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https://www.youtube.com/playlist?list=PLP7Bvyb3ap45rPc0a79jBt4EH1YvHs9Sb

Google Workspace for Education
KepiBHMUTBO 3I LUBMOKOIO HanalwTyBaHHS

[onomMoxiTb BaLin yCTaHOBI pO3ropHyTH i HanawTyeBaTu Google Workspace for Education gns nerwoi
cniBnpalii, LeHTpanisauii Ta BNOpsAKyBaHHS NPOLECIB.

HanawTyBaHHs 101

HacTynHe KkepiBHMLTBO OOMOMOXE BaM SIKHAMWBWUALE PO3MOYaTU PO3ropTaHHs i HanawTyBaHHS
Google Workspace for Education. Ons peskux pos3giniB HUXYE MW MAeEMO HaB4YanbHi Bigeo -

neperngaHetTe

uen cnuvcok. Ons iHdopmalii 3 6inbll NPOCYHYTOro HanawTyBaHHS, MNepernsHbTe

HanawTtysanHg 102.

HaBuarbHi Bigeo: Peectpalia gomeny, [iaTBepaXxeHHs JOMeHY

a.

3apeecTpyntecs Ha Google Workspace for Education (Llo6 nepesiputh, uM Bignosigae
YMOBaM Balla opraHizalig, nepengite Ha Bumorn ana Google Workspace for Education.)

Mip yac peecTpaLii BaCc NonpocaTb 06paTn NOYaTKOBUN JOMEH.

O6epiTb, 6yab Nacka, GOMEH, 4O AKOro y Bac € AOCTYN agMiHicTpaTopa (Hampuknag,
JOCTYN [0 3MiHM 3aMNMCiB LOMEHHOI CUCTEMU IMEH).

PekomMeHpoOBaHO: B pa3i HEOOXIOHOCTI, BU MOXeTe npmadaTn OOMEH nif Yac npouecy
peecTpauii. dkwo BM npupdaeTe [OMEH, Bignage HEObXigHICTb NiaTBEPOXKYBaTU MOro
Ha HaCTynHOMYy eTarni.

Micna 3aBeplIeHHs Npouecy peecTpaLii, BaM 6yae HagaHo 14-pgeHHy npo6bHy Bepcito Google
Workspace for Education (3 o6mexeHHsaM go 10 kopucTyBadiB Ha Yac npo6Horo nepiogy). LWo6
NPOAOBXMTK BUKOpUCTaHHs Google Workspace for Education, Bam HEO6XigHO 3LIMCHUTM
HaCTYMHi KPOKW SIKHanWBMALWe:

Cnovatky, NiATBEPLITb CBI OOMEH, WO AOBOAUTb TOM akT, WO HIXTO iHWWN He
KOPUCTYETbCS BallKMM OOMEHOM [N OTpuMMaHHa nocnyr Big Google 6e3 Baworo
O03BONY.

PeecTpalis aBTOMaTMYHO NIATBEPAXYE Bally 3asBKy Ha HaBuyanbHe OHOBREHHs. byab
nacka, 6ygbTe Ha 3B'A3Ky Ta JanTe BigMoBiAb Ha €MEKTPOHHUA NUCT BiJ KOMaHOu
ninTpumkn Google Cloud (esupport@google.com).

[popymanTe opraHisauiviHy CTPYKTYPY

HasuanbHe Bigeo: OpraHizaLlinHi ninpo3ainu
OpraHizauinHi Nigpo3ninv 4o3BONSOTb AiNMTU HA CErMEHTU BalLMX KOPUCTYBaYIB Ta HaiaBaTu

PI3HOMaHITHI MOCNYrM, HanawTyBaHHA Ta [OO3BONM Pi3HMM KOpucTyBadaM. PeTtenbHoO
npogyMaHa CTPYKTypa € BUpIanbHOWO ANs ebeKTMBHOrO Ta FHYy4YKOro YrnpaBfiHHS BalwuM
obnikosunM 3anrucom Google Workspace for Education.

a.

MorngHbTe, gK NpaLtoe opraHisaLinHa CTPYKTYpa


https://edu.google.com/products/gsuite-for-education/?modal_active=none
https://www.youtube.com/playlist?list=PLP7Bvyb3ap45rPc0a79jBt4EH1YvHs9Sb
https://support.google.com/a/answer/167097?hl=en&ref_topic=9400092
https://www.youtube.com/watch?v=5aqNmtHs8Ko&list=PLP7Bvyb3ap45rPc0a79jBt4EH1YvHs9Sb&index=2&t=0s
https://www.youtube.com/watch?v=jGmpa59fvBI&list=PLP7Bvyb3ap45rPc0a79jBt4EH1YvHs9Sb&index=3&t=0s
https://edu.google.com/products/gsuite-for-education/?modal_active=none
https://support.google.com/a/answer/134628
https://support.google.com/a/answer/182080?hl=en&ref_topic=29190
https://support.google.com/a/answer/60216?hl=en
https://www.youtube.com/watch?v=itcLhgtEq3E&list=PLP7Bvyb3ap45rPc0a79jBt4EH1YvHs9Sb&index=4&t=0s
https://support.google.com/a/answer/4352075?hl=en&ref_topic=4390186

i. OTpMManTe NOKPOKOBI BKa3iBKM WOAO TOrO, K L04aTV OpraHisaLinH1iA Nigpo3ain.
ii. Hankpalui cnocobu gns opraHisauii CTPyKTypu

o Ton, 9KUM BWU BUPILIMAM CKOPUCTATUCS, 3aNeXMTb Big O0O6CAriB yNpoBagyKeHHs Ta
OpraHizauinHmnx noTpe6.

