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Footprint Publication 2021-2022
Recruitment Information

Footprint Publication was founded by a group of Hong Kong and Macau students in 1982. We
aim to provide campus news, cultural and city information for students at the University of
Toronto. Interested in “Footprint”? Join us now!

Feel free to email us at general.footprint@gmail.com if you have any questions.
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Website: http://footprint.sa.utoronto.ca/
Facebook: https://www.facebook.com/UtFootprint/
Instagram: https://www.instagram.com/utfootprint/

LinkedIn: https://www.linkedin.com/company/utfootprint

Production Department Z{EER

raphics Designer FHE % E
Responsibilities:

e Design graphics for each post

e Create templates for sponsorship packages

e Communicate with the Editorial Department about graphics requirements of each post
We are looking for:
e Creative and passionate about graphics design
e Experience using design software or tools such as Adobe Photoshop, lllustrator, Canva

Finance Department BAExER

Finance Assistant 1-2 Positions
e Assist Finance Director with budget-planning, writing yearly funding proposals and
applying for funding
e Updating Footprint’s Financial Sheet regularly
e In charge of reimbursements forms and cheques
We are looking for:
e Knowledge in Corporate Finance or budgeting
e Having financial experience is a bonus
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Editorial Department #REEHD

rnalist 3XF 3 1 Position
Responsibilities:
e \Write articles on different topics and current affairs
e Gather accurate information, edit and review articles
e Proofreading
We are looking for:
e Good Chinese writing skills
e Passionate about sharing news to the public
e Paying attention to current affairs (specifically Toronto and Hong Kong)

Columnist Z1F{EF# (1 Position)
Responsibilities:
e Share information of public interest, e.g. food, movies, events etc.
e Offer opinions to their readers
e Write or edit copy for a regular column
We are looking for:
e Good Chinese writing skills
e Passionate about sharing interesting content to the public

Copy Editor % & (1 Position
Responsibilities:
e Proofread text and correct spelling, grammar, and punctuation errors
e Verify factual correctness of the information, such as dates and statistics
e Check text for style, readability, and adherence to editorial policies
e Arrange page layouts of photos, articles, and advertisements
We are looking for:
e Good Chinese writing skills
e Ability to remain detail-oriented and focused when processing long articles
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