
One Day Leave Letter for School 
 

[Your Name]​
[Your Class/Grade]​
[Date] 

[School Name]​
[School Address] 

Subject: One-Day Leave Application 

Dear Principal/Teacher, 

I am writing to request a one-day leave of absence from school on [date]. Unfortunately, 
[mention reason for leave, such as illness, medical appointment, family event, or personal 
matter]. 

I assure you that I have completed all pending assignments and will ensure that I catch up on 
any missed work promptly upon my return to school. I have also informed my classmates about 
my absence and will make arrangements to obtain any notes or materials covered during my 
absence. 

I understand the importance of maintaining regular attendance and apologize for any 
inconvenience my absence may cause. Thank you for your understanding and consideration of 
my request. 

Yours sincerely,​
[Your Name] 
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