VITPABJIIHHS OCBITU I HAYKU BOPUCIIIBCHKOI MICHKOI PAJIU
IBAHKIBCBKHH JIIENA
BOPUCHLIBCBKOI MICBKOI PAIU
KUIBCHKOI OBJIACTI

HAKA3

« » 2022 poky No

IIpo BBeneHHd Y Ail0
Ta JOTPUMAHHS NPABUJI BHYTPIilIHHOTO
TPYAOBOIO PO3NOPSIAKY

VY 3B’3Ky 13 3aTBEpKEHHSM MpPaBWJI BHYTPIUIHBOTO TPYAOBOTO PO3MOPSAKY
(mpoToKOJI 3arajabHUX 300piB KoJIeKTUBY BiJ 31.08.2022 Ne 1)
HAKA3VIO:

1. Bakatu npaBuiia BHyTPIIIHBOTO TPYIOBOTO PO3IMOPSIAKY TAKUMHU, 1110 BBEJICHO
y 110 3 IaTU 3aTBEP/KECHHS 1X 3arajJbHUMH 300paMH KOJEKTHUBY (710/1aTOK).
2. Cexkperapro Jlynenko H.B. opranizyBaru nepcoHajibHE O3HAHOMJICHHSI 3
JIOKYMEHTOM TIPAI[iBHUKIB 3aKJIaJly OCBITH 1] OCOOMCTHH T1IIHNC,
1o 15.09.2022.
3. Ilenarory-opraunizaropy YopHoiiBan SI.B. po3mictutu npaBusiia BHyTPIIIHBOTO
TPYAOBOTO PO3MOPSIKY Ha iHGOPMAIIIHHOMY CalTi 3aKJIay,

no 15.09.2022.
4. KoHTpOb 32 BUKOHAHHAM HakKasy 3aJIMLIAI0 33 COOOI0.

Jupexrop Banentnna ATAMAHEHKO



3 HaKa30M 03HAMOMJICHI:

Areea C.M.
babenko C.M.
BacunbeBa B 1.
Boitrenko JI.I.
Bonommna I'I1.
T'onuapenko JI.M.
I'ynenko B.I.
Konpnakosa [.B.
Jmutpenko A.0.
Kypagens B.1.
Kenescrka A.B.
3nouyeBchka B.M.
Koznosa M.B.
Konomiens JI.M.
Kocoscbka H.JI.
Kysnenosa T.C.
JIutBunenko B.M.
JIutBunenko T.O.
Jlitomko O.B.
Jlesuenko I.B.
Jlecuk LIL
€posa O.M.
Mennyc B.C.
[Tomynpska H.IIL.
[Ipurona H.JL.
ITiconpka H.M.
Coxonenko 1.B.
Crpinpayk JL.M.
Crosn C.IL
Ceparok C.B.
Tkauyk [.M.
VYrpo B.B.

Yrpo JI.M.
PomaniieBa T.B.
Yabau C.M.
Yyobatrok T.M.
Yopnoiian .B.
boiiko JI.B.
Byrenko O.M.
I'eiimyp H.M.
3100a I'M.
Ocinoga C.I.
Kanbna O.M.
Jlynenxo H.B.
Maryc B.B.
Osgcienko B.I.
[TanixoBa A.I1.
[MTanikoB B.3.
Casuu JI.B.
Tumko FO.B.
[Buaka K.O.
[IIxypenko B.I.
[lep6ax M.II.
SApmonbayk T.I.
Tapan B.I.
Kagenpka A.B.
Hecrepenko A.T.
Cocsix b.b.



Jlomatok
110 Haka3y [BaHKIBCHKOTO JIIEI0
BT « » 2022 Ne

3ATBEP/I2)KEHO

[TpoTokon 3arajibHUX 300PiB KOJIEKTHBY
IBanHKiBCHKOTO Tilet0 bopucmiabChKoi
Mmicbkoi paau KuiBchkoi o0Omacti
31.08.2022p. Ne 1

VYnpaBiaiHHA OCBITH 1 HAYKH
bopucninscekoi Micbkoi paju
IBaHKiIBCHKUH HiLIEH
bopucninecekoi Micbkoi paju
KuiBcbkoi oOmacTi

INPABUJIA BHYTPIIIHBOI'O TPYAOBOI'O PO3IIOPAAKY
1. 3arajabHi M0J0KEeHHHA

1.1.  BianosigHo no crarti 43 Koncruryuii YkpaiHu KOK€H Mae MpaBo Ha Mparo, To0To
Ha OfIEp)KaHHS TapaHTOBaHOI poOOTH 3 OIUIATOIO Mpalll BiMOBIIHO JI0 11 KIIBKOCTI Ta SIKOCTI 1 He
HI)KYE BCTAHOBJIEHOTO JIEP’KaBOI0 MIHIMAJIBHOTO pO3Mipy, BKIIIOYAaOuM MpaBo Ha BHOIp mpodecii,
poAdy 3aHATh 1 poOIT BIAMOBIIHO A0 MOKIWKAaHHSA, 3110HOCTEH, podeciiiHOT MiATOTOBKH, OCBITH Ta
3 ypaxyBaHHS CyCIIJIbHUX MOTPeED.

1.2.  TpymoBi BITHOCMHHM B CHUCTeMi 3arajbHOi CEpeIHBOI OCBITH YpPErylbOBaHO
3aKOHOJIABCTBOM YKpaiHH PO TPAITIO, PO OCBITY.

1.3.  IlpaBwia BHYTPILIHBOTO po3NOpAnKy (Oani — IlpaBuina) peraMeHTYIOTh MOPSI0K
NpUiiMaHHS, 3BUTPHEHHS NpAIliBHUKIB, OCHOBHI mpaBa, OOOB’S3KH 1 BiINOBIJAIBHICTH CTOPIH,
pe’kuM poOOTH, yac BIAMOYMHKY, 3aXOAM 3a0XOUCHHsSI Ta CTATHEHHS, a TAKOX 1HINI NHUTaHHS
perymoBaHHA TpynoBuxX BigHOocuH. [list IlpaBun mommMproeThCs Ha BCIX MpAaliBHUKIB 3aKJIagy
ocBitu. [IpaBua 3aTBepAKyI0Th 3arajibHi 300pu KOJIEKTUBY IBaHKIBCHKOI 3aralbHOOCBITHBOT LIIKOJIU
[-IIT cryneniB Bopucminbebkoi mMicbkoi paan KuiBchkoi o0sacTi 3a MOAaHHSM KEpiBHHUKA 33Ky
OCBITH Ta BUOOPHOTO OpraHy MEepBHHHOI MPO(CHiTKOBOI opraHizalii 3akjiaay OCBITH a0d0O 1HIIOTO
NPEACTaBHUIIBKOTO Oprany (O0azi — MpoCIIKOBHIA KOMITET).

