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Po6oua mporpama 3 auctumuiiau «lHpopMaTHKa 1 KOMIT FOTEpHA TEXHIKA» po3po0iieHa Ha
OCHOB1 OCBITHBO-TIpoeciiiHoi mporpamu [oTenpHO-pecTOpaHHa CrpaBa CIEHiabHOCTI
J2 TorenbHO-pecTOpaHHa cripaBa Ta KEUTEpUHT. - “24” ceprns 2026 p. — 15 c.

Po3po6nuku: Ipuna IOIEHKO
BUKJIa1a4 BUIOI KBaTi(iKaIliifHOT KaTeropii
Bagum IPUMAYEHKO
BUKJIaJa4 BUIOI KBaTi(iKaIliifHOT KaTeropii
Boaogumup BPUKA
BUKJIaJIa4 1HPOPMATUKHU Ta KOMIT FOTEPHOI TEXHIKH

PobGoua mporpama 3aTBepirkeHa Ha 3acifjaHHI IUKIOBOI KOMICIi (iHAHCOBO-OOJIKOBUX
UCIIAILIIH.

ITporokon Ne 1 Big «26» ceprnst 2026 p.

TonoBa HMKJIOBOT KoMicii - / [anuna IIOTIOBA
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1. Onuc HABYAJILHOI JUCHUILTIHHA

XapakTepucTuka

["anmy3b 3HaHb, CTICIIATBHICTD, B ,
HaBYAJIbHOI JUCIIATLIIHH

HaitmenyBaHHs . e .
OCBITHBO-TIpO(eciitHui

ITOKa3HUKIB .
CTYI1Hb ACHHA

¢opMa HaBUAHHSA

l'any3b 3HaHB

KinpkicTs kpeauTiB - 3
J Tpancnopr ta nocinyru

O00B’s13K0Ba

KinekicTs MomymiB - 4

Pik miaroroBkm:

CremaibHICTD:
o J2 TorenbHO-pecTOpanHa 1-i
3aranpHa KUIbKICTh 9
CIIpaBa Ta KEUTEPUHT Cemectp
roaud — 90
1-i; 2-11
TwXHEBUX TOOUH JUIA Jlexkuii
NeHHoi (popmu 20 rog.
HaBYaHHA. _ L IpakTu4ni 3aHATTS
ayIUTOPHUX — 2/2 OcaiTHbO-TIpOdeciiHui 40 rox
CaMOCTIIHOT POOOTH CTYMiHb: (paxoBUM MOJOIITUN ——
. CamocrTiiiHa po0orTa
3100yBava (haxoBoi OakasaBp 30
NEePEeIBUILIOT OCBITH — Tod.
0,9/0.,8 Buja KOHTpPOII0

3aJT1K
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2. Meta Ta 3aBJaHHA HABYAJILHOI JMCIUILIIHA

MeTta AMCUHMILUIIHM: TPONOBKEHHS (GOpMyBaHHA B 3100yBadiB ()axoBOI MEPEIBUINOI OCBITH
iH(dopmarliiiHoi KynbTypu Ta 1HGOPMATUYHOT KOMIIETEHTHOCTI IS peai3allii iX TBOpYOro MOTEHINaTy
Ta comiaiizamii y CyCHuUIbCTBI 3aBASKH 3IaTHOCTI 10 €()EeKTUBHOTO BHUKOPHUCTAHHS 3aCO0IB CyYaCHHX
1H(OopMaIiHHO-KOMYHIKaIIHHIX TEXHOJIOT1M.

IlepeaxymMoBM BMBYEHHSI AUCUMILIIHM: O MMOYaTKy BUBUEHHS AMCLUILIIHHU 37100yBadi (axoBoi
MepeABUIOI OCBITH TOBMHHI MaTH 3arajibHi 3HaHHSA 3 0a30BUX NPEIMETIB 3araJlbHOOCBITHBOI
MM ITOTOBKH.

3aBaaHHs QAMcHUILTiHU: GopMyBaHHS B 37100yBadiB axoBOI MEPEIBUILOT OCBITH 3HAHB i YMiHb,
HEOOXITHUX 7151 €(PEeKTUBHOTO BUKOPUCTAHHS CydacHHX iH(OpMaliiHO-KOMYHIKallIHHUX TEXHOJIOTIH y
HaBYaJIbHO-TI3HABAJIbHIA MISUTPHOCTI, IPH BUBYEHHI IHIIUX HaBYAJIBHUX MPEAMETIB, Y TIOBCIKICHHOMY
KHUTTI; PO3BUTOK Yy 3100yBadiB (axoBOoi NEpeABMIIOI OCBITM TOTOBHOCTI 3aCTOCOBYBaTH
iH(opMaIifHO-KOMYyHIKaIllifHI Ta 1HHOBAIIMHUX TEXHOJOTi 3 MeTO e(GEeKTUBHOTO BHUKOHAHHS
PI3HOMAHITHUX 3aBJaHb OO0 peamizamii iH(OopMaliifHUX NPOIECiB, MOB’S3aHUX 3 MailOyTHBHOIO
npodeCciifHOI0 TiSTBHICTIO B YMOBax 1H(OPMAIIITHOTO CyCHiIBLCTBA; PO3BUTOK 1H(POPMAIIHHOT KYyJIBTYPH,
3HaHb TNPaBHJ OE3MEKU KUTTEMSUIBHOCTI Ta HABUYOK OE3MEYHOI MOBENIHKM NMpPU BUKOHAHHI POOIT 3
BHKOPUCTAHHSAM 3ac00iB 1H(GOpMaIIifHO-KOMYHIKAI[IHHUX TEXHOJOTIH; PO3BUTOK Yy 3/100yBadiB (paxoBoi
MEPEABHIO] OCBITH 37aTHOCTI CAMOCTIIHO OMaHOBYBAaTH Ta PaIliOHATbHO BUKOPUCTOBYBAaTH MPOrpaMHi
3aco0M 3arajbHOrO Ta NPUKIATHOTO MPHU3HAYEHHS, LUIECIIPIMOBAHO NIYKaTH  cHcTeMaTH3yBaTH
BIIOMOCTi, BUKOPHCTOBYBAaTH €JEKTPOHHI 3acobu oOMiHy naHMMH; (OpMyBaHHS MOTHBALIl 0
JOCITITHAIIBKOT TISITEHOCTI; PO3BUTOK KPEAaTUBHUX Ta IHHOBAIIMHUX 3/110HOCTEH.

Ha ocHoBi 3HaHb 3100yTHX pY BUBUEHHI JUCHUILTIHU «[H(OpMAaTHKa 1 KOMIT IOTEpHA TEXHIKa» Yy
3100yBadiB (axoBO1 MEPEIBHINOT OCBITH (POPMYIOTHCS HACTYTTHI KOMHEMEeHMHOCHI:

3K 3. 3naTHicTh 3aCTOCOBYBATH 3HAHHS Y IPAKTUYHUX CUTYaIlisIX.

3K 4. 3naTHicTh CHUIKYBAaTUCS JEPKABHOIO MOBOIO SIK YCHO, TaK i MUCHMOBO.

3K 6. 3natHicTh 70 TOIIYKY, 0OpOOJIeHHS Ta aHaJi3y iH(popMaIlil 3 pi3HUX HKEPElL.

3K 8. 3naTrHicTh BUKOPUCTOBYBATH 1H(QOPMALIIHHI Ta KOMYHIKAIlii{H1 TEXHOJIOT1].

3. OuikyBaHi pe3yJIbTATH HABYAHHS

[Tix yac BUBYEHHS JUCHUILIIHU 3100yBadi (haxoBOi MEPEABUIIOT OCBITH MAalOTh JOCITTH abo
BIOCKOHAJIMTU HACTYNHI TPOrpaMHi pe3yJabTaTH HaBYaHHS, NepeadadeHi OCBITHBO-TIPOQECIHHOI0
MIPOrpamMoIo:

PH 4. CninkyBaTtucsi 1ep>XaBHOIO Ta 1HO3EMHOIO MOBaMH y cdepi nmpodeciiHol AiSUTBHOCTI Ta
MIKOCOOHMCTICHMX KOMYHIKAITIH.

