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Preparation of materials £4 £} % (i

1. Students’ own lesson plan, teaching materials, teaching videos;
B A NS 2B B BUERAR AR

2. ePortfolio template - ePortfolio #iA
https://sway.office.com/tDyRxZ5g6bzsCK 7x ?ref=Link

3. Basic understanding of Microsoft Sway

EHASway P HA T i (FIEIE T SRR 7R
https://support.microsoft.com/zh-hk/office/sway-{3- 2 A [H
-2076¢c468-6314-4a89-ae51-424796714a8a

I Notes for students:

1.  You are asked to create an ePortfolio to showcase teaching competencies developed in
this course.

RS ZE A8 FE R SR SRR R R AR T RS R OB EE ).

2. After completion, please send the link of YOUR Sway to your course teacher by email or
by Moodle.

SERRAR R Sway Sl 8 it - BB Moodle 3% EAG URAYRR AR E /T

3. Any technical issues about ePortfolios, please contact 5 filePortfolios TR £ Ffr i #H,
FH % Centre for Learning, Teaching and Technology (LTTC), E-1/F-01, lttc@eduhk.hk
(2948 7047)


https://sway.office.com/tDyRxZ5g6bzsCK7x?ref=Link
https://support.microsoft.com/zh-hk/office/sway-%E5%BF%AB%E9%80%9F%E5%85%A5%E9%96%80-2076c468-63f4-4a89-ae5f-424796714a8a
https://support.microsoft.com/zh-hk/office/sway-%E5%BF%AB%E9%80%9F%E5%85%A5%E9%96%80-2076c468-63f4-4a89-ae5f-424796714a8a
mailto:lttc@eduhk.hk

1. Building up the structure of your
ePortfolio 2 . {RJePortfolio 2Lt

[=] 55 [m]

]

o %E
Dl https://voutu.be/UpxTnECqPg4

1.1 Duplicating the template A 5

This part aims to help you duplicate the ePortfolio template used specifically for THIS COURSE
for your own editing.

JEER Sy AT R B A B B IR ROARIRAR I 68 FIAOSEA, LUBEIRFR 8 A ePorifolio.

Step 1: Click the link to the ePortfolio template.
BLEREN AERS hitps:/sway.office.com/tDyRxZ526bzsCK 7x?ref=Link

Google

WebStore  Add shortcut



https://youtu.be/UpxTnECqPg4
https://sway.office.com/tDyRxZ5g6bzsCK7x?ref=Link

Sign-in is required

Slgﬂ in with a work or education account to view this 5'!\'\5'.\’.

B Microsoft

Sign in

81234567 @s.eduhk.hk

Can't accass your account?

Clh Sign-in options

Step 2: Duplicate this template to [My Sway | under your EQUHK account.
T HIAAE TR My Sway | GEE 75 B8 FHZOCHR P8R Ek) .



PVE Teacher

Instruction Video of creating ePortfolio: To be updated

[Notes for students: This instruction video is for your referencel

Step 3: Change the title, then click Duplicate |
EUEIAAT R, BhEE T

Duplicate this Sway

We'll create & copy of this Sway and add it 1o your My Sways page. You can rename it first if you want,

| ePortfolio Tamplate: The Professional PVE Teaches

ePortfolioTemplate:The Professional

Duplicate this Sway

| We have successfully created a copy of thes Swey on your My Sways page

Edit it naw

Instruction Video of creating ePortfolio: To be updated
[Notas for students: This instruction video is for your refarance)

Step 4: Open it in My Sway |, and edit your ePortfolio.
TETFeISway ) HTRH, SR mEE/RAEY ePortfolio.



Start from a topic

Analytics Deleted

M}f SWH‘ﬁ Edited ] Viewed

Step 5: Click I...]at the upper right corner, then select [ Setting for this Sway |
S b, SRR [RRE HSway |

e SR
ner




Step 6: UNCHECK [ Viewers can change the layout of this Sway |
HqH Tt wT LU ot Sway B )R ).