1.4. IlpaBuna MamTh Ha MeTi 3a0e3lEUYeHHS YITKOI OpraHizaiii mpari, HaJIeKHHUX
Oe3MeYHNX yMOB TIpalli, WiABHIICHHA I TNPOAYKTUBHOCTI Ta €(EeKTUBHOCTI, palioHaIbHE
BUKOPHUCTaHHs poOOYOro yacy, 3MiLIHEHHSI TPYZOBO1 TUCLMILIIHH.

1.5. ¥V 3akymami OCBITH TpynOBa TUCHMIUTIHA TPYHTYETHCS HAa CBiIOMOMY BHKOHAHHI
IpaliBHUKaMH CBOiX MOCaAoBUX (poOounx) OOOB’S3KIB 1 € HEOOXIAHOI YMOBOIO Oprasizarii
e(deKkTUBHOI Tmpari W OCBITHROrO Tporecy. TpyaoBa IUCHHMIUIIHA 3a0€3MEUyEThCS METOAAMH
IIEpPEeKOHAHHs Ta 3a0XOYEHHS 10 CyMJIIHHOI mpaii. J[o MOpyIIHMKIB JUCHMIUTIHM 3aCTOCOBYIOTh
3aX0IIy TUCIHILTIHAPHOTO Ta TPOMAJICHKOTO BILIUBY.

1.6. Metorw IlpaBun € Bu3HAYeHHS OOOB’SI3KIB IEAAroTiYHMX Ta IHIIHUX TMPAIlIBHUKIB
3aKJIaay OCBITH, MepeadaueHrX HOPMAaMH, SIKi BCTAHOBIIOIOTh BHYTPIIIHIN PO3MOPSAOK y 3aKiaji
OCBITH.

1.7.  ¥Yci nuraHHA, TOB’s3aHi i3 3acTocyBaHHsAM [IpaBuii, po3B’si3ye KEpIBHUK 3aKIaTy



OCBITM B MeXaX HaJaHUX WOMY IIOBHOBaXXEHb, a Y BHUIAJAKax, MepeAdaueHUX YWHHUM
3akoHOAaBcTBOM 1 [IpaBuiiamu, crijibHO a00 3a MOTOKEHHSIM 3 MPOQPCIIIKOBUM KOMITETOM.

2. Tlopsiaok NpUITHATTS HA po0OTY TA 3BIJIbHEHHS 3 po0OTH NPALIBHUKIB

2.1.  IlpamiBHHKIB 3aKJIay OCBITH MIPUMUMAIOTh HA pOOOTY 3a TPYIOBUM JTIOTOBOPOM.

2.2.  Ilix yac npuiHATTSA Ha poOOTY MPAIliBHUKU MAIOTh TO/IATH:

- 3asBy PO MPUHHSITTS Ha POOOTY;

- NacropT;

- JOB1JIKY IIPO TPUCBOEHHS 11€HTU(IKALIHHOTO KOJY;

- TPYAOBY KHHXKY, O(GOpPMIIEHY B YCTaHOBIEHOMY TOpPSJAKY; M THX, XTO
BJIAIITOBYETHCS HA pOOOTY BIEPIIIE, — JOBIAKY MPO OCTAHHIO 3aHHSATICTB;

- JUIJIOM a00 1HIIMK JOKYMEHT IpPO OCBITY YW IpodeciiiHy miaroToBKy (BiANOBITHO
JI0 TIOCA/IN);

- BiICHKOBUI KBUTOK (7151 BIICHKOBO300OB’ I3aHHUX );

- BIJIMOBIAHI TOKyMEHTHU PO OCBITY 4M HpodeciiiHy MIATOTOBKY, KOMIl SKUX 3aBipsie
KEpIBHUK 3aKJIaJy OCBITHU Ta SIKi 3aJIUIIAIOTHCS B 0COOOBIH CIpaBi MpalliBHUKA;

- MEAUYHUN BUCHOBOK IPO BIJICYTHICTh IPOTUIOKA3aHb JIsl pOOOTH y 3aKJjIa/il OCBITH.

2.3.  llpuiitmaru npaiiBHUKa Ha poOOTy 0€3 MoJaHHs LUX JOKYMEHTIB 3a00pOHEHO.

2.4. 1Ilix yac npuiHATTS Ha poOOTYy 3a0OPOHEHO BUMAratu JIOKyMEHTH, ITOJIaHHS SKUX He
nepen0ayeHo 3aKOHOAABCTBOM.

2.5. TlpauiBHUKM 3aKjiaay OCBITH MOXYTb MPAIIOBATH 32 CYMICHHUIITBOM BIJIIMOBIAHO 10
YUHHOTO 3aKOHO/IABCTBA.

2.6.  Ocobu, Kl BIAIUITOBYIOTHCS Ha pOOOTY 3a CyMICHUIITBOM, 3aMICTh TPYAOBOT KHUKKHU
HOAAI0Th JIOBIAKY 3 MICISI OCHOBHOI poOOTHM 13 3a3HauYeHHSAM Mocaau, Trpadika polotw,
KBaJIi(hiKaliiiHOI KaTeropii.

2.7. 'V pa3i npuiHATTA OpaliBHUKA Ha pOOOTY 0OPMITIOIOThH BiJIOBITHUI HaKa3, 3 SIKUM
O3HAlOMJIIOIOTH MpalliBHUKA MiA MiAOUC. Y Haka3l Mae OyTH 3a3Ha4€HO HallMEHyBaHHS poOOTH
(mocaau), yMOBH OIUIATH Mpalli Ta 1HII iICTOTHI YMOBH TPYZOBOTO JOTOBOPY.