o CTpyKTypa 3 pOJSIbOBOIO OpiEHTaUiEld: Y CTPYKTYpi 3 POSIbOBOK OpIiEHTaLE0,
OpraHisauiriHi 6510k NepLIOro pPiBHS OPraHi3oBaHi 3a PONSMK, TaKMMU FK Y4YHi Ta
BumTeni. Taka cTpykTypa ¢yHKUiOHYE pobpe, SKWO BaM HEOOXigHO BU3HAUUNTM
NONITUKY Ta HaNaWTyBaHHS HE3ANEXHO Bif, MICLLEBOCTI UM LLKOMMU, i IKLWO 3BUYaNHA
NiATPVMKa € NEPLLOYEPTOBOIO.

1-m knac

2-1 Knac

o CrpykTypa 3 oOpraHizauinHow opieHTaujieto: CTpykTypa 3 OpraHisauinHow
OpieHTaLiEl0  dYHKUIOHYE pobpe, KONMM OpraHisauis Ta KOHTPOJb €
nepwoveprosumn. OpraHizauiHi 6510k  Neploro piBHSA OpPraHi3oBaHi  3a
perioHamMu, panoHamu, WKONaMun Ta MatloTb MNOMITUKY M HanalTyBaHHS, 06yMOBIEHi
Lielo CTPYKTypotlo. HesBaxaloun Ha HasBHICTb GinbLlOi KifIbkOCTi KOHTPOSO, BaM
NnoTpibeH JeneroBaHUM agMIHICTPATOP Ha OpraHisauiHMM NigPOo34in NepLoro
PiBHS.

YueHb

Yuntenb

LWkona 1
CniBpO6ITHNKN

PerioH/PainoH 1

Llikona 2



https://support.google.com/a/answer/182537?hl=en&ref_topic=2799425

CTBOpPITb OB6MIKOBI 3aNNCU KOPUCTYBaYIB

HaByuanbHe Bigeo: CTBOPEHHS 06IKOBMX 3aMMCIB KOPUCTYBAYIB

CTBOpPITb 06NIKOBI 3aNVCK A1 BaLWMIX YYHIB, yYMTENIB Ta CMiBPOBITHUKIB

ii. Mwn pekomeHayeMO, WO6 BM CTBOPUNN iHAMBIAYaNbHI O6MIKOBI 3aNnCK KOPUCTYBaYiB A5
BCiX Y4HiB, kadepnp Ta cniBpobiTHMKIB, aknM noTpibeH gocTtyn ao Google Workspace.
Mwn He pekomeHOyeEMO ChifbHO BMKOPWCTOBYBATM OOGMIKOBI 3anncy Ta OGNMIKOBI [aHi
Pi3HNX KOPUCTYBauiB.

iv. HamnpocTiwmn cnocib, wob fonatm 6aratbox KOPUCTYBaUiB oapasy, Le CKOpUCTaTUCS
3aBaHTaxeHHaM v dopmati CSV . ([JoTpumyitecs LMX pekoMeHAaLi LWoao iMeHi

KOpUCTYyBaya)
MNpumiTka: Moxe 3HagobuTuca 0o 24 roguH, Wob HOBI KOPUCTYBaYi OTPUManu OOCTyn

o nocnyr Google Workspace Ta 3'aBunucs y rnob6anbHOMy KaTanosi.

v. [Ona 6inbll  NPOCYHYTUX BapiaHTiB [OAaBaHHA  KOPUCTYBauiB, MNepernsHbTe
HanawTtyBaHHg 102.

vi. LonHo kopucTyBaui 6ygyTb CTBOPEHIi, BaM 3HagobuTbCa po3gath iM iHpopMalito ans
BXOAY (ENeKTPOHHY afpecy Ta Naposib) OCOBUCTO, LWOG BOHW 3MOIMN OTPUMATH JOCTYN
00 CBOro o6ikoBOro 3anucy.

BcTaHOBNEHHS Napons

a.

HanawTyiite BigHOBNEHHA napons (nuiwe o61ikoBi 3an1cKy 3aKnagiB BULLOI OCBITH), Wo6

YNEBHUTUCS, LLLO KOPUCTYBaYi 3MOXYTb BiHOBUTW CBOI Napori, SKWo 3abyayTb, Hanawtyrre

BiLHOBJIEHHS Mapons.

