
 

Year 6 and Year 7 Parents’ Guide for Booking Appointments - Fall  ​
​

Browse to https://ucc.schoolcloud.co.uk/ 

 

  

Step 1:  
Go to https://ucc.schoolcloud.co.uk/ 

Fill out the details on the page then click the Log In button.  

When entering your name and your student’s name please use your legal 
names. 

In the field labelled Year Level (e.g. Year 3), please enter as following:  

●​  For example, if your student is in 7B, you would enter Year 7 in this 
box. 

Please note that Year 6 and Year 7 conferences are virtual only 
 

●​ Please leave the Title box blank​
 

 
 

A confirmation of your appointments will be sent to the email address you 
provide. 

  

Step 2:  
 
Be sure to select Student-Led Conferences | Middle Years. 
 
 
Click on the date you wish to book. (Year 6 and Year 7 conferences take place 
on Nov. 20 and 21. If unable to attend on any of these dates, please click I'm 
unable to attend. 

  

Step 3: 
You will choose a booking method (Year 6 and Year 7 parents can only 
choose video call). 

If you want the system to pick the best slot for you based on a window of time 
you provide, choose Automatic.  If you would like to choose from a list of 
available times, choose Manual.    

Then click Next. 

  

Step 4: 
If you chose Automatic, drag the sliders at the top of the screen to indicate the 
window of time you can attend.  Then click Generate Appointments, and 
accept or reject the time offered.  Please go to step 6. 

If you choose Manual, the teacher you are meeting with will be presented to 
you. To book your appointment, please click Continue to Book Appointments. 
Please go to step 5. 

 

https://ucc.schoolcloud.co.uk
https://ucc.schoolcloud.co.uk


  
 
 

  

Step 5: 
For those that selected Manual, click any of the green cells to make an 
appointment. Blue cells signify where you already have an appointment. Grey 
cells are unavailable. 
 

All of your son’s subject teachers will be listed (exception: their HLS teacher 
will not be listed) 

To change an appointment, delete the original by hovering over the blue box 
and clicking Delete. Then choose an alternate time. 

Once you’re finished booking your appointments, at the top of the page in the 
alert box, press click here to finish the booking process. 

 

 

Step 6:  
Your booking now appears on the My Bookings page. An email confirmation 
has been sent, and you can also print your appointment(s) by pressing Print. 
Click Subscribe to Calendar for your appointment(s) and any future bookings 
to your calendar. 

To change your appointment, click on Amend Bookings. 
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