2.8.  Ha oci0, axi nponpalitoBajiu MOHAJ 11’ ATh JHIB, 0)OPMIIIOIOTH TPYAOB1 KHUKKH.

2.9. Ha TuxX, XTO HpalIOe 3a CYMICHHUIITBOM, TPYJIOBI KHM)KKM BEIyTh 3a OCHOBHUM
micuem poboru. Ha ocif, siki mpaitoroTh Ha yMOBaxX HOTOAMHHOI OIUIATH, TPY/IOBY KHIKKY BEIyTh
3a YMOBH, SIKIIO 111 poOOTa € OCHOBHOIO.

2.10. 3ammc BimomocTe# mpo poOOTy 3a CYMICHHUIITBOM Yy TPYAOBiH KHIWXKII 3a Oa)kKaHHSIM
npaiiBHUKa poOUTH KEPIBHUK 3aKJIay OCBITH 32 MICIIEM OCHOBHOI pOOOTH.

2.11. TpynoBi KHWKKHM BeAyTh 3riIHO 3 [HCTpyKLi€l0 IPO MOPSIAOK BEIEHHS TPYAOBHX
KHIDKOK, 3aTBEP/DKEHOI0 Haka3zoM MiHictepcTBa mpaui Ykpainu, MiHicTepcTBa rocTulii YkpaiHu,
MinicTepcTBa COLIANBHOTO 3aXUCTy HaceleHHs Ykpainu Bix 29.07.1993 Ne 58. BinnosinanbHicTh
3a OpraHizaiiro BeJeHHs 00MiKy, 30epiraHHs 1 BUAa4y TPYAOBUX KHIDKOK MOKJIAJICHO Ha KepiBHHUKA
3aKJIaay OCBITH.

2.12. Ilpuiimarouu mpaiiBHUKa a00 MepeBOASYM HOro B yCTAHOBJICHOMY MOPSAJKY Ha 1HIIY
po0oTY, KEpIBHUK 3aKiIaly OCBITH a00 YIIOBHOBa)XeHA 0c00a 3000B’ I3y €ThCS:

- pPO3’SICHUTH TpaIiBHUKOBI HOro mpaBa 1 OOOB’A3KM Ta ICTOTHI yMOBH Tpalli,
HasIBHICTH po0OOYOro Mmicus, e BiH Oyae mpaioBaTy; HeOe3euHi 1 MKiIuBl BUPOOHWY1 YHHHUKH,
K1 [Ie HE YCYHYTO, Ta MOXJMBI HACHiJIKK IX BIUIMBY Ha 3[0pOB’S, MOro mpaBa Ta MBI 1
KOMIIeHcallii 32 pobOTy B TaKMX YMOBAax BIANOBIAHO O YHHHOTO 3aKOHOJIABCTBA 1 KOJIEKTUBHOTO
JOTOBOPY MDK aJMiHICTpaIi€el0 Ta MPOQPCHIIKOBUM KOMITETOM 3akKjaay OCBITH (dani —
KonexruBHuii norosip);

- o3HalioMUTH TpamiBHUKA 3 [IpaBunamu Ta KonekTuBHEM 10roBOpOoM (T MiAIuC);

- BU3HAUUTH TNPAIiBHUKOBI po0Ooye Micie, 3a0e3MeYuTH HOTr0 HEOOXITHUMH IS
poboTH 3acobamu;

- MPOIHCTPYKTYBATH TpPAIiBHUKA 3 JOTPUMaHHS BUMOT OXOpPOHHU Tpalli, BUPOOHUIOT



caHiTapii, IMBIJILHOTO 3aXUCTYy Ta MPOTUIIOKEKHOI Oe3mexH (i miamnuc).

2.13. Jlito TpyaoBOro AOroBOpy MOXKHA MPHUIMHUTH JIMILE Ha TMiACTaBax, rnependadyeHux
YUHHUM 3aKOHO/IaBCTBOM Ta YMOBaMH, BU3HAUEHHUMHU B TPYAOBOMY JJOTOBOPI.

2.14. 3a iHiIiaTUBU MpalliBHUKA TPYAOBI BIAHOCUHU MPUITUHAIOTHCS 3T1HO 31 CTaTTSIMH 38
ta 39 Koznexkcy 3akoHiB npo npaio Ykpainun Bix 10.12.1971 Ne 322-VIIT (K3nlD).

2.15. [ito TpynoBoro JOroBopy 3a I1HINIATUBOK KEpiBHHKA 3aKjiaay OCBITH abo
YIIOBHOBaXEHOT 0COOM MOXKHA MPUIIMHUTH 3a MiJCTaB, nepeadayenux crartamu 40 ta 41 K3nll.

2.16. [lito TpyaoBOro 10roBopy Moke OyTH MPHUIHHEHO TaKoX 3a YMOB, IependaueHux
nyHktamu 1, 2, 3, 5, 6, 7 ta 8 crarti 36 K3nll.

2.17. 'Y neHb 3BUIbHEHHS KEPIBHUK 3aKialy OCBITH a00 yIMOBHOBa)k€Ha 0co0a Mae BUJIATH
NpaliBHUKOBI KOIIO HaKa3y Mpo 3BUIbHEHHS.

2.18. KepiBHHK 3aKkiaqy OCBITH a00 yIOBHOBa)XeHA 0c00a 3000B’s13aH1 Y IEHb 3BUTHHEHHS
BUJATH TPALiBHUKOBI Hale)KHO O(OPMIIEHY TpPYAOBY KHMXKKY 1 NMPOBECTH 3 HHUM PO3pPaXyHOK
BIJIMOBIJTHO /10 YMHHOTO 3aKOHOJIABCTBA. 3alMCH MPO TMPUYMHU 3BUIBHEHHS B TPYHAOBIN KHIDKIII
o(opMITIOIOTH  BIIMOBIIHO 10 (HOPMYNIIOBaHHS YHMHHOTO 3aKOHOJABCTBA 13 IOCHJIAHHSIM Ha
BIJIIOBIIHUN MTyHKT, CTATTIO 3aKOHY. /IHEM 3BIJIbHEHHS € OCTaHHIH 1IeHb pOOOTH.

