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Kaltura Virtual Classroom User Guide 

 
1.​ Overview of virtual classroom 

a.​ Chat, Playlist, Participants, Notes 
b.​ Tools 
c.​ Files 
d.​ Full-screen mode 

2.​ How to access Kaltura Virtual Classroom 
a.​ Via NIE Video Portal  
b.​ Via Media Gallery in NTULearn 

3.​ How to invite external participants 
4.​ How to share your content in a virtual classroom 

a.​ PowerPoint, Words, images or file except for video 
b.​ YouTube Video 
c.​ Video in My Media 

5.​ How to share whiteboard 
6.​ How to share your desktop screen 
7.​ How to add quizzes 
8.​ How to assign participants to a breakout room 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



Overview of virtual classroom interface - Chat, Playlist, Participants, Notes​
Playlist - This is a sequence of content you like to show to participants. It can contain 
Powerpoint, Youtube video, Words, Images, etc.​
Notes - Are text notes( images are not supported). You can add as many notes as you like and 
then broadcast to participants. Notes are just like handout notes to your students.  
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Overview of virtual classroom interface - Tools​
 
Tools - Allow tutor to show YouTube video, whiteboard, desktop screen, add quizzes, record 
your session, and even break out the room.  

 
 
Overview of virtual classroom interface - Files 
 
Files are your file cabinet. You can add a file and folder. By default, all files added to your file 
cabinet are not shown to participants.  
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Full-Screen Mode 

 
Back to the top 

 
 
How to access Kaltura Virtual Classroom via NIE Video Portal 
 

1.​ Login at https://video.nie.edu.sg 
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https://video.nie.edu.sg


2.​ Select Add New. You can add as many rooms as you like.  
 

 
 

3.​ Click on the room you have created.  
 

 
 
 
 

Back to the top 
 
 
 
 
 
How to access Kaltura Virtual Classroom via Media Gallery in NTULearn 
 

1.​ Select Tools. 
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2.​ Select Media Gallery. 

 

 
 

3.​ Click Launch Room. 

 
Back to the top 

 
 

How to invite external participants 
 

1.​ Select the menu on the right-hand side. 

 
 
 
 

2.​ Click Invite. 
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3.​ Copy the link and send it to the participants. Participants will enter name and email 
address upon click on the link.  
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How to share your content in a virtual classroom. 
 - PowerPoint, Words, images or file except for video 
 
We strongly recommend using a Playlist to show content to participants. The playlist is a list of 
items arranged in an order which you like to participants to see.  
 

1.​ Select Files. 
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2.​ Click the “+” sign to add items like PowerPoint, Words, images, etc. ​
Select item and click Add to playlist. 

 

 
 
 

3.​ Choose the first item in the playlist, and it will be shown on the mainboard.  

​
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4.​ You can also rearrange the order of the playlist by dragging the item up or down.  

 
 
 
 
 
 
 

5.​ You can also use the annotation to help you emphasize a certain point in your slides.  

 
 

Back to the top 
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How to share your content in a virtual classroom 

-​ YouTube video 
 

1.​ Select Tools. 

 
 

2.​ Search for a video, for example, “Sport” in the box. Select the video and click Play OR 
you can also add the YouTube video to your playlist by selecting Add to playlist. 
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3.​ The video now plays on the main screen. ​

 
 

Back to the top 
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How to share your content in a virtual classroom 
-​ Video in My Media​

 
1.​ Select Tools. 

 
 

2.​ Select Video Library. 

 
 

3.​ Click My Media, select a video, then click Play OR Add to playlist. 
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4.​ The video starts playing on the main screen. 

 
 

Back to the top 
 
How to share whiteboard 
 

1.​ Select Tools. 

 
 

2.​ Choose Whiteboard. 
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3.​ Selection tool to select an item. 

 
 
 

4.​ Pointer for annotation. 

 
5.​ Pen, eraser, brush, and text tool. 
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6.​ Shapes tools. 
 

 
 
 

7.​ Choose the size of the tooltip. 
 

 
 

8.​ Choose color of annotation tools. 
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9.​ Webcam tool to snap pictures. 
 

 
 

10.​Tool to clear whiteboard. 

 
 
 

Back to the top 
 
How to share your desktop screen 
 

1.​ Select Tools. 

​
 

2.​ Select Desktop Share. 
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3.​ Click the preview window then select Share. 
 

 
Back to the top 
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How to add quizzes 
 

1.​ Select Tools. 

 
 

2.​ Select Quizzes. 

 
 
3, Question type can be created are shown in the dialog box. 
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How to assign participants to a breakout room 
 

1.​ At the start, all participants are in the main room. 

 
 

2.​ Select Tools. 

 
 

3.​  Assign participants to the breakout room by dragging their names to the room on the 
right. 
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4.​ Participants' names will be on the right-hand side. Set a timer if necessary, then click 

Breakout. 

 
 
 

5.​ Once in the breakout session, you can see the participant in their respective breakout 
room. 
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6.​ Instructors can join whichever room they want by clicking the room’s name.  

 

 
 

7.​ Once you are in the breakout room, there is an Indication which breakout room you are 
in currently.  
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8.​ Once breakout timing is over, all participants will go back to the main room. 
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