1.2 Personalising your ePortfolio {1t {KJePortfolio

This part is based on personal needs to help you personalise your ePortfolios. %)

EHHREMLIR B ePortfolios (ANFFE) ,

Step 1. Click [Design]on the left to personalise your ePortfolio ZNF5 %, BEEE/C B T ]

EIGEE 27D R

E Sway

Staryline

ePortfolio Template: The
Professional PVE Teacher

Taxt Card

Instruction Video of creating ePortfolio: To be updaled

[Motes for siudents: This insfruction wolea is for your reference ]
Yo

Step 2. Click! Styleson the right FFEEEE 4 4 [T



nlate:The Professional

Step 3. Choose templates to personalise your ePortfolio i#fEA [FEZ A ERAIKAIE 155



Styles

—

Vertical Horizontal Slides

Customize your Sway with custom colors, typography, and

Ab textures.
Abc -

Abe Abc Abe Abe

Ab Abe Ab Abc

Abc | Abe Abe | Abe

2. The shared folder and file for teacher’s
comment ] ZE v i & B

P -1

https://voutu.be/0t2Mkeki3ko

This part aims to help you store your materials for the course teacher to review and comment.

JEER 3 B B A B B IR GEAF AR B B, 3 BLERFL RN #5 IR FYePortfoliot M S .

I\ Notes for students: You can create a shared folder and file in your GoogleDrive or MS
OneDrive (recommended), or even Dropbox, as long as you set the access right for the course
teacher to view and comment. 1 °] LUSEHE7EfH A Google Drive, ¢ MS OneDrive 2 fiE A
Dropbox AR I SRRSO, HEARAY R (B ] AR Bl o] LU AR A R i

10


https://www.google.com/intl/zh-TW/drive/
https://youtu.be/0t2Mkeki3ko

2.1 Creating folder & file on Google Drive
{£Google Drive A& ST FN S

Step 1: Create a folder on YOUR own GoogleDrive, then upload YOUR lesson plans and
related teaching materials to this folder.

TE/RIE AN Google Drive EAIEE—1# 28 5 S04, SR IR BOZBE FFR B2 B 3%

e,

L Drive

l— New |

» My Drive

2, Shared with me
® Recent
Y Starred

Trash

Storage

0 bytes of 15 GB use:

Buy storage

Q_  Search in Drive

My Drive ~

A place for all of your files

Google Docs, Sheets, Slides, and more

L Drive

&

Microsoft Office files and hundreds more (D

W X I P

You can drag files or folders right into Drive

[ New folder
File upload
Folder upload
B Google Docs
Google Sheets
Google Slides
B Google Forms
More
E Trash

(40

11



New folder

=DA3121 Teaching Materials for ePortfolio

Cancel Create

Step 2: Create a new doc in YOUR own Google Drive for the course teacher to leave
comments regarding your lesson plans, teaching materials and reflective journals. 7EGoogle

Drive " RIEE — & SCRE, J5 (SRR AR E AR am IR B2 S . AR B Z F SCE B RS,

‘ Drive Q, SearchinDrive
3~
[+ Folder
i
File upload
Folder upload
B Google Docs >
Google Sheets >
Google Slides ’ ATED NEW Step guide ...
B Google Forms > LIANG edited today
More >
e — b

Step 3. Setting the access right for Google Folder and Google Docs. 7% & Google {4 Fn 3L
TERORERR

- Right click the folder or doc to set A7 HEEE5E SCF A sl ST -,

12



Mame T oot Last modified File gize

Il Teaching —-t-si-t- e 345 PM ma -

#  Open with »

Share I

Gied link

Show folder location

Ml shoeut 1 Diive

Move 1o

Add to Starred

Rename

Change color ¥

Search within Teaching materials

Wiew difails

FO ~LOAMTE®RDOEYY

Digremioad

=

Remaowve

- Choose [ Anyone with the link | as [ Editor ] to grant access right for the course teacher,

then click [Copy link | j8&4% [J1EEAE BT ] A VES [FRiEE |, K% [ RLERS |,

General access

Anyone with the link -
{s} yo

Anyone on the Intermet with the link can edit

ROLE
eo Copy link |
Viewer

Commenter

Editor ~

2.2 Creating a shared folder and file on MS OneDrive
{£MS OneDrive & STRA RIS

Step 1: Create a folder on YOUR OneDrive, then upload YOUR lesson plans and related
teaching materials to this folder.