2.19. IlpunuHeHHs Iii TPYIOBOrO JOrOBOPY O(OPMIIIOIOTH HAKa30M KEpIBHUKA 3aKjany
OCBITH a00 YITOBHOBa)KE€HOI 0COOU.

3. OcHOBHi 000B’I3KHU NpaNiBHUKIB

3.1.  IlpamiBHMKH 3aKyIajly OCBITH MalOTh MMPABO Ha!

- cBOeuacHe 3a0e3nedyeHHs poOOTO 3rifHo 3 mpodeciecro Ta KBamidikaliero
BIJIOBIJTHO /IO YKJIaJICHOTO TPYAOBOTO JOTOBOPY;

- 3axucT npodeciiiHoi uecTi, rAHOCTI;

- BUIbHHM BHO1p PopM, METOAIB, 3aC001B HABYAHHS, BUSBIICHHS 1HII[IaTHBY;

- NiABUILEHHS KBatiikaiii, nepeniAroToBKy, BUIbHUN BUOIp 3MICTY, (OpM HaBUaHHS,
oprasi3zaiiii Ta yCTaHOB, sIK1 3/11iCHIOIOTb I1JIBUILIEHHS KBaJi(iKallii 1 IepemniroToBKY;

- y4acTb y TPOMaJICBKOMY CaMOBPSIIyBaHHI;

- HaJeXHI, Oe3MeyH1 Ta 3/10pOB1 YMOBH IIpalli;

- Ha/JlaHHS BIANOBIAHO JI0 YHWHHUX HOPM CIELOJATY, CHEUB3YyTTsd, 3aco0iB
1HIUBITyaIbHOTO 3aXUCTY;

- 3apo0iTHY IJIaTy, He HUKYY BiJl BU3HAYEHO! 3aKOHO/IaBCTBOM;

- MOpaJIbHE 1 MaTepiaibHe 320X0YCHHS 32 Pe3yJbTaTaMH CBOET Tpalli;

- OCKap>Ke€HHS HeMIPaBOMIPHUX il MOCaJ0BUX 0CI0, AKi 1al0Th HOMY 3aBIaHHSI, IO HE
MOKHA BUKOHATH 4epe3 HECTBOPEHHS YMOB JUIsl BUKOHAHHS, abo poOOTY, 110 HE BiAINOBiAAa€ Horo
npocdecii Ta kBamidikamii, ado MOKIaNalOTh Ha HHOTO OOOB’S3KH, HE MependadeHi TPydOBUM
JIOTOBOPOM;

- OCKap>KeHHS UCIUIUTIHAPHOTO CTSTHEHHS B MOPAIKY, BCTAHOBICHOMY YWHHHUM
3aKOHOJIAaBCTBOM;

- MOBAary i BBIWIKMBE CTaBJICHHA 3 OOKY aJMiHICTpallii 3aKi1ay OCBITH, YYHIB 1 OaTHKIB.

3.2.  IlpamiBHHKH 3aKiIagy OCBiTH 3000B’s3aHi:

- CBO€YACHO, 0 MOYaTKy pobodoro nHs (3MiHK), MpuOyTH HA poboue Micie Ta
NPUTOTYBATHUCS 10 BUKOHAHHS TPYIOBUX 00OB’SI3KiB;

- moyatu poOOTy BIAMOBITHO 0 PEKUMY poOOTH;

- Oyt Ha poOOYOMY MICIi BIIPOAOBXK YChOTO PoOOYOro 4acy (3MiHH) 32 BHHITKOM
nepepBU AJIs BIAMOYMHKY 1 XapuyBaHHS;

- BUKOHYBaTH CBO€YACHO Ta MOBHICTIO poOouyi 3aBnaHHs ((pyHKIIOHANBHI 000B’SI3KH),
3a0e3medyBaTi HaJCXKHY SKICTb BUKOHYBaHUX POOIT;

- JOTPUMYBATHUCSI BUMOT 3 OXOPOHH Ipaili, BAPOOHUIOT cCaHiTapii, HUBLIBHOTO 3aXHUCTY
1 IpOTUMOXKEXKHOT ~ Oe3neku, TmepeadadyeHuX BIANOBIAHMMHU MpaBHJIaMH Ta IHCTPYKIISMH,
KOPHCTYBaTHCS BUAHUM CIIELIOJSTOM, 3aCO0aMH1 1HAMBITyaIbHOTO 3aXHUCTY;



- BXKMBATH 3aXOJiB JUIs HETalHOTO YCYHEHHS NMPHYMH Ta YMOB, IO MEPELIKOKAIOTh
a00 YCKIAIHIOITh HOPMaJbHYy POOOTY 3aKjiaay OCBITH 1 HEraifHO MOBIOMJISITH TIPO TOAIIO
KEPiBHUIITBO;

- JOTPUMYBATHUCS TIPABHJI JIJIOBOTO €THKETY y B3a€MHHAX 3 IHIIMMHU TMpPalliBHUKAMH,
OaTbKaMu;

- Oepertu oOnagHaHHS, IHBEHTAp, HABUalbHI TMOCIOHMKH, E€KOHOMHO BHTpadaTh
Marepiaiy, TEeIIo, €JIeKTPOEHEPrito, BOIy, BUXOBYBATH B YYHIB O€pexIJIMBE CTAaBICHHS 0 MaiHa
3aKJIaay OCBITH.

3.3.  IlenaroriuHi NpariBHUKY 3aKJIaJy OCBITH MalOTh:

- 3a0e3nedyBaT YMOBH JJIS 3aCBOEHHS MPOrpaM Ha piBHI 00OB’SI3KOBUX JIE€P:KaBHUX
BUMOT;

- HACTAaHOBAMH Ta OCOOWCTUM TIPUKIAIOM YTBEP/UKYBaTd TOBary 0 TPUHIIMITIB
3araJIbHOJIIOJICBKOT MOpaJji: MpaBad, CHPABEIJIMBOCTI, BIAJAHOCTI, MaTPIOTU3MY, TIyMaHi3my,
N00pOTH, CTPUMAHOCTI, IPALET00CTBA, IHIINX YECHOT;

- BHUXOBYBAaTU IMOBary 0 KyJbTypHO-HAIllOHAJIbHUX, TyXOBHUX, ICTOPUYHUX TPaAMULIN
YKPalHCBKOI'O Hapoay;

- rOTyBaTH y4HIB JIO0 CBIJJOMOTO XHTTS B JyCl B3a€MOPO3YMIHHS, MUDY, 3J1aroyd MixX
ycimMa HapoJamMH, €THIYHUMHU, HAI[lOHAJIbHUMHU, PETIriiHUMU TPYyIaMu;