PH 7. 3piiicHioBatn momyk, oOpoOjeHHs Ta aHaii3 iHQopmaiii 3 pi3HUX JKepen s
pO3B’s13aHHs TPOQECINHNX 3aB/IaHb

PH 9. 3niiicHioBat mporiec 0OCIyroByBaHHS CIOXKHBauiB Yy 3akjaJax TOTEIBHOTO i
PECTOPAaHHOTO TOCHOJAPCTBAX 13 BUKOPHCTAHHSAM Cy4YacHUX 1H(QOpPMAIIMHUX, KOMYHIKallIMHUX 1
CEPBICHUX TEXHOJIOTIH.

PH 17. 3acrocoByBaru crerianizoBaHi iHpopMariitHi cucteMu Ta HUGPOBI TEXHOJOTIT s
aBTOMaTH3allii omnepamifHUX 1 CEepPBICHUX MPOLECIB y TOTEIbHO-PECTOPAHHOMY TOCIOJApCTBI Ta
KEHUTEPUHTY.

VY migcymky 3100yBadi paxoBoi IepeaBUINOT OCBITH MTOBUHHI

3HaTH: 0a30Bi MOHATTA 1H(QOPMATHKH, CKIAIOBI YaCTUHHU I1H(OpPMAIIHHOI CHCTEMH Ta iX
MPU3HAYEHHS; POJb Cy4YacHUX 1H(POPMALIHHO-KOMYHIKAIIHHUX TEXHOJOTIH B CYCHUIBCTBI Ta JKUTTI
JIIOIMHM; OKPEeMi OHJIAWHOBI OCBITHI IIaTGOpPMHU Ta BUKOPUCTOBYBATH iX IJIi HABYaHHS; MPUHIUIN
1u(ppPOBOro TPOMAISTHCTBA Ta €JIEKTPOHHOIO ypsAyBaHH:; 000B’SI3KOBI PEKBI3UTH JTIOKYMEHTA, 3arajibHi
npaBwia O(OpMIICHHS JOKYMEHTIB, NPUKJIAIU CTAaHAAPTIB Ta YHI(IKOBAaHMX CHUCTEM JOKyMEHTAIlil;
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OCHOBHI TEXHIUHI Ta NporpamHi 3acoOu 0OpoOKM TOKYMEHTIB Ta iH(popMallii; OCHOBHI MpOLELypU
CTBOPEHHSI EJIEKTPOHHHMX JOKYMEHTIB; MOPAJOK EJEKTPOHHOIO JOKYMEHTOOOIry BIAMOBIIHO 10
3aKOHOJIAaBCTBA YKpaiHU; OCHOBHI MpaBuiia 3a0e3nedeHHs KOH(1IEHIIIHOCT] eIeKTPOHHUX JOKYMEHTIB;
MOHSTTA aHIMallisl, IPUHLIUIIN CTBOPEHHS aHIMalliil, ¢opmatu (ailiaiB KOMIT IOTEPHOI aHIMallii; OCHOBHI
eTany CTBOPEHHS Mpe3eHTallii; MOHATTA MmyOmikauii, BEpCTKU; BUAM MyONiKalliid; OCHOBHI BUMOTH J0
CTBOpEHHS MyOJIiKalliif; OCHOBHI MPHUHILIUIIK CTBOPEHHA M 0OpOOKM pacTpoBUX 300pa’k€Hb Ta OCHOBHI
napaMeTpu pacTpOBUX 300pa’keHb; KOJIPHI MOeNi; MPU3HAYEHHS i croci0 BUKOPUCTAHHS OCHOBHUX
IHCTPYMEHTIB MaJIOBaHHS; METOJAMKY BUIUIEHHsS oOnacTeil Ha 300pa)K€HHSX 1 METOAUKY MOOynoBU
OararomapoBuX 300pa’keHb; IPUHOMHU CTBOPEHHS KOJaXKiB; MPOLEC PETYLIyBaHHS 300pakeHb, Y TOMY
YHCIIl KOPUTYBAaHHS J11alla30HIB SICKPaBOCTI, 3aCTOCYBaHHS (UIBTPIB, KIIOHYBaHHS; OCHOBHI IOHATTS Ta
TEXHOJIOT1I0 pOOOTH 3 €NEeKTPOHHUMHU TaONUIsAMHU; (OPMYIH Ta CIOCOOM OOYMCICHHS CTaTUCTHYHUX
JAHUX; 3aKOHOMIPHOCTI Ta CIocoOu 3iHCHEeHHs (IHAHCOBHUX PO3paxyHKIB y CEPENOBHIII TAOIUIHOTO
nporecopa; MOHATTS 0a3M JaHUX, €Talnl MPOEKTYBAaHHs, CTBOPEHHS Ta BEIEHHs pesisliifHuX 0a3 JaHuX,
TOHATTS TAOMUII, OIS, 3aMUCy, KJIFOYOBOTO MOJIs, TUITY AaHUX, TOHSATTS MaliCTpa MiACTaHOBOK, 3B 3Ky
MDK TaONMMLSMU; TOHSATTS 3aluTy, TUIIB YMOB BiOOpYy B 3amuTax, MOHATTS omeparopa, (QyHKLIi B
3aMuTax; MOHATTS POPMHU, €JIE€MEHTIB (OPMHU; ITOHATTS 3BITY, €JIEMEHTIB 3BITY 1 T.1I.

BMITH: OpraHi3oByBaTd CBOIO [isJIbHICTh 3 BHUKOPUCTAHHSIM IPOTPAaMHHMX 3aco0iB JJs
IJIAaHYBaHHS Ta CTPYKTYpPYBaHHS POOOTH, a TaKOX CIIIBIIpalll 3 YJICHAMHU COIllyMYy; BHUKOPHCTOBYBaTH
TEXHOJIOr1l HKU(POBOro rpOMAASIHCTBA JUIsl BUPIIIEHHS BJIACHUX COLAJIbHUX MOTPeO; AOTpUMYBaTHCA
mpaBwil O€3Me4yHOl MOBEIIHKM B |HTEpHETi; CaMOCTIMHO ONaHOBYBaTH HOBI TEXHOJOIIl Ta 3aco0u
JISUTBHOCTI; BUKOPUCTOBYBATH IpaBuia 0hOpMIIEHHS CTOPIHKH; CTBOpIOBaTy Oi0iiorpadidHi CIMCKH Ta
MOKAKYMKW; BUKOHYBAaTH IpaBHJa Ta BUMOTH O(OPMIICHHS MUCHMOBOI POOOTH; BHKOPHUCTOBYBATH
TEXHIYHI Ta MPOrpaMHi 3aco0M Jsi CTBOPEHHS, pelaryBaHHs, APYKy Ta IMEpecUaHHs JTOKYMEHTIB,
3a0e3nedyeHHs iX KOH(1AeHLUIHHOCT; BAKOPUCTOBYBATH MIPOrpaMHi 3aco0u JJisl CTBOPEHHS Ipe3eHTallii;
HABOJIUTHU TMPUKIAAM BUKOPUCTAHHS MPE3CHTAllld Yy BIACHIM HaBUaJbHIN MiSUIBHOCTI, U peanmizarii
BJIACHMX 3aXOIUIEHb Ta y MNOJANbIIOMY JUIsl pillleHHS NpodeciiHUX 3a/ad; CTBOPIOBATH ITyOsiKalii
pI3HUX BUJIB, CTBOPIOBaTW MpPOCTI UIOCTpalii 3acobaMu pacTpoOBOro rpadiyHOro peaaKTopa;
BUKOPHCTOBYBAaTH Pi3HI COCOOM BUAUIEHHS (PparMeHTIB 300pa)KeHb; NepeMillyBaTH, MacTabyBartu i
obepTatu 061acTh BUOKPEMJICHHS; CTBOPIOBATH KOJaXi 3 (hparMeHTiB 300pakeHb; 3A1MCHIOBATH TOHOBE
KOpETyBaHHs 300paKeHb, KEPYIOUH SICKPABICTIO i KOHTPACTHICTIO 300pa’ke€Hb; CTBOPIOBATHU, Pe/laryBaTH,
¢dopmaryBaTH €JEKTPOHHI TaONMIli; BHUKOHYBaTM OOYHMCIEHHS PpI3HUX PIBHIB CKJIAQJHOCTI Ta
crpsiMyBaHHS: (piHAHCOBO-EKOHOMIUHi, CTATUCTHYHI, MAaTeMaTHU4Hi, JIOT14HI TOIO; MPEACTABISITH JIaHi 3
TaOIMLb B HAIAAHIN (opMi y BUINIAI PI3HOMAHITHUX JAiarpaM, rpagikiB; CTBOPIOBATU Ta MPALIOBATH 3
Heckianaumu Oazamu manux B MS Excel; anamizyBatu naHi 3a OIOMOTOI0 YMOBHOTO ()OpMaTyBaHHS,
3BeIeHUX TaONHIb 1 3BElEHUX JdiarpaMm; CaMOCTIMHO MPOEKTYBaTH MPOCTI pelsliiiHi 0a3u JaHuX,
CTBOPIOBATH 0a3W JaHWX, CTBOPIOBATH Ta pelaryBaTy TaOJUIl, BAKOPUCTOBYBATH THUIH JaHHUX, KITFOUYOBI
0JIs1, MaicTep MiICTAHOBOK, CTBOPIOBATH 3B’SI3KM MIXK TAaOJIMIISIMU; CTBOPIOBATH Ta pellaryBaTu 3alUTH
(3anuT Ha BUOIPKY, 3aITUT 3 TapaMEeTPOM, BUKOHYBATH OOYMCIICHHS B 3aITUTI, IEPEXPECHUN 3aITUT, 3aITUT
Ha OHOBJICHHS, 3allMT Ha BUJAJICHHs); CTBOPIOBATHU Ta pearyBaTéd (OpMH, MPALIOBATH 3 €JIEMEHTaMU
(hopmMu; CTBOPIOBATH Ta pelaryBaT, rOTyBaTH A0 APYKY 3BiTH 1 T.JI.

