INVITATION TO TENDER

Title ITT: supply of equipment for safe educational
spaces according

Date of Solicitation: 27/10/2025

Submission Date and time: 10/11/2025 no later than
18:00 Kyiv time.

Questions and Clarifications Due by: 07/11/2025

Tender offer
for the supply of equipment for safe educational
spaces according

NGO ‘Development of Citizenship Competencies in
Ukraine - DOCCU’ within the framework of the
project "Enhanced Protective Education for
War-Affected Children and Adolescents in Sumy,
Kharkiv, Donetsk Regions in Ukraine", financed by
the Department of the European Commission for Civil
Protection and Humanitarian Affairs (ECHO) is
conducting tender for the purchase of for the supply of
equipment for safe educational spaces and invites
you to submit a price offer.

Equipment delivery time: November - December
2025.

Place of delivery: The supplier must take into account
delivery to Sumy and Kharkiv regions.

Currency of payments: Payment for services will be
made in the national currency of Ukraine in a non-cash
form.

Attention! Transportation costs and furniture
assembly costs must be included in the cost of the
equipment.

Supplier requirements:

The supplier must be a business entity duly registered
under the Legislation of Ukraine in the territory
controlled by Ukraine; has experience in the relevant
field for at least 12 months, has a KVED that
corresponds to the Request; has the ability to provide
originals of accompanying documents with a seal and
signature.

List of accompanying documents for payment:

SAINPOLHIEHHA 10 YUYACTI B
TEHAEPI

Haspa TenaepHoi npono3uuii: nocra4yaHHs
00JIaTHAHHA 151 0e3MeYHNX OCBITHiX mMpocTopiB

Jara tenaepy: 27.10.2025 poky

Hara i yvac momanns: 10.11.2025 poxy mo 18:00 3a
KHIBCHbKMM 4acoOM

IlocTaBuTH NMUTAHHS TA 3pOOMTH YTOYHEHHS] MOKHA
ao: 07.11.2025 poky

TenaepHa npono3uiist
1100 MOCTAYAHHSA 00 1aTHAHHSA JI 0e3MeYHNX
OCBITHIX MmpocTOpiB

I'pomanceka opramizaiiis «PO3BUTOK TpOMaasSHCHKHX
komrereHTHOcTe B VYkpaini — DOCCU» B pamkax
npoekty “IligBumeHHs piBHS O€3MEeYHOI OCBITH I
IiTe Ta TMWIITKIB, AKI MMOCTpaXHald Bix BiHHH, Y
Cymcekili, XapkiBcbkili Ta JloHembKiii — oOmacTsx
VYkpaian”, o ¢dinancyerbcs  JlemapramMeHTOM
€Bporneticekoi Komicii 3 MUTaHb ITUBIILHOTO 3aXUCTy Ta
rymanitapuoi gomnomoru (ECHO) mpoBomuth TeHIep
o0 TMOCTAYaHHA O0JAJHAHHA sl Oe3NMeYHHX
OCBiTHiX TmpocTOpiB Ta 3ampomye Bac mnomaru
iHOBY NMPOMO3HUIIiI0.

TepmiH mocTaBKH 00JaHAHHSI: JIMCTOMNAJ - TPYACHb
2025.

Micue mnocraBkm: IlocTayanbHUK Mae BpaxyBaTH
nmoctaBky B CyMCBhKy Ta XapKiBChKY 00JIaCTi.

Banaiora po3paxynkiB: Ormiary nocinyr Oyae 31iCHEHO
B HalliOHAJbHIN BaOTi YKpaiHu y 06e3roTiBKkoBii (opmi.
Yeara! TpaHcnopTHi BHTPATH Ta BUTPATH HA
CKJANAHHA Me0JiB  NOBHHHI OyTM BKJIOYEHi Y
BapPTicTh 00JaAHAHHS.

