
 

 

Your Name 
123 Your Street 
Your City, ST 12345 
(123) 456-7890 
no_reply@example.com 

Date of Submission 

Division Requesting Comment 
Agency 
123 Address St  
Anytown, ST 12345 

 

To Whom It May Concern: 

 

1 Paragraph ●​ RIN/Regulation you are commenting on (1 sentence) 

●​ Your company information/background & relevance to rule (3-5 

sentences) 

1-2 Paragraphs ●​ What to keep in the current regulation 

1-2 Paragraphs ●​ What to change or add to current regulations 

1-2 Paragraphs ●​ What to remove from current regulation 

1 Paragraph ●​ Acknowledge the opportunity to contribute (1 sentence) 

●​ Hope for future work (2-3 sentences) 

 

Sincerely, 

[Your Name]​
[Your Title]  

 
 
References: 

 

 