4. IIporpamMa HaABYAJIbHOI JUCUHUIIIHA

3micToBuii MoayJib 1. OCHOBH €J1eKTPOHHOIO I0KYMEHTO000iry
Tema 1. loxkymenTn Ta noxymenroodir (PH 4, PH 7, PH 9, PH 17)
[Tonstrss moxymenty. IlpusHadeHHs Ta kimacudikaiis AOKyMeHTIB. JloKkyMeHTOOOIr. 3araibHi
npaBuiga opopMIIeHHS TOKyMeHTiB. CTHib [AIJIOBOTO JHCTyBaHHS. JIOTiuHI eleMEeHTH TeKCTy Ta
nopsAI0K oro BukiaaeHHs. [labmonu ta popMymsp-3pa3ku 10KyMeHTa. PEKBI3UTH TOKYMEHTA.

Tema 2. IlpaBuia Ta Bumoru opopmienns nokymenris (PH 4, PH 7, PH 9, PH 17)
IIpaBuna odopmienHs ctopinkd. OdopmienHs 6i0miorpaiuHuX CIUCKIB Ta MOKAXKYHUKIB.
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IIpaBuna Ta BuMOrM odopMiIeHHS MUChbMOBOI pobotu. CraHmaptu Ta yHI(IKOBaHI CHUCTEMHU
JOKyMEHTAI1.

Tema 3. Texuiuni Ta nporpamsi 3acodou 00podxu 1okymeHTiB Ta ingopmauii (PH 4, PH 7, PH 9,
PH 17)
Cucremu ymnpaBiliHHS €JIE€KTPOHHUMHU JOKyMEHTaMH. TexHI4Hi 3aco0M OOpOOKM JOKYMEHTIB Ta
iHpopmanii. Knacugikamis odicHoi TexHiku. 3aco0u CTBOpeHH:, 30epiraHHs, 0OpoOKH, KOMIOBaHHS 1
TpPaHCIOPTYBaHHs TOKYMEHTIB. Buau cuctem o6poOku TekcTiB. KoMyHikaliiHi TEXHOJIOT].

Tema 4. Enexrponnnii nokymenroodir (PH 4, PH 7, PH 9, PH 17)

EnexTpoHHMII JOKyMEHT, HOro O3HAaKM Ta NPaBOBHH cTaryc. ENeKTpOHHHMH JOKYMEHTOOOIT
Enexrponnuit nudposuit mianuc. Ocobuctuil Ta Biakputuid Kitodi. CepTudikaT BIIKPUTOTO KIIOYA.
OCR-texHOMOrii A7 po3Mi3HaBaHHSA MAalepoBHUX JOKYMEHTIB. 3a0e3nedeHHs KOH(IIEHLIHHOCTI
€JIEKTPOHHUX JOKyMEHTIB. EnexTponnuii odic.

Tema 5. Bizyanizanis nanux 3aco6amu Microsoft Office PowerPoint i Publisher (PH 4, PH 7,
PH 9, PH 17)
CrBopennto B PowerPoint ciaiifiiB 3 TeKCTOM, CIIMCKOM, OpTaHi3alliiHOIO JAlarpaMoro, TaOIuIIeto,
rineprnoCuIaHHAM, YIPABIAIOYMMU KHONKaMu. CTBOPEHHS aHIMAIiiHUX, 3ByKOBUX €(DEKTIB 1 T.1.
[IpakTuune 3actocyBanHs MO Publisher.

3micToBuMii Moayab 2. I'padiunmii 1u3aiin
Tema 6. PacTpoBa i BekTopHa rpadika (PH 4, PH 7, PH 9, PH 17)
Konipna monens B xomn’totepHii rpadiui. PactpoBuii rpadiunuiit penakrop Adobe Photoshop.
Iarepdeiic nporpamu.
Tema 7. PacTposuii rpadiunnii perakrop Adobe Photoshop (PH 4, PH 7, PH 9, PH 17)
[Tanens iHCTpyMeHTIB. Buninenns ¢parmeHTiB 300paxeHHs. IlepemimienHs, ayOnroBaHHA 1
penaryBaHHs BUAUICHUX 300pakeHb. TOHOBA Ta KOJTIpPHA KOPEKITis.

Tema 8. Po6Gora 3 mapamu 300pa:kennsi (PH 4, PH 7, PH 9, PH 17)
HanamroBytoui mapu. Macku mapis.

Tema 9. ®iasTpn B Adobe Photoshop (PH 4, PH 7, PH 9, PH 17)
PoGota 3 Tekcrom. CTBOpEHHS KOJIaXiB.

3micToBuii Mmoayab 3. Cucremn Ta0JAMYHOr0 00poOJIeHHS JAHUX
Tema 10. Tabaumunuii npouecop MS Excel. Anropurm po3s’sazyBanns 3aaa4 3acobamu MS Excel
(PH4,PH 7,PH 9, PH 17)

[Tpu3HaueHHss cucrteM TabauMyHOrOo OOpoOneHHA naHux. Tabmuunuii mpounecop MS Excel.
HamamryBannsa iHTepdeiicy mis 3pydHoi poboru. BmemeHns, pemaryBaHHs i ¢opmaTyBaHHS JaHHX.
O6uucnennss B MS Excel. KomiroBanHs. ABromaruzaiis BBeAeHHsA naHuX. CraHgapTHi (yHKII.
[TobGynoBa miarpam, rpadikis.

Tema 11. BukopucTaHHs eJIEKTPOHHUX TA0JMUb K 0a3 1aHuX. 3BeaeHi Tadauui. Konrpoan
nomuiiok. lpyxk (PH 4, PH 7, PH 9, PH 17)
Bukopucranns tabnuup Excel y sikocti mpoctux 6a3 maHuX. 3amoBHEHHS TAaONWIb JaHUMHU.
CopryBanns nanux. Oinerpanisa nanux. 3eneHi Tabmuimi. CtBopeHHs 3BeaeHoi Tabmuii. Pobota 3i
3BeZIeHOI0 Tabmuiero. 3BeneHi niarpamu. Kontpons nommnok. [pyk noxymenris B Excel.

3microBuii MoayJb 4. CucreMu ynpasJliHHA 0a3aMu JaHUX
Tema 12. ba3za nanux. Cucrema ynpasJjiinas 0a3010 nanux. MS Access (PH 4, PH 7, PH 9, PH 17)
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Moxmusocti CYB/l. O6’exktu B/ (Tabmuus, 3anut, ¢opma, 3BiT). IlpoexTyBaHHs 0a3zu JaHHX.
CrBopennst BJI. Ctopenns Ttabmumpb. Tunum manux. KirowoBi momst. Maiictep miacTaHoBOK. Turm
3B’SI3KIB.

Tema 13. CYB/J MS Access. ®iabrpania nanux. 3anutu (PH 4, PH 7, PH 9, PH 17)
3anuTh Ha CTBOPEHHS HOBUX TaONMIb (3aUT Ha BUOIPKY, 3alHT 3 MMapaMeTpoM, MepexpecHuil
3anuT). 3alUTH Ha 3MiHY JaHUX (Ha CTBOPEHHsS HOBOI TaOJMIll, HA OHOBJICHHS JAaHUX, HA JIOTIOBHEHHS,
Ha 3HUIIeHHs JaHuX). [lonst oGumnciienp B 3anmuTax.

