Infinite Campus - Add a User to Campus
Parent/Student Portal

e In the Index, Search for User
o Type in the last name

e Find the person you want to create a use for.
o Click on their NAME

m If they already have an account, you will

see it under their name.
m You can edit an account or change
password.

e Enter a username
e Enter a Password
o Mass Created MS 6th grade Student

passwords are first initial of first name, first 2

letters of their last name, date of birth
mmddyy (cra071558)
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e Select the Home Page

o For Parents, choose Campus Parent Portal.

e Uncheck the Force Password Change Box
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e Ask questions of the parent to be sure it is the correct person and they have

rights. Verify phone number and email address.



e Step Parents do not get portal rights - Guidelines


https://docs.google.com/document/d/1wuZ6DRu8eBHiXQklYI_Jw09yG-zRyKsGp_vP8LCezQ0/edit?usp=sharing