MNpuMmiTKa: BiGHOBMNEHHS Maposito AOCTYyNHe nuwe ans gomeHis Google Workspace for
Education y Bmwmx HaByanbHMX 3aknagax. SKLWo Baw TMN LWKONW BigHECEHO A0
noyaTKoBoOI/cepenHbOI OCBITH, BIGHOBNEHHS MapOS0 HE NpaLtoBaTUME; Yepes Te, Wo
mMonogwum kopuctyBayam Google Workspace for Education He go3sonseTbcs gogasatu
HoMep TenedOoHy UM ENEKTPOHHY afpecy A0 iXHbOro 061iKOBOro 3anmcy, BOHM HE MOXYTb
BiQHOBUTW 3aByTMIN NapPOSib CAMOCTINHO.

b. BcTaHOBITb A1 CBOIX KOPUCTYBaYiB BUMOIM 10 Maposs.

YBIMKHITb Ta HaNawTynTe NOCAYrn

a.

(PekomMeHp0OBaHO 419 WBMAKOIO HanawTyBaHHS): YBiMkHITE Google nowty and KaneHgap.
AKWwo BM BUsIBUTE BaxkaHHS YBIMKHYTM Google nowTy Ta/abo Kanengap ansg gekinbkox abo BCix
BaLUMX KOPUCTYBauiB, 6yab Nacka, nepernsHbre HanawTtyBaHHg 102 HuKYe.
i. Skwo Bn npuabaeTe [OMeEH nig Yac peecTpauii B Google Workspace for Education,
MapLIPYTU3aTOP ENEKTPOHHOI MOLWTKN aBTOMaTUYHO BkasyBaTMe Ha Gmail.

i. dxwo KaneHgap yBiMKHYTO, HaBiTb Npu BigktoueHin Google nowTi, KopncTysadi
3MOXYTb HAACWaTM 3aMNpPOLUEHHS 40 KaneH4aps iHWNUM KOPUCTYBayaM y fOMEH.

Google Knac


https://www.youtube.com/watch?v=GqMDnEcNkO8&list=PLP7Bvyb3ap45rPc0a79jBt4EH1YvHs9Sb&index=5&t=0s
https://support.google.com/a/answer/40057?hl=en
https://support.google.com/a/answer/40057?hl=en
https://support.google.com/a/answer/9193374
https://support.google.com/a/answer/9193374
https://support.google.com/a/answer/7332340
https://support.google.com/a/answer/33382?hl=en
https://support.google.com/a/answer/33382?hl=en
https://support.google.com/a/answer/7332340
https://support.google.com/a/answer/139399?hl=en&ref_topic=7293934
https://support.google.com/a/answer/57919
https://support.google.com/a/answer/6002940
https://support.google.com/a/answer/9105393?hl=en&ref_topic=9105077
https://support.google.com/a/answer/140034

i. HapanTe BunTEnsam Ta yuHsm goctyn go Google Knacy. Ko Br BXXe BUKOPUCTOBYETE
CUCTEMY OUCTaHLIMHOIO HaBYaHHsS BigMiHHY Big Google Knac, nignuwitecs Ha
6eTa-Bepcito 3aBaaHb.

i. [onoMoxiTb iIHCTPyKTOpaM po3noyati poboTy, CTBopuBLUYM Knac vy Google Knaci.

c. Google Auck
i. ¥YBiMKHITb Google [Inck Ang Bawmx KOPUCTyBauiB
d. Hangouts Meet

i. CkopwvcTamnTtecs ocobnmsummn MoxnmsoctaMu Hangouts Meet, Wwo6 gonomortu
KOPUCTYyBayaM 3anmwaTUCs Ha 3B’a3Ky Ta npaLtoBaTy BigganeHo.

PekoMeHgoBaHi HanawTyBaHHS 4718 KOPUCTYBayiB 3 06/1IKOBUMM
3anmMcamm novaTkoBoi/cepenHboi ocBiTh (K-12)

a. KoHTponb 3a BoCTynoM fopaTkis:

KoHTpontonTe, ski BHYTpILLHI foAaTky Ta 4o[aTKM TpeTiX 0ci6 MatoTb 4OCTyn A0 AaHux Google
Workspace Ta o6MexytoTb gocTyn go nocnyr Google Workspace.
b. HanawTtyBaHHs Google Oucka

i. PekoMeHpoOBaHi O3BOMM 3i CMiNIBHOrO BUKOPUCTAHHA ANS YUHIB/rpyn
Mig “onuisamMu ons cNiflbHOrO BUKOPUCTaHHS"BUMKHITb 30BHILLHE CMiSIbHE BUKOPUCTaHHS
daninamu ana yuHis (a6o obMexTe CrifibHe BUKOPUCTaHHS NnLe 411s NEPEeBipeHmx
LOMEHIB) Ta BCTaHOBITb “lNepeBipky gocTyny” Ha “Nviwe Ans otpumysadis”

ii. BWMKHITL OBroBOPEHHS B pefakTopax AOKYMEHTIB

c. HanawTtysaHHs Hangouts Meet

i. Mwu pekomeHgyemMO, Wo6 Wkonm 3 obMexeHHsM K-12 Hagasanu MOXIMBICTb
CTBOPIOBATY 3yCTPIYi ve NefgnpauiBHMKaM Ta cniBpobiTHMKaM. KopucTyBaui, ki He
MOXYTb CTBOPIOBaTW 3yCTPIiui, MaloTb MOX/MBICTb 6paTu y4acTb Y Bigeo 3ycTpivax
Hangouts Meet, cTBopeHUX iHWnMu.

ii. LLo6 3abe3neunTun Bifeo 3yCTpidi BUCOKOI SKOCTi 3 Hangouts Meet, nepekoHanTecs, Wwo

BV CTBOPUIN CBOKO MepeXyY Tak, Lwob Meet Mir epekTBHO B3aEMOZIATHY 3
iHppacTpykTypoto Google.