Tema 14. CYB/ MS Access. ®opmu. 3Bitu (PH 4, PH 7, PH 9, PH 17)
Enementu dhopmu i 3Bity. CtBopenHs Gpopmu. CTBOpEHHS 3BITY.
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5. CTpyKTYpa HAaBYAJbHOI JUCHHUILTIHN

KiapkicTh romun

y TOMY YHCJIi
mo| g
I e
Ne Ha3Bu 3MicToBUX MOAY.iB i TeM b z H4 (;f
0 I H1 iR
r . 3a
0 : Hel pao
;T 00
Ta
3micToBuii MOaYJIb 1. OCHOBH €JIEKTPOHHOI0 JOKYMEHTO00Iry
1 JIOKYMEHTH Ta JJOKYMEHTOOOIT 2 2
2 IIpaBuiia Ta BUMOTH 0OPMIICHHS JOKYMEHTIB 6 2 2 2
3 TexHiuHI Ta IporpaMHi 3aco0M 0OPOOKHU TOKYMEHTIB Ta 6 ) 4
1HMOpMaIii
4 EneKTpOHHMI JIOKYMEHTOOOIT 5 2 3
5 Bizyamizaris nanux 3acooamu Microsoft Office PowerPoint i
. 6 4 2
Publisher
Pazom 3a smicmosum mooynem 1 25 6 12
3microBuii Moayan 2. I'padiunnii nu3ain
6 PactpoBa i BekTopHa rpadika 2 1 1
7 Pactposuii rpadiuanii pegakrop Adobe Photoshop 6 1 4 1
8 Pob6oTa 3 mapamu 300paskeHHs 4 2 2
9 ®digsrpu B Adobe Photoshop 8 2 4 2
Pazom 3a smicmoeum mooyiem 2 20 4 10 6
3micToBuii Moy b 3. CucTteMu TAOJTUYHOTO 00POOJIEHHSI TAHUX
10 | Tabmuunuii mpouecop MS Excel. Anroputm po3B’si3yBaHHS
9 2 2 5
3aga4 3acodamu MS Excel
11 BukopucraHHs eTeKTpOHHUX TaOIUIh K 0a3 TaHuX. 3BE/ICHI 10 ) 4 4
tabiummi. Korrpoias momuiok. Jpyk
Pazom 3a 3micmoeum mooynem 3 19 | 4 6 9
3micToBHii MoayJabL 4. CHcTeMH yIpaBJiHHS 0a3aMH JaHHUX
12 | ba3a ganux. Cucrema yrpaBiiHHs 0a3010 ganux. MS Access 4 2 2
13 | CYBJI MS Access. DinbTpallisi TaHUX. 3alIUTH 9 2 4 3
14 | CYBJ MS Access. Dopmu. 3BiTH 9 2 4 3
Pazom 3a 3micmosum moodynem 4 22| 6 8 8
Peszepes uacy 4 4
Pazom 90 20 40 30
6. TemaTHyHe NJIAHYBAHHS
Ne Tema Jlomamne
3aBJaHHA
[HCTpYKTaXXK 3 6€3NEKH KUTTEMISIILHOCTI Ta IPABUJI MOBEIIHKY TIij] yac
po6oTH B KabiHeTi iH(POPMATUKH.
. . . JI., ct. 6-10;
1 | 3micmoeuit modyns 1. Ocnoeu enekmpoHHo20 00KymeHmoooicy M. er 192-199
JlokyMeHTH Ta T0OKYMEHTOO0ir. 5o )
IHousarTa nokymenry. IlpusHaueHss Ta kiacudikaiis JOKYMEHTIB.
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JlokymeHTo00ir. 3aranpHi npaBuia opopMiIeHHs JoKyMeHTiB. CTuiib
JIIJIOBOTO JTUCTyBaHHS. JIOT1UHI €IeMEHTH TEKCTY Ta MOPSI0K HOTro
BukianeHHs. [llabmonu ta popmyisp-3pa3ku JoKyMeHTa. PekBizuTu
JIOKYMEHTA.

IIpaBuaa ta BUMOru 0)opMJIeHHs JOKYMEHTIB.
[TpaBuna opopmaenns cropinku. OdopmiieHHs 6i0morpadgiaHuX

JI.5 ct. 199-204;

2 | crIMCKiB Ta MOKAXYHKIB.

. JI. 5 cT. 1-26.
ITpaBuna ta BUMOru opopMiIeHHs NUCbMOBOI poboTH. CTaHIapTH Ta
yHi(hiKOBaHI CHCTEMH JIOKYMEHTAIIII.

3 IIpakTnyna podora Ne 1. IlpaBuna ta BuMoru opopmieHHs JL5 cT. 202-204;
MHCHEMOBOI POOOTH. JI. ; cT. 1-26.
TexniuHi Ta nporpamMHi 3acodn 00poOKU JOKYMEHTIB Ta iHpopmanii
Cucremu yrpaBiliHHS €JI€KTPOHHUMH TOKyMEeHTaMU. TexHiuH1 3acoou

4 | 0OPOOKH NOKyMEHTIB T indopmaLii. . JL5 cT. 207-217.
Knacudikauis odpicHoi TexHiku. 3acoOu CTBOPEHHS, 30€piraHHs,
00poOKH, KOMIIOBaHHS 1 TPAHCIOPTYBAaHHS JOKYMEHTIB. Buau cucrem
00poOku TekcTiB. KomyHiKaIiiiHi TEXHOJIOTI].

IIpakTnyna podora Ne 2. BukopucTaHHs TEXHIYHUX Ta IPOTPAMHUX

S | 3aco0iB 1151 CTBOPEHHS, peAaryBaHHs, IPyKy Ta IepecuIaHHs JLsct. 207-214.
JIOKYMEHTIB.

IMpakTnuna podora Ne 3. CTBOpeHHSI NPOCTUX TEKCTOBHX

6 S . . JLsct. 212-214.
JIOKYMEHTIB, 1X 30epiranHs, KOMOBAHHS Ta MEPECHIIAHHS.

7 IIpakTuuna podora Ne 4. BukoHaHHS OCHOBHUX MPOLIEAYp pOOOTH 3 JL. ot 218-225.
eJIEKTPOHHUMH JTOKYMEHTaMH.

] IIpakTnyna podora Ne 5. CtBopenHs npe3enrauii. Haoune noganus JI,, ct. 79-165.
1H(opMmarii 3a mormomoror Microsoft Office PowerPoint.

9 IIpakTnyna podora Ne 6. CTBOpEeHHs peKJIaMHOT0 OyKJeTy 3aco0aMu 1. ot 166-185
Microsoft Office Publisher. P '
3micmosuii modyne 2. I'paghiunuii ousain JLg cT. 5-10,
PacrtpoBa i BekTOpHa rpagika cT. 42-71;
Konipua monens B komi totepHiit rpadimi. Pactposuii rpadiununit JI.; ct. 139-198.
penaktop Adobe Photoshop. InTepdetic mporpamu.

10 Pactposnii rpagiunmii penakrop Adobe Photoshop
[Tanens iHCTpyMeHTIB. Buminenus pparMeHTiB 300paskeHHS.

[Tepemimenns, 1yOmOBaHHs 1 pefaryBaHHs BUAICHUX 300paKeHb.
ToHOBa Ta KOTIpPHA KOPEKITisl.

Pobora 3 mapammu 300paxeHHs

HanamrroByroui mapu.

1 IIpakTyna podora Ne 7. Tpanchopmariis Ta gedopmariist 06'ekTiB y JI.; ct. 199-211.
Adobe Photoshop. 3amiza koap0py.

IIpakTnyna podora Ne 8. Bunanenns 3aiiBux 00'ekTiB i3 300paxkenns | JI.; ctT. 154-173.

12 | (BuxopucTaHHs iIHCTPYMEHTIB Bocmanasnusaroujas kucms, 3aniamxa,

HImamn).

13 | lIpakTuuna po6ora Ne 9. BukopuctaHss mapiB 300paKeHHsI. JI.; cT. 180-198.
®iabTpu B Adobe Photoshop JI.; ct. 238-241;

14 | PoGora 3 TekcToM. CTBOpEHHS KOJIAXIB. JIg cT. 45-56;

65-71.