fE/ROnedrive Al — 8122 A SCIFR, IRERIREIRAVBEEFAHBH A, 3 3% 30 sk

13



E oo I

LIASG, SN T EBESE T oupload ~  0F e L Auinewsie IF" Son
B iy files ™ Foider
T pacent B Wiord document
o' Shared B Facel vt
Modded Miadified File e S
§  Regulebn B PowerPoint presentabon i e
] Do oL 17 by o LG, LA 0N A 13 N i e

Ot SCied B! Forme for Eaed
. o o et froem thasnd X
eraren, they l appear rotn Dush ] Vinio drawing

i
i & Lnk

WO R

Create shared bhrary

Create a folder

Step 2: Create a new doc in YOUR OneDrive for the course teacher to leave comments
regarding your lesson plans, teaching materials and reflective journals (Similar to creating a
folder). £ Onedrive HVAIAE— {8 SCHE, 75 (ERRFREANRE AR R OB . FHBHERA T SOE B S
([RIAIEE S AR AZBRARIEL)

Step 3. Setting the access right for the shared Folder and files on OneDrive. 7% {&OneDrive 3L
HRFNSCAFHIRERR

- Right click the folder or doc, select [share] A5 #& %8 ST A sl SO, Beds [/ ),

14



Select People in the The Education University of Hong Kong with the link jand [
Allow Editing], then click [Apply g4 [ Ha A5 F) & IS K2 BT LR

i), IRTLBREETIEA |,

Link settings

Sample
Who would you like this link to work for? Learn more

@ Anyone with the link

People in The Educatio...of Hong Kong with the link

People with existing access

Specific people
Other settings
Allow editing
0]

© Block download

Input course teacher’s email address (e.g., *******@eduhk.hk), and click [Send i A
IREOERFE RN A Z0E RSB, PREREEEE T Send |



Sendhnk X

@ People in The Education University of Hong Kong with the
link can edit >
teacher's email address VY
No results

e
Message...

Copy link

@ People in The Education University of Hong
Kong with the link can edit >

2.3 Inserting the folder and file in Sway
FESway A SR SCAE

Copy and paste the links of YOUR shared folder and shared file to YOUR Sway, for course
teacher’s access to provide comment and feedback. 1 574k HE VR BI A IT7 5% (& 41 #E BR Y SO AR
TSRS BRI Sway FOFEENLIE T, LIRS A2 it S i,

3. Text input for major sections 3= %55 3C
A

ElE
B
0|

I‘
° https://voutu.be/OQJez1NAS6U

This part aims to help you understand how to add texts in the Sway, including heading and text.
HEER 3 B9 H AR BLBIIR T READ AT RN SOA (SUA el SRR B S0) .

I Notes for students: Your own text is required in the text card for EVERY main part of the
ePortfolio, but it is NOT necesary to move or change the headings of each part. fR 75 ZAIERE—
8 F=ZEER 5 T 7 BISTAAR A AR A8 A SOAR, BN 55 R B FfiE el f 8 32 2250 0 7Y
A (LT 2 B1)

16


https://youtu.be/OQJez1NA86U

Each input or revision will be autosaved by Sway. Sway> A&t & H B /75— Ui A/,

4 1.1- A Review on the Generic Intended Learni...

E Emphasize = 4 Accent @ Link

A. Review on the Generic Intended Learning Outcomes GILO (s) [B]E8
ERS2ERE
]
[+
Text Card

3.1 Adding Headings ¥s/I#5 R

If you need to add an extra heading to the existing template, click+]first, then select/ Heading
1) IRAR TR EAEBATHA LIRS MERE, B M+ 1%, 1% [Heading 1].

@
A’

Suggested Text Media Group

N @ 72

Image Stack Upload

_'
z
-

Heading 1

3.2 Adding Text #sHN3C5

Step 1. Click [+ first, then select! Text | . BEEE [+ 1%, 58 [ Text].

17



LA

Suggested Text Media Group

N 2
Image Stack Upload

0

Heading 1

Step 2. Click [Emphasise] and [Accent] to stand out the text, if needed. BHE& 587 | K& [22H |
LUZE MBI R S0 (s 22) .

