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UNIVERSITY O SOUTHERN MINDANAO
Kabacan, Cotabato
Philippines

INDIVIDUAL PERFORMANCE COMMITMENT AND REVIEW (IPCR) - Non-Teachi
l MA. JULIET G. CAMADDO of the Office of the BOARD SECRETARY commits to deliver and agree to be rated on the attainment of the following
targets in accordance with the indicated measures for the period of JANUARY to JUNE 2021
r
Submitted by:  [Date: 22X g 2 02\ Compiled by: Rating Scale

5 - Outstanding

(¢ (ﬂ’f'\y‘ (;‘wﬂ/r. Cheld 4 - Very Satisfactory
MA. JULIET G. CAMADDO JENNIFER/E. SINCO 3 - Satisfactory
Staff Board Sécretary \ 2 - Unsatisfactory
1 - Poor
o ‘ Rating
&
QOrganizational Objectives/Outcomes % Sleaesg iz o Actual Accomplishment Remarks
1 2 3 4
= (Target + Measures) a E T A
COREFUNCTIONS | e Bo% = = 3 I T v
1. Implementation of individual functions  |70% #DIVic! | #### #DIV/o!
#DIVjo!| #### #DIV/o!

Receiving of proposals for
inclusion during:

a. Board of Regents (BOR)

i Meetings

b. BOR Committee Meetings

Receive 15 proposals for BOR consideration as
approved at 3 minutes/proposal/meeting

c. Administrative Council
Meetings

Photocopy 200 pages of documents at 3
min/page (200 pages x 4 copies)

Processing of Documents/ Reports Sort and arrange photocopied documents

such as: ready for binding at 15 min/proposal
a. Routinary Reports during:
1.2 2.1 BOR Meetings Bind the douments sorted and arranged at 25
a.2 BOR Committee Meetings min/agenda folder
a3 idmininstrative Council Index 4 sets of agenda folders at 35 min/ folder
Meetings
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Prepare one (1) set of agenda folder for
scanning to be ready during the scheduled
meeting (via zoom)
2. Assistance to Immediate Supervisor 10% #DIV]ot | #it## #DIV/o!
#DIV]o! | #iitH #DIV/o!
Assistance during the conduct of Assist'the Acting Board Secretary in the
. BOR Meetings, BOR Committee conduct of the BOR Meetings, BOR
’ Meetings and Administrative Committee Meetings & Administrative Council
Council Meetings Meetings from July to December
Fine tuning of the minutes of the previous BOR
meetings for signature of the Chairperson &
Vice chairman at leadt 4 hours per Minutes
Assist in the distribution of exerpts to the
different collegesfunits concerned
Provision of approved BOR Resolutions as
requested at 5 min/resalution
100% atteded to the admin & logistic
requirements of the scheduled meeting at
least a day before the meeting
2 sets of attandance sheet prepared one day
before the meeting
22 Authenticate documents Receive documents for authentication when
) (As Alternate Signatory) the assigned signatory is on leave of absence
Preparation of the following
certifications for signature of the
Univversity President as !
requested:
2
3 a. No Pending Administrative 200% NPAC prepared & issued at 5 minutes
Case (NPAC) each
b. Good Maral Character GMC) 10% GMC prepared and issued at 5 minutes
each
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2. Commmitment & Purpose 154
Attendance to University-wide .
23 |activities (a5 defined in CHA) 1082 attendanca during Unlversky-wice
) avents
(raquirad)
2.3 Aitcends nee by Mc,nd?y 209% attendanca during Menday conweations
convacation B activities
2.3 |Mteendarce ta Unit meetings 104%) attzndance during Unit meetings
Submission of required dacumarts
2.5 [{DTR, IPCR, SALN, PDS, Travel 200538 subimission of cocumerts required
accomplishment repers, gac.)
7. Professional Development 5% #Va! #gRe | 2OIVjol
) #oIvjal suan| KDV

71

Attendanca to seminars and
trainings

Submit autharticstad capias of certificatas af
participationicompletion of training seminar to
HREMDD within 7 days after the ewent

-3

Membership to professional
erganizations/sodeties

e bership te at lcast 1 profassional
organization

LSM-HRD-F51-Rav.a.anm0.07.01

Page 3 of 4

MS ANIMAL SCIENCE | Area X: Administration




MS ANIMAL SCIENCE | Area X: Administration



UNIVERSITY OF SOUTHERN MINDANAO
Kabacan, Cotabato
Philippines

INDIVIDUAL PERFORMANCE COMMITMENT AND REVIEW (IPCR) - NON-TEACHING

e hevcom

Beicesiiiny

I ELMA R. ELEVAZO ofthe Office ofthe  Budget

targets in accordance with the indicated measures for the period of January to December 2020

