Tips for transferring Information from the Old Magic Windows to the New Workflow Tool

First, and very important: Please read the Instructions for BCs and DPLs carefully to be sure you understand how
the new system works. If you are not sure what to do, ASK!

When you are ready to begin,

1. go to one of your projects in the forum and click the BC admin link to open the current magic window.
2. In aseparate browser window, log on to the LibriVox Management Dashboard.
3. You should see a list of your active projects.
4. Click once in SC column for the project you wish to edit. This will open the Section Compiler which is
where all the info for the Magic Windows is entered in the new system.
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If one of your projects is not in this list, contact your MC

5. Carefully compare the information for each section to what is in the current MW.

6. Update the information by copying and pasting from the old MW so that the information in the Section
Compiler in the new system matches what is currently in the old Magic Window. ** Note: Follow the
guidelines in the Instructions for BCs and DPLs to edit the old entries to be compatible with the new
cataloging system. Enter readers as described. Give priority to group projects. Your solos can be done
next week since they only affect you and your Pler.


https://docs.google.com/document/d/1kVj409nG_E0XJ5UrrcL7EVx7Qyx-2UQ7dbw4mINi3XQ/edit
https://docs.google.com/document/d/1kVj409nG_E0XJ5UrrcL7EVx7Qyx-2UQ7dbw4mINi3XQ/edit

7. Repeat for each of the remaining projects for which you are BC.

The new Magic Windows won't be visible in the forum until sometime on Saturday, August 10th. After that, if
you need to go back to refer to the old magic windows, they will be visible using the following link where ### is
the project id number.

(the second link will require you to login with your old MW username and password)


https://catalog.librivox.org/readers.php?ProjectID=6998&tableview=1