PekoMeHpoBaHI noganblui KPOKM Ta A0AATKOBI pecypcu

a. Hankpali cnocobu 3axncty 06iKOBUX 3aMNMCiB aaMiHICTPaTOpPIB:

i. [NepekoHanTecs, WO € gekinbka cTapwmx agmiHicTpatopis Google Workspace, ski
MOXYTb 3aXOAMTM Ha aaMiHICTpaTUBHY NaHenb. [MpumiTka: skwo Baw Google Workspace

Mae MeHLW HiX 500 kopuncTyBayiB ab0 MeHL HixX 3 cTapLuvx agMiHicTpaTopa, 6yab
facka, HanawTyrTe BiAHOBAEHHS OMnLuin Ang 06nikOBUX 3anuncie CTapLloro

agMiHicTpaTopa, Wwo6 3anobirtv 6,10KyBaHHIO.
ii. XUCTITb iKOBi 3aMM1CK aaMIHICTPaTOpIB
iii. Kepynte 061ikOBMMU 3aNMcamMu CTapLIMX aaMiHICTPaTopIB
iv. BioctexynTte OianbHiCTb B 061iKOBOMY 3anuci
v. bynbTe rotoBi 4o BiAHOBNEHHS OBNIKOBOroO 3anucy


https://support.google.com/edu/classroom/answer/6023715?hl=en&ref_topic=6024979
https://edu.google.com/assignments
https://support.google.com/edu/classroom/answer/6020273?hl=en
https://support.google.com/a/answer/6115117
https://support.google.com/meet/answer/9760270
https://support.google.com/a/answer/7281227?hl=en&ref_topic=7558663
https://support.google.com/a/answer/7281227?hl=en&ref_topic=7558663
https://support.google.com/a/answer/60781?hl=en&ref_topic=6097537
https://support.google.com/a/answer/60781?hl=en&ref_topic=6097537
https://support.google.com/a/answer/7391715?hl=en&ref_topic=6097537
https://support.google.com/a/answer/9493952
https://support.google.com/a/answer/1279090
https://support.google.com/a/answer/3033063?hl=en
https://support.google.com/a/answer/3033063?hl=en
https://support.google.com/a/answer/9011373?hl=en&ref_topic=4514292#protect
https://support.google.com/a/answer/9011373?hl=en&ref_topic=4514292#manage
https://support.google.com/a/answer/9011373?hl=en&ref_topic=4514292#monitor
https://support.google.com/a/answer/9011373?hl=en&ref_topic=4514292#prepare

b. Cxoswuwe: BukopucTtosyrite CxoBule, AN 36epiraHHs, yTPMMaHHS NOLWYKY Ta eKCNOPTY AaHwX,
AKi NigTPUMYIOTb NOTPe6bK BaLOI OpraHi3aLlii Wo[o YTPUMaHHS Ta NOLYKY eNeKTPOHHOI
iHpopmaLiii.

i. [loyHiTh mpautoBaTy 3i CxoBMILIEeM Ta HanawTyrTe CTaHAapPTHY NONITUKY 36epiraHHs

(Mpumitka: CxoBuLLe He 36epiraTMe AaHi NoKM BU He obepeTe CTaH4apPTHI abo
KOPUCTYBaLlbKi NpaBuna 36epiraHHs.)

c. HanawrtyiTte Ta BUKOPUCTOBYITE KaTanor
i. BusHauTe, gki enekTpoHHi agpecu nokasysaTtu B KaTanosi
ii. KoHTpontonTe KOro KOprucTyBayi MOXYTb 3HanTK B KaTanosi
iii. Hanawrynte Katanor ons kKOMaHgm um rpynm

d. (Nlnwe opraHizauii EC) 3apeecTpynTe CM3I abo npepcraBHmka €C gns 3P3[,

i. fkwo Balwa opraHizauig nignagae nig 3aranbHUn pernameHT Npo 3axmucT gaHux €C,
npu3HayTe CniBpobiTHYKa 3 NUTaHb 3aXUCTY iHPpopMaUii, npeacTaBHMKa €C abo 060X,

3apeecTpynTe IXHi geTani y Bawin agMiHicTpaTueHIi naHeni Google.
e. $Kwo Bam HeobxigHa AOMOMOra, ICHYE pag Yy[OBUX BOCTYNHUX PECYPCIB:

i. LleHTp nonomoru agmiHicTpatopam Google Workspace : LykanTe iHpopmaLiio gns

ynpaBiiHHs KopucTyBayamm Ta nocnyramm Google Workspace.