commits to deliver and agree to be rated on the attainment of the following

Submitted by: | Date Rating Scale
5 - Outstanding
£ - Very Satisfactory
MA(R, 'AZO 3 - Satisfactary
Bmployee 2 -Unsatisfactory
! 1-Poor
Success Indicator . Rating
ouTPUT (Target + Measures) Actual Accomplishment T | v & Remarks
1. Job Description/Functions Bo% 3.68 3,73 | 371
a.1. Implementation of Individualized 4.60 467 | 463
functions based on job description
a. Spearhead in the Preparation of Annual Submit Annual Budget Estimates/Proposal to Submitted Annual Budget Estimates/Proposal to 5.00 5.00
Budget of the University DBM RQ Xll on time. DBM RO XII 2 days before the dead|ine.
b. Spearhead in the Prepation and approval of Submit for approval the Program of Receipts & Submitted the Program of Receipts & Expenditure 5.00 500
the Program of Receipts and Expenditure Expenditure (PRE) of Fund 161.and 164 tothe (PRE) of Fund 161 8 164 with 100% approval
(PRE) of Fund 261 & Fund 164 BOR with 80% approval,
¢. Supervise and coerdinate the activities of of i‘unds for Fund 10z, 161, & 164. Supervised the flow of transactions under Fund 101, 4.00 4.00
the Budget Staff according to its purpose. 161, and 164 as to Fund balances of allotments
d. Controling of financial transations under Obligate and control go% vouchers, payrolls & Obligated and controlled 100% of the vouchers, 5.00 5.00
Fund 164 P.Os according to its purpose payrolls and P.Os according to its purpose
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UNIVERSITY OF SOUTHERN MINDANAO )
Kabacan, Cotabato M wossanzans |y
Philippines d-teemmrice RS
INDIVIDUAL PERFORMANCE COMMITMENT AND REVIEW (IPCR) - NON-TEACHING
e, Submission Of Reports to DBM and BOR Timely submission of all routinary reports to Submit routinary reports to DBM and BOR 3 days 5 5 | 500
DBM and BOR an time befare the deadline
f. Urgent Reports (Fund Balances) Attend to urgent reports 2-3 days upon request. Attended to urgent reports 1 day upon request. 5 5 | 500
1.2 Assistance to Immediate Supervisor
a. Assists the FMS Director in the Preparation 1. Provide necessary data and information needed 1. Provided the necessary data and information needed 4 4.00
of FMS Reports by providing necessary in the preparation of FMS Report during the in the report of the FMS Director during the Annual
data and other documents. Annval Planning Workshop. Planning Workshop
2. Preparaticn of Senate & Congress Reparts to be 2, Prepared Senate and Congress Reports and sub- 4 4 | 400
submitted on time. mitted on time
b. Assists the President, VPAF and Director Assists in preparation of powerpoints and other Assisted In preparation of powerpoints and other 4 4.00
of FMS during the conduct of local Budget budget dacuments to be use during the conduct documents during the conduct of the Budget Hearing
Hearing at DBM Region XII of the budget hearing.
1.3 Signing of Ducuments
Signing of countersign documents by the Sign and release all countersign documents to Signed and released 100% of the countersigned 5 5.00
controller under Fund 101,261, 164 & proper offices. document to proper offices.
external Fund
the deadline
Support & Other Functions ~_ _ "~ prasgfized6. i) N o D - 088 |- . | 0.80 | 0.8y | -unliriind
1. Communication/Coordination D ST ) . 500 | 5.00
a. Number of meetings attended Conduct 4 meetings Conducted 5 meetings 5 5.00
b. Action to communication Act go% of the receive communication Acted 100% of the received communications 5 5.00
. Other Committee Membership .
Member Committee on Finance during University 1-2 Activities 2-3 Activities 5 5.00
wide activities
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UNIVERSITY OF SOUTHERN MINDANAO

f | S EigsE
Kabacan, Cotabato 130 5o1a00n B
— TOVAheinland =75
Philippines T s,
INDIVIDUAL PERFORMANCE COMMITMENT AND REVIEW (IPCR) - NON-TEACHING
2. Commitment & Purpose 475 4.00 | 438
a. Attend‘ance to University-wide activities T — T — 5 ik
(as defined)
b. Attendance to Unit convocations &
) 3-5 Absences No absences 5 5.00
activities
¢. Attendance to Unit meetings 3-5 Absences No absences 5 5.00
d. Submission or required Documents (DTR,
IPCR, SALN, TOR, Training Certificates,
PDS, training accomplishment report, CA 1-5 days before the dedline 1-2 days before the deadline 4 4 | 400
Liquidation report, etc.)
3. Professional Development
a. Attendance to seminars, trainings and conferences
Membership to professional
" orgnaizations/societies
¢. Completion of advanced education
Final Average Rating 14531 4591
Category
CORE FUNCTIONS 8o% 3.68 3.73
Job Description/Functions B8o% 3.68 373 | 311
Support & Other Functions 20% 0.98 0.80 | 0.89
Total Overall Rating 100% 4.66 4.53 | 4.59
Final Average Rating 4.59

Adjectival Rating

Very Satisfactory

Reviewed by: Date Approved and Compiled by: Date
I o
BERNABE B. MONDIA EIMERIM.BSTILLOSO
Immediate Supervisor VAAF
Legend: 1 - Quality 2 - Efficiency 3 - Timeliness 4 -Average
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