Bumoru 10 nocrauyajbHUKA:
[TocrauanbHUK Mae OyTH CyO‘€KTOM HiANPUEMHHUIBKOT
IISITEHOCTI SKUH HaJC)KHUM YMHOM 3apEECTPOBAHHUM 3a
3akoHOJABCTBOM YKpaiHM Ha MiIKOHTPONBHINM YkpaiHi
TEpUTOPii; Mae JOCBig poOOTH Yy BiANOBiAHINA cdepi HE
MeHme 12 wicsaniB, mae KBEJ] ski BigmoBigaroTh
3anury; Mae MOXKITUBICTB HaJlaTu KoTi1
CYNPOBOXKYIOUNX JOKYMEHTIB 3 IEYaTKOIO Ta MiAMUCOM.
[lepenik CynpoBOAXKYIOUNX JOKYMEHTIB IJIsl OILIATH:

- TOTOBIp 3 HaiiMeHyBaHHIM ToBapy 3rigHo 3 KBE/;



- contract with the name of the goods according to the

KVED;

- specifications with the name of the goods;
- invoice with the name of the goods according to the

KVED;

- calculation of amounts for equipment (a document

that

sequentially

indicates the amount for each

product);
- transportation costs and furniture assembly costs must
be included in the cost of the equipment.

Instructions for submitting

The candidate must include the following information
in the proposal:

Response letter in accordance with the sample
attached to this tender with detailed calculation
and description of the goods;

Copies of documents confirming the
registration of a legal entity or individual
entrepreneur. (Copies of an extract from the
Unified State Register of Legal Entities and
Individual Entrepreneurs; Copies of an extract
from the Unified State Register of Legal
Entities and Individual Entrepreneurs with the
indication of the KVED; Copies of a single tax
payer certificate);

Letter of notification regarding the absence of
open bankruptcy proceedings, etc. (Attached);
A letter of guarantee stating that the goods are
not manufactured in the territory of the Russian
Federation and/or the Republic of Belarus and
are not imported/exported to/from the territory
of the Russian Federation and the Republic of
Belarus (if the purchase of goods is planned as
part of the event).

Documents confirming experience in similar
procurements (letters of recommendation,
previous procurement agreements, etc.).
Certificate of opening a bank account.

VAT payer certificate (if the participant is a
VAT payer).

Certificate of the director's criminal record,
obtained no earlier than the tender start date.
Tax certificate stating that there are no tax
debts, received no earlier than the tender start
date.

Order on the appointment of a director.
Permission from the supplier to check his
involvement in terrorist organizations.

Detailed calculation of supplier costs in any
form, signed by the manager.

Signed Code of Corporate Ethics.

The Customer reserves the right to also request other
documents from candidates.

The supplier can submit a bid for all lots at once, for
each lot separately, or only for a certain number of lots.

- cneuuikaii 3 HaiiMeHyBaHHSIM TOBapy;
- paxyHOK i3 HaiiMeHyBaHHsM ToBapy 3rimHo 3 KBE/L;
- PO3paxyHOK CyM IO OOJIa[HAHHIO (JOKYMEHT, y SIKOMY

MMOPAAKOBO

BKa3aHO 3a KOXHHUM TOBapOM);

CyMy

- TPaHCIIOPTHI BUTPATH Ta BUTPATH Ha CKJIaJaHHs MeOJIiB
MOBHHHI OyTH BKIIIOYEHI y BapTiCTh 00N THAHHS

IHcTpykuii 3 MoOgaHHA TeHAEePHOI MPOMO3MIIii

Kannuaar mnoBHHEH BKIIOUUTH B TPOMO3MINI0 TaKy
iH(MopMaIIio:

Jluct — BIANOBiAL BIAMOBIAHO O 3pa3ka, IO
JIOJIAETHCSA 70 ILOTO TEHJAEPY 3 JeTali30BaHUM
PO3PaxyHKOM Ta OIKUCOM II0 TOBapY;

Komii  noKyMeHTiB, 1[0  MiATBEPIKYIOTh
peectpaiiro  puAMYHOI 0ocobu um  (hizmuHOI
ocobu-manpuemirs. (Komii Bunucku 3 €auHOTO
JIEP’)KaBHOTO PEECTpY IOPHIMYHHX Ocid Ta
¢iznunux ocib-mignpuemuiB; Komii BuTATY 3
€IMHOTO NIeP’KaBHOTO PEECTPY IOPUANYHHX 0Ci0
Ta QI3UYHAX OCIO-TANPHEMITIB 13 3a3HAYCHHIM
KBEJl; Komii cBimonTBa IUIaTHUKA €IHHOTO

