
 

JD For Human Resource Manager 
 
 
Job Title: Human Resources Manager 
Company: [Company Name] 
Location: [City, State] 
 

Job Description: 

The Human Resources Manager will be responsible for overseeing and managing all 
aspects of the company's human resources function. This includes recruiting and hiring, 
employee relations, performance management, compensation and benefits, and 
compliance with labor laws and regulations. This role requires a highly motivated and 
strategic individual who can effectively lead and manage teams, as well as provide 
support and guidance to employees and managers. 
 

Key Responsibilities: 

●​ Oversee and manage the recruitment and hiring process, including screening 
and interviewing candidates 

●​ Manage employee relations, including addressing employee concerns and 
resolving conflicts 

●​ Oversee and manage the performance management process, including setting 
goals, conducting evaluations, and providing feedback 

●​ Manage and administer employee compensation and benefits programs 

●​ Ensure compliance with labor laws and regulations, including handling employee 
complaints and investigations 

●​ Provide support and guidance to employees and managers regarding human 
resources policies and procedures 

●​ Develop and implement strategies to improve employee engagement and 
retention 
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Competency Requirements: 

●​ Strong leadership and management skills 

●​ Excellent strategic thinking and problem-solving skills 

●​ Strong understanding of labor laws and regulations 

●​ Strong analytical and financial acumen 

●​ Strong communication and interpersonal skills 

●​ Ability to multitask and prioritize effectively 
 

Qualifications: 

●​ Bachelor's degree in human resources, business or a related field 

●​ Minimum of 5 years of experience in a human resources management role 

●​ Strong understanding of human resources principles and best practices 

●​ Strong understanding of labor laws and regulations 

●​ Experience in leading and managing teams 
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