. et

= Heading J E Emphasize ll A Accent [:= Bullets i— Numbers @ Link

sample text

Step 3. Click [Bullets] and [ Numbers] to create bulleted and numbered lists, if needed. E5%
[ H 75k K ik ) ORI B AR5 R fm ek s (ns52)

:— Bullets [§:= Numbers

“ga Link

= Heading = |E Emphasize 4 Accent

sample text

Step 4. Click [Link | to embed web links into the selected texts, if needed. Then, copy and paste
the link(s) of the selected website(s) , and change the display texts if needed Ei%& [EE | LIk A

e BRI B S5 (ANFE2E) , SRR A BUFORE e B, A 3 eSO 307

18



- A Accent *= Bullets éE Mumbers €& Link

Link

Display Text

lesson plan

I Web Link

https://docs. google com/document,/d/14F0-QNNM2fgad | DVGGurlBPaZrLkc NS ES

L

— Heading = | Emphasize A Accent +— Bullets

sample text lesson plan |

4. Adding images/videos ¥NlE F 8l i
OF-#+0)
DA
[BA%*: https://voutu.be/156tkyuZvok

This part aims to help you understand how to add images and/or videos in the Sway, so as to

support your texts, M5y ) B AR B BIIR TR A {eT NG f 85 Fr, EEfBOAR IR ST,

4.1 Uploading an image to Sway _F#([& /1 2] Sway

Step 1. Click [+]first, then select Image | . B4 [+ %, 1% Image].

19


https://youtu.be/156tkyuZvok

Suggested  Text

—

Heading 1 Text

Media

™

Image

Group

D
Stack

4
Upload

Step 2. There are 3 common methods to upload images: 7 F 47 3f& _F# 5=

Step 3. Input necessary text to describe the image uploaded/inserted. i A 2 B2 STAK ik

TELAFE

e Y

oty s Caption
n .
m‘
= |

vesign

nayc waru. vogpy

a

R

Drag an image here

E A

Caption

Text Card

Suggested +

B] Suggested

IIT. OneDrive I

@0 fickr
b Bing Images
() Pickit

YouTube

c/_[\ My device

>~

Search

Nikipedia

0
| Entry Title

0
otoblog

Method 1. Dragging the images you want to upload from your computer to the frame; 7/
A FEERE A fE R ARRE N (R T [Ela)
Method 2. Uploading from your “Onedrive”; fOnedrive F#{ (7 T [&Eb);

Method 3. Uploading from a folder of your computer; &8 A S A SCH-4 g (7T
[Elc);

Storylne

BREVECYNIS] P
P Details E emphasize A Accent i= Bullets ;E Numbers @ @ Focus Points ! :D: ]E
b
' : ._..? photas for group intreduction
[ i
» !‘
s =L A -

20




/' Notes for students: uploading a background image to a heading is NOT suggested, because it
may make the heading look unclear. NEEFEAEAR AR ININTY Sldl A, & HIEER-E /T e e R
T

4.2 Adjusting and viewing the image(s) (4 F0 772 [&] 7

Step 1. After uploading the image(s), You can click the three square buttons to adjust the
image in three kinds of sizes. [ fH[E 1%, B8 =8 5 oA shACHHEE [ 09 =FE R T,

N " . — |— R s s,
p Details E Emphasize A Accent *— Bullets 1= Numbers @& 6@' Focus Points

s = o
v Now P photos for group introduction

b .
5 1 L o

Step 2. Click [ Play] to view the according display of images in Play mode, and further adjust.
AHEET B B B A BOAR ERER, Wit — AP,

@ Share

L A Insert

4.3 Adding a video to Sway 313 /2| Sway

Step 1. Click[+]first, then select! Upload] . Ei#2+ %%, %[ Upload].

| © |

Suggested Text Media Group
= = R~ D N
Heading 1 Text Image Stack Upload

21



Step 2. There are 3 common methods to add videos into Sway: ¥ F A 3% L 5,

jo, V; Insert
Suggested ~ Search sources 20X
B Suggested
I @& OneDrive I Wikipedia
e [
T ntro Welfare - Group
& Pk
I B ‘vouTube I
. jo
Group presentation Notes

Method 1: Uploading from your device. 718 A A F L.
Method 2: Uploading from OneDrive (if your teaching videos have been uploaded to
your OneDrive), which contains two steps below. f#£OneDrive F# (21 FL0R 1T 225 )
£\ _{E %] OneDrive), 24 LU 47 BE:
m  First, click[+]first, then MediaJand!Video|. Bi%2[+)1%, 1% Media
, HhEE [Video] .