MOAATKY);
Jluct-noBimomneHHs 10710 BiJICYTHOCTI
BIIKpUTHX  MpPOBaDKEHb Yy  CIOpaBi  Mpo

OaHkpyTCTBO, TOIO (omaerscs).

lapanTiiiHuii gUcT Tpo Te, IO TOBap HE
BAPOONSETHCSI ~ HAa  TepuUTOpii  pOCIHCHKOI
denepamii Ta/abo pecnyOniku OiTOpych Ta HE
IMIOPTY€ETHCA/EKCIIOPTYETbCS ~ B/3  TepUTOPii
pociticekoi ¢emepartii Ta pecmyOmikua 0iI0pych
(AKmo B  paMKax NpPOBEIOCHHSA  3aXO[iB
TUIaHY€ThCS TPUAOAHHS TOBApiB).

JokymeHTH, $Ki TIiATBEPIKYIOTH JOCBIL ¥y
BUKOHAHHI CXOXKHX 3aKyIiBeNb (peKoMeHAamiiH1
JICTH, YTOU TMOTIEPeTHIX 3aKyIiBellb, TOIIO).
JloBiznKa mpo BIAKPUTTS paXxyHKY B OaHKY.
CeigonrBo turatHuka I[IJIB (Ko y9acHHK
miatauk [1]IB).

JloBinxa mpo HeCynuMicTh AUPEKTOpa, OTpUMaHa
HE paHille JaTH [109aTKy TeHepa.

JloBimka 3 MOmAaTKOBOI MPO  BiJICYTHICTh
3a0OproBaHoOCTI MO MOJaTkax, OTpUMaHa He
paHillle JaTH [0YaTKy TeHIepa.

Haxas npo npusHadeHHs TUpeKTopa.

Jlo3Bin BiA mocrauanbHUKA Ha MEPEBIPKY HOTO
IO TIPHYETHOCTI 10 TEPOPUCTHYHIX OpTaHi3aIii.
JeramizoBanuit PO3paxyHOK BUTpAT
nocradaibHUKA y JOBUIBHIN (opMmi 3a mianrucoM
KEpiBHHUKA.

[Migmucannii Kojeke KOpmopaTuBHOI ETHKH.

3aMOBHUK 3ajiMIIaEe 3a coOOI0 MPaBO TaKOXK BUMararu
BiJl KAaHJWUJATIB IHII TOKYMEHTH.


https://drive.google.com/file/d/1Uvo8NoltlUMdqlHrlXzUqNmDyhQeA03d/view?usp=sharing
https://drive.google.com/file/d/1Uvo8NoltlUMdqlHrlXzUqNmDyhQeA03d/view?usp=sharing

Submission of proposal in electronic format

Proposals in electronic format must be sent to the
address below by 10/11/25 no later than 18:00 Kyiv
time.

Submissions must be made exclusively in electronic
format (PDF, Microsoft Word or Excel) to
procurement@doccu.org.ua

Proposals should not contain redundant advertising
materials or complex presentation formats (black and
white is preferred). Suppliers should not send archived
files. Pages with original handwritten signatures must be
scanned and sent in PDF format as an e-mail attachment.
In the subject of the letter, please note: «Tender
proposal for the supply of equipment for safe
educational spaces»

Proposals received after the specified time or at a different
email address may not be accepted.

By submitting a commercial offer, the Supplier consents
to the processing, use, distribution and access to personal
data, as provided for by the Law of Ukraine "On Public
Procurement", as well as in accordance with the norms of
current legislation, personal data (including passport data,
identification code, electronic identification data:
telephone numbers, email addresses or other necessary
information provided for by law), information that the
Supplier provides about itself to ensure participation in the
procurement procedure, civil and business relations.

Evaluation criteria
The organization will award the contract to the
responsible supplier based on the results of this Tender
based on the following evaluation method:
Criteria for selecting a counterparty:
1. The price offer must be developed according to
the ToR.
2. All other things being equal, preference will be
given to the supplier who offers the following:
- 100% deferred payment;
- Offers the best price-quality ratio;
3. Ciriteria for evaluation of price offers:

[TocTauanbHUK MOXE TIOAABAaTH MPOMO3UIIIO SK 32 yciMa
JOTaMu ofipa3dy TakK i 3a KOXKHHM JIOTOM OKpemo, abo
TIJIBKH Ha MEBHY KiIBKICTH JIOTIB.

