
Letter of Recommendation Form 
 
Name:   
Date:   
 
What is this recommendation for? 
 
When do you need this letter? 
 
Post Secondary Plans: 
__ 4-year College​ ​ __ 2-year College​ ​ __ Military 
__ Employment​ ​ __ Career and Technical Training 
 
GPA / Test Scores: 
SAT: 
Critical Reading ____​ Math ____​ Writing ____​     Writing ____​ Total = ____ 
 
ACT: 
English ____     Reading ____  ​ Math ____ ​ Science ____     Composite ____ 
 
GPA:  ____​ Class Rank: ____ 
 
List the colleges you are applying to in order of preference and your probable major for 
each: 
 

College Major College Major 

    

    

    

 
List three teachers who know you well: 

1.​  
2.​  
3.​  

 
 



What honors or college prep classes have you taken? 
 

 
Do you have brothers or sisters? 
How many? 
What # are you? 
Are you the first to graduate from high school? 
Are you the first to go to college? 
 
List four adjectives that best describes you as a person: 

 
Certain high school years are tougher than others.  In reviewing your transcript, is there 
anything you would like to explain to a college or technical/trade school in order for 
them to put your grades in an appropriate context?  Please explain. 
 

 

 
What do you see as your primary strength(s) and how has it helped you in life? 
 

 

 
What field(s) of study do you intend to pursue at college, and why are you choosing 
these? 
 

 

 
Do you possess a special talent or quality that I should know about you when I write for 
you? 
 

 
 

 
What hobby or endeavor are you passionate about?  Why? 
 

 

 



What event or activity (positive or negative) has had the most significant impact on you 
in your life and shaped you as a person?  Why? 
 

 

 
What makes you a valuable asset to the college(s) you are applying to?  What makes 
you stand out from other applicants? 
 

 

 
Are there any unusual or personal circumstances that have affected your educational 
experiences or personal experiences? 
 

 

 
Are there any other areas you would like emphasized on the recommendation? 
 

 

 
 

 



Student Resume Information 
 
Academic Honors and Awards:  Please list the academic honors you have received in high 
school.  Include awards, prizes, medals, certificates, nominations by teachers and academic 
letters.  Please note the year. 
 
 

Honor Award Year(s) 

9 10 11 12 

     

     

     

     

     

     

     

 
 
In school activities:  Please list your school activities.  These would include athletics, fine arts, 
clubs, community service, etc. 
 
 

Activity Position / Roles Year(s) 

9 10 11 12 

      

      

      

      

      

      



      

      

 
 
Out of school activities:  This would include volunteer or community work, religious and youth 
group, service clubs, scouts, employment, etc. 
 
 

Organization Description / Responsibility Year(s) 

9 10 11 12 

      

      

      

      

      

      

      

 
 
I give permission for any information I provide on this form to be used in my letter of 
recommendation. 
 
Student Signature: [Insert Name / Initials / Signature (Or even print out and sign) 


	Student Resume Information 