S.Jggeh Text Media Group

R~ 3 ) =

Image Video Audio Embed Uploaa

m Second, click OneDrive on the right under 'suggested | . B4 {8 T 5% |
T OneDrive.

22



N T T

g = Insert
Suggested ~ Search sources Pl X
g9
B Suggested
I & OneDrive I Wikipedia
o [|ickr
T ntro Welfare - Group
Q Pik
I B ‘VouTube I
- jo
Group presentation Notes

Method 3: Uploading from YouTube (if your teaching videos have been uploaded to
YouTube), which contains four steps below (This method is similar with the [ Embed
method . ). 7 YouTube sk (20 ARAVZELT. 7L F{E2] YouTube), A5 LU T A BR
(M5 EF0 T Embed ) 5 EFE{L)):
e First, get the <iframe> code from YouTube: In the chosen YouTube video,
click [Share ], then click [Embed]. {& YouTube Bt fF<iframe> {X:ff5 : /it
EPE’\JYouTube;?/ Jr, SoBhEE [Share |, FEE%E TEmbed ] .

©000%e

WhatsApp Facebook Twitter Email KakaoTalk

https:ifyoutu.be/HJIWUFSnvDE

[ startat

e Second, copy the <iframe> code generated by YouTube. £ % YouTube&E
A H<iframe>{ A,

23



(.} e Embed Video

Counselling, Inclusion and Special Education
WalchLater  share

[<iframe width="560" height="315"
[src="https://www.youtube.com/embed/
HJIWUfSnvD8" title="YouTube video
player” frameborder="0"
allow="accelerometer; autoplay;
clipboard-write; encrypted-media;

‘ 4 gyroscope; picture-in-picture”
. " lallowfullscreen></iframe>
s

O startat

EMBED OPTIONS

Arts therapy : S ) Show player controls.

Watch on 8 YouTube

e Third: Return to Sway, click [+], select [Media ], then click [Embed].
X [FlSway, Bi¥&M+ 1%, %[ Media|, 5% Embed .

Suggested Text Media Group

~ | ) </> N

Image Video Audio Embed Upload

e Fourth: Paste YouTube’s <iframe> code here. 2 g AL | YouTubey
<iframe>{HiE.

raoor

Embed Card IO originalsize  [a. 00 T3 T

Embed forms, documents, audio clips and more from sources like Microsoft Forms, SharePoint, and SoundCloud.

<f>

Paste your embed code here

Step 3. Input necessary texts to describe the video(s) uploaded/inserted. #ii A 4/ F ) STANZK
s EAEARARIR B

24



P Details E cmphasize A Accent i= Bullets ;E Numbers @ Link I = N T

)

[Notes for students: These videos show how to trim a video by built-in application in your phone, you have
to upload your own teaching videos (to your Google folder) to complete the reflection. 81 825 =1
BT (FFE T VE FEx, B9 B R, (B _HE (R A BB R LIRS ] Your description /

and
3 video

ideo Card: How To Trim Videos On Android - Shorten a Long Video on Android Phone

[Notes for students: These videos show how to trim a video by built-in application in your phone, you have
to upload your own teaching videos to your Google folder) to complete the reflection. -5l §25 (£ T8

10 (EF FiE B FETL HEE 2R, (Y _LE i 2 SEF R LIFEERE] Your description /

analysis here]

4.4 Adjusting and viewing the video(s) K3t FNFHTLE

Step 1. After uploading the video(s), You can click the three square buttons to adjust the video
in three kinds of sizes. - fr %, Bl = {87 AR B 22 i i) =FE R T,