15 IToBTOpEHHS, y3araJibHeHHsI Ta CHCTeMATH3allisi HABYAJIbHOIO JI.5 cr. 192-225;
MmarepiaJay 3a I cemecTp. JI.; ct. 139-198.

16 IIpakTuuna podora Ne 10. MayitoBaHHsI Ta CTBOPEHHS TEKCTY B JLg ct. 74-77;
Photoshop. J.¢ cT. 45-56;
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65-71.
17 | IpakTuyna po6ora Ne 11. Buxkopucrauus ¢iuasrpis B Photoshop. JI.; cT. 238-241.
3micmosuii mooyns 3. Cucmemu madauunozo 00poodIeHHA 0aHUX
Tadnuunuii npouecop MS Excel. AnroputM po3B’si3yBaHHsA 3a1a4
3acobamu MS Excel. (IIpuznadenns cucteM TabIUuHOTO OOPOOICHHS
18 | nanux. Tabmuunuit npouecop MS Excel. HanamryBanus intepgeiicy JIy cT.6-43.
JUTs 3py9HOi poOoTu. BBenenHs, penaryBanus i popMaTyBaHHS JaHUX.
Oo6uncaenus B MS Excel. KoniroBanasa. ABromatn3aiiisi BBEICHHS
nmanux. CrangaptHi GyHkiii. [Tobymnosa giarpam, rpadikis.)
19 | HpaxTuuna podora Ne 12. Po3s’ss3yBanns 3ama4 3acobamu MS Excel. | JI., ¢T.6-43.
BukopucTaHHs eJIeKTPOHHUX TAa0AMIb AK 0a3 1aHUX. 3BedeHi
tabauui. Konrpouas nomuiok. Jpyk. (Bukopucranus tabmuns Excel y
20 SIKOCTI MpOCTUX 0a3 maHux. 3armoBHEHHS TabIuIh JaHUMU. COpTYBaHHS .. c1.44-56
nanux. Oinerpanis nanux. 3BeaeHi Tadnwuii. CTBOPEHHS 3BEICHOT o ’
Tabnuii. PoGora 31 3BeneHor0 Tabnuiero. 3BeneHi niarpamu. Kontposs
nomMmitok. JIpyk nokymentiB B Excel.)
71 IIpakTuyHa poﬁoTa NQ 13. PoGora 3 6aszamu manux 3acobamu MS JL, c1.44-48,
Excel. 3BeneHi TabmauI.
22 | lIpakTtuuyna podora Ne 14. 3BeneHi TaduiIi. J1.y cT.49-56.
3micmosuii mooyns 4. Cucmemu ynpaeiinna 6azamu 0aHux
Bbaza nannx. Cucrema ynpasJiinas 6a3or0 1anux. MS Access. )
; d . JI, ct. 75-95;
23 | MoxmuBocti CYBJl. O6’exktu B/ (tabmums, 3amut, dopma, 3BIT). T or 6-42
[IpoexryBanus 6a3u nanux. Cteopenns BJl. CtBopenns tabnuup. Tumua [ 7107 )
nmannx. Kimrouosi mosist. Matictep migcraHoBok. Tumu 38’ s13KiB.
CYB/J MS Access. @uibTpanisa 1aHuX. 3aNUTH.
3anuTh Ha CTBOPEHHS HOBUX TaOnMIb (3amUT Ha BUOIPKY, 3alUT 3 T ot 95-107-
24 | mapameTpoM, NEepeXpecHHil 3amuT). 3amUTH Ha 3MiHYy JaHuX (Ha Hl : 43-4 5’
CTBOPCHHSI HOBOi TaOJWIll, HA OHOBJICHHS /IaHWX, HA JOIOBHEHHS, HA 10 CT- ’
3HUIIEHHS naHuX). [Tons oOuncIeHb B 3aMuTax.
IIpaktuuna po6ora Ne 15. Creopenns bJ[ 3acobamm MS Access.
25 .. i . JL.,, cT. 6-45.
CrBopeHHs Tabauib. HanamryBanss 3B’ s13kiB. DinpTpallis JaHHX.
2% IIpakTuyna po6ora Ne 16. MS Access. BukopuctaHHs 3anuTiB B JL.,, ot 43-45.
0a3ax JaHUX.
27 CYBJ MS Access. @opmu. 3BiTH. J, ct. 157-171; J1.,,
Enementu dopmu i 3Bity. CTBOpeHHS popmu. CTBOPEHHS 3BITY. cT. 45-67.
28 | IlpakTuuna podoora Ne 17. Bukopucranss ¢hopwm, 3BiTiB B 6a3ax manux. | JI.,, cT. 45-67.
IIpakTuuna po6ora Ne 18. MS Access. Pobota 3 Tabnuisimu,
29 . JL.,y cT. 6-67.
3anuTaMmu, hopMaMu, 3BITAMU.
IToBTOpPEeHHS, y3arajibHeHHS Ta CUCTEMATU3aliA HABYAJIbHOIO JI.; c1. 139-241;
30 | marepiaay 3a II cemecTp. JLg ct. 6-56;
JI.,o CT. 6-67.
7. Temu NPAKTHYHHUX 3aHATDH
Ne Hazpa Temn Kinmpkicts
3/m TOIMH
1. ITpaBuia Ta BUMOTH 0(hOPMIICHHSI THCHMOBOI POOOTH 2
2 BukopucrtaHHS TEXHIYHUX Ta TMPOrPaMHHMX 3aco0iB JUIsl CTBOPCHHS, )
pelaryBaHHs, APYKY Ta NepeCHIaHHs JIOKYMEHTIB
3. CTBOpeHHsI TMPOCTUX TEKCTOBUX JOKYMEHTIB, iX 30epiraHHs, KOMiIOBaHHS )

Ta NePeCUIaHHs
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4. BHKOHaHHS OCHOBHUX MPOLIEAYP POOOTH 3 €IEKTPOHHUMU JOKYMEHTAMH 2
5. CrBopenHst mpeseHrarnii. Haoune mnomanHs iH(opMaliii 3a J0MOMOTOIO )
Microsoft Office PowerPoint
6. CTtBOpeHHs pexiaMHoro Oykierty 3acobamu Microsoft Office Publisher 2
7. Tpancdopmariis ta medpopmaris o6’ektiB y Adobe Photoshop. 3amina )
KOJIIbOPY
8. Buanenns 3aiiBux 00’ €KTIB 13 300payKeHHS 2
9. BukopucTaHHs 11apiB 300paKeHHs 2
10. MajtoBaHHs Ta CTBOpeHHsI TeKcTy B Photoshop 2
11. Buxopucranasa @iasrpis B Photoshop 2
12. Po3B’s13yBanus 3aga4d 3acodamu MS Excel 2
13. PobGora 3 60azamu manux 3acodamu MS Excel 2
14. 3Beneni Tadmui 2
15. | CrBopenns B/l 3acobamu MS Access. CtBopeHHs Tabiauib. HanamryBanHs ’
3B’s13KiB. DUIETpallis JaHuX.
16. MS Access. BukoprcTanHs 3anuTiB B 0a3ax JaHUX. 2
17. Bukopucrtanus ¢hopwm, 3BiTiB B 0a3ax JaHUX. 2
18. | MS Access. Po6ora 3 TabnuisiMu, 3anutamMu, popmamu, 3BiTaMu. 2
Pezeps uacy 4
Pazom 40
8. CamocTiiiHa pobdoTa
Ne Ha3zBa temu KinabkicTh
3/m TOAUH
1 IIpaBuia Ta BUMoru oopMIIEHHS TOKYMEHTIB 2
2 | EnextponHuii nokymMeHTo00Ir (EnekTpoHHMI NOKYMEHT, HOro o3Haku Ta 3
npaBoBUl cTaryc. Enekrponnuii mokymeHTooOIr. EnexTponHmit mudpoBuit
niamuc. Ocobuctuil Ta BiakpuTHil kimodi. CepTudikar BIIKPUTOTO KITIOYA.
OCR-TexHomorii JUIL  PO3MI3HAaBaHHS  TANEpPOBHX  JOKYMEHTIB.
3abe3neueHHst KOHDIACHIIHHOCTI eNEKTPOHHUX JOKYMEHTIiB. EnexTponHuit
odic.)
3 Bisyamizanis nanux 3acobamu Microsoft Office PowerPoint 1 Publisher 2
4 | PacTpoBa i BeKTOpHa rpadika 1
5 Pactposuti rpadiganii peagakrop Adobe Photoshop 1
6 | PoOora 3 mapamu 300pakeHb 2
7 Dinsrpu B Adobe Photoshop 2
8 Tabnuunnii npouecop MS Excel. Anroputm po3B’s3yBaHHS 3a7a4y 5
3acobamu MS Excel (Buxkopucranns noriuaux gyskuiii B MS Excel.
Po3B'sizyBanHs 3a1a4 3acobamu MS Excel.)
9 | BukopucTaHHs €IeKTPOHHUX TaOIHIb K 0a3 NaHUX. 3BeIeH] TaOnuII. 4
KonTpoas nomuiok. pyk (HamamryBanHs Ta pearyBaHHsI 3BEJICHUX
TaOJIUIb TA JIiarpam.)
10 | basa manux. Cucrema ynpaBmiHHsS 6a3010 ganux. MS Access (3miHa 2
MaicTpa miacTaHoB. PegaryBanus 38’ 3KiB)
11 | CYBJ MS Access. @inprpanis ganux. 3anutu (Po3paxyHKu B 3aIUTax) 3
12 | CYBA MS Access. ®opmu. 3Bitu (HanamTyBaHHs €l1€MEHTIB yIpaBIiHHSA 3
B hopMax. PoOora 3 TabauisaMu, 3anuraMu, GopMaMHu, 3BITAMH. )
Pa3zom 30
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9. IlepeJiik NUTaHb A0 3AJKY

