Creating your CMS Template

® Loginto your CMS account.
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e Name the page Welcome and select page type; either FHS Teacher (if you see it) or Flex Editor. Click Save &

Continue
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e You can now edit your welcome page. Click on the gray box.

F Welcome Page

Welcome Page
Last edited by KATHLEEN A RUSH about & minute ago.

FHS Teacher Welcome

o The editor will appear. Click on the source code button <>. This will open the source code window.
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In another tab go to the FHS Tech Website, then click on Teacher Communications/CMS Information
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Freedom High Schocl | 23450 Riding Canter Drive | South Riding, VA
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For the html version of the CMS template click

This will open a Google Document, CMS FHS Template. Select all and copy the code (Ctrl + A, Ctrl + C).
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® Go back to the tab with your CMS page and paste code in the Source Code box.
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Toward the bottom of the page, under the template click on the link for the html version of the template.
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<tr style="font-family: Arial;" bgcolor="#ffffif">

<td style="background-color: white;" colspan="2" valign="top"=

<div=&nbsp.</div=

=div style="text-align: center;"=&nbsp;<img style="border. px solid;" title="line"
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14pt"=<span style="font-size: large;"=<strong=Contact Information</strong=</span=<br /=
</span=<span style="font-size: 12pt;"=<span style="font-size: 12pt;"=<span style="font-size:
small;"=Freedom High School | 25450 Riding Center Drive | South Riding, VA=/span=<=br
style="font-size: 12pt." /=<span style="font-size: small;"> P: (703)957-4300 | F:(703)542-
2086=/span=<=br /= </span=</span=</d=

«ftr=

=ftbody=

=ftable=

<fid>

<fir=

<fibody=

=ftable=

e Click Ok and you will now have the template to edit.
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Teacher Information



e Make sure to Save.
e To make another page inactive (like an Overview page you had been using) click on the green button next to the
page. This will make it inactive and will not be visible on your webpage.
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