- 3axXMIIATH Y4HIB BiAg Oyab-akux ¢GopMm (i3u4HOro abo IMCUXIYHOTO HACHIIbCTBA,
LIKIJUTUBUX 3BUYOK;

- MIPOBOJMTH MOHITOPUHT IIOJIO BiJBiAyBaHHA YYHIB, CBO€YACHO MOBIJOMIISITU IIPO
YUHIB, 5Kl BIICYyTHI1, KEpIBHUKA 3aKJIaJly OCBITH;

- HEYXMJIbHO JOTPUMYBATHCS PO3KIAAy YpPOKIB, 3aBYaCHO TOTYBAaTUCS JI0 YPOKIB,
1HIMX (GopM poOOTH, BUTOTOBISATH AUJAKTUYHI MOCIOHHMKHM TOIIO, Y poOOTI BUKOPHUCTOBYBATH
TEXHIYHI 3aCO0M HABYAHHS;

- Opati ydacTh y pPOOOTI MeNaroriuHoi paju, BUBYATH IEJAroriyHy JITepaTypy,
O3HAMOMJTIOBATHCS 3 IEPCIIEKTUBHUM MEJaroriyHuM JI0CBiA0M;

- CHIBIIpAIIOBATH 3 IHIIMMHU MPAIiBHUKAMHU 3aKJIaly OCBITHU;

- MOCTIHHO MiABUITYBAaTH MpodeciifHuil piBeHb, NearoriyHy MaCTEpHICTb 1 3arajibHy
KyJBTYpY;

- CHIBMPALIOBATU 3 CIM €10 YUHs 3 MMTaHb BUXOBaHHS 1 HABYaHHS.

3.4. OOGoB’s3ku (poOOTH), 110 iX BUKOHYE KOKHHMM MpallIBHUK 3aKJIaTy OCBITH 3a CBOEIO
CHeIiaNbHICTIO, KBaTi(iKalli€l0 YU MOCal0l0, BU3HAYEHO TOCAIOBUMU (POOOYMMH) THCTPYKLIAMH 1
[IpaBumamu.

4. OcHOBHi 000B’I3KHN KepiBHUKA

4.1 KepiBHHK 3aKi1ay OCBITH 3000B’ I3aHHA:

- o3HaliomuTH npauiBHUKIB 3 [IpaBunamu Ta KonekTuBHIM 10TOBOpOM;

- 3a0e3nmeynTH HEeOoOXiNHI Opradi3aimiifHi Ta €KOHOMIYHI YMOBH Uil TIPOBEICHHS
OCBITHBOTO MPOIIECY Ha pPiBHI JAEP)KaBHUX CTAHIAPTIB AKOCTI OCBITH, AN €(PEeKTUBHOI poOOTH
NearoriYHUX Ta IHIIMX MPANiBHUKIB 3aKJIaJy OCBITH BiANOBITHO /O iXHBOI CIEIIAJIbHOCTI YH
KBaUTipiKarii;

- CIpPUSATH MIABHIIEHHIO €(EKTHBHOCTI OCBITHBOTO TIPOLIECY, BIPOBAKYBATH
B IIPAKTUKy POOOTH MEPCIEKTUBHUM NeJaroriyHuii T10CBi;

- yKJIaJaTé ¥ pO3pHBaTH TPYAOBI JOTOBOPH 3 MPAaliBHUKAMH BiJIIOBIIHO 10 YHHHOTO
3aKOHO/IABCTBA;

- JOBOJUTH 10 BiJIOMa IEAAroriyHUX IPAliBHUKIB HANPHKIHII HABYAJILHOTO POKY
HieJaroriyHe HaBaHTAKCHHS HA HACTYITHUI HAaBYAJIbHUHN PIK;

- Ha/IaBaTH BIAIYCTKH BCIM MpamiBHUKAM 3aKJIay OCBITH BiINOBiIHO a0 rpadika
HaJlaHHS Bi/ITyCTOK;

- OpraHi30ByBaTl CBO€YACHE NPOBEICHHS IHCTPYKTaXy MpaliBHUKA IIIOJ0 BHUMOT



OXOPOHM TIpalli, IUBUIBHOTO 3aXUCTY, MPOTHUIIOXKEKHOI O€3MeKH Ta IHIIMX MpaBHI Oe3MeKu
MIPOBEJCHHS POOIT;

- BXKMBAaTH HEOOXITHUX 3axOMdiB sl NPOQIIAKTUKA BHUPOOHUYOTO TpPaBMAaTHU3MY,
npodeciiiHuX Ta IHIIKUX 3aXBOPIOBaHb MPAIlIBHUKIB;

- KOHTPOJIIOBATH JOTPUMAHHS MpaliBHUKAMU TPYI0BOi AUCLUUILTIHY;

- JIOTpUMYyBaTUCST yMOB  KOJIIGKTHBHOTO  JIOTOBOpPY, YBaXXHO CTAaBUTHUCS [0
MOBCSAKJIEHHUX MOTpeO MpalliBHUKIB 3aKiajy OCBITH, 3a0e3ledyBaTd HaJaHHA iM yCTAHOBJICHUX
MBI Ta IPUBLIETB;

- CBO€YACHO TO/IaBaTH BCTAHOBJIEHY CTATUCTHYHY 1 OyXTaJaTepCchKy 3BITHICTh, & TAKOXK
1HIII1 HEOOX1/1H1 B1IOMOCTI PO poOOTY 1 CTaH 3aKjaay OCBITH;

- 3a0e3neuyBaTH HaJe)kKHE YTPUMaHHA TPHUMILIECHHS, OMNAaJEeHHS, OCBITJICHHS,
BEHTWJIAT, 0OJTafHAHHS 3aKIay OCBITH;

- JOTPUMYBATHUCSI BUMOT 3aKOHOJIABCTBA PO IMPALIIO Mij Yac BUPILICHHS
COIIaTbHO-TPYAOBHUX MUTAHB Y 3aKJIa/11 OCBITH.

5. Po6ouuii yac i yac BiaInmo4YuHkKy

5.1.  Jlma mpamiBHUKIB 3akKjagy OCBITH BCTaHOBIEHO 40-roguHHUN pOOOYUHN THIKIICHD
3 08:00 1o 17:00 (kpiM CTOPOXIB, SIKI HPALIOIOTh Y BUXIJHI, CBATKOBI Ta HEPOOOU1 JH1).