i. Lentp nonomoru Google ong oceitu

ii. ®opym ponomorun Google Workspace: 3B'aXxiTbCs i3 ekcrnepTaMmm Uu iHWKMK
apgMiHicTpaTopamu i3 cninbHoTM Google Workspace.

iv. ®opym gonomoru Google Classroom

v. CninbHoTta 383Ky Google Cloud : MNpueaHymTecs oo odbilinHOI CNinbHOTY Ans
apMiHicTpaTtopis Google Workspace Ta Cloud |dentity Premium Edition. MNepernsHere
OCTaHHI HOBUHW Ta PECYpPCH, BKITFOUaOUM OrOJTOLLIEHHS MPO 3arnyCk, OHOBMEHHS
NPOAYKTIB, BUNaAKiB BUKOPUCTaHHS, TOLLO.

vi. TepesipTe Lo HoBoro B Google Workspace Ta bnor oHoeneHb Google Workspace

vii. Pecypcwu gnga sumtenis Google for Education
viii. KepiBHuuTBa 3 ycTaHoBKM Google for Education

ix. [igrotoBka Tan inHUM BUTOK le for E ion

x. Karanor cnienpaui Google for Education
xi. LeHTp koHdigeHuUinHoCTI Ta 6e3nekmn Google for Education
xii. BigkpunTe pecypcu ang AUCTaHLINHOI OCBITY As WKif, Ha ki BnnanHys COVID-19

xiii. Bu mMoxeTe oTpumMatu ninTpumky Google Workspace 24/7 uepes TenedoH,

€NeKTPOHHY NowTy abo B YaTi.

HanawTyBaHHs 102

CTBOpPITb CBiM 06MIKOBUI 3aNNC

AKLWO € HEOBXIOHICTb, BU MOXETE CTBOPUTU TeCTOBUM AoMeH 3 Google Workspace for Education,
LWo6 NepeBipUTM MOXITMBOCTI, MEPLL HiXX BKIIIOYATM iX Y CTBOPEHHS cepepoua Google Workspace.


https://support.google.com/vault/answer/2462365?hl=en&ref_topic=2739742
https://support.google.com/vault/answer/2584132?hl=en&ref_topic=2739742
https://support.google.com/a/answer/1628009?hl=en&ref_topic=20016
https://support.google.com/a/answer/9280146?hl=en&ref_topic=20016
https://support.google.com/a/answer/9401094?hl=en&ref_topic=20016
https://support.google.com/a/answer/7566446?hl=en&ref_topic=20016
https://support.google.com/a/answer/7506641?hl=en&ref_topic=7558840
http://support.google.com/a
https://support.google.com/edu/?hl=en
https://productforums.google.com/forum/#!forum/apps
https://support.google.com/edu/classroom/community/?hl=en&gpf=%23!forum%2Fgoogle-education
https://www.cloudconnectcommunity.com/ccc/
https://gsuite.google.com/whatsnew/
https://gsuiteupdates.googleblog.com/
https://edu.google.com/teaching-resources/?modal_active=none
https://edu.google.com/teaching-resources/?modal_active=none
https://edu.google.com/training-support/professional-development/?modal_active=none
https://edudirectory.withgoogle.com/en?_ga=2.109613317.1677746428.1583943547-716603260.1583943547
https://edu.google.com/why-google/privacy-security/?modal_active=none
https://edu.google.com/latest-news/covid-19-support-resources/?modal_active=none&topic=view-all
https://support.google.com/a/answer/1047213
https://support.google.com/a/answer/6254870?hl=en&ref_topic=9001238

(MpwuMiTKa: KonW BU CTBOPIOETE TECTOBUI [OMEH, B CTBOPUTE HOBY, OKpeMy konito Google
Workspace for Education, sika MaTiMe CBil1 BlacHy afMiHICTpaTUBHY NaHesb.)

[popymanTe opraHisauiiHy CTPYKTYpPY

Po6oTa 3 6aratbMa JoMeHaMu

1. Ykwo HeobxigHO, BM MOXeETEe AoaaTy 6arato AOMEHIB a60 AOMEHHUX NCEBAOHIMIB A0 BaLLOro
cepeposula Google Workspace for Education.

2. bypb nacka, 3BepHIiTb yBary Ha O6MexxeHHs ang 6aratbox AOMEHIB. TakoX, BU HE 3MOXETe
ofpa3sy BCTaHOBUTM Pi3Hi NONITUKKM Yn KOH®IrypaL,ii HanawTyBaHb ANs pisHUX goMeHiB. MNpoTe,
BV MOXETE PO3MilLlyBaTV KOPUCTYBaYIB 3 KOXXHOFO fIOMEHY B OKPEeMi OpraHi3aLinHi 651oku, a
NOTIM HANaLTOBYBATW Pi3HI MOMITUKM A1 KOXHOMO OpraHi3auinHoro 6,10ka .

CTBOpPITb KOPUCTYBAL,bKI, FPYNOBI Ta agMiHICTPaTUBHI PO

a. IcHye kinbka BapiaHTIB o1 O[aBaHHS KOPUCTYBaYiB, OTOX 06epiTb HarKpaLL M s BaLwloi

ycTaHosu. [lepernaHbre onuii 419 A0AaBaHHA KOPWUCTYBAYIB.

i. ABTOMaTW4YHa CMHXPOHI3aLlia Ang BeNMK1X 3aKnagis

e ABTOMaTU4YHE 3abe3neyYeHHs KOPUCTYBaYIB, FPYN Ta KOHTAKTIB Ha OCHOBI JaHMX
KOPWCTyBaya Ha BalLlOMy CEPBEPIi Yepes NonerweHnin NPoToKoN AOCTYNy 3a

ponomoroto Katanory cuHxpoHizadii Google Workspace.

o CkopucTanTecs AgmiHicTpatueHinm Ha6opom 3aco6is Pospobku (H3P) 1a
Katanorom MpuknagHoro MNporpamHoro IHTepdency (MMM11), wob 3abe3neunTtu

3HAYHY KiNbKIiCTb KOPUCTYBaYiB aHNMM 3 BaLLOrO HasBHOIO KaTanory
MonerweHoro MpoTokony QocTtyny (MMNLA) Takoro sk Microsoft® Active
Directory®. Uewn Il Hapae 6inbLuy rHy4ukicTb, Hixx Google Cloud Directory Sync,
asie BMMara€ nporpamyBaHHS.

e [lapTHepu, a TaKOX IHCTPYMEHTU TPETIX OCIb AKi BUKOPUCTOBYIOTb
aAMiHiCTpaTMBHUI HaGip i3 3acO6iB PO3PO6KH, (Takni sk GAM) MOXYTb ByTH
LOCTYnMHi Ta HagaBaTV BaM JOAATKOBI ONUji AN yNpaBniHHS BallMM CEPEfOBULLEM
Google Workspace for Education.

b. 3HaxopbTe, kepylTe Ta fofaBaniTe KOPUCTYBaYIB 3 HassBHUMM O6NIKOBUMM 3anmMcamu.

i. SKwo kopmCTyBay Mae 0cobucTni obnikoBuin 3anuc Google 3 TiE X eNeKTPOHHOO
a[pecoto, WO i MOro yrnpaBiHCbKMM 06MIKOBWUIM 3anuc, BiH Ma€ KOHONIKTHU O60IKOBUIA
3anuc.

ii. Bw MoXxeTe 3HaMTW Ta ynopsiakyBaT KOHGMIKTHI 06MIKOBI 3aMMCU BUKOPUCTOBYOUM
3aci6 nepeHocy Ana HekepoBaHVX KOPUCTYBaYiB. Liel iIHCTpyMeEHT nepes.ipsie, Y XTOCh
i3 KOPUCTYBaYiB BaLLIOi OpraHisauii Mae ocobucTmi obnikosmin 3anuc Google, a Takox
BMKOPUCTOBYE €NEKTPOHHY aApecCy BallOi OpraHisaLiil.

c. CrBoptonte rpynu
HagiTb SKLLO BV HE BUKOPUCTOBYETE rpynu ANs HaACUIaHHS NINCTIB, FPYNY MOXYTb ByTH
AiEBVMU NPV HanawTyBaHHI MOCNYT Ta NOMITMKK, @ TaKOX ANs CNiNbHOro BUKOpUCTaHHg Google
Knacy Ta ¢pannis Ha Google [Incky B Mexax BalLoi opraHisail. [lisHarTecs npo pi3Hi cnocobu
CTBOPEHHS rpyI.

d. [lpusHavanTe agMiHIiCTpaTUBHI poni
HapaBsavite agMiHicTpaTopam npwsinei, wo6 cninbHo ynpaenatn Google Workspace 3 niogbmm,
KM BU OOBIpsIETE.


https://support.google.com/a/answer/7502379
https://support.google.com/a/answer/182081?hl=en&ref_topic=3542755
https://support.google.com/a/answer/179832
https://support.google.com/a/answer/7552844?visit_id=636849867247602335-60654221&rd=1
https://developers.google.com/admin-sdk/directory/
https://developers.google.com/admin-sdk/directory/
https://edudirectory.withgoogle.com/en?_ga=2.109613317.1677746428.1583943547-716603260.1583943547
https://github.com/jay0lee/GAM
https://support.google.com/a/answer/7062710?hl=en&ref_topic=7042002
https://support.google.com/a/answer/7062710?hl=en&ref_topic=7042002
https://support.google.com/a/answer/6178640
https://support.google.com/a/answer/33343?hl=en
https://support.google.com/a/answer/33343?hl=en
https://support.google.com/a/topic/2785005?hl=en&ref_topic=2425090

HanawTyBaHHS Napornis Ta ayTeHTUdikaLis

a. SIKIWO BM BXE Ma€ETe pilleHHs ons ineHTudikawii, HanawTynTe eAVHUNM BXif Yepes TPETIO 0Coby
NOCTavYanbHWKa NOCBIAYEHD

b. {kwo BM BXe BUKOPUCTOBYETE AKTUBHMIN KaTanor, CUHXPOHI3yrTe AaHi MaponiB 3a [OMOMOroko
AkTrBHOro Katanory, BUKOPUCTOBYHOUM 3acib CMHXpOHi3aLii naponis Google Workspace.

c. Skwo BM nnaHyeTe BukopucToByBaTn Google Workspace B IKOCTi noCTayasibHMKa NOCBigY€EHD,

BV MOXeTe HajawTyeaTti TEB, Tak Wwo6 Balli KOPUCTYBayi Manu 4OCTYN 0O [OAATKIB TPeTiX
0Ci6 6e3 HeOOXifHOCTI BBOAUTM iM’'t KOPUCTYBaYa Ta NAPOb A1 KOXHOMo AofaTKa.

AKTMBYWTE Ta HaNawwTyMNTe iHLWIi NOCYrn

a. [lpynu

i. AKTuBYWTE rpynu

b. Cantn

i. AkTuBYWTE Cantu

ii. HapawTynte no3BONM A5 CMiIbHOrO KOPUCTYBAHHA canTamm
c. [xembop

i. AkTtuBymnte [Ixembon

ii. 3MiHiTb HanawTyBaHHg [ kembon
d. Google Knac

i. [ioTBepiTb yumTenis Ta BCTAHOBITh 4O3BOAN
ii. 3MiHITb HaNawTyBaHHA AN Knacy

e. BukopucTtaHHs Google nowTn Ta kaneHgaps
i. Axtueymnte Google nowTy Ta kaneHnap.

ii. HanawTtynte 3anvcu 3 nepeanpecaLlii NUCTIB, W06 CKepyBaTW NOTiK NINCTIB Ha cepBepu
Google nowTu.

iii. HanawTynTe MapwpyTN3aLilo Ta HaACUIaHHSA NNCTIB.

iv. [lepernsHbTe Ta BNOPsSIAKYWTE HalawTyBaHHS 3 0OTpUMaHHa 6e3neku ang Google
MoLTW.

o HanawTyiTe |HOPaACTPYKTYPY NONITUKYM BIANDABHMKE, QHTUDILUIMHE Ta aHTUCHaM,
Ta TEXHOJIOTIO, L0 AO3BONSE OTPUMYBAYY e1EKTPOHHOI MOLITHN NEPEBIPUTH
COPaBXHICTb ii BiANPaBHUKA

e AKTMBYMTE NPOCYHYTUM 3aXUCT Bif QILUMHIY Ta WKIAIMBOIO NPOrPamMHOro

3a6e3neyeHHs

e BcTaHOBITE NpaBuna ons 4OTPUMaHHS KOHTEHTY
o O6MEXTE BUKOPUCTaHHSA MOLWITW B MEXax OpraHizadtil
e HamawTyrte nonepemkeHHa Npo 30BHILIHLOrO OTPUMYBaYa

e BukopucToByinTe onTnyHe po3ni3HaBaHHS CUMBONIB BiZKPUTTA 306paxeHb



https://support.google.com/a/topic/7579248?hl=en&ref_topic=7556782
https://support.google.com/a/topic/7579248?hl=en&ref_topic=7556782
https://support.google.com/a/topic/2611858?hl=en&ref_topic=7293935
https://support.google.com/a/topic/7556794?hl=en&ref_topic=7556782
https://support.google.com/a/answer/167096
https://support.google.com/a/answer/167097?hl=en&ref_topic=9400092
https://support.google.com/a/answer/6399230
https://support.google.com/a/answer/6399250?hl=en&ref_topic=6399171
https://support.google.com/jamboard/answer/7393321
https://support.google.com/jamboard/answer/7383645?hl=en&ref_topic=7389415
https://support.google.com/edu/classroom/answer/6071551?hl=en&ref_topic=6024979
https://support.google.com/edu/classroom/answer/6173514?hl=en&ref_topic=6024979
https://support.google.com/a/answer/57919
https://support.google.com/a/answer/6002940
https://support.google.com/a/answer/140034
https://support.google.com/a/answer/2685650?hl=en&ref_topic=2921034
https://support.google.com/a/topic/2683865?hl=en&ref_topic=9202
https://support.google.com/a/answer/33786?hl=en&ref_topic=9061731
https://support.google.com/a/answer/174126?hl=en&ref_topic=2752442&visit_id=637195422773262100-659973979&rd=1
https://support.google.com/a/answer/2466580?hl=en&ref_topic=2759254&visit_id=637195422773262100-659973979&rd=1
https://support.google.com/a/answer/2466580?hl=en&ref_topic=2759254&visit_id=637195422773262100-659973979&rd=1
https://support.google.com/a/answer/9157861?hl=en&ref_topic=9061731
https://support.google.com/a/answer/9157861?hl=en&ref_topic=9061731
https://support.google.com/a/answer/1346934?hl=en&ref_topic=2683824
https://support.google.com/a/answer/9175444?hl=en&ref_topic=2683824
https://support.google.com/a/answer/7380041?hl=en&ref_topic=2683824
https://support.google.com/a/answer/6358855?hl=en&ref_topic=2683824

o O6MexTe NoBiLOMEHHS Ha NepeBipeHi agpecy Ta JoMeH (Hanpuknag, MOXINBO
BM 3abaXkaeTe [O3BOMUTU YUHAM OOMIHIOBATUCS NOBIAOMMNEHHSIMU B MEXaX NOTOKY
Ta 33 MOro Mexamu, ane He 3 N04bMU 3a MEXaMu LLIKOSN).