1. Amnapatse Ta nporpamue 3abesneuenns [1K.

2. Omnepariiini  cucremu, npu3HadeHHs. Kracudikamis omepamiitHux cucteM. OCHOBHI
¢bynkuii. [nTepdetic.

3. 06’extn Windows Tta aii Hag HumMu. bydep oominy.

4. HaBuanus B IutepHeri. OunaitH mimardgopmu s HaByaHHsA. l[lepeBarm 1 HEJONIKH
NUCTAHIINHOI OCBITH.

5. [HTEepHET-MapKETUHT Ta IHTEpHET-0aHKUHT. CUCTEMU €NEKTPOHHOTO ypsIyBaHHS.

6. [TonstTs noxkymenty. [Ipu3HaueHHs Ta kiacudikaiis T0KyMEHTIB.

7. JlokyMeHTOoOOIr. 3aranpHi npaBuiia 0hOpMIICHHS TOKYMEHTIB.

8. Crunp minoBoro jaucTyBaHHsS. JIOTIUHI €EMEHTH TEKCTY Ta MOPSIOK MOTO BHKJIAJICHHS.
[la6nonu Ta popmynsip-3pa3ku JOKyMeHTa. PeKBI3UTH JOKyMEHTa.

0. [IpaBuna opopmuenus cropinku. OdopmiieHHs 610mi0rpadiYHUX CIUCKIB Ta MOKAXKIHKIB.

10.  IlpaBumia Ta BUMOrH opOpMIICHHSA NUCbMOBOI poboTH. CTaHmapTu Ta yHiI(PIKOBaHI CUCTEMHU
JIOKyMEHTAIT1.

11. CucteMu ympaBiiHHS €JIEKTPOHHUMH JOKyMeHTaMu. TexHiuHi 3aco0u 0OpoOku
JIOKYMEHTIB Ta iH(popmariii.

12.  Knacuoikamis odicHOT TexHiKH. 3acO0M CTBOpEHH:, 30epiraHHs, 0OpoOKH, KOMiIOBaHHS 1
TpPaHCIOPTYBaHHs TOKyMEHTIB. Buau cuctem o6poOku TekcTiB. KomyHikaliiHi TEXHOJIOT].

13. Haoune momanus iHdopmMmarii 3a gqomomoroto Microsoft Office PowerPoint. Bumoru no
o opMIIEHHS TIPE3CHTAIIIH.

14.  Tloustra Oyknery. CTBOpeHHs pekiaMHoro oykiery 3acodamu Microsoft Office Publisher.

15.  Pacrtposuii rpadiunuii penakrop Adobe Photoshop. Inrepdeiic mporpamu.

16.  Ilanens iHCTpyMeHTIB. Buninenns ¢pparmenTiB 300paxkenns. [lepemimenns, 1yoaroBaHH 1

penaryBaHHs BUAUICHHX 300pakeHb. TOHOBA Ta KOJTIPHA KOPEKITis.
17. Tpanchopmartist Ta nedopmartist 06'ektiB y Adobe Photoshop. 3amina xonbopy.

18. Bunanenns 3aiiBux 00'ekTiB 13 300paxeHHs: B Adobe Photoshop.

19.  Buxopucranus mapis 300paxkeHHst B Adobe Photoshop.

20.  MamoBanHs Ta ctBopeHHs TekcTy B Adobe Photoshop. CtBopeHHsI konaxis.

21.  Buxopucranus ¢insrpiB B Adobe Photoshop.

22. [IpusHayeHHs cucTeM TaOIMYHOTO OOPOOJICHHS TaHUX.

23. Ornsig inTepdeiicy Tabmuunoro npouecopa. [IoHATTS Mpo KHUTH, apKyIIi, PsAKH, CTOBIIL,
KJIITHHKH.

24.  BBemeHHs JNaHMX 10 KJIITHHOK 1 penaryBaHHs ix BmicTy. KomitoBaHHS, mepemilieHHs i
BUJIAJICHHS JaHUX. ABTO3arnoBHeHH. DopMaTyBaHHS JaHUX, KIITUHOK 1 /11aM1a30H1B KIITHHOK.

25. AOCOIIOTHI, BITHOCHI Ta MillIaHi MOCHJIAHHA Ha KIIITHHKH 1 Jialla30HH KIITHHOK.

26. Buxopucranus gopmyn tabauuroro nporecopa. KomitoBanas ¢popmyi.

27. CtBopenHs aiarpam, rpadikis, ricrorpam. CopTyBaHHs Ta GUIBTpALis JaHUX Y TAOIHULISAX.

28. Craructuuni pynkuii MS Excel. Ontumizaniiini 3agayi.

29.  Po3p’s3yBaHHS 3aja4 3 Pi3HUX NpeAMETHHUX rany3eid. DiHaHCOBI QyHKIIII.

30. Buxopucranns tabauibs MS Excel y sikocti mpoctux 0a3 JaHUX.

31.  3Beneni Tabmuui MS Excel. CtBopenHs 3Benienoi Tabnuii. Pobora 31 3Be1€HOI0 TaOIUIIEIO.
3BezieH1 AlarpaMu.

32.  Tlonartsa 6a3u JaHMX 1 CUCTEM KepyBaHHs 0azaMu JaHMX, iX npusHaueHHs. Knacugikaris
B/I.

33.  IlomaTts cyTHOCTI, 3amucy, nomns, kmoda. OcobmuBocti pemsuiiinux BJl. Knacudikamis
3B’s13kiB y B/I.

34, MoxnuBocti CKBJI. O6’extn B/l (Tabnus, 3anut, dopma, 3BiT). Tunu nanux. Kmrouosi
TOJISL.

35. Tumnu 3B’a3kiB. Cxema nanux. MaiicTep miicTaHOBOK.

36. [ToHATTS BIOPAIKYBaHHS, MOIIYKY 1 QinbTpyBaHHs nanux y b/l
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37.  TloHATTA mpo 3amUTH. 3aluTH HAa BUOIPKY, 3alHUTH 3 MapamMeTpoM 1 T.A. 3MiHa CTPYKTypH
3aMUTy B pEKUMI KOHCTPYKTOpA.

38.  3anutu Ha 3MiHy JaHUX (Ha CTBOPEHHS HOBOI TaONuIli, HA OHOBJICHHS JaHMUX, Ha
JIOTIOBHEHHSI, Ha 3HUIIEHHS NaHuX). [Tons o04rcieHp B 3amuTax.