5.2.  Yac poboru 3akmamy ocBitu 3 08:00 mo 20:00 rom. 3a MOTOMKEHHSIM
3 IpO(CHUIKOBUM KOMITETOM OKPEMHUM TIpylaM IpaliBHUKIB MOXKE BCTAHOBIIOBATUCH IHIIMK Yac
[OYaTKy 1 3aKIHUEHHS pOOOTH.

5.3. IlepepBy s BIANOYMHKY 1 XapuyBaHHSA HaJalOTh Y€pe3 YOTUPU TOJUHHU POOOTH.
[IpariBHUK BUKOPHUCTOBYE ii Ha BIacHUI po3cyl. TpuBamict nepepBu He Moxe OyTH MeHmiow 30
xB. Iy OKpeMUX MpaliBHUKIB MOKHA IIepe10aunTy 1HIIUN pexxuM pobotu (0e3 001AHbOT TepepBu).

5.4. OO0nik BUKOpUCTaHHS poOOYOro Yacy MpaIIBHUKIB 3/1MCHIOE KOXKEH MpAIliBHUK B
xypHaii "O6maiky pobouoro vacy".

5.5.  Ilig yac mpuMHATTA MpaliBHUKAa HAa poOOTy Ta Ail TPyAOBOIO JOTOBOPY 3a YIO/O0IO
CTOpIH MO)KHA BCTAHOBJIIOBaTH HEMOBHMH poOOYMI Yac i3 BH3HAYEHHSAM TPUBAIOCTI poOOoTH, ii
PO3MOPSAKY Ta OIJIATOIO MPOTIOPIIIAHO 0 BIANPAIbOBAHOTO Yacy.

5.6.  3a HasgBHOCTI YMOB, nepeadayeHuX yacTUHOIO TpeThoro crarti 32 K3nll, kepiBHUK
3aKIagy OCBITM MOXKE 3MIHIOBAaTH PEKUM pPOOOTH, BCTAHOBIIOBAaTH a00 CKacCOBYBaTH HEMOBHUU
poOoumii yac, monepeaIuBIIH PO e MPAIiBHUKIB 32 JIBa MICSII.

5.7. 3a BiACYTHOCTI memarora a00 IHIIOTO TpaliBHMKA 3aKJay OCBITH KEpPIBHHUK
3000B’A3aHHI TEPMIHOBO BKUTH 3aXO0JIIB IIOA0 HOTO 3aMiHM 1HIITUM MEJAaroroM ado MmpamiBHUKOM.

5.8.  Ipadixu pobotu, y akux nepeadadyeHO Yac MOYaTKy i 3aKiHYEHHS POOOTH, TIEpEepBY
JUIS BIATIOUMHKY 1 Xap4uyBaHHsI, 3aTBEPAKY€ KEPIBHUK 3aKJIaay OCBITH.

5.9. IlincymoBanHwmii 00K poOOYOro Yacy MpAIiBHUKIB 3IHCHIOIOTH 3a TabeieM OOJiKy
BUKOPUCTaHHS poOOYOro 4dacy Ta 3aTBepIkeHUM rpadikom poboTH 3a obmikoBuil mepion. Hopmy
pobodoro yacy 3a OOJIKOBHI TEpioJl BU3HAYAIOTH IMUITXOM MHOXKEHHS TPHBAJIOCTI POOOYOTO JTHS,
BCTAHOBJICHOT 3aKOHOJAABCTBOM, Ha KUJIbKICTh pOOOYUX JIHIB, IO MPUITAIAI0Th HA OOJIIKOBUM MEPiOI,
3a KalleHIapeM poOOYOro THXKHS 3 Pi3HOIO TPUBAIICTIO KOXKHOTO POOOUYOTO JIHS, 3 ypaxyBaHHM ii
CKOPOYEHHSI HalepeOoAHI CBATKOBUX 1 HEpOOOUYMX JHIB. 3araibHy KiTbKICTh HaTypOYHUX TOIUH 3a
OOJIIKOBHI TEpio BU3HAYAIOTH SIK PI3HUII0 MK (DAKTUYHO BigIparbOBaHUM YacoM i HOPMOIO
ronuH 3a 1ei mepioa. Ilig yac migpaxyHKy HOpMajabHOI KUTBKOCTI POOOYMX TOIWH OOIIKOBOTO
nepiogy BUKIIIOUAIOTh [HI, sKi 3a rpadikoM abo po3mopsakoM poOOTH MpHIIAAAa0Th Ha dac,
YOPOIOBXK SKOTO MPALIBHUK BIiAMOBIIHO 1O 3aKOHOAABCTBA OyB 3BIIbHEHHH BiJ BUKOHAHHS
TpyAOBUX OOOB’S3KiB (BiIIyCTKa, BUKOHAHHS ICPKAaBHUX, TPOMAJCHKUX OOOB’SI3KIB, THMYACOBA
Herpane31aTHICTh ).

5.10. TIlpu mincymoBaHomy OONIKy po0OOYOro yacy dac poOOTH TOHAJ] HOPMY POOOYOro
yacy 0OJIIKOBOTO MEPIOy € HalypOUYHHUM 1 KOMIIEHCY€ThCS B IOPAIKY, epedoaueHoMy crarreto 106
K3nll.



5.11. TIlix yac BUKOHaHHS POOOTH 1MO3a MEXaMHM 3aKJIaay OCBITH (CIyXO0BE BIJPSPKEHHS)
MPAIiBHUK TPAIIOE B PEXKUMI, 3araIbHOBCTAHOBIICHOMY JJIsl 3aKiany (YCTaHOBH, Opradizaiiii), 10
SIKOT BIH BIJPSIKCHUM.

5.12. UYepryBaHHS MpaliBHUKIB MICJSA 3aKIHUEHHS pOOOYOTo JHS, y BUXIIHI, CBATKOBI Ta
HepoOoYl JHI NMPHU3HA4YAIOTh JIMIIE y BUHATKOBMX BHMaAkax. I'padik 1 TpUBaJiCTh 4epryBaHHS
3aTBEP/KY€E KEPIBHUK 3aKJIaly OCBITH 3a MOTOKEHHSM 13 TPO(CIIIKOBUM KOMITETOM. 3alTydeHHS
NpaliBHUKIB 10 YEpryBaHHS MPOBOJATH 32 MHCbMOBUM HaKa3oM KEpiBHUKA 3aKJIaay OCBITH, Y
SIKOMY 3a3Ha49al0Th YMOBH Ta IOPSIOK POOOTH B JTHI YepryBaHHS.

