
ELC/Tevera Learning Evaluation - Students 
 

An important part of the learning process is evaluation. Students and their Field Instructor 
complete a Learning Evaluation at the end of each field period to evaluate their development 
and performance across the Ten Competencies of social work. This Evaluation will factor into 
the student’s academic grade, while also helping direct efforts and prioritize learning 
experiences for subsequent field periods. The Evaluation pulls from the Learning Agreement, so 
make sure you create your Learning Agreement first! Once the student completes their portion 
of the Evaluation, it will be submitted to the Field Instructor and Field Faculty Advisor to 
complete their respective portions of the evaluation process.  
 

1.​ To begin working on the Evaluation, first login to ELC (Experiential Learning Cloud, 
formerly known as Tevera). Then on the “Home” screen, click on “Assignments located 
on the left hand side of the screen or “Complete Assignments.” 

 

 
 

2.​ This will bring the student to the “Assignments” list. Locate the Evaluation and click on 
the “+” to the left to expand. Click on the “Start” button” 

 

 
 

https://docs.google.com/document/d/1YP1x_uwCU0gCqQ-4o_x7FTYhRfmIBHsA-C7Dc8cV5eQ/edit


 
3.​ The student will then see the Evaluation. Scroll through the entire document and 

complete every required field, denoted by a red icon. Complete the applicable optional 
fields, denoted by a blue edit icon. [NOTE: the Evaluation pulls information from the 
subsequent Learning Agreement, so most fields will already be complete]. 

​ Required fields 

​ Optional field [if applicable] 
 

4.​ Review the “Rating Scale” table to view the definition and description for each rating. 
This is important as each student will be rating their own performance across each of the 
Ten Competencies. 

 

 
 

5.​ Under each of the Ten Competencies, the student must enter a response in the 
“Demonstration of Knowledge, Skills, Values and Cognitive and Affective Processes'' 
field. This should detail how the student demonstrated each of the noted practice 
behaviors for this competency by completing the noted Learning Activities, as well as 
any additional, relevant learning experiences. If the student did not demonstrate a 
practice behavior, the student should provide context and a plan as to how they will do 
so in a future field period. 

 



 
6.​ Next, the student will choose a performance rating for the competency. To the right of 

“Ratings,” click on the field to the right of “Student:” 
 

 
 

7.​ In that dropdown, select the appropriate numerical rating of 0 - 4 [reference the table 
above the Ten Competencies] and click on OK. 

 

 
 

8.​ Complete steps 5 - 7 for each of the Ten Competencies 
 

9.​ Complete fields for each item under “Student Summary Questions.” 
 

 
 

10.​Once all required fields are completed, the student will sign under “Signatures” by 
clicking on “Sign Here” 

 



 
11.​The student can then sign by either signing one of two ways: sign using the mouse 

cursor [make sure the signature fills the provided field, or the signature won’t be 
accepted]. Then click “Sign.”  

 

 
 
OR 
 
​ Students can enter their password to sign. Click on the “T” button in the signature  

window, enter their ELC password, and then enter their ELC password: 
 
 

 
 

 
12.​Once the student signs via mouse cursor signature or by entering their ELC password, 

the student can see the signature is stamped with the date/time. Click on “Submit.” 
 
 



 
 

13.​A window will appear, asking the student to select the Field Instructor and Field Faculty 
Advisors who should review/sign the Evaluation. Select the appropriate person in each 
dropdown menu, then click on the “Submit” button. 

 

 
 

14.​On the Assignments page in ELC, the student can see what phase of the approval 
process the evaluation is in. It should note the student is “Waiting On” the Field 
Instructor.  
 



 
 

15.​Once the Field Instructor signs, the student can see it’s “Waiting On” the Field Faculty 
Advisor. Finally, once the Field Faculty Advisor signs it, the student will see the 
assignment noted as “Complete.” 

   
 

 