39.  Tlomarrs ¢opmu. CtBopenHs (opm. Bukopucranus ¢opm aias poOOTH 3 TaOIUISIMH.
Enementu dpopmu.

40.  IlousTra 3BiTy. CTBOpEeHHS 3BiTiB. EnemenTH 3Bity.

10.MeTonn HaBYaAHHSA
1. Metonu opranizamii Ta 31ilCHEHHS HABYaIbHO-IMI3HABAIBHOI JiSUTBHOCTI: CIIOBECHI
(mekiis, Oecizma, PO3MOBiAL, MOSCHEHHS, Jlajor); HAOYHI (IEMOHCTpaIlis, UTFOCTpaIis); MpaKTU4HI
(mMCHMOBI Ta YCHI BIPaBH); JOCIIAHULIBKI; YACTKOBO-TIOIIYKOBI; IPAKTHYHI pOOOTH; ayAUTOPHI 3aHSTTS;
JIOMAIIIH] 3aBJaHHS.
2. MeToau CTUMYIIOBaHHS 1 MOTHBAIlli HaBYAIbHO-II3HABAIBHOI iSUTBHOCTI (IMCKYCII,
CTBOPCHHS CHUTYyallli y MpOIeCi BUKJIAJaHHsI, METOJ OINOPH Ha KUTTEBUH TOCBIJ 3100yBaviB OCBITH 1

T.J.).

3. MeTonu KOHTPOJIFO 1 CAMOKOHTPOJIO y HaBUaHHI: YCHHUM, NHCbMOBHUM, TECTOBHIA,
rpa¢iyHui, IPOrpaMOBaHuil, CAMOKOHTPOJIb, CAMOOIIIHKA.
4. [HHOBaIIMiHI MeTOMM: BiJ€O-JeKIIiil, reiMidikallisi, TOCTHOBI JEKIIii, MPOEKTHE HABYAHHS,

JIJIOBI iTpU, METO KEHCIB TOIIIO.

11. 3aco6u giarHocTHKH pe3yabTaTiB HABYAHHS
IMoTouHwmii:
- YcHuil KOoHTpoNb ((ppoHTaATBHE, TPYNOBE, IHAMBIAYyadbHE, KOMOIHOBAHE, PEMPOIYKTUBHE,
PEKOHCTPYKTUBHE, TBOPUE);
- IIucpmoBuUii KOHTPOJB (KOHTPOJIbHA POOOTA, TUKTAHT);
- TectoBuii KOHTPOINb (TECTH BIAKPUTOI (POPMHU, TECTH 3aKPUTOI (POPMH, TECT-aTBTEPHATHBA,
TECT-BIAMOBIAHICT 1 T.11.);
- CaMOKOHTpOIb.
ITincymkoBHii KOHTPOJb: 1-ii - ceMecTpoBa OIiHKA; 2-i — 3aJIiK.
3anns peanizanii npuHIUY AUdepeHiianii Ta iHABIyari3aii HaB4aHHS KOHTPOJIb MPOBOAUTHCS
3 BUKOPUCTAHHSAM PI3HOPIBHEBHUX 3aBJaHb.

12. KpuTepii ouiHIOBaHHS pe3yJIbTATIB HABYAHHS
Jlns  OIIHIOBaHHS HaBYaJbHMX JOCATHEHb 3100yBadiB  ()axoBOi IEpeNBUIIOI  OCBITH
3aCTOCOBYEThCA 4-0abHa LIKaJa.
KpuTepii oniHIOBaHHS HaBYAJIbHMX JAOCSTHEHb 3100yBauiB (paxoBoi nepeaBUIIOl OCBITH Ha

0asi [13CO
Pisni e . .. .
wasvanomce | Bam Kpumepii oyintosannsa naguanvHux 0ocacHeHb 3000y6a4is ¢haxosoi nepedsuuioi oceimu
3 oucyuniinu «Inghopmamuxa i komn'romepna mexuixay
docseHeHb

3n100yBau (axoBoi NepeBUIIOT OCBITH:
I. TlouarkoBuii | 2 ° Mae (parMeHTapHi 3HaHHS HE3HAYHOTO 3arajbHOro o0csary (MeHIe
MTOJIOBUHY HABYAJLHOTO Marepiany) 3a BiICYTHOCTI ¢()OPMOBAHUX YMiHb Ta HABHUOK.

3mobyBay GhaxoBoi MepeABUINOI OCBITH:

MTOSICHIOE OCHOBHI IMOHATTS HABYAJILHOTO MaTepiany;

MOYKE€ CaMOCTIITHO BIATBOPHUTH 3HAUHY YaCTHHY HaBYAJIFHOTO Marepiaiy;
BMI€ 3a 3pa3KOM BHKOHATH MPOCTE HABUAIbHE 3aBIaHHS;

Ma€ CTiHKI HABUYKH BUKOHAHHS OCHOBHMX il 3 ONpalfoBaHHS JaHUX Ha
KOMIT'FOTEDI.

II. Cepenniit 3
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PisHi . . .. .
wasvanone | Bam Kpumepii oyiniosanns nasuarbHux 0ocsieHeHb 3000)8a4ig (haxosoi nepedsunloi ocgimu
3 oucyuniinu «Inghopmamuxa i komn'romepna mexuixay
docseHeHb

3n00yBau (axoBoi nepeBUIIOT OCBITH:

BUIBHO BOJIOZIi€ HABYaJIbHUM MarepiajioM, 3aCTOCOBY€ 3HaHHS Ha IPAKTHLII;
BMi€ CHCTEMaTH3yBAaTH 1 y3araJbHIOBaTH OTPUMaHi BiJIOMOCTI;

CaMOCTIHO 3HaXOAWTH i BUIIPABIISIE JOITYIIEHI TIOMIIIKH;

MOXKEC apryMEHTOBaHO 0OpaTW  palioHAJIBHUH  CHoci0  BUKOHAHHS
HaBYAJILHOTO 3aBJIaHHS;

III. HdocraTHii 4

° BUKOPUCTOBYE €JICKTPOHHI 3aCO0H JUIsl ITOIYKY NOTPIOHOT iH(OpMAIlii.
3n00yBau (haxoBOi MEPEABUIIOI OCBITH:

° BOJIOJII€ y3araJlbHCHUMH 3HAHHSMU 3 JIUCIUILTIHY;

° BMi€ TUIaHYBaTH OCOOMCTY HaBUQJIBHY MAiSJIbHICTB, OLIHIOBAaTH PE3ylbTaTH

BJIACHOI MPaKTUYHOI poOOTH;

IV. Bucokwmit 5 ° BMi€ CaMOCTIfHO 3HaxXOAWTH JDKEpelia Pi3HOMAHITHUX BIiTOMOCTEH i
BUKOPUCTOBYBaTH iX BIJNOBIIHO J0 METH 1 3aBJaHb BJACHOI Ii3HABAJIBHOI
JISUTBHOCTI;

) BUKOPHUCTOBYE HAOyTi 3HAHHS 1 BMIHHS Y HECTAaHIAPTHUX CUTYaLisX;
° BMi€ BUKOHYBAaTH 3aBJIaHHS, SIKi PO3IIUPIOIOTH HABUAIBHY MPOrPaMy;
° Mae€ CTiiiKi HABHYKH KepyBaHHS iHDOpMaIliHHIMHA CHCTEMaMHU

Ilin yac nmpoBeneHHs 3ajiKy HaBuajbHI JOCSITHEHHS 3100yBaviB ()axoBOi NEPEBUIIOI OCBITU
OILIHIOIOTBCS 32 KPUTEPIisIMHU, SKi BKa3aHi B BUIIIE 3a3HaYEHIN TaOmwiIi.

Buxnanau mMae mpaBo moctaBUTH 37100yBady (paxoBoi mepe BHIOI OCBITH OLIHKY 3a 3alik 0e3
JIOIATKOBOTO OMMTYBAHHS, BPAaXOBYIOUM HOTro poOOTY IMPOTIATOM CEMECTpiB, SIKICHE BUKOHAHHS HUM
MPAKTUYHUX POOIT, aKTUBHY y4acTh Ha 3aHATTSX 3 JaHOI JAMCLUMIUIIHM 1 T.J.

13. MeTonnuHe 3a0e3ne4eHHA

1. Koncnexr nekuiit 3 nucuumiian «IHpopmaTrka 1 KOMIT IOTepHA TeXHIKa» JUIs 3400yBaviB
(haxoBoi mepenBHIOI OCBITH OCBITHBO-TIpOodeciiiHoi mporpamu [oTenpHO-pecTopaHHa crpasa. / YKIL.:
Ipuna FOmenxko. - Yepniris: BCIT «®KET HY «YepHiriBchbka MomTexXHIKaY.