5.13. 3abopoHeHO 3alydaTH A0 YepryBaHHs MpaLliBHUKIB OiJbIlIe OJHOTO pa3y Ha MiCsllb,
KpIM BHUMAJKIB, Nepeq0ayeHnX 3aKOHOJABCTBOM, a TaKOX YEpryBaHHS Yy BHUXIJHI, CBSTKOBI Ta
HEpoOOUi JTHI BariTHUX >KIHOK Ta JKIHOK, SIKI MAalOTh JIT€H BIKOM JI0 TPhOX POKIB, 1 MPAIiBHUKIB,
MOJIOAIINUX BICIMHAAISTH POKIB.

5.14. YV BuxizaHi, CBITKOBI Ta HepoOOYl JHI HE MOXKHA 3a]lyyaTd 10 YepryBaHHsS BariTHUX
JKIHOK, XIHOK, SIKI MAalOTh JIITeH BIKOM IO TPhOX POKIB, 1 MPAIIBHUKIB, MOJIOIIINX BICIMHAAIISITH
POKIB.

5.15. Kinok, siki MalTh AITEH-IHBATIAIB a00 IIT€H BIKOM BiJ TPHOX O YOTHPHAILATH
POKiB, HE MOYKHA 3aJIydaTH /10 YepryBaHHs y BUXIJHI, CBATKOBI Ta HepoOoui 1HI 0e3 iX MuchMOBOT
3TO/IH.

5.16. Ilix yac 0310pOBYOro Mepioay, 10 He 301raeThCst 3 LIOPIUHOO BiIMTYCTKOIO, KEPIBHUK
3aKJIaly OCBITH 3ajyyae MpaliBHUKIB JI0 NE€JaroriyHoi Ta opratisamiiiHoi poooTu B Mexax dacy, 1o
HE MEePEBUIIYE IXHPOTO HABYAJILHOIO HABAHTA)KEHHS /10 MOYATKy 03710pOBUOTO MEPIOYy.

5.17. YeproBicTh HaJaHHS LIOPIYHMX BIAMYCTOK BU3HAUYaIOTh IpadikoM BIJNYCTOK, SIKI B
TepMiH 10 15 ciuHs 3aTBEpIKY€E IUPEKTOp 3a MOTOLKEHHAM 3 MpOodCHiikoBUM KoMiTeToM. Taki
rpadgiku JOBOJATH J0 BiOMA BCIX MpaiiBHUKIB mia mignuc. [1ix gac ckmananns rpadika BiAMYCTOK
YpaxoBYIOTh IHTEpeCH 3aKjaly OCBITH, OCOOHMCTI IHTEpeCH MpAaIiBHUKIB Ta MOXJIMBOCTI MAJIs
iXHBOTO BIJIMTOYUHKY.

5.18. KepiBHUK 3000B’s3aHUIl NMHCHMOBO TMOBIJOMHUTH IMpAaLiBHUKA MPO JaTy MOYATKY
BIJIMMYCTKH HE MI3HIIIE, SIK 32 JIBa TUXKHI O BCTAHOBJIEHOTO TpadikoM TEPMiHY.

5.19. Tloxin BIAMYCTKH Ha YaCTUHM JOMYCKAIOTh HA MPOXAHH MpalliBHUKA 32 YMOBH, 11100
OCHOBHa 11 yacTuHa Oyna He MeHume 14 pauiB. [lepeHeceHHs BIANMYCTKH Ha IHIIUH CTPOK
JIOMYCKAETHCSI B TOPSJIKY, BCTAHOBIEHOMY YMHHHUM 3aKOHOJABCTBOM. 3a0OpOHSETHCS HEHAJlaHHS
HIOPIYHOT BIAMYCTKU MPOTITOM JIBOX POKIB ITOCH1Ib.

5.20. IlpauiBHMKaM 3aKjaay OCBITH 3a00pOHEHO:

- 3MIHIOBaTH Ha BIACHUU PO3Cy[ pO3KJIaJ 3aHATh 1 rpadiku podoTH;

- MIPOJIOBKYBATH 200 CKOPOUYBATH TPUBAJIICTH 3aHATH 1 IEPEPB MK HUMH,

- nepefopyyaTy BUKOHAHHS TPYAOBUX 00OB’A3KIB.

5.21. 3aboponHeHo B poboumii yac:

- BIJIBOJIIKATH TIEIAaTOTIYHUX MPAIBHUKIB BiJ IXHIX Oe3mocepenHix 000B’S3KIB IS
y4acTi B pi3HUX TOCNOIAPCHKUX po0OTax, 3aX0/JaX, He OB A3aHUX 3 OCBITHIM IIPOLIECOM;

- BiJIBOJIIKATH MPAIIBHHUKIB 3aKJIa/ly OCBITH BiJl BUKOHAHHS MPOQeCiitHIX 000B’ I3KiB.

6. 3aoxoueHHs 3a ycnixu B podoTi

6.1 3a 3pa3koBe BUKOHAHHS OOOB’SI3KiB, YCTAHOBJICHUX TPYAOBHM JOTOBOPOM, iHIIIaTHBY,
TpUBally 1 Oe3oraHHy poOOoTy, 3HauHI TPYIOBI JOCSTHEHHS 3aCTOCOBYIOTH TaKi BUAM 3a0XOUEHHS,
SIK:

- OTOJIOIICHHS TOJISKH;

- MPU3HAYEHHS MPeMii;

- HArOPOJPKEHHSI LIIHHUM TOJIapyHKOM;

- HAropoPKEHHsI IPaMOTaMU, IHIIMMHU BiA3HAKAMH.

6.2 3a 0ocoOnuBi TPYIOBI AOCATHEHHS KEPIBHHUK 3aKJIady OCBITH Pa3oM i3 MpOQCHiIKOBUM
KOMITETOM, IHIIUMH OpPTraHaMd TPOMAJCHKOTO CAMOBPSAYBaHHS MOXYTh IMOPYIIMTH KIIOIMOTaHHS



I0/I0 TPEACTABICHHS MPAIiBHUKIB J0 ACPKABHUX HATOPO/I.
6.3 KepiBHuK Buja€e Haka3 Mpo 3a0XOYEHHS 1 JOBOAWTH HOTO JO BIJOMAa BCHOTO KOJICKTHRY.
BimomocTi rpo 3a0X04eHHSI 3aHOCSTH IO TPYIOBOi KHIKKH MPaIliBHUKA.

