hop kiéu s6?

o A .SMALL
o B.LARGE



o C.IF
o D.MIN

Cau 13. Khi dang nhap céng thirc trong Excel, muén sir dung cac tén ving da cé,
ban str dung lwa chon nao? (cho phép chon nhiéu):

o A.Nhan phim F2

o B.Nhan phim F4

o C. Chon Formulas — Use in Formula
o D. Chon Insert — Existing Name

Cau 14. Mudn chon cac vung cé sir dung dinh dang cédiéu kién trong trang tinh,
ban st dung Iwa chon nao?

o A.Vao Home - Find & Select - chon Conditional Formatting

o B.Vao Home - Find & Select - chon Special chon Conditional formats
o C.Vao Home - Find & Select - chon Select Objects

o D.Vao Home - Find & Select - chon Find

Cau 15. Muén xoa cac quy luatdinh dang c6 diéu kién theo ndi dung cho 1 viing,
ban s dung lwa chon nao?

o A. Chon vung can thiét - vao Home Conditional Formatting - Clear Rules -
chon Clear Rules from Selected Cells

o B. Chon vung can thiét - vao Home Conditional Formatting - Clear Rules - chon
Clear Rules from Entire Shee

o C. Chuét phai vao viing can thiét - chon Clear Contents

o D. Chon vung can thiét - chon Delete

Cau 16. Phat biéu nao 1a PUNG cho ham Match?

o

A. Ham thuéc nhém Do tim va Tham chiéu (Lookup & Reference)
B. Ham c6 4 tham sb

C. Ham c6 3 tham s6

D. Ham cé 2 cach xac dinh kiéu do tim

o o O

Cau 17. Khi can tao tiéu dé cho db thi, ban st dung lwa chon nao?
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A. Design - Chart Title
o B. Format - Chart Title
o C. View - Chart Title

o D. Layout - Chart Title

Cau 18. Khi tao hiéu trng cho mét ddi twong, muén hiéu rng nay chi dworc thuc
hién khi click vao mét déi twong khac, ban dung chirc ning gi?

o A. Trigger
o B. Animation Painter
o C. On Mouse Click.



o D. Animation Trigger.

Cau 19. Khi tao hiéu trng chuyén trang cho Slide, muén hiéu trng nay ap dung cho
tat ca cac Slide trong bai trinh dién, ban str dung Iwa chon nao?

A. Apply to All Slide.

B. Apply to All

C. Apply to All Transition

D. Apply to All Slide hoac Apply to All hoac Apply to All Transition .

o O O O

Cau 20. Khi tao mét so d6 (SmartArt) trong PowerPoint, dé thém mét nhanh con,
ban st dung lwa chon nao?

A. Layout - Add Shape
B. Forrmat - Add Shape
C. Design - Add Shape
D. Design - Shape

o O O O

Cau 21. Khi dang trinh chiéu (Slide Show) mét bai trinh dién, mudn chuyén sang
man hinh cia mét rng dung khac (da mé trwéc) dé minh hoa ma khong thé két
thac viéc trinh chiéu, ban sr dung lwa chon nao sau:

A. Nhan t6 hop phim Ctrl + Tab
B. Nhan t& hop phim Shift+ Tab
C. Nhén t6 hop phim ESC + Tab
D. Nhan t6 hop phim ALT + Tab

o O O

(@]

Cau 22. Lénh Insert - Shapes - Action Buttons dung dé lam gi?

o A.Chén nat hanh déng

o B.Véhinh

o C.Chén db thj

o D. Tao lién két trong bai trinh chiéu

Cau 23. Lwa chon nao sau day khéng nham dé khéi phuc hinh anh ( chon 3 dap
an)?

A. Reset Picture tir Picture Tools

B. Reset Picture & Size tir Picture Tools

C. Chudt phai vao anh, Size and Position, thé Size, chon Reset

D. Chuét phai vao anh, Format Picture, thé Picture Corrections, chon Reset

o O O O

Cau 24. Lwa chon nao sau day khong nham dé khoi phuc hinh anh ( chon 3 dap
an)?

o A. Reset Picture tir Picture Tools

o B. Reset Picture & Size tir Picture Tools

o  C. Chudt phai vao anh, Size and Position, thé Size, chon Reset

o  D. Chudt phai vao anh, Format Picture, thé Picture Corrections, chon Reset
o E.AB,C déudung.



Cau 25. Lwa chon nao sau day khong thudc vé thé View trong Powerpoint 2010?

o A Slide Sorter
o B. Notes Page
o  C. Outline view
o D. Use Presenter View
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