Ilonannsa npono3uiii B e1leKTpoHHOMY (popmaTi

TennepHi mpomno3umii B €IeKTPOHHOMY (popMaTi MaroTh
OyTu HamiciaHi
10.11.2025 ne mizHime 18:00 3a KUIBCLKUM YacoM.

Ha 3a3HadyeHy HWXK4Ye ajpecy A0

IMoganHs ~ MalwTh  3MIMCHIOBATHUCS  BHKIIIOYHO B
enexktponaomy ¢opmari (PDF, Microsoft Word a6o
Excel) Ha agpecy procurement@doccu.org.ua

[Ipomo3umii He MarOTh MICTUTH 3aMBUX PEKIIAMHHUX
MmarepianiB abo CkiIaaHUX (GOpPMATIB  Tpe3eHTaii
(mepeBara  BimgaeThCsl ~ YOPHO-OIIOMY  BapiaHTy).
[locrayansHUKM HE TOBWHHI HAJCWJIATH apXiBOBaHi
¢atimn. CTOpiHKH, Ha SKUX MAalOTh CTOSITH OPHTIHAIBHI
BJIACHOPYYHI MiJKCH, Tpeba BiJICKaHyBAaTH 1 BiAIIPaBUTH
y ¢opmari PDF sik nonatok 10 eJ1eKTpOHHOTO JIUCTA.

B Temi Jamcta mnpocumo 3azHauuTu: “TenaepHa
NMPONO3MIiS INOA0 TOCTAYaHHA OOJAJHAHHSA [JIsl
0e3meYHHUX OCBITHIX MpocTopiB”.

[Tpomo3unii oTpuMaHi micns 3a3Ha4eHOro vacy ado 3a
1HILIOO €JIEKTPOHHOIO aPECOI0 MOXYTh HE IPUUMATHUCS.
Hanaroun xomepiiiiiny mnpomosuitito [locTayanbHUK
Hazae 3rofy Ha 0OpoOKy, BUKOPHCTAHHS, MOIIUPEHHS Ta
JOCTYIl 10 NEpPCOHAIBHUX MAaHUX, sKi mependaueHo
3akoHoM Ykpaiam «llpo myOmiuni 3aKymiBii», a TaKoX
3riIH0 3  HOpPMaMM  YHHHOTO  3aKOHOJABCTBA,
nepcoHalbHUX JaHux (y T 4. NAcHOpTHI JaHi,
IMeHTUDIKAMIWHNN KO, eJCKTPOHHI imeHTU(iKamiiHi
JlaHi: HoMepH Tene(dOoHiB, eIeKTPOHHI aapecu abo iHIa
HeoOxinHa iH(opMarlis, nepeadadeHa 3aKOHOIABCTBOM),
BimoMocTel, ski llocrauanpHWK Hamae mpo cebde st
3a0e3reueHHss ydacTi y  Tpomenypl  3aKyIiBii,
IUBUIEHO-TIPABOBUX Ta FOCHOAAPCHKUX BiTHOCHH.

Kpurepii oninioBanHs

Opranizartis MIPUCYANUTH BiJIMOBiTaIbHOMY
MOCTaYaJIbHUKY KOHTPAKT 3a pe3ylbTaraMd IbOT0
TEHJIepy Ha OCHOBI HACTYITHOTO METO/Y OLIHKH:

KpuTtepii BUOOpY KOHTpareHTa:
1. IlinoBa mpoOMO3WLis TOBUHHA PO3POOIATUCS
3TIIHO TEXHIYHOTO 3aBIaHHS.
2. Ilpu piBHUX yMOBax TmepeBary Oyae HaIaHO
MOCTaYaJIbHUKY SIKHiA 3aITPOMIOHYE HACTYITHE:
- 100% BinTepMiHyBaHHS IUIATEXKY;
- 3ampornoHye HalKpalle CIiBBiJHOIICHHS
I[iHU Ta SKOCTi HAJaHHS TTOCIYT;



Evaluation component Weight The
maximum
number of
points you
can get

3. Kpwurepii omiHK# HiHOBUX MPOMO3MULIH:

20% 20

Proven experience in
performing similar work

20% 20

Calculation details

60% 60

Price of the proposal

All financial proposals
will receive a number of
points inversely
proportional to their price
That is, the cheapest offer
will receive the maximum
number of points, and
other offers will receive
the number of points in
relation to their cost to the
cheapest offer.

