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Dareda Hospital Database Overview 
 
The Dareda hospital database is used as the central application to host all information for 
patients in the hospital. There are multiple forms and tables linked to the database so it is 
important to know how to use each form properly. 
 
The following forms are: 

●​ New Patient 
●​ New Doctor 
●​ New Visit 

○​ Lab Form 
○​ Medicine Form 
○​ Imaging Form 

 
Reference these documents whenever a new user will be utilizing the database. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

Microsoft Access Overview 
When launching Microsoft Access you will see the a spreadsheet with a top toolbar and a left 
side navigation bar as seen in the image below. 
 

 
 
  
 
 
The main item we will be focusing on is the Patient Visit List located in Forms. This is where 
we’ll be:  

●​ Adding new visitations 
●​ Adding new doctors 
●​ Registering new patients 
●​ Viewing the entire list of registered doctors 
●​ Search for visitations by ID and Phone 

 
When editing any form it is important to hit the Save button so that any information you input is 
retained. This goes for all forms. 
 



 

 

 

New Patient 
When clicking on the Patient Registration button you will be sent to the Patients Registered 
table as you see below. Here you have more options. You can: 

●​ Add a new patient 
●​ Search patients by ID or Phone 

 

 
 



 

When clicking on new patient a new window will pop up. This form has all of the basic 
information required of the patient. All Items for the patient are required, otherwise the form 
won’t save. Lifetime condition is optional and could be added to the patient if he/she has any, 
for e.g HIV, Diabetes. 
 

 
 
 
You can also edit a patient’s information but selecting their ID in the Patients Registration 
Form.  
 
When all patients have been registered at the current session you must click Close located next 
to the Clear Search button in the Patients Registration Form to be routed back to the main 
Patient Visit List data. 

 
 
 
 
 
 
 
 
 
 
 
 



 

New Doctor 
Before clicking New Doctor, the Doctor can check if his/her name has already been registered 
by clicking on View Doctor. On the New Doctor button a form will appear requiring the name of 
the Doctor.  
 

 
 
Enter the First Name and Last Name of doctor and click Save. 
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New Visit 
When clicking on the New Visit button a form will appear. 

 
 

 
This form has to be filled by the Doctor. The required fields are Date Visit, Patient ID and 
Doctor. The Doctor can type in the Patient ID and press enter, the name of the patient and 
the Past Visits (if any) will show up. When the doctor navigates to any of the old visit, the 
current visit will also be listed and he has to click back on the first visit to edit current visit. 



 

 
If a doctor needs Imaging Form, a Lab Form, and/or Medicine Form for a patient then clicking 
on the respective buttons for the visit will direct them to the right form. 
 
When filling out each respective form the user is required to fill out the Patient ID and Date 
Created which will trigger a new Form ID to be created.  
 
After inputting information on any form it is important to click Save or else none of the 
information will be retained from the form. 

Imaging Form 

 
 
 
 



 

Lab Form 

 

 
 
 
 



 

Medicine Form 
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