- s - — 11— o iy r_A —n
} Details E Emphasize A Accent  :— Bullets i— Numbers @ Link oo T
' _ [Notes for students: These videos show how to trim a video by built-in application in your phone, you have
and — to upload your own teaching videos (to your Google folder) to complete the reflection. Tl E2 5 (S gD

=~

3 Video LOMET (F5E S W E Rl HEE ER, (kR _FiE n A BEE A LIZA < E] [Your description /

analysis herei

[l

Step 2. Click [ Play] to view the according display of images in Play mode, and further adjust.
AT B B AR B, W — AP,

E} Play |58 Share

I Notes for students:

25



Sway supports common video file formats, such as .mp4 and .mov, and common audio file

formats, such as .mp3 and .wav. Sway 375 R SO, 140 .mp4 F1.mov, LLKH
S EBESCEAS S, 140 .mp3 1 .wav,

https://support.microsoft.com/en-us/office/add-video-and-audio-files-into-sway-d2f14842-e103-

49¢0-9da2-0fbcfcad381f

5. Sharing Your Sway L2 {RSway

IEIT%EI
° [BlEAEE 1 ¢ps://voutu.be/LLTNLICIEWS

It is required to share your ePortfolio with the course teacher of this course. WARFETE ZARFIFH
PR A L 2 ARTESway @t 32 ePortfolios.

Method 1. Sharing the link of your Sway 3% Sway

- Step 1: Click[share], sclect [Those in your organization with the link |, select [view

J. RRERAS b TSR, R P A RSN, B T,

[> Play @ Share

Share your Sway with:

Specific people or groups

@ Those in your organisation with the link

Anyone with a link

nvite people to (@) view edit

https://sway.office.com/ucoHvpolLXe1fFbjv?ref=Link r@

(a) Get visual link </> Get embed code

P More options

26


https://support.microsoft.com/en-us/office/add-video-and-audio-files-into-sway-d2f14842-e103-49c0-9da2-0fbcfcad381f
https://support.microsoft.com/en-us/office/add-video-and-audio-files-into-sway-d2f14842-e103-49c0-9da2-0fbcfcad381f
https://youtu.be/LLTNL9CIEw8

- Step 2: Click [CopyJicon next to the link of Sway, (OR directly copy the link from
address bar of the browser), then you can copy and send this link to the course teacher of
this course by email or Moodle. BiE2ELS 55 5% A4 T 5 | (B (S B LRI B 45 ik
%%ﬁ%)ﬁ, AT L Sway HOMELRS, SRER AR AT LU 7R+ B 5 Moodle## 1k ML i #a
ARFRIELRD,

(& F sway.office.com/LwLOmsTIDrYaY 51X I

Tow

toryline Design

/' Notes for students: The link of ePortfolio will NOT change when you edit e-portfolios on
Sway. ¥ RTESway i 7 1142 ke, oS N & ok

Method 2. Exporting your Sway as a PDF or Word file for sharing.
- Step 1. In [Edit] mode or [Play] mode, click I...]at the upper right corner, then choose

"Export |. 78 [ | A5 [ i) ST, BB LRl ), SRR DR |,

e 8

My Sways

Create new

£  Duplicate this Sway
Save as Template
Print
Accessibility View

Help

27



- Step 2. Choose 'Word Jor [PDF |to export, then the file will be downloaded to your
device. 1252 Word | 8¢ [PDF | 5 H, S8 S #% F #BIR AR o

Export your Sway

Choose the format you want to export to.

Word PDF Close

Ir ) S

- Step 3. Send this file to your course teacher by email or Moodle. 118 & - B {4 5%
Moodle# 1% I S RS,

I Notes for students: The Word or PDF file exported may not be able to show correctly the
videos you embed/uploaded to Sway. & H{#J Word 8¢ PDF (4 Al HE & 15 IEfESE R iR A/
2] Sway 152 1,

6. More resources for reference 2% H At

1. Basic understanding of Microsoft Sway #f A Sway ) FEA T i
https: rt.microsoft.com/zh-hk/office/sway- {3
-2076¢468-63f4-4a89-ae5-424796714a8a

https://support.microsoft.com/en-us/sway

2. Sway quick start

https://support.microsoft.com/zh-hk/office/’& A
-sway-b60d6dc4-d2bc-4740-abld-e2¢c4071dca03