Total 100% 100

When evaluating participants' proposals, the
customer is guided by the principles of gender
equality, in particular, ensuring equal rights and
opportunities for women and men in the
procurement process.

CKJ12/10Ba OIIHKH Bara MakcumaJjibH
a KUVIBKICTh
oauis, ki

MOXKHA
OTpUMATH

[linTBepmxenuit nocsig | 20% 20

BUKOHAHHS Moai0HuX

pooiT

Jeramnizariis 20% 20

PO3paxyHKy

L{inoBa npormo3urtis 60% 60

VYei ¢binaHCOBI

MPOMO3UIli OTPUMAIOTh

KIJIbKICTh Oai.,

00EpHEHO MPONOPLIHHY

X iHl. ToOTo,

HaiieneBma

MIPOTIO3HITiS OTpUMYE

MaKCHUMaJIbHY KUIBKICTh

OauiB, a iHIII MTPOMO3HITIT

OTPUMAIOTh  KUIBKICTh

0alliB MO BiJHOIICHHIO

o0 iX  BapTrocTi 70

HallIemeBIo1

MIPOIO3HUIIi.

Total 100% 100

[Tin yac 3MiCHEHHS OI[IHKY TPOTIO3UINN yIaCHUKIB

3aMOBHUK  KEpPYyeTbCA

IIpuHIOUIIaMU

TEeHJIEPHOT

PIBHOCTI, 30KpeMa 11010 3a0e31meYeH s pIBHUX MpaB
Ta MOXIUBOCTEH >KIHOK Ta YOJOBIKIB y Mporeci

3aKyMiBII.



Technical task

TexHiune 3aBIaHHSA

Technical characteristics

TexHiuHA XapaKTepUCTHKA

Supply of equipment for safe educational
spaces.

Detailed terms of reference at the link.

ITocrayanHs oOnanHaHHSA U OE3MIEUHUX OCBITHIX
MPOCTOPIB.

I[eTaane TEXHIUHE 3aBJaHHJA 3a_II0CHUJIAHHAM.



https://docs.google.com/spreadsheets/d/1_Cul8rR-rOmjwQv2R83Vw04kcmYBan7G/edit?usp=sharing&ouid=103906100018376976488&rtpof=true&sd=true
https://docs.google.com/spreadsheets/d/1_Cul8rR-rOmjwQv2R83Vw04kcmYBan7G/edit?usp=sharing&ouid=103906100018376976488&rtpof=true&sd=true

JucT-BignoBianL
HA TeH/ePHY NPONMO3ULiI0
1010 MOCTAYAHHSA 00JIaAHAHHSA /151 0e3MeYHUX OCBITHIX NMPocTOpiB NpoekTy “IlinBuIeHHs piBHSA
0e3me4yHOI OCBiTH A1 AiTeli Ta MiAJIITKIB, AKi mocTpa:kaaau Big Bilinn, y CyMcbKii, XapkiBcbKiii
Ta JloHenbKiii o0sacTsix Ykpainn”, mo ¢pinancyernscs JlenapramenTom €sponeiicbkoi Komicii 3
NUTAHb UMBIIBHOIO 3aXHCTy Ta rymanitapHoi fonomoru (ECHO)

Hama

Micue

Ha3zBa nogaBaya niHoBoi npono3uuii
FOpuanuna aapeca
KonrakTHa inopmanin

VY BiAMOBIL HA 3aMTUT HAJJAEMO IIIHOBY IIPONO3HIIIFO BiAMOBIAHO 10 TexHiuHOTO 3aBIaHHS

Ne Hassa KisabkicTs Tepmin Hina B rpu. (UAH), 6e3 Bcboro B rpH.
TOBapy nocraBku | II/IB 3a onmuuimio ropapy | (UAH), 6e3 I1IB
(po6oui (BKJII0YAK0YH JOCTABKY) (BKJIIOYAKOYH
Hi) JI0CTABKY)
[11B
BCbHOI'O 3 I11B
[11b:

ITiamuc:

ITeyarka




Answer letter

to the request for quotation
regarding supply of equipment for safe educational spaces
of the project “Enhanced Protective Education for War-Affected Children and Adolescents in
Sumy, Kharkiv, Donetsk Regions in Ukraine”, funded by the European Commission's Department
for Civil Protection and Humanitarian Operations (ECHO)
Date

Place

The name of the bidder
Legal address
Contact information

In response to the request, we will provide a price offer in accordance with the Terms of Reference:

Numbe | Delivery time | Price in UAH (UAH), Total in UAH
# Product name r (working excluding VAT per (UAR),
days) unit of product excluding VAT
(including delivery) (including
delivery)
VAT
TOTAL WITH VAT
NAME:

Signature :

Seal



KoMmnasnis:
Mara:

Jlucr-noBinomMjieHHs

[[TanoBHI maHOBe, AgKyemo 3a Barme 3amikaBieHHs y Hammx nociyrax. Ha Bam 3amut goBogmmo mo
Barmioro BijomMa HacTymHe:

I. 3apeecTpOBaHUI 3T1/IHO YHHHOTO 3aKOHOAABCTBA HAa TEPUTOPIi YKpaiHU.

2. He € OaHKpyTOM, NpPOTH HAC HE po3ModaTa Mpolenypa OaHKpyTCTBA, HE
PO3MIIAIAIOTECS CYJIOBI MO30BH, BCl 3000B’sA3aHHS IEpell KpeaIuTopaMH € BUKOHAHUMH, MU HE
MPUITMHAEMO JIIIOBY aKTHUBHICTb Ta HAJaHHS TOBapiB/TIOCIIYT;

3. Mu nHe Oynun oOBHHyBaueHi y Oyab-SKOMY 3JIOUMHI, IO CTOCYEThCS Hamoi MpodeciiHoi
JUSUTBHOCTI, Ta HE MIATATaEMO OyIb-KOMY IOKapaHHIO 33 CyJIOBHUM BHUPOKOM, SIKMH HeE MiJyiirae
OCKap>KEHHIO;

4. Mu He € 00’€KTOM CyIOBOIO pIIICHHS, K€ Ma€ 3aKOHHY CHIIy 33 3BUHYBAu€HHSM Y IaxpailcTsi,
KOpYTILii, y4acTi y 3I04MHHII opraHizauii abo Oy/b-sSKUH 1HIINHI HE3aKOHHIN A1SUTbHOCTI.

5. Bci 3000B’s13aHHs, TOB’S3aHI 3 CIUIATOI0 BHECKIB Ha COLIajJbHE CTPaxyBaHHA Ta CIUIATOIO
MOJATKIB y BIAMOBIAHOCTI 3 IPaBOBUMU HOpPMaMU KpaiHH, Jie MU 3apeecTpoBaHi, a0 KpaiHu, Je
BUKOHYBATUMYThCSI YMOBU KOHTPAKTY € BUKOHAHUMH.

(ITigmmuc)




Company:
Date:

Letter of notification

Dear Sirs, Thank you for your interest in our services. At your request, we bring the following to your

attention:

1. registered in accordance with the current legislation on the territory of Ukraine.

2. is not bankrupt, no bankruptcy proceedings have been initiated against us, no
lawsuits are pending, all obligations to creditors have been fulfilled, we do not stop business
activity and the provision of goods/services;

3. We have not been charged with any crime related to our professional activities and are not subject
to any punishment by a court judgment that is not subject to appeal;

4. We are not the subject of a valid court decision on charges of fraud, corruption, participation in a
criminal organization or any other illegal activity.

5. All obligations related to the payment of social insurance contributions and the payment of taxes
in accordance with the legal regulations of the country where we are registered or the country
where the terms of the contract will be fulfilled are fulfilled.

(Signature)




