Leave Letter for Ear Piercing Ceremony - Template

[Your Name]

[Your Address]

[City, State, Zip Code]
[Your Email Address]

[Your Phone Number]
[Date]

[Employer's Name]
[Company Name]
[Company Address]
[City, State, Zip Code]

Subject: Leave Request for Ear Piercing Ceremony
Dear [Employer's Name],

I am writing to formally request leave from work to attend my ear piercing ceremony, which is
scheduled for [date]. This event holds significant cultural and personal importance for me and
my family, and | would be grateful for your understanding and support.

| kindly request [number of days] days of leave, starting from [start date] to [end date], to fully
participate in the ceremony and the related festivities. | assure you that | will make every effort
to ensure minimal disruption to work during my absence.

Please let me know if there are any specific procedures | need to follow for requesting this
leave. | am more than willing to provide any additional information or documentation required to
facilitate the process.

Thank you for considering my request. | appreciate your understanding and support in this
matter.

Yours sincerely,

[Your Name]
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