3. Adding videos and audio files to Sway 7RI 5 f1% A% Sway

https://support.microsoft.com/en-us/office/add-video-and-audio-files-into-sway-d2£14842-¢10

a2-

4. Sharing to others 7 Z#aft A

https://support.microsoft.com/en-gb/office/share-your-sway-1cf853b8-ef7e-46b0-b704-003e5

8d28998
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https://support.microsoft.com/zh-hk/office/sway-%E5%BF%AB%E9%80%9F%E5%85%A5%E9%96%80-2076c468-63f4-4a89-ae5f-424796714a8a
https://support.microsoft.com/zh-hk/office/sway-%E5%BF%AB%E9%80%9F%E5%85%A5%E9%96%80-2076c468-63f4-4a89-ae5f-424796714a8a
https://support.microsoft.com/en-us/sway
https://support.microsoft.com/zh-hk/office/%E7%99%BB%E5%85%A5-sway-b60d6dc4-d2bc-4740-ab1d-e2c4071dca03
https://support.microsoft.com/zh-hk/office/%E7%99%BB%E5%85%A5-sway-b60d6dc4-d2bc-4740-ab1d-e2c4071dca03
https://support.microsoft.com/en-us/office/add-video-and-audio-files-into-sway-d2f14842-e103-49c0-9da2-0fbcfcad381f
https://support.microsoft.com/en-us/office/add-video-and-audio-files-into-sway-d2f14842-e103-49c0-9da2-0fbcfcad381f
https://support.microsoft.com/en-gb/office/share-your-sway-1cf853b8-ef7e-46b0-b704-003e58d28998
https://support.microsoft.com/en-gb/office/share-your-sway-1cf853b8-ef7e-46b0-b704-003e58d28998

5. Privacy settings in Sway Sway 1 P2 FLRERR &
https://support.microsoft.com/en-us/office/privacy-settings-in-sway-394b551c-beb6f-4bd7-a70a
-1318d72bf217

6. cPortfolio SZHEFHBEE A H R /O LTTCHENE A F B 2 &I TARL & R

https://www.lttc.eduhk.hk/std-eportfolio/

7. Guiding questions for students’
reflection in ePortfolios

These questions and tips are for your reflection writing to complete your course ePortfolios
EDA 3121. They are ONLY for your reference.

Purpose of building up ePortfolio

e-Portfolio is a means of reflection on your study. The purpose is to demonstrate what
experiences, knowledge, and competencies you have gained from taking a course.

A reflection on the learning outcomes

1. What learning outcomes and competencies do you think you have mastered from this
course?

2. How do these connect to your expectations of the course learning, the Course Intended
Learning Outcomes, and the Generic Intended Learning Outcomes of the University?

3. What are the essential aspects of learning outcomes, knowledge, and competencies you
have gained in the course?

4. What has the course offered to you? Describe and illustrate, with evidence, your
understanding of essential concepts/knowledge learned in the course at different levels,
e.g., comprehension of knowledge, application of knowledge, analysis and evaluation of
knowledge, inspiration to related knowledge.

5. What impacts does the learning in the course have on you in different aspects, e.g.,
intellectual, attitudinal, behavioral?

6. What have you done to address the challenges when you learned the above?

7. What/How does the course consolidate/change your perspectives and approaches to the

field/area of knowledge?

A reflection on the learning experience

1. Tllustrate the learning experiences/strategies of your learning progress in the course, with
evidence, if any.
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https://support.microsoft.com/en-us/office/privacy-settings-in-sway-394b551c-be6f-4bd7-a70a-f318d72bf217
https://support.microsoft.com/en-us/office/privacy-settings-in-sway-394b551c-be6f-4bd7-a70a-f318d72bf217
https://www.lttc.eduhk.hk/std-eportfolio/

What is your personal strength and weakness in learning the course, and how do you
address them?

How does the learning experience in the course connect/add to your previous learning
experiences?

How does the learning experience inspire you about your future learning focus and goal?

- End -
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