7. JucuuiuiiHapHa BiANOBiIaJbHICTh NPANIBHUKIB

7.1 IlpauiBHUK Hece BIANOBIAAIBHICTD 32 MOPYIIEHHS TPYIOBOI AUCIUILTIHY, 30KpeMa 3a:

- HEBUKOHAHHA a00 HEHaJle)KHEe BHKOHAHHS 3 BJIACHOI BHHU TOKJIAJEHHX HAa HHOTO
TPYIAOBUX 000B’sI3KiB, BU3HaUYeHUX KonekTuBHUM foroBopoM Ta iumu [IpaBunamu;

- nporyn 6e3 MOBaXHUX MNPUYMH (30KpeMa il BIACYTHICTb Ha poOOTI OuiblIe TPHOX
TOJIMH TIPOTATOM POOOYOTO JHS);

- nmosiBi Ha poOOTI B HETBEpE30MYy CTaHI a00 CTaHI HApPKOTUYHOTO (TOKCHYHOTO)
CIT’SIHIHHS,

- PO3MMBaHHS CIMPTHUX HAMOiB Ha pOOOYOMY MiCIIi;

- HEIOTPUMAHHS TEXHOJIOT1i BUPOOHUIITBA, 110 3yMOBIIIOE HU3BKY SIKICTh TPOAYKIT;

- BUMHEHHS 3a MiCLIeM pOOOTH pO3KpaJaHHs MaiiHa BJIacHHKA.

7.2 3a nopyuieHHs TPyAOBOi JUCUHUIUTIHU 0 MpaliBHUKA MOXe OyTH 3aCTOCOBAHO JIUILIE OMH 3
TaKWX 3aXOJliB CTATHCHHS:

- JIOTaHa;
- 3BIJIbHEHHS.

7.3 3BUIbHEHHS SIK TUCIUILTIHAPHE CTATHEHHSI 3aCTOCOBYIOTH BiMOBIIHO 10 MYyHKTIB 3, 4, 7, 8
crareii 40, 41 K3nll.

7.4 IlpaniBHuky, oOpaHi 10 CKIaxy IpOQCIUIKOBOrO KOMITETY 3aKjialy OCBITH, HE 3BUIbHEHI
Bl OCHOBHOI /ISUTBHOCTI, HE MOXYTh OyTH WiJaHl AUCIMIUIIHAPHOMY CTATHEHHIO — 0€3
HOMEPEAHBOT 3r0I1 MPO(CHIIKOBOIO KOMITETY 3aKjay OCBITH.

7.5 JucuMIiuliHapHi CTATHEHHS 3aCTOCOBYE KEPIBHUK O€3MOCepefHbO MICIs BUSBICHHS
NPOBHUHM, aje He Mi3Hille MICsAs B IHSA i1 BUIBIEHHS, HE BPAXOBYIOUM Yac XBOPOOM MpalliBHUKA
ab0 nepeOyBaHHS HOTr0 y BIMYCTIIL.

7.6 s 3acTocyBaHHS TUCLMIIIHAPHOTO CTATHEHHs KEPIBHUK 3aKjaly OCBITH Ma€ BUMaratu
BiJI TIpAIliBHUKA MMMCHbMOBOTO MOSICHEHHS CKOEHOTO BUMHKY. BimMOBa mparfiBHUKa Ha/1aTH TTOSICHEHHS
He Moyke OyTH MEPEeLIKOI00 JUIsl 3aCTOCYBaHHA CTATHEHHS. [1opsiok HakIagaHHs AUCHUILTIHAPHOTO
CTATHEHHS BU3HAUYEHO 3aKOHOJJABCTBOM ITPO TIPAILTIO.

7.7 IloBHe abo yacTKOBE 11030aBICHHS PEMii, 3MEHIIIEHHs 400 CKaCyBaHHS J0IUIAT, BUHArOpoa
Ta IHIIUX 33a0XOYYyBAJIBHUX BHUIUIAT MOXKE TIPOBOAWTHCS HE3aJNEXKHO BiJ JUCHHUILTIHAPHOTO
CTATHEHHS Ha yMOBaX, BU3HaueHMX KOJIEKTUBHUM JOTOBOpPOM (TIOJIOKEHHSIM NPO MPEMIIOBAHHSA).
[IpoTsiroM CTPOKY JAWMCHUIUTIHAPHOTO CTSATHEHHS O TMpaliBHUKA HE 3aCTOCOBYIOTH 3aXO/AU
3a0X0ueHHs, nepeadaueHi myHkToM 6.1 IIpaBui.

7.8 SIK1I0 MPOTITOM POKY 3 AHS HAKJIaJaHHS JUCHUTUTIHAPHOTO CTATHEHHS MpalliBHUKA HE Oyze
HiJTaHO HOBOMY JUCHMIUTIHAPHOMY CTSATHEHHIO, TO HOro BB@XKalOTh TaKUM, SKHH He MaB
JTMCHUTUTIHAPHOTO CTATHEHHS. SIKIIO MpaliBHUK HE JOMYCTHB HOBOTO IMOPYIICHHS TUCIUIUTIHH 1 10
TOTO X NPOSBUB ce0e K CyMIIIHHUM NpaliBHUK, CTATHEHHS MoOXe OyTH 3HATO O 3aKiHYEHHs
ogHOTO poOKy. IIpoTsiroM CTpoKy Aii AMCHUIUIIHAPHOTO CTSATHEHHS 3aXOQM 3a0XOUEHHS JI0
IpaliBHUKA HE 3aCTOCOBYIOTb.

AJIMIHICTPALILA [TPO®CIIIIKOBUM KOMITET
JlupexTop T'onoBa npo¢criaKoBOro KOMITETY
[BaHKIBCHKOTO JIIICIO IBaHKIBCHKOTO JIIICIO
Bopucninbchbkoi MiCbKOT pajau Bopucninbcbkoi MiCbKOi paau
KwuiBcrkoi obmacti KuiBcbkoi obmacri
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