e [lpusHayte o6'eMHe Miclle ang 36epiraHHg nowTy (AKLLo Balla opraHisalis

BuKopuctosye CxoBuLLE, MY PEKOMEHAYEMO NPU3HAUNTM OB'EMHE MicLie Ans
36epiraHHs, abu nepecsigumTrCcs, Wo CXoBULLE MaE NOBHUI AOCTYN A0
€NeKTPOHHNX NOBIJOMIEHb BalLOi OpraHi3alii, BK/lloYaloum NOBIAOMIIEHHS,
HagicnaHi kaneHgapeM, AMCKOM, OKYMeHTaMu, dopMamim Ta goaaTkom Keep).

e 3MiHiTb HanawTyBaHHSA diNbTPY cnam

e BcTaHOBITb 6iNi Ta YOPHI CNUCKM NOLWTY

o BUMKHITb pexunm KoHDIAEHLIMHOCTI Ta 3a610KyNTe BXiGHI MUCTU PEXUMY
KOH®}IAEHLINHOCTI.

CkopuctanTecs NONITUKOKO ANS KPALLOro 3axXMCTy BalLMX SaHUX Ta
LaHWX BalLMX KOPUCTYBauYiB

a. [lepernsHbTe KOHTPOMBHUN CAMCOK 3 6e3neKku, o6 NOCUNUTK 6e3neky Ta KOHPIAEHUINHICTb
BaLoi iHpopMaLii.

b. TlpusHauTe 2-eTanHy nepeBipky

c. binun cnucok HaninHux nomeHis Google Workspace

d. 3anobiraHHs BTpaTi jaHnx
BukopucToByinTe noniTuky 3ano6iraHHs BTpaTi gaHux (3BM) Ha Google Oucky Ta nowTi, o6
BUSIBUTU Ta 6110KyBaTU KOHIAEHLINHY iIHPOpMaL;ito.

3BiTW Ta CNOBIWEHHS 6e3neKku

a. BigcTexynte BUKopuCTaHHS Ta 6e3neKky 3a 4OMOMOroto 3BITiB
b. BukopuCTOBYMTE LEHTP CMOBILLEHb 6e3neku, o6 NepernsHyTM CNOBILLEHHS MPO MNOTEHLLNHI
NPo6nemMn y Mexax Balloro OMEHY.

[NepeHeceHHsa gaHunx
LLi kKepiBHULITBA 3 MEPEHECEHHS [OMOMOXYTb BaM NEePEeHeCTU AaHi BallOi OpraHisadii, Taki sk
€NeKTPOHHa noLTa, KaneHgap, KOHTaKTu, nanku, dannuv Ta gossonu, Ha Google Workspace.

HopaTkosi pecypcu
a. 3pobiTb HaBYaHHS Ginbll epeKTUBHMM Ta 3aXOMNJIYMM 3@ JONMOMOror KHKOK Chrome

b. [isHanTecq 6inblie Npo 4OCTYNHICTb A1 KOXHOIO YUHS.

c. [isHanTeca npo popaTkoBi NPOJYyKTWU, [OCTYMHI ANS OCBITU

i. [MoTy>XHi MOXIMBOCTI 3 xMapHotO nnatdopmoro Google

ii. TpuHeceHHs BipTyanbHOI Ta AONOBHEHOI PeanbHOCTI A0 KOXHOI LLUKOMN

iii.  OXunBiTb HaBYaHHg 3 [Ixxemb0/.



https://support.google.com/a/answer/2640542?hl=en&ref_topic=2683824
https://support.google.com/a/answer/3547347?hl=en&ref_topic=2683824
https://support.google.com/a/answer/2368132?hl=en&ref_topic=2683828
https://support.google.com/a/answer/60752?hl=en&ref_topic=2683828
https://support.google.com/a/answer/7684332?hl=en&ref_topic=2705493
https://support.google.com/a/answer/9184226?hl=en&ref_topic=7556782
https://support.google.com/a/answer/175197?hl=en&ref_topic=2759193&visit_id=637193983674869665-1487441920&rd=1
https://support.google.com/a/answer/6160020?hl=en&ref_topic=7558663
https://support.google.com/a/topic/7556687?hl=en&ref_topic=7556782
https://support.google.com/a/answer/6000239?hl=en&ref_topic=9026900
https://support.google.com/a/answer/9105393?hl=en&ref_topic=9105077
https://support.google.com/a/answer/6251069?hl=en&visit_id=636849064580291233-3955788483&rd=3
https://edu.google.com/products/chromebooks/?modal_active=none
https://edu.google.com/why-google/accessibility/?modal_active=none
https://edu.google.com/products/google-cloud/?modal_active=none&story-card_activeEl=for-researchers
https://edu.google.com/products/vr-ar/?modal_active=none
https://edu.google.com/products/jamboard/?modal_active=none
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