2. MetoauuHi BKa3iBKU 10 MPAaKTUYHUX 3aHATH 3 AUCHUILTIHY «IH(OopMaTHKa 1 KoMIT 10TepHa
TeXHiKa» g 3100yBadiB  (haxoBOi NEpeABHINOI OCBITH  OCBITHBO-TIpo(eciiiHOi  mporpamu
TotenbHo-pectopanna crnpasa. / Yii.: Ipuna FOmenko. - YepHniris: BCII «®KET HY «YepHnirischka
MOJIITEXHIKAY.

3. MeTtoauyHi BKa3iBKM J0 CaMOCTIMHOI poOOTH 3100yBadiB  OCBITH 3 AUCIUILUTIHU
«Inpopmarnka 1 KOMI'IOTEpPHa TExHiKa» A 37400yBadiB  (axoBoi MepelBUINO]  OCBITH
ocBiTHBRO-TIpo(deciitHoi nmporpamu lorensHO-pecTopanHa cripasa. / Yki.: Ipunaa FOmenko. - UepHiris:
BCII «®KET HY «YepHiriBcbka MOMITEXHIKAY.

4, [Taker 3aBmaHb Ui MOTOYHOTO OI[IHIOBaHHS PE3yNbTaTiB HaBUYaHHS 3700yBadiB (axoBoi
MepeBULIIOl OCBITH OCBITHBO-podeciiiHoi mporpamMu lorenpHO-pecTopaHHa crpaBa. / Yki.: Ipuna
IOmenko.

14. PexoMeH10BaHa JiTeparypa
1. Indopmaruka (piBeHb cranmapTy): miapyd. g 10-ro (11-ro) ki. 3aki. 3ar. cepel. OCBITH/
11.4. PuBking [ta in.]. [Enextponnuii pecype] — Kuis: Tenesa, 2018. — 144c. - Pexxum noctymy:
https://shkola.in.ua/1741-informatyka-10-11-klas-ryvkind-2018.html
2. Indopmaruka (piBeHb cTaHmapTy) : migpyd. anas 10 (11) ki 3akin. 3aran. cepen. ocBitd /
[0.0. bongapenxo, B. B. JlactoBenpkuii, O. I1. [Tununuyk, €. A. lllecronanos]. [Enexrponnui
pecypc] — Xapkis: Bua-Bo «Panok», 2018. - Pexxum noctymy:

https://shkola.in.ua/1739-informatyka-10-11-klas-bondarenko-2018.html


https://shkola.in.ua/1741-informatyka-10-11-klas-ryvkind-2018.html
https://shkola.in.ua/1739-informatyka-10-11-klas-bondarenko-2018.html
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. JlepxxaBHa yHi(ikoBaHa cucreMa JOKyMEHTAII1. VYHiikoBaHa cucrema

oprasizariifHo-po3nopsauoi  pokymeHntanii. Bumorn no odopmienns mgoxymentiB: ACTY
4163-2020. [EnextponHuii pecypc] — Kuis: Jlepxkcnoxuscrannapr Ykpainu, 2020. — 37 c. -
Pexum noctymy: https://osvita-omr.gov.ua/wp-content/uploads/2021/10/dstu-4163 2020.pdf
EnexrponHMii 10KyMeHTOOOIT Ta 3axucT iH(opmarii: Hau. moci0. / O. b. Kykapin / 3a 3ar. pen.
nepx. ynop., npodecopa H.B. I'punsk. [Enexrponnuit pecypc] — K.: HAJLY, 2015. — 84 c. -
Pexum noctymy: https://dut.edu.ua/uploads/l 1504 14216152.pdf

[npopmaruka. 10-11 kmacu. PiBenp cranmapry: Hapy. mnoci6./ H. B. Xapurtonenko,
ML Tlenareituenxo, B. O. [lenareiiuenko. — X. : Bua. rpyna «OcHoBay, 2020. — 232 c.
[npopmaruka. OcHoBu KoMmm'toTepHOi rpadiku: HaBuanpnuit mociOnuk / JI. Bb. Kamiees,
C. B. Koanenko. — X.: BugaBuunrso «Panok», 2019. — 160 c.

XKypasuak JI.M. IlporpamyBanHs KOMI'IOTepHOi Tpadiku Ta MYJIBTUMENiNHI 3aco0U: HaBY.
nocionuk / J.M. XKypasuak, O.M. JlepueHnko. — JIbBiB : BumaBauirBo JIbBIBCHKOI MOMITEXHIKH,
2019. — 276 c.

Po6ora B mporpami Adobe Photoshop / bimamr €.B., Xepko A.}O. Ta in. — K.:JIH3 «II{I1O
ITITI», 2016. — 84 c.

Hemo60B B. O., Kypyma O. C. OcnoBu indopmaruku. Microsoft Excel 2016: naB4yanbHMi
nocionuk. [Enexkrponnmii pecypc] - Yxkropomn: JABH3 «YxHVY», 2018. - 58 c.: 1. - Pexum
noctymy: https://dspace.uzhnu.edu.ua/jspui/bitstream/lib/18356/1/MS?
Microsoft Access 2016: HaBuanbHUII TOCIOHMK B EJIEKTPOHHOMY BHIIISAII / YKJIa,Z[a‘II
B.O. Hemo6oB, 10.10. binak. [Enexrponnuit pecypc] - Yxkropoa: IBH3 «YxxkHVY», 2019. - 73 c.
- Pexxum nocrymy:

https://dspace.uzhnu.edu.ua/jspui/bitstream/lib/24346/1/Microsoft%20A %d1%81%d1%81ess%2

02016.pdf
Cxonenb M.M. Komm’rorepHi iHpopMmariiiHi TexHonorii B Typusmi: HaBuanbHMII NMOCIOHHK.
[Enextponnuii pecypc] — K- KOHIOP, 2005. - 302 c¢. - Pexum pocryny:

https://subject.com.ua/pdf/301.pdf

Tudopmaruka: 10 KiI.: APy, JUI 3aTabHOOCBIT. HABY. 3aKIL.: piBeHb cTanaapty /M.51. Pusking,
T.I. JIucenxo, JI.A. UepnikoBa, B.B. [llakotsko. [Enexrponnuit pecypc] — K.: I'enesa, 2010. —
296 c. - Pexxum noctymy: https://dpzl.dp.ua/files/10_klas informatika rivkind 2010_stand.pdf
Imuncekuit 1. M. Indopmaruka: Ilinpyunuk [enexTpoHHe BuiaHHs]. JIpBiB: BumaBHUITBO
JIpBiBCHKOT momiTexHiku, 2023. 394 c. URL: http://imfn.lviv.ua/omp/?page_id=2825.
[npopmaruka: BizyanbHe mporpamyBaHHs: Hapy.-mMeron. moci6. / O. C. bymrakosa, B. B.
3ocimoB, H. A. bponunska, H. B. Tankosa; [3a pen. O. C. bynrakooi]. Xepcon: Ongi-mitoc,
2020. - 311 c.

16. Indopmaniiini pecypcu
https://it-science.com.ua/ - [Hpopmaruka.

. https://distance.edu.vn.ua/metodic/prac_inf/menu.htm - 306ipHMK nOpakTUYHUX polIT 3
1H(pOPMATHKH.
https: h m informatyka - Ilpe3enraii 3 iHpopmaTuku.

https://osvita.ua/school/lessons_summary/informat/ - Marepianu 3 iHpOpMaTUKH Il BUNTEIIB.
https://eln.stu.cn.ua/course/view.php?id=7234 — Ilnardpopma nucranmiitnoro Hapuanus Moodle.


https://osvita-omr.gov.ua/wp-content/uploads/2021/10/dstu-4163_2020.pdf
https://dut.edu.ua/uploads/l_1504_14216152.pdf
https://dspace.uzhnu.edu.ua/jspui/bitstream/lib/18356/1/MS%20Excel%202016.pdf
https://dspace.uzhnu.edu.ua/jspui/bitstream/lib/24346/1/Microsoft%20A%d1%81%d1%81ess%202016.pdf
https://dspace.uzhnu.edu.ua/jspui/bitstream/lib/24346/1/Microsoft%20A%d1%81%d1%81ess%202016.pdf
https://subject.com.ua/pdf/301.pdf
https://dpzl.dp.ua/files/10_klas_informatika_rivkind_2010_stand.pdf
http://imfn.lviv.ua/omp/?page_id=2825
https://it-science.com.ua/
https://distance.edu.vn.ua/metodic/prac_inf/menu.htm
https://teachua.com/add/informatyka
https://osvita.ua/school/lessons_summary/informat/
https://eln.stu.cn.ua/course/view.php?id=7234

