
Connect to a Remote Zoom Room 
 

1.​ Launch the Zoom app on the workstation. 
 

2.​ Click New meeting. 

 
 

3.​ Click the arrow next to Participants, and then click Invite. 
 

 
 

4.​ Click Room system and then click Call out. 
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5.​ Choose the other room location and click Call. 
 

 
 
6.​ Record the session to computer, if desired. 
 

 
 
7.​ Recording files (.mp4) are saved to your local